LEWISTOWN PUBLIC SCHOOLS
BOARD OF TRUSTEES

LINCOLN BOARD ROOM
215 7th Avenue South
Lewistown, Montana 59457

MONDAY, June 13, 2016
REGULAR BOARD MEETING
Page One of Two
CALL TO ORDER (6:00 p.m.)
1.
Roll Call
2.
Pledge of Allegiance
3.
Presentation—Diane Oldenburg, Adult Learning Center
4.
Presentation—Principal Matt Lewis, Change of Schedule Proposal for K-1
5.
Presentation—Maintenance Director Randy Barber, Facilities Update
6.
Report—Committees of the Board
7.
Calendar Items, Concerns, Correspondence, Etc.
8.
Report—Investment
9.
Report—Superintendent
PUBLIC PARTICIPATION
10.
Recognition of Parents, Patrons, and Others Who Wish to Address the Board on
Non-Agenda Items
ACTION ITEMS
MINUTES
11.
Minutes of the May 9, 2016, Regular Board Meeting
APPROVAL OF CLAIMS
12.
Claims
INDIVIDUAL ITEMS
13.
Approve Request for Beginning of Year Schedule Change for K-1 Students
14.
Approve Extension of Grass Range Bus Route into the Lewistown School District
15.
Approve Extension of Lewistown Bus Route into the Grass Range School District
16.
Approve Extension of Moore Bus Route into the Lewistown School District
17.
Approve Agreement between Yellowstone Boys and Girls Ranch and the Lewistown
Public Schools
18.
Approve Changes for the 2016-2017 Student Handbooks
19.
Approve Multidistrict Agreement between Lewistown Elementary Schools and
Fergus High School
20.
Approve Request to Transfer Money from the Elementary and High School General
Fund(s) to the Respective Compensated Absences Fund(s)
21.
Approve Request to Transfer Money from the Elementary and High School General
Fund(s) to the Interlocal Fund
22.
Approve Voiding Outdated Stale Warrant Claims

LEWISTOWN PUBLIC SCHOOLS
BOARD OF TRUSTEES

LINCOLN BOARD ROOM
215 7th Avenue South
Lewistown, Montana 59457

MONDAY, June 13, 2016
REGULAR BOARD MEETING
Page Two of Two
23.
24.
25.

Approve Individual Transportation Contract for the High School District
Approve Second Semester Claim for Individual Contract Bus Reimbursement
Approve Second Semester Elementary and High School Claims for Bus
Reimbursement
26.
Approve Awarding Contract for Property and Liability Insurance
27.
Approve Request to Apply for the Montana Adult Basic and Literacy Education
Grant for 2016-2017
28.
Approve Notice of Resolution of Intent to Sell/Dispose of Surplus Property
29.
Second Reading—Board Policy #5321P – Conditions for Use of Leave
30.
Second Reading—Board Policy #7535 – Electronic Signatures
31.
Approve Additions to the Substitute List for the 2015-2016 School Year
32.
Approve Personnel Report
ADJOURNMENT

A hard copy of the complete Agenda is available at the LPS Central Office
or on the Lewistown Public Schools Website:
http://www.lewistown.k12.mt.us/content/40

PUBLIC PARTICIPATION
The Board of Education encourages participation at public School
Board meetings.

Under normal circumstances it is desirable to

allow everyone to address the Board. However, when there are
many persons who wish to address the Board, the following rules
shall apply to protect the public’s right to be heard:


Speaker must first be recognized by the Chair and
identify him/herself.



Comments may not infringe on the rights to privacy
of another.



Each speaker shall be allowed a presentation not to
exceed three (3) minutes at the appropriate time on
the Agenda.



There will be a limit of one presentation per person.



The Board requests that organizations and groups
be represented by a single spokesperson. The
spokesperson for each group shall be limited .to a
presentation of three (3) minutes. To save repetition
and time, the Board also requests that persons not
speak if a previous speaker has expressed a similar
position on the same issue.



Appropriate comments are welcome but no action is
likely to be taken at this time to ensure that others
have the opportunity to address the same issue also.
Items discussed may, at the discretion of the Board,
be placed on a later agenda.



The Board will accept comments from the public on
each agenda item as it is discussed.

By a majority vote of the Board, these rules may be suspended for
special reasons at any particular meeting. Further, the Board may
reserve the right to adjust the length of time.

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
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ITEM TITLE:
Requested By:
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DISCUSSION—ADULT EDUCATION DIRECTOR DIANE OLDENBURG, ADULT
LEARNING CENTER
Board of Trustees

Prepared By:

Diane Oldenburg

Date:

06/13/2016

SUMMARY:
Diane Oldenburg, Adult Education Director, along with Paula Walker, Adult Learning Center
Instructor would like to discuss with the Board of Trustees about the future of the Adult Learning
Center.
A new Federal Law, Workforce Innovation Opportunity Act (WIOA), is going into effect on July 1,
2016, that will require vast changes to the Adult Learning Center. Pros and Cons will be presented
to help the Board make a decision if the District should apply for the ABLE Grant or pursue a
different funding path for this program.

SUGGESTED ACTION: Informational
Additional Information Attached
NOTES:

The Workforce Innovation and Opportunity Act (WIOA) will help job
seekers and workers access employment, education, training, and support
services to succeed in the labor market and match employers with skilled
workers they need to compete in the global economy. Congress passed
WIOA, the first legislative reform of the public workforce system in more
than 15 years, by a wide bipartisan majority. In doing so, Congress
reaffirmed the role of the American Job Center (AJC) system, a cornerstone
of the public workforce investment system, and brought together and
enhanced several key employment, education, and training programs. In
recent years over 20 million people annually turn to these programs to
obtain good jobs and a pathway to the middle class. WIOA continues to
advance services to these job seekers and employers.

HIGHLIGHTS OF WIOA REFORMS TO THE PUBLIC
WORKFORCE SYSTEM
Aligns Federal Investments to Support Job Seekers and
Employers: At the State level, WIOA establishes unified strategic planning
across “core” programs, which include Title I Adult, Dislocated Worker and
Youth programs; Adult Education and Literacy programs; the WagnerPeyser Employment Service; and Title I of the Rehabilitation Act programs.
Strengthens the Governing Bodies that Establish State, Regional
and Local Workforce Investment Priorities: WIOA streamlines
membership of business-led, state and local workforce development boards.
The Act emphasizes the role of boards in coordinating and aligning
workforce programs and adds functions to develop strategies to meet worker
and employer needs.
Helps Employers Find Workers with the Necessary Skills: WIOA
emphasizes engaging employers across the workforce system to align
training with needed skills and match employers with qualified workers. The
Act adds flexibility at the local level to provide incumbent worker training
and transitional jobs as allowable activities and promotes work-based
training, for example by increasing on-the-job training reimbursement rates
to 75 percent. The law also emphasizes training that leads to industryrecognized post-secondary credentials.
Aligns Goals and Increases Accountability and Information for
Job Seekers and the Public: WIOA aligns the performance indicators for
core programs, and adds new ones related to services to employers and
postsecondary credential attainment. Performance goals must reflect
economic conditions and participant characteristics. It makes available data
on training providers’ performance outcomes and requires third party
evaluations of programs.

WIOA PROGRAMS
WIOA supersedes the
Workforce Investment Act of
1998 and amends the Adult
Education and Family Literacy
Act, the Wagner-Peyser Act,
and the Rehabilitation Act of
1973.
WIOA authorizes the Job
Corps, YouthBuild, Indian and
Native Americans, and Migrant
and Seasonal Farmworker
programs, in addition to the
core programs.

EFFECTIVE DATES FOR
IMPLEMENTATION
President Barack Obama signed
WIOA into law on July 22,
2014.
In general, the Act takes effect
on July 1, 2015, the first full
program year after enactment,
unless otherwise noted. The
State Unified Plans and
Common Performance
Accountability provisions take
effect July 1, 2016. The U.S.
Department of Labor (DOL)
will issue further guidance on
the timeframes for
implementation of these
changes.
DOL will issue proposed
regulations reflecting the
changes in WIOA soon after
enactment.

Fosters Regional Collaboration to Meet the Needs of Regional Economies: WIOA requires states to
identify economic regions within their state, and local areas are to coordinate planning and service delivery on a
regional basis.
Targets Workforce Services to Better Serve Job Seekers: WIOA promotes the use of career pathways and
sector partnerships to increase employment in in-demand industries and occupations. To help local economies
target the needs of job seekers, WIOA allows 100 percent funds transfer between the Adult and Dislocated Worker
programs. WIOA adds basic skills deficient as a priority category for Adult services. WIOA also focuses Youth
program services to out-of-school youth. The Act strengthens services for unemployment insurance claimants. It
also merges WIA core and intensive services into a new category of career services, clarifying there is no required
sequence of services. The Act allows Governors to reserve up to 15 percent of formula funds for activities such as
innovative programs.
Improves Services to Individuals with Disabilities: WIOA increases individuals with disabilities’ access to
high-quality workforce services to prepare them for competitive integrated employment. It requires better employer
engagement and promotes physical and programmatic accessibility to employment and training services for
individuals with disabilities. Youth with disabilities receive extensive pre-employment transition services to obtain
and retain competitive integrated employment. It creates an Advisory Committee on strategies to increase
competitive integrated employment for individuals with disabilities.
Supports Access to Services: To make services easier to access, the WIOA requires co-location of the WagnerPeyser Employment Service in AJCs and adds the Temporary Assistance for Needy Families program as a
mandatory partner. WIOA establishes dedicated funding from AJC partner programs to support the costs of
infrastructure and other shared costs that support access to services. It asks the Secretary of Labor to establish a
common identifier for the workforce system to help workers and employers find available services. In addition,
WIOA allows local areas to award pay for performance contracts so providers of services get paid for results. It also
allows direct contracts to higher education institutions to provide training.

STAKEHOLDER ENGAGEMENT AND TECHNICAL ASSISTANCE
DOL, in coordination with the U.S. Departments of Education (ED) and Health and Human Services (HHS), is
working diligently to ensure that states and local areas, other grantees, and stakeholders are prepared for
implementation of WIOA. DOL will provide technical assistance, tools, and resources to States and local areas
through the WIOA Resource Page (www.doleta.gov/WIOA), Webinars, and virtual and in-person discussions.
DOL will actively engage stakeholders in the implementation of WIOA. Opportunities to provide input will be
communicated through the WIOA Resource Page.

WIOA RESOURCE PAGE
Visit www.doleta.gov/WIOA to learn more and access relevant guidance and technical assistance tools and
resources developed by the Employment and Training Administration (ETA). All relevant guidance will
also be posted on the ETA Advisory Website (http://wdr.doleta.gov/directives/) Please email questions to
DOL.WIOA@dol.gov or contact your ETA regional Office.
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PRESENTATION—PRINCIPAL MATT LEWIS, START OF SCHOOL SCHEDULE
CHANGE PROPOSAL FOR GRADES K-1
Board of Trustees

Prepared By:

Matt Lewis

Date:

06/13/2016

SUMMARY:
Matt Lewis, K-1 Principal at Garfield Elementary School, would like to present a proposal to the
Board of Trustees for a schedule change for the Kindergarten and First Grade students.
The proposal is to schedule goal setting meetings with parents during the first two days of school,
August 23 and 24, 2016.

SUGGESTED ACTION: Informational
Additional Information Attached
NOTES:
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PRESENTATION—MAINTENANCE DIRECTOR RANDY BARBER, FACILITIES UPDATE
Board of Trustees

Prepared By:

Randy Barber

Date:

06/13/2016

SUMMARY:
Randy Barber, Maintenance Director, would like to update the Board of Trustees on projects that
are currently underway in the District and also provide a list of infrastructure priorities with
estimated costs of each project.

SUGGESTED ACTION: Informational
Additional Information Attached
NOTES:

LEWISTOWN PUBLIC SCHOOLS
MAINTENANCE DEPARTMENT
SUMMER PROJECTS 2016

HIGHLAND PARK
1.
2.
3.
4.
5.
6.
7.
8.
9.

Rebuild Exterior Wall by Service Entrance
Projector Install in Title I Room
Remove TV & Hanging Wall Cabinet in Resource Room 2
Remove AC Unit in ROOM 9 & Install Fixed Thermopane
Remove Unit Heater in Kitchen
Install New Flush System for Urinals
Repair/Recover Wall by Urinals
Boilers – Before Aug. 1
Remove Shrubs by Boiler Room

GARFIELD
1.
2.
3.
4.

Run Electrical for ADA Closure on Front Door
Install New Slide
Lower Coat Hooks
Boilers – Before Aug. 1

LEWIS & CLARK
1.
2.
3.
4.
5.
6.
7.

Enclosure with Electrical & Cabling for TV in Gym
Russell’s Screen to Resource Room & New Projector Install in Resource
Room
Cloud’s Projector to Lensing’s Room
TV Install in Russell’s & Cloud’s Rooms
Redo Shelving in Music Room
Fix Leak in Music Room & Replace Ceiling Tile
Fire Tube Side of Boiler?

JUNIOR HIGH
1.
2.
3.
4.
5.

Install New Countertop in Art Room/Redo Plumbing/Redo Wall Above
Sinks
Handicap Rails Extended
Floor Sink/1st Floor Custodial
Paint Art Room/Alyssa
Boilers – Before Aug 1st
1

LEWISTOWN PUBLIC SCHOOLS
MAINTENANCE DEPARTMENT
SUMMER PROJECTS 2016

HIGH SCHOOL
1.
2.
3.
4.

Install New Drinking Fountain
Pump House Re-Plumbed
Remove Shrubs by Teacher’s Entrance
Install New Steps & Handrail/Upper South Bleachers

LINCOLN
1.
2.
3.
4.
5.
6.
7.
8.

Re-Plumb Bypass for Water Softener
Reposition Laurie’s Table/Flush to Side Wall
Repair Lower Baker’s Oven Door
Refinish Walk-In Cooler Floor?
Install New Shelving in Store Room/See Amy on This
Clean Blades on Big Fan Before Reinstall
Demo of Existing Dishwasher & Help with Install of New?
Boilers – Before Aug 1st

GENERAL PROJECTS
1.
2.

Fire Up All Sprinkler Systems and Reset Schedules
Fence by Tennis Courts & Do-All

PROJECTS BY CONTRACTORS
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Boilers at High School
New Sidewalk High School Teacher’s Entrance
New Handrails & Steps For Upper South Bleachers
ADA Door Closure at Garfield, & Install of 1 Other Exit Panic Hardware
ADA Ramp & Handrail, and 1 Section of Sidewalk at Garfield
Security Camera Upgrade at High School
New Carpeting HP Library
New Carpeting Jr. High Library?
Painting: Hallway, Room 5, & Last of Trim on Roof at HP…Hallway,
Music Room, & Room 6 at L&C
Gym Floors Refinished at Garfield & HP
New Water Softener at Lincoln
Boiler Vents & Make-Up Water Steam Coil at HP
Walk-In Freezer Repairs at Central Kitchen
2

HIGHLAND PARK ELEMENTARY

GARFIELD ELEMENTARY

LEWISTOWN PUBLIC SCHOOLS
DISTRICT INFRASTRUCTURE
PRIORITY LIST – JUNE 2016
1.
2.

3.
4.
5.

6.

7.

8.

9.
10.

Junior High Window Replacement: $280,000
 Ranked #1 because already in the works
High School Roof Repairs/Replacement: $850,000 - $2,500,000
 Delay here increases potential for more damage, repair costs
& escalating costs; especially in the Gymnasium
Complete High School Boiler Project: $200,000 (???)
Lewis & Clark Boiler Replacement: $250,000
 Oldest boiler in system & no backup
Garfield and Lewis & Clark Roof Replacement: $250,000 ea.
 Leak & age issues with both
 Garfield replacement has potential for major re-design: cost ??
Lincoln Boiler Replacement: $225,000
 2 replacing 3
 Replacement sections for current boilers almost non-existent
Security Upgrades: “Fob Systems” on Exterior Doors & “Columbine
Locks” on Classrooms: $6,000 per building
 Security cameras @ Junior High: $15,000
Performing Arts Center Lighting Upgrade: $75,000
 Would include a conversion to all LED lighting in Center with
potential payback of 3-5 years in energy savings
Sidewalk Replacement throughout the District: $100,000
 Deterioration & liability potential developing
Replace Bleachers in High School Gym or Upgrade Bleacher Drives
at the very least: $80,000 –$250,000
 Original drive system is undersized & obsolete with parts
becoming difficult to obtain.

TOTAL ESTIMATED COST OF PRIORITIES: $2,355,000 - $4,175,000
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REPORT—COMMITTEES OF THE BOARD
Board of Trustees

Prepared By:

Committee

Date:

06/13/2016

SUMMARY:
The Board of Trustees has the opportunity to provide updates on their various committees.
Attached is the list for Standing Committees of the Board for the 2015-2016 School Year.
The Trustees need to sign up for committees for the 2016-2017 School Year.

SUGGESTED ACTION: Informational

Additional Information Attached
NOTES:

STANDING COMMITTEES OF THE BOARD
2015-2016 School Year
Number
on Comm.

CJ
Bailey

Building & Grounds

3

X

Insurance Risk Committee

2

Transportation

3

Committee

Kris
Birdwell

Troy
Kelsey

Phil
Koterba

Shelley
Poss

Jennifer
Thompson

X

Monte
Weeden
X

X

X

X

X

OTHER COMMITTEES WITH BOARD REPRESENTATION
2015-2016 School Year
Number
on Comm.

CJ
Bailey

Activities

2

X

Curriculum Committees:
Communication Arts
Science

1
1

X

Health Insurance Program

2

X

School Calendar

1

Vocational Advisory Council

1

Committee

Kris
Birdwell

Troy
Kelsey

Phil
Koterba

Shelley
Poss

Jennifer
Thompson

X

X
X
X
X

`

Monte
Weeden

STANDING COMMITTEES OF THE BOARD
2016-2017 School Year
Number
on Comm.

Committee
Building & Grounds

3

Insurance Risk Committee

2

Transportation

3

CJ
Bailey

Kris
Birdwell

Troy
Kelsey

Phil
Koterba

Shelley
Poss

Jennifer
Thompson

Monte
Weeden

Shelley
Poss

Jennifer
Thompson

Monte
Weeden

OTHER COMMITTEES WITH BOARD REPRESENTATION
2016-2017 School Year
Committee

Number
on Comm.

Activities

2

Curriculum Committees:
Communication Arts
Science

1
1

Health Insurance Program

2

School Calendar

1

Vocational Advisory Council

1

CJ
Bailey

Kris
Birdwell

Troy
Kelsey

`

Phil
Koterba
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06/13/2016

ITEM TITLE:
Requested By:

CALENDAR ITEMS, CONCERNS, CORRESPONDENCE, ETC.
Board of Trustees

Prepared By:

Date:

06/13/2016

SUMMARY:
Time is provided on the agenda for the Board to discuss calendar items, concerns,
correspondence, future agenda items, and comments for the good of the district.

SUGGESTED ACTION:

Additional Information Attached
NOTES:
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Lewistown, Montana
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06/13/2016

ITEM TITLE:

8

REPORT—INVESTMENT

Requested By: ___Superintendent

Prepared By:

Rebekah Rhoades

SUMMARY:
Below is the interest earned and distributed for May 2016:
Elementary

$1,568.52

High School

$1,308.45

SUGGESTED ACTION: Informational
Additional Information Attached
NOTES:

Date: _06/13/2016
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ITEM TITLE:

REPORT—SUPERINTENDENT

Requested By:

Superintendent

Prepared By:

Superintendent

Date: _ 06/13/2016

SUMMARY:
Time is provided on the agenda for the Superintendent to discuss with the Board any calendar
items, concerns, correspondence, future agenda items, and announcements.
 Staffing Update
 2015-2020 Goals and Strategic Objectives
 Back-to-School Picnic—Wednesday, August 24, 2015, 12:00 p.m. (Noon)—FHS Cafeteria

SUGGESTED ACTION: Informational
Additional Information Attached
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RECOGNITION OF PARENTS, PATRONS, AND OTHERS WHO WISH TO ADDRESS
THE BOARD ON NON-AGENDA ITEMS

Requested By: __Board of Trustees__ Prepared By:

Date:

06/13/2016

SUMMARY:
Time is provided on the agenda for anyone who wishes to address the Board on non-agenda items.

SUGGESTED ACTION:

Additional Information Attached
NOTES:
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ITEM TITLE:

MINUTES

Requested By:

Board of Trustees Prepared By:

Rebekah Rhoades

SUMMARY:
The following minutes are attached for your approval:


Minutes of the May 9, 2016, Regular Board Meeting

SUGGESTED ACTION: Approve Minutes as Presented
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

Date:

06/13/2016

MINUTES
LEWISTOWN PUBLIC SCHOOLS
BOARD OF TRUSTEES

Fergus High School -- Library
1001 Casino Creek Road
Lewistown, Montana 59457

MONDAY, May 9, 2016
OATH OF OFFICE (5:30

p.m.)

RHONDA LONG, FERGUS COUNTY SUPERINTENDENT OF SCHOOLS,
ADMINISTERED THE OATH OF OFFICE TO:
TROY T. KELSEY, PHILLIP R. KOTERBA, AND JENNIFER THOMPSON
ORGANIZATION MEETING
1.
2.

3.

4.

5.

CALL TO ORDER
Superintendent Jason Butcher called the Organizational Meeting to order.
ROLL CALL
TRUSTEES PRESENT:
CJ Bailey, Troy Kelsey, Phil Koterba, Shelley Poss, Jennifer Thompson,
Monte Weeden
TRUSTEES ABSENT:
Kris Birdwell
CALL FOR NOMINATIONS AND ELECTION OF CHAIR
Superintendent Jason Butcher, called for nominations for Board Chair.
Trustee Weeden nominated Phil Koterba, seconded by Trustee Kelsey. No
other nominations were made. Motion carried unanimously.
CALL FOR NOMINATIONS AND ELECTION OF VICE-CHAIR
Superintendent Jason Butcher, called for nominations for Board Vice-Chair.
Trustee Phil Koterba nominated CJ Bailey for Vice Chair, seconded by
Trustee Shelley Poss. No other nominations were made. The motion carried
unanimously.
APPOINTMENT OF THE DISTRICT CLERK
Trustee Thompson moved to nominate Rebekah Rhoades as District Clerk,
seconded by Trustee Weeden. The motion carried unanimously.

ADJOURNMENT (5:40pm)

REGULAR BOARD MEETING
CALL TO ORDER (FOLLOWING THE ORGANIZATIONAL MEETING)
1.
ROLL CALL
TRUSTEES PRESENT:
CJ Bailey, Kris Birdwell (6:14pm), Troy Kelsey, Phil Koterba, Shelley Poss,
Jennifer Thompson, Monte Weeden

STAFF PRESENT:
Superintendent Jason Butcher, Business Manager/District Clerk Rebekah
Rhoades, Sandi Chamberlain, Margee Smith—LEA President, Bobbie
Atchison, Jim Daniels, Jeff Elliott.
OTHERS PRESENT:
Joe Zahler—KXLO/KLCM Radio, Doreen Heintz—Lewistown News-Argus,
Rhonda Long—County Superintendent of Schools, and other interested parties.
2.
PLEDGE OF ALLEGIANCE
The group recited the Pledge of Allegiance.
3.
REPORT—STUDENT REPRESENTATIVE
Mikayla Comes, Student Representative to the Board, was not able to attend the
meeting. A copy of her report was included in the agenda.
4.
REPORT—LEA
The Lewistown Education Association (LEA) updated the Board of Trustees on
the activities and happenings for their organization.
5.
REPORT—COMMITTEES OF THE BOARD
There were no committee reports.
6.
CALENDAR ITEMS, CONCERNS, CORRESPONDENCE, ETC.
No items were discussed.
7.
REPORT—BUDGET UPDATE
Rebekah Rhoades, Business Manager/District Clerk, updated the Board of
Trustees regarding some preliminary information regarding the 2016-2017
General Fund Budgets.
8.
REPORT—INVESTMENT
Interest earned and distributed for April 2016, was reported with $3,925.49 in
the elementary funds and $3,608.15 in the high school funds for a total of
$7,533.64
9.
REPORT—SUPERINTENDENT
Superintendent Jason Butcher thanked the voters for passing the Elementary
and High School Building Reserve Levies. Superintendent Butcher updated the
Board of Trustees on the staffing situation and gave background information on
the new staff being recommended for hire. Board Chair Phil Koterba and
Trustee Monte Weeden will hand out diplomas at Graduation. Business
Manager Rebekah Rhoades spoke to the Trustees regarding their option to
participate in the District Health Insurance. The Construction Academy
invited the Trustees to attend the open house scheduled for Thursday, May 12,
2016, for the on-site home the students built this school year. Retirement
dinner is scheduled for Monday, May 23, 2016, at Pine Meadows. Central Office
staff will start the summer schedule on June 6, 2016, working four 10-hour
days, Monday-Thursday. The Board also reviewed dates for upcoming events in
the District.
PUBLIC PARTICIPATION
10.
RECOGNITION OF PARENTS, PATRONS, AND OTHERS WHO WISH TO
ADDRESS THE BOARD ON NON-AGENDA ITEMS
There was no public input.
ACTION ITEMS
MINUTES
11.
MINUTES OF THE APRIL 11, 2016, REGULAR BOARD MEETING – approved
unanimously (Bailey/Thompson).

APPROVAL OF CLAIMS
12.
CLAIMS – the claims referenced in the 2015-2016 Bill Schedule and submitted
through May 5, 2016, were approved unanimously (Thompson/Poss). The Finance
Committee for April-June 2016 is Board Chair Phil Koterba, Shelley Poss, Jennifer
Thompson, and Monte Weeden.
INDIVIDUAL ITEMS
13.
CANVASS OF ELECTION RESULTS—TRUSTEE ELECTION – See Exhibit A –
approved unanimously (Bailey/Weeden).
14.
CANVASS OF ELECTION RESULTS—ELEMENTARY BUILDING RESERVE LEVY
– See Exhibit B – approved unanimously (Weeden/Bailey).
15.
CANVASS OF ELECTION RESULTS—HIGH SCHOOL BUILDING RESERVE LEVY
– See Exhibit C – approved unanimously (Kelsey/Thompson).
16.
APPROVE INTERLOCAL AGREEMENT BETWEEN LEWISTOWN PUBLIC
SCHOOLS AND CENTRAL MONTANA LEARNING RESOURCE CENTER
COOPERATIVE – approved unanimously (Bailey/Weeden).
17.
APPROVE REQUEST FROM BROWNING HIGH SCHOOL TO MOVE FROM THE
CENTRAL A CONFERENCE TO THE NORTHWESTERN A CONFERENCE –
approved unanimously (Bailey/Kelsey).
Trustee Kris Birdwell Arrived (6:14 p.m.)
18.

Approve Collaborative Agreement between Lewistown Public Schools and Great Falls
College Montana State University for High School Dual Credit Enrollment – approved
unanimously (Weeden/Bailey). Kris Birdwell present for this vote.
19.
Approve Fergus County Investment Resolution – approved unanimously
(Thompson/Poss).
20.
First Reading—Board Policy #5321P – Conditions for Use of Leave – approved
unanimously (Bailey/Kelsey).
21.
First Reading—Board Policy #7535 – Electronic Signatures – approved unanimously
(Weeden/Bailey).
22.
Approve Contracting with the Fergus County Clerk and Recorder’s Office to Act as
Election Administrator for School Elections – approved unanimously (Bailey/Weeden).
23.
Approve Issuing Contracts for the Classified Staff for the 2016-2017 School Year – See
Exhibit D – approved unanimously (Weeden/Poss).
24.
Approve Personnel Report – See Exhibit E – approved unanimously (Poss/Thompson).
ADJOURNMENT
The meeting was adjourned at 6:36 p.m. The next regular meeting will be held at 6:00 p.m.
on Monday, June 13, 2016, at the Lincoln Board Room.

________________________________
PHILLIP R. KOTERBA
BOARD CHAIR

________________________________
REBEKAH RHOADES
BUSINESS MANAGER/CLERK

"EXHIBIT A"

CanvassofVotesandDeclarationofResults




LEWISTOWN
CANVASSOFVOTESCASTATTHE_____________________SCHOOLDISTRICTNO.___ELECTION,
1
FERGUS
3RD
MAY
16
____________________COUNTY,ONTHE______DAYOF_____________,20_____.


OFFICE

NAMEofCANDIDATE/ISSUE

TOTALS

NUMBER OF
VOTES

 BOARD TRUSTEE (3YR)


JOSEPH
PAUL KERN

307



307

 BOARD TRUSTEE (3YR)


PHILLIP
R. KOTERBA

882



882

 BOARD TRUSTEE (3YR)


JENNIFER
THOMPSON

999



999





 BOARD TRUSTEE (1YR)


TROY
T. KELSEY





 ELEM BLDG RESERVE


FOR

845



845

 ELEM BLDG RESERVE


AGAINST

542



542






UNOPPOSED 







H.S. BLDG RESERVE


FOR

875



875



H.S. BLDG RESERVE


AGAINST

593



593
















Weherebycertifythatthisconstitutesafull,trueandcompletecanvassofthenumberofvotescast,anddeclarationofresultsof
Lewistown
1
Fergus
__________________SchoolDistrict,No._____,______________Countyfortheoffices/issuesenumeratedandweherebydeclare
electedtheindividualslistedreceivingthehighestnumberofvotes.


9th
May
16
Attestmyhandthis____dayof_____________,20______.


BoardofTrustees:







_____________________________________________________________________________________________________

Trustee



Trustee 
Trustee 

_____________________________________________________________________________________________________

Trustee



Trustee 
Trustee

_____________________________________
Trustee

_____________________________________
ElectionAdministrator 



Updated April 2013

"EXHIBIT B"

CERTIFICATE OF ELECTION FOR PROPOSITION

Elementary Building Reserve
__________________________________________________
(Proposition Title)

Fergus
To the _____________________
County Superintendent:
1
We, the undersigned trustees, certify that the taxpayers of School District No.______________
of

16 voted on
Fergus
3rd day of ________________,
May
_____________________
County, State of Montana, on _______
20____,
the following proposition:
SHALL THE DISTRICT BE AUTHORIZED TO IMPOSE AN ELEMENTARY BUILDING RESERVE LEVY IN THE
AMOUNT OF $98,000 PER YEAR FOR 10 YEARS AND BEING APPROXIMATELY 8.17 MILLS, FOR A TOTAL OF
$980,000, FOR THE PURPOSE OF MAJOR REPAIRS AND CAPITAL IMPROVEMENTS? PASSAGE OF THIS
PROPOSAL WILL INCREASE THE TAXES ON A HOME WITH A MARKET VALUE OF $100,000 BY
APPROXIMATELY $11.03 AND ON A HOME WITH A MARKET VALUE OF $200,000 BY APPROXIMATELY $22.06.

Number of votes FOR:
*

845
________

Number of votes AGAINST:

Phil Koterba
(Print Trustee’s name)

*

(Trustee’s signature)

Shelley Poss
(Print Trustee’s name)

*

(Trustee’s signature)

Monte Weeden
(Print Trustee’s name)

*

(Trustee’s signature)

Jennifer Thompson
(Print Trustee’s name)

*

(Trustee’s signature)

Kris Birdwell
(Print Trustee’s name)

*

(Trustee’s signature)

CJ Bailey
(Print Trustee’s name)

*

542
________

(Trustee’s signature)

Troy Kelsey
(Print Trustee’s name)

(Trustee’s signature)

✔ approved or _____ disapproved.
The proposition was thereby _____
*Signatures of Trustees of ___________________________ School District No. ________
DATED this _________ day of _________________, 20______.
Canvassed results must be published once in a newspaper that will give notice to the largest number of people
of the district. Send the certificate to the entity ordering the election within 15 days of the election, 20-20-416,
MCA.
Updated April 2013

"EXHIBIT C"

CERTIFICATE OF ELECTION FOR PROPOSITION

High School Building Reserve
(Proposition Title)

To the _ _F_e_rg-=---u_s___ County Superintendent:
We, the undersigned trustees, certify that the taxpayers of School District No. _ _ _1___ of

Fergus

County, State of Montana, on

3rd

day of

May

, 20~ voted on

the following proposition:
SHALL THE DISTRICT BE AUTHORIZED TO IMPOSE A HIGH SCHOOL BUILDING RESERVE LEVY IN THE
AMOUNT OF $98,000 PER YEAR FOR 10 YEARS AND BEING APPROXIMATELY 7.54 MILLS, FOR A TOTAL
AMOUNT OF $980,000, FOR THE PURPOSE OF MAJOR REPAIRS AND CAPITAL IMPROVEMENTS? PASSAGE
OF THIS PROPOSAL WILL INCREASE THE TAXES ON A HOME WITH A MARKET VALUE OF $100,000 BY
APPROXIMATELY $10.18AND ON A HOME WITH A MARKET VALUE OF $200,000 BY APPROXIMATELY $20.36.

875

Number of votes FOR:

Number of votes AGAINST:

593

* Phil Koterba
(print Trustee's name)

(Trustee's signature)

* CJ Bailey
(print Trustee's name)

(Trustee's signature)

* Kris Birdwell
(print Trustee's name)

(Trustee's signature)

* Jennifer Thompson
(print Trustee's name)

(Trustee's signature)

* Monte Weeden
(print Trustee's name)

(Trustee's signature)

* Shelley Poss
(print Trustee's name)

(Trustee's signature)

* Troy Kelsey
(print Trustee's name)

The proposition was thereby

III' I approved or D

(Trustee's signature)

disapproved.

*Signatures of Trustees of _ _ _ _ _ _ _ _ _ _ _ School District No. _ __

DATED this _ _ _ _ day of _ _ _ _ _ _-', 20_ _
Canvassed results must be published once in a newspaper that will give notice to the largest number of people
of the district. Send the certificate to the entity ordering the election within 15 days of the election, 20-20-416,

MCA.
Updated April 2013

"EXHIBIT D"
PAGE 1 OF 2

CLASSIFED STAFF CONTRACT DATA
2016-2017 SCHOOL YEAR
NAME
ADAMS
ATCHISON
BALDWIN
BASZCZUK
BENNETT III
BIGLEN
BLACKADAR
BLACKADAR
BLAZICEVICH
BOWEN
BRISTOL
BROOKS
BROWN
BUSSEY
CARTER
CHAMBERLAIN
CHARBONNEAU
COMER
CONNER
CONRAD
DARRINGTON
D'AUTREMONT
DEFFINBAUGH
D'HOOGE
DISTAD
DOWNING
FENLEY
FISK
FOSTER
FOWLER
FRY
GOBBLE
GUETHS
HENSLEY
HERSEL
HUTCHINS
IRWIN
ITEN
JAYNES
JENNI
JENSEN
JOHNSON
JOHNSON
KELLY
KOLAR
KONERT
KONERT
LAFEVER

STEVEN
ROBERTA
SCOTT
REBECCA
JOEL
SHELLY
LESLEY
THOMAS
JENIFER
CONNIE
JENNIFER
JESSICA
CLAUDIA
JAMES
AUSTIN
SANDRA
LISA
KELLY
TRACY
GRETCHEN
ANDREA
JODY
GARY
JOAN
GARY
HEIDI
ALLISON
DALE
GAYLE
LAURIE
JUDY
CHRISTINE
HEATHER
DANIEL
YVETTE
MANDIE
ROBERT
SHELLEY
ASHTON
ANGELA
JOHN
BRIDGETT
JENNIFER
STEVEN
DARLA
DANIEL
SHAWNA
JAMES

JOB TITLE

HOURS

DAYS

PARAPROFESSIONAL
PAYROLL SPECIALIST
TECH SUPPORT SPECIALIST
BUS DRIVER
HEAD CUSTODIAN
FOOD SERVER/KITCHEN AIDE
FOOD SERVER
CUSTODIAN
PARAPROFESSIONAL
PARAPROFESSIONAL
SCHOOL SECRETARY
PARAPROFESSIONAL
PARAPROFESSIONAL
CUSTODIAN
TECH SUPPORT SPECIALIST
ADMINISTRATIVE SECRETARY
PARAPROFESSIONAL
PARAPROFESSIONAL
PARAPROFESSIONAL
PARAPROFESSIONAL
PARAPROFESSIONAL
SCHOOL SECRETARY
CUSTODIAN
SPED BUS AIDE
MECHANIC
FIRST BAKER
SCHOOL NURSE
GROUNDSKEEPER/MAINT
PARAPROFESSIONAL
SECOND COOK
PARAPROFESSIONAL
RECEIVING/AP CLERK
PARA/FULL TIME SUB
MAINTENANCE
FOOD SERVER/KITCHEN AIDE
PARAPROFESSIONAL
PARAPROFESSIONAL
PARAPROFESSIONAL
FOOD SERVER/CASHIER
PARAPROFESSIONAL
TECH SUPPORT SPECIALIST
PARAPROFESSIONAL
PARAPROFESSIONAL
HEAD CUSTODIAN
PARAPROFESSIONAL/SUB CALL-IN
MAINTENANCE
PARAPROFESSIONAL
CUSTODIAN

7.50
8.00
8.00
5.00
8.00
8.00
2.00
8.00
7.50
7.50
8.00
7.50
7.50
8.00
8.00
8.00
7.50
4.50
7.50
7.50
7.50
8.00
8.00
6.00
8.00
7.00
7.00
8.00
7.50
7.00
7.50
4.00
7.50
8.00
5.50
7.75
7.50
7.50
3.75
7.50
8.00
6.50
7.50
8.00
7.75
8.00
7.50
8.00

186
260
260
186
260
187
187
260
186
186
225
186
186
260
260
260
186
186
186
186
186
225
260
186
260
193
209
260
186
193
186
260
186
260
187
186
186
186
187
186
260
186
186
260
186
260
186
260

1

"EXHIBIT D"
PAGE 2 OF 2

CLASSIFED STAFF CONTRACT DATA
2016-2017 SCHOOL YEAR
NAME
LAFEVER
LANKUTIS
LANTZER
LELEK
LELEK
MADDUX
MANE
MATOVICH
MATTHEIS
MAXWELL
MCKINNEY
MCLENDON
MILLER
MOLINE
MONTGOMERY
NEWMAN
NOEL
NORVELL
O'DELL
PAULSON
PEARSON
PFAU
POSER-BROWN
PRINDLE
RASH
RICKL
ROBINSON
ROGERS
RUMMANS
RUTLEDGE
SANDERS
SCHAEFFER
SCHOENFELDER
SCHRAUTH
SCHRAUTH
SCHUCHARD
SEBEK
THAYNE
TINDALL
TUCEK
UHLER
WALKER
WATSON
WHITE
WIEGERT
WILLIAMS
WILLIAMS
WOOLETT

ROSEMARY
TERRY
LEE
JONETTE
WAYNE
JOHN
JANINE
APRIL
NANCY
SHANNON
NORINE
DARCY
JEANETTE
ROBIN
PHILIP
EILEEN
CINDY
MYCHEILLE
FLEETA
DONNA
JAMES
WENDY
LORA
LYNNE
CIERA
LINDSEY
CARISSA
CHRISTINE
DAVID
SUSAN
BETTY
KATHLEEN
LANNA
AMANDA
LUANN
SHAWN
SHERRI
MELINDA
SHARON
PAUL
CALEB
DEBORAH
LAURE
ALBERT
KIM
DEBRA
DENISE
ANGELA

JOB TITLE

HOURS

DAYS

FOOD SERVER/CASHIER
TECH SUPPORT SPECIALIST
BUS DRIVER
FOOD SERVER
BUS DRIVER
CUSTODIAN
FOOD SERVER/KITCHEN AIDE
PARAPROFESSIONAL
IMC TECHNICIAN
PLAYGROUND ASSISTANT
PARAPROFESSIONAL
PARAPROFESSIONAL
SPED BUS AIDE/SWEEPER
PRINCIPAL'S SECRETARY
BUS DRIVER
FOOD SERVER
BUS DRIVER
CMEC SEC/ABLE GRANT SUPPORT
FS/PARA/OFFICE/SUB CALL-IN
SECOND COOK
BUS DRIVER
ACTIVITIES SECRETARY
PARAPROFESSIONAL
PARAPROFESSIONAL
PARAPROFESSIONAL
SECOND BAKER/FOOD SERVER
PARAPROFESSIONAL
SCHOOL SECRETARY
PARAPROFESSIONAL
PARAPROFESSIONAL
PARAPROFESSIONAL
BUS DRIVER
SCHOOL SECRETARY
PARAPROFESSIONAL
PURCHASING/AP
CUSTODIAN
FOOD SERVER
FOOD SERVER/KITCHEN AIDE
WORK EXPERIENCE DRIVER
MECHANIC
PARAPROFESSIONAL
SWEEPER
FOOD SERVER/CASHIER
BUS DRIVER
PARAPROFESSIONAL
FIRST COOK
FOOD SERVER/CASHIER
ATTENDANCE SECRETARY

3.00
7.00
4.00
3.50
5.00
8.00
7.50
7.50
8.00
4.00
7.50
7.50
8.00
8.00
4.00
2.50
7.50
8.00
7.50
7.00
5.00
5.00
7.50
7.50
7.50
7.00
7.50
8.00
7.50
7.50
7.50
8.00
8.00
7.50
7.00
8.00
3.75
7.50
5.00
8.00
7.50
8.00
4.00
5.00
7.50
7.00
3.50
8.00

187
237
185
187
185
260
187
186
215
186
186
186
185
260
185
187
185
260
186
193
185
201
186
186
186
193
186
225
186
186
186
260
225
186
260
260
187
187
186
260
186
260
187
185
186
193
187
190
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“EXHIBIT E”
Page 1 of 3
LEWISTOWN PUBLIC SCHOOLS
LEWISTOWN, MONTANA
PERSONNEL REPORT FOR BOARD ACTION
DATE: May 9, 2016
EMPLOYEE NAME

POSITION

LOCATION

RECOMMENDED ACTION

EFFECTIVE DATE

COMMENTS

ROWE, Stephen

Custodian

Highland Park
Elementary School

Accept letter of resignation

April 29, 2016

See attached email.

BURK, Emily

First Grade Teacher

Garfield Elementary
School

Approve appointment on schedule—
BA Step 4 (Actual Step 0)

May 9, 2016

See attached hiring
recommendation.

FINCH, Shelby

First Grade Teacher

Garfield Elementary
School

Approve appointment on schedule—
BA Step 4 (Actual Step 0)

May 9, 2016

See attached hiring
recommendation.

SUMMERHAYS, Brittany

Special Education /
Title I Math Teacher

Fergus High School

Approve appointment on schedule—
BA Step 4 (Actual Step 0)

May 9, 2016

See attached hiring
recommendation.

WIRTZBERGER, Daniel

Elementary Principal /
Teacher

Lewis & Clark
Elementary

Approve
appointment
recommendation--$67,500

per

May 9, 2016

See attached hiring
recommendation.

SPARKS, Scott

Head Boys Basketball
Coach

Fergus High School

Approve appointment on schedule—
(0.150)

May 9, 2016

See attached memo.

WIER, Deena

Head Girls Basketball
Coach

Fergus High School

Approve appointment on schedule—
(0.150)

May 9, 2016

See attached memo.

FLENTIE, Susan

Head Boys/Girls Cross
Country Coach

Fergus High School

Approve appointment on schedule—
(0.125)

May 9, 2016

See attached memo.

FELLER, Vic

Head Football Coach

Fergus High School

Approve appointment on schedule—
(0.145)

May 9, 2016

See attached memo.

THACKERAY, Brett

Head Golf Coach

Fergus High School

Approve appointment on schedule—
(0.090)

May 9, 2016

See attached memo.

as

“EXHIBIT E”
Page 2 of 3
LEWISTOWN PUBLIC SCHOOLS
LEWISTOWN, MONTANA
PERSONNEL REPORT FOR BOARD ACTION
DATE: May 9, 2016
EMPLOYEE NAME

POSITION

LOCATION

RECOMMENDED ACTION

EFFECTIVE DATE

COMMENTS

MANGOLD, Mike

Head Softball Coach

Fergus High School

Approve appointment on schedule—
(0.125)

May 9, 2016

See attached memo.

STAHL, Lee

Head Speech & Drama
Coach

Fergus High School

Approve appointment on schedule—
(0.110)

May 9, 2016

See attached memo.

LEWIS, Diane

Head Tennis Coach

Fergus High School

Approve appointment on schedule—
(0.145)

May 9, 2016

See attached memo.

OLSON, Steve

Head Track Coach

Fergus High School

Approve appointment on schedule—
(0.145)

May 9, 2016

See attached memo.

TAYLOR, Tara

Head Volleyball Coach

Fergus High School

Approve appointment on schedule—
(0.145)

May 9, 2016

See attached memo.

DECOCK, Brendon

Head Wrestling Coach

Fergus High School

Approve appointment on schedule—
(0.145)

May 9, 2016

See attached memo.

ARMSTRONG, Chad

Summer Session Driver
Education Instructor

Lewistown Public
Schools

Approve appointment for 72 hours at
$20.00 per hour for a total of
$1,440.00
for
behind-the-wheel
instruction

May 9, 2016

See attached memo.

SHELAGOWSKI, Brett

Summer Session Driver
Education Instructor

Lewistown Public
Schools

Approve appointment for 153 hours at
$20.00 per hour for a total of
$3,060.00 for classroom and behindthe-wheel instruction

May 9, 2016

See attached memo.

“EXHIBIT E”
Page 3 of 3
LEWISTOWN PUBLIC SCHOOLS
LEWISTOWN, MONTANA
PERSONNEL REPORT FOR BOARD ACTION
DATE: May 9, 2016
EMPLOYEE NAME

POSITION

LOCATION

RECOMMENDED ACTION

EFFECTIVE DATE

COMMENTS

TRAFTON, Michelle

Summer Technology /
Library

Lewistown Public
Schools

Approve appointment on schedule—
MAINT II Step 0 for up to 8.00 hours
per day for five days per week for up
to five weeks for a total of 200 hours

May 9, 2016

See attached memo.

GUYER, Emma

Temporary Summer
Maintenance

Lewistown Public
Schools

Approve appointment on schedule—
MAINT II Step 0 for up to 8.00 hours
per day for five days per week for up
to six weeks for a total of 240 hours

May 9, 2016

See attached memo.

JOHNSON, Orin

Temporary Summer
Maintenance

Lewistown Public
Schools

Approve appointment on schedule—
MAINT II Step 0 for up to 8.00 hours
per day for five days per week for up
to six weeks for a total of 240 hours

May 9, 2016

See attached memo.

RICKL, Lindsey

Temporary Summer
Maintenance

Lewistown Public
Schools

Approve appointment on schedule—
MAINT II Step 0 for up to 8.00 hours
per day for five days per week for up
to six weeks for a total of 240 hours

May 9, 2016

See attached memo.

SCHOENFELDER, Lanna

Temporary Summer
Maintenance

Lewistown Public
Schools

Approve appointment on schedule—
MAINT II Step 0 for up to 8.00 hours
per day for five days per week for up
to six weeks for a total of 240 hours

May 9, 2016

See attached memo.

RECOMMENDATIONS
FOR EXTENDED SCHOOL
YEAR (ESY) STAFF

Special Education
Summer School
Teachers/Aides

Lewistown Public
Schools

Approve appointment on schedule as
per attached recommendation

May 9, 2016

See attached memo.

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:

12

CLAIMS
Board of Trustees

Prepared By:

LuAnn Schrauth

Date:

06/13/2016

SUMMARY:
Approve claims paid through June 9, 2016, as approved by the Finance Committee.
Members of the Finance Committee for April-June 2016 include: Board Chair Phil Koterba, Shelley
Koterba, Jennifer Thompson, and Monte Weeden.
***Need to Select New Finance Committee Members for July-September 2016***

SUGGESTED ACTION: Approve Claims as Presented
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:

13

APPROVE REQUEST FOR BEGINNING OF YEAR SCHEDULE CHANGE FOR
KINDERGARTEN AND FIRST GRADE STUDENTS
Board of Trustees

Prepared By:

Matt Lewis

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request for the beginning of year schedule change for
kindergarten and first grade as presented by Principal Lewis.

SUGGESTED ACTION: Approve Request for Beginning of Year Schedule Change for K-1 Students
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:

14

APPROVE EXTENSION OF THE GRASS RANGE BUS ROUTE INTO THE LEWISTOWN
SCHOOL DISTRICT
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request from Grass Range Public Schools to extend
their bus route into the Lewistown School District as described on the attachment.

SUGGESTED ACTION: Approve Extension of Grass Range Bus Route into the Lewistown School District
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

FERGUS COUNTY
BUS TRANSPORTATION AGREEMENT
OUT-OF-DISTRICT APPROVAL
OUT-OF-COUNTY APPROVAL
The Board of Trustees of Grass Range School District #27, Fergus County, and the Board of
Trustees of Lewistown School District #1, Fergus County, agree and approve the out-ofdistrict/county approved bus route extensions to pick up students to attend the Grass Range
School for the 2016-2017 School Year.
This agreement is blanket coverage for students who are transported by Grass Range
School District #27 buses to attend Grass Range School.
Description of Bus Route: Cheadle Route
The Grass Range (Cheadle) bus enters the Lewistown District on Highway 87, proceeds
west approximately 1/4 mile to Stillman Road and then turns around.
Individual Transportation Contracts will be approved on another Attendance and
Transportation Agreement.
Margie Matovich
Board Chair
Grass Range School District #27

Board Chair
Lewistown School District #1

Date:

Date:

05/10/2016

Approved by Fergus County Transportation Committee:
Yes ________

No ________

Date: ___________________

County Transportation Committee Chair
*Proposed new bus routes must follow current laws, approval between school districts and
approved by the Fergus County Transportation Committee.

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:

15

APPROVE EXTENSION OF THE LEWISTOWN BUS ROUTE INTO THE GRASS RANGE
SCHOOL DISTRICT
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request from Lewistown Public Schools to extend their
bus route into the Grass Range School District as described on the attachment.

SUGGESTED ACTION: Approve Extension of Lewistown Bus Route into the Grass Range School District
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

FERGUS COUNTY
BUS TRANSPORTATION AGREEMENT
OUT-OF-DISTRICT APPROVAL
OUT-OF-COUNTY APPROVAL
The Board of Trustees of Lewistown School District #1, Fergus County, and the Board of
Trustees of Grass Range School District #27, Fergus County, agree and approve the out-ofdistrict/county approved bus route extensions to pick up students to attend the Lewistown
Schools for the 2016-2017 School Year.
This agreement is a blanket coverage for students who are transported by Lewistown
School District #1 buses to attend Lewistown Schools.
Description of Bus Route:
Bus Route 2 – Morning and afternoon bus routes travel over the divide into the Grass
Range School District to the Cheadle-Piper Cutoff North and then turns around.
Individual Transportation Contracts will be approved on another Attendance and
Transportation Agreement.

Board Chair
Lewistown School District #1

Board Chair
Grass Range School District #27

Date:

Date:

Approved by Fergus County Transportation Committee:
Yes ________

No ________

Date: ___________________

County Transportation Committee Chair
*Proposed new bus routes must follow current laws, approval between school districts and
approved by the Fergus County Transportation Committee.

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:

16

APPROVE EXTENSION OF MOORE BUS ROUTE TO THE ENTRANCE OF SPRING
CREEK COLONY
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request from Moore Public Schools to extend their
bus route to the entrance of Spring Creek Colony and to access the turn-around.

SUGGESTED ACTION: Approve Extension of Moore Bus Route to the Entrance of Spring Creek Colony
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

FERGUS COUNTY
BUS TRANSPORTATION AGREEMENT
OUT-OF-DISTRICT APPROVAL
OUT-OF-COUNTY APPROVAL
The Board of Trustees of
Moore
School District No. 44 , Fergus County, and the
Board of Trustees of
Lewistown
School District No. 1 , Fergus County, agree and
approve the out-of-district/county approved bus route extensions to pick up students to
attend the
Moore
Schools for the 2016-2017 School Year.
This agreement is a blanket coverage for students who are transported by District
buses to attend
Moore
Schools.

44

Description of Bus Route: Bus leaves Moore School proceeding north on the Ross Fork Road
for 12 miles, turns right for 2.3 miles, makes a left turn onto Spring Creek Colony road for
1.9 miles (Spring Creek Colony Elem. District/Lewistown High School District). Turns
around at Spring Creek Colony and goes back to Hanover Road for 6 miles to pick up the
Thom Student. Turns around and goes 3.7 miles on Hanover Road, makes a right onto Ross
Fork Road for 6 miles, then turns left onto Tognetti Road. Proceeds 1 mile and turns right
onto Wichman Road for 1 mile to pick up the Martin students, then turns onto Wild Rose
Road for 3 miles back to Highway 87 to pick up Cundiff & Tresch students (Lewistown
District). Travel on Highway 87 for 1 mile to pick up Wichman students, continues on
Highway 87 for 3.5 miles to Morris residence, then return to the Moore School.
Individual Transportation Contracts will be approved on another Attendance and
Transportation Agreement.
Lisa Jo Gilbert
Board Chairman
Moore School District #44

Board Chair
Lewistown School District #1

Date:

Date:

05/11/2016

Approved by Fergus County Transportation Committee:
Yes ________

No ________

Date: ___________________

County Transportation Committee Chairman
*Proposed new bus routes must follow current laws, approval between school districts and
approved by the Fergus County Transportation Committee.

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:

17

APPROVE AGREEMENT BETWEEN YELLOWSTONE BOYS AND GIRLS RANCH AND
THE LEWISTOWN PUBLIC SCHOOLS
Board of Trustees

Prepared By:

Jason Butcher

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the agreement between the Yellowstone Boys and Girls
Ranch (YBGR) and the Lewistown School District for Comprehensive School and Community
Treatment Services (CSCT).
YBGR will be responsible for billing third party insurers, students and/or student families for
all CSCT medical services provided to students. The School District agrees to provide YBGR
with private office space which is soundproof enough that conversations cannot be heard
outside the walls of the office, phone, Internet and e-mail access, and reasonable office supplies
to support the provision of CSCT services in the School District.

SUGGESTED ACTION: Approve Agreement between Yellowstone Boys and Girls Ranch and the
Lewistown School District for Comprehensive School and Community
Treatment Services (CSCT)
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

AGREEMENT
YELLOWSTONE BOYS AND GIRLS RANCH
1732 So. 72nd Street West - Billings, MT 59106
Ph: (406) 655-2100 - Fax: (406) 656-0021
&
LEWISTOWN PUBLIC SCHOOLS
Administration Offices
th
215 7 Avenue South - Lewistown, MT 59457
Ph: (406) 535-8777 - Fax: (406) 535-7292
Comprehensive School and Community Treatment Services
This Comprehensive School and Community Treatment Services Agreement (Agreement) is made and entered
into this 1ST day of JULY 2016, by and between Yellowstone Boys and Girls Ranch (YBGR) and Lewistown
Public Schools.
RECITALS
WHEREAS, YBGR provides an array of mental health services to emotionally disturbed youth and has extensive
experience providing Comprehensive School and Community Treatment Services (CSCT); and
WHEREAS, the School District wishes to retain YBGR to perform School Based Comprehensive School and
Community Treatment Services (CSCT) to students enrolled in the School District who are authorized to receive
CSCT services; and
WHEREAS, YBGR is willing and able to render said services to those students in the School District authorized to
receive CSCT services, pursuant to the terms of this Agreement.
AGREEMENT
NOW, THEREFORE, in consideration of the mutual terms, conditions and covenants set forth herein, the parties
agree as follows:
1. Terms
This Agreement shall be effective as of the 1st day of July 2016 and shall continue in effect through 30th
day of June 2017, unless earlier terminated as provided in paragraph 7 below.
2. YBGR Services
a.

YBGR agrees to render CSCT services as provided herein and in accordance with the Statement of Work
attached hereto as Exhibit I and incorporated by reference. For the purposes of this Agreement,
Comprehensive School and Community Treatment Services or "CSCT" shall mean mental health center
services as defined in the State of Montana administrative rule 37.87.702. For the purpose of this
agreement CSCT is the only Mental Health Center service provided that is billed through the School
District. YBGR shall maintain clinical records including service documentation supporting the provision of
CSCT services to the School District in sufficient amount to enable School District or the School District's
contracted billing agent, to bill for third party insurer covered services provided to Medicaid eligible
children. All CSCT records maintained by YBGR hereunder will be available for review by appropriate
1

School District personnel to verify billing activity upon request. Furthermore, YBGR agrees to bill third
party insurers, students and/or student families for all CSCT mental health services provided to students
as applicable to satisfy third party liability requirements and the requirements of any insurance coverage
or other third party payment sources. For those children ineligible for Medicaid, YBGR will invoice the
student and or the student’s family for services rendered following the YBGR fee schedule.
b.

The CSCT mental health services to be provided to students by YBGR pursuant to this Agreement and
the eligibility criteria and referral processes related to such services, are separate and distinct from
eligibility criteria, referral processes, and special education services provided free of charge pursuant to
and as part of the Free Appropriate Public Education requirements of the Individuals with Disabilities Act.
School District agrees to cooperate with and assist YBGR in providing information and documentation as
necessary for YBGR to demonstrate to third party insurers or other payers that the services provided
under this Agreement are not services that a student is entitled to receive free of charge from the School
District. In the event that any services provided by YBGR under this Agreement are determined to be
special education services which a student is entitled to receive free of charge from the School District as
part of the Free and Appropriate Public Education requirements of the Individuals with Disabilities Act, an
Individual Education Plan will be developed by the School District and YBGR will be paid by the School
District for such services pursuant to the usual and customary schedule for CSCT services.

3. School District Services.
1.

2.
3.
4.

School District agrees to provide YBGR with private office space which is soundproof enough that
conversations can not be heard outside the walls of the office, phone, Internet and e-mail access provided
the entire fiscal year and reasonable office supplies to support the provision of CSCT services in the
School District. In addition, in accordance to ARM 37.87.1802, treatment space must be available and
large enough to host a group during school and nonschool days.
The school must describe the implementation of a school wide positive behavior intervention and support
program as described in ARM 37.87.1802.
The school district is responsible to know and adhere to all Administrative Rules of MT which apply to
CSCT services as the school is considered the “provider” of services.
YBGR completes all documentation within an Electronic Medical Record (EMR) that is internet based.
Adequate internet to perform the functions of the EMR is necessary and a required part of this agreement.

4. Compensation.
YBGR will submit claims and/or statements for reimbursement to all identified potential payers according to the
Fee Schedule attached hereto as Exhibit 2 and by reference made a part of this Agreement.
5. Manner of Payment.
YBGR will submit Medicaid billings for CSCT reimbursement under the School District Medicaid provider
number. YBGR will assume all responsibility for Medicaid reimbursement collection and request for
payment denial appeals. YBGR shall be permitted to and shall be responsible to bill student, student's family,
third party insurers and any other identified potential payers for services provided hereunder, as applicable. As a
condition of providing services to a student, YBGR may require students, the parent or guardian of students, to
execute such documents as YBGR deems appropriate, including but not limited to treatment consent, assignment
of insurance benefits, payment agreements and authorizations for release of information.
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6. Status as Independent Contractors.
This Agreement shall not constitute, create, or otherwise imply an employment, joint venture, partnership, agency
or similar arrangement, and nothing contained herein shall be construed as providing for the sharing of profits or
losses arising from the efforts of either or both of the parties to recover third party or Medicaid payments. Each
party to this Agreement shall act as an independent contractor, and neither party shall have the power to act for or
bind the other party except as expressly provided for herein.
a.

b.

Ineligible for Employee Benefits. YBGR and its employees shall not be eligible for any benefit available to
employees of the School District, including, but not limited to, workers compensation insurance, state
disability insurance, unemployment insurance, group health and life insurance, vacation pay, sick pay,
severance pay, bonus plans, pension plans, TRS, savings plans and the like.
Payroll Taxes. No income, social security, state disability or other federal or state payroll tax will be
deducted from payments made to YBGR under this Agreement. YBGR agrees to pay all state and
federal taxes and other levies and charges for staff they employ. YBGR agrees to defend, indemnify and
hold School District harmless from any and all liability resulting from any failure to do so.

7. Termination.
Either party may terminate this Agreement if the other party is in default of any obligation hereunder and such
default is not cured within thirty (30) days of receipt of a notice from the non-defaulting party specifying such
default. This Agreement may also be terminated by School District without prior notice if:
(i) Montana DPHHS for any reason terminates Medicaid coverage of the CSCT program in the State of Montana
(ii) Montana DPHHS no longer allows the School District to seek payment of Medicaid reimbursement for the
provision of CSCT services to Medicaid eligible children, or (iii) YBGR does not meet federal and state CSCT
licensure and service requirements.
8. Termination of Services and Return of Property.
Upon the expiration or earlier termination of this Agreement, YBGR shall immediately terminate the services
hereunder, and shall deliver promptly to School District all property relating to the business and work of the School
District. Such property shall include but not be limited to all student records, office space, phone, computer,
printer, Internet, e-mail access and reasonable office supplies.
9. Changes
School District may, at any time by written order, make changes in YBGR's work within the general scope of the
Statement of Work. If any change under this section causes an increase or decrease in YBGR's cost of, or time
required for, the performance of any part of the work, the parties shall negotiate an equitable adjustment to the
compensation payable hereunder, and this Agreement shall be modified in writing accordingly. In addition, the
parties agree to negotiate in good faith to revise this Agreement in the event of (i) legislation or court action that
affects this Agreement or State Medicaid Coverage; (ii) changes in the funds available that affect this Agreement;
or (iii) other changes reasonably requested by School District necessary to make this Agreement consistent with
federal and state Medicaid billing requirements. In the event the parties are not able to negotiate an equitable
adjustment as a result of changes in the cost of YBGR’s services, or are not able to negotiate a revision due to the
other reasons set forth above, this Agreement shall immediately terminate.
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10. Standard of Performance.
YBGR warrants and represents that it possesses the skill and professional competence, licensure, expertise and
experience to undertake the obligations imposed by this Agreement. YBGR agrees to perform in a diligent,
efficient, competent and skillful manner commensurate with the applicable standards of the profession, and to
devote such time as is necessary to perform the services required under this Agreement.
11. Indemnification.
YBGR agrees to defend, indemnify and hold School District harmless from and against any and all claims, losses,
liabilities or expenses (including without limitation attorneys' fees) which may arise, in whole or in part, out of (i)
the negligence or willful misconduct of YBGR, its employees or agents, which occurs during its performance of its
obligations under this Agreement and/or (ii) a breach by YBGR of its obligations under this Agreement.
The School District agrees to defend, indemnify and hold YBGR harmless from and against any and all claims,
losses, liabilities or expenses (including without limitation attorneys' fees) which may arise, in whole or in part, out
of (i) acts or omissions of the School District, its employees or agents, and/or (ii) a breach by the School District of
its obligations under this Agreement.
12. Insurance.
YBGR agrees to carry, for the term of this Agreement, the following insurance in the amounts indicated with
insurance carriers that are licensed in the state(s) where the services will be performed. [Note: counsel for each
district should judge the adequacy of the required coverage.]
a.

COMMERCIAL GENERAL LIABILITY insurance for Bodily Injury and Property Damage for limits not less
than $1,000,000 per occurrence / $2,000,000 aggregate including coverage for Subcontractor's
obligations, operations, promises, independent contractors, products/completed operations, personal
injury and advertising injury on a per-project basis.

b.

BUSINESS AUTOMOBILE LIABILITY insurance with a combined single limit of not less than $1,000,000
for Bodily Injury and Property Damage for all owned, non-owned and hired vehicles.

c.

WORKERS' COMPENSATION AND EMPLOYERS' LIABILITY insurance in the state(s) where the work
will be performed whether or not required by law with statutory, limits for workman’s' compensation and
limits not less than $1,000,000 each accident; $1,000,000 each employee; $1,000,000 each disease
including occupational disease.

d.

PROFESSIONAL LIABILITY in the amount of $2,000,000.

A combination of primary and UMBRELLA/EXCESS liability' policies will be acceptable in order to meet the
required limits. All of the above policies shall be written on an occurrence form. Claims made forms are not
acceptable except for Professional Liability. Upon the request of School District, YBGR will submit a standard
ACORD Certificate of Insurance signed by an authorized agent or representative of the insurance companies
evidencing that the above required policies and limits are in effect. All policies shall provide that the insurance
coverage provided will be primary and noncontributory with any other applicable insurance. No reduction in
coverage or cancellation of policies shall be effected without first giving School District 30 days written notice.
The policies (except for workers' compensation) shall name School District as additional insureds.
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13. Compliance.
YBGR represents that it is not presently suspended or debarred or proposed for suspension or debarment by any
government agency or regulatory agency. YBGR agrees to comply with all federal, state and local statutes,
regulations, ordinances and rules as well as any and all School District policies and procedures relating, directly or
indirectly, to YBGR's performance hereunder, including but not limited to all applicable laws pertaining to equal
employment opportunity and procurement integrity.
14. Medicaid Repayment.
In the event that, after YBGR’s receipt of payment from Medicaid through the School District, Medicaid determines
for any reason through an audit or otherwise that the School District and YBGR were not entitled under applicable
state and federal laws, regulations and rules to certain Medicaid payments for CSCT services, then YBGR is
obligated to repay to Medicaid all such payments. YBGR and the School District may appeal this determination
and request a hearing pursuant to applicable state and federal laws, rules and regulations. The decision to
appeal such a determination shall be YBGR’s alone, and the School District shall cooperate to the extent
necessary.
15. Miscellaneous.
a.

Survival. The obligations assumed by YBGR pursuant to paragraph 5 hereof shall survive the expiration or
early termination of this Agreement.

b.

Attorneys' Fees. In the event suit is brought to enforce or interpret any part of this Agreement, the
prevailing party shall be entitled to recover as an element of the costs of suit, and not as damages,
reasonable attorneys' fees to be fixed by the Court,

c.

Waiver, Modification and Amendment. No provision of this Agreement may be waived unless in writing,
signed by all of the parties hereto. Waiver of any one provision of this Agreement shall not be deemed to
be a continuing waiver or a waiver of any other provision. This Agreement may be modified or amended
only by a written agreement executed by all of the parties hereto.

d.

Governing Law; Venue. This Agreement shall be governed and construed in accordance with the laws of
the State of Montana, without regard to choice of law principles. The parties agree that the venue for legal
actions related to this Agreement shall be the state and U.S. Federal courts for the State of Montana in or
reasonably near the county in which the School District's central office is located.

e.

Assignment; Subcontracting. Neither this Agreement nor any duties or obligations hereunder shall be
assigned, transferred, or subcontracted by YBGR without the prior written approval of School District.
Approval may be withheld in the sole and absolute discretion of School District.

f.

Notices. All notices under this Agreement will be in writing and will be delivered by personal service,
facsimile or certified mail, postage prepaid, or overnight courier to such address as may be designated from
time to time by the relevant party, which initially shall be the address set forth on the signature page to this
Agreement. All notices will include a designated receiver, also inclusive in the address. Any notice sent by
certified mail will be deemed to have been given five (5) days after the date on which it is mailed. All other
notices will be deemed given when received. No objection may be made to the manner of delivery of any
notice actually received in writing by an authorized agent of a party.
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g.

Records; Inspection. YBGR shall maintain books, records, and documents in accordance with federal and
state medical documentation requirements, accounting procedures and practices which sufficiently and
properly reflect the services rendered and funds expended in connection with this Agreement. All service/
program notes, books, medical records, documents, or other materials associated with this Agreement shall
be subject to reasonable inspection, review, or audit by School District and/or the Montana Department of
Public Health and Human Services and/or Centers for Medicare and Medicaid Services and their
designees, during YBGR's usual business hours and upon prior notice. YBGR shall retain all medical
service progress notes, student case files/medical records, financial and other records pertaining to its work
under this Agreement for seven (7) years after the termination or expiration of this Agreement or the
conclusion of any audit pertaining to this Agreement, whichever is later.

h.

Partial Invalidity. If any provision of this Agreement is held by a court of competent jurisdiction to be invalid,
void or unenforceable, the remaining provisions shall nevertheless continue in full force without being
impaired or invalidated in any manner.

i.

Entire Agreement. This Agreement contains the entire agreement and understanding of the parties with
respect to the subject matter hereof, and supercedes and replaces any and all prior discussions,
representations and understandings, whether oral or written.

IN WITNESS THEREOF, YBGR has caused its name to be hereunto subscribed by its Representative and the
said School District has caused its name to be hereunto subscribed by the Chairman of its Board and its
Superintendent on the dates recorded below.

By: Kevin Miller, CEO

Date

By: Superintendent

Date

By: School Board – Chairman

Date
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EXHIBIT 1
STATEMENT OF WORK
Yellowstone Boys and Girls Ranch will provide, in partnership with the School District the following services and
documented processes:
1. Meet all program requirements as required by the State and Federal standards for CSCT.
2. Ensure all eligible children within the CSCT sites, as appropriate, who meet the described criteria for
service, are considered for admission to the program;
3. Provide as directed in ARM 37.87.1802, a specific enrollment process that includes the CSCT licensed or
in-training mental health professional and a school administrator or designee. Such referral process will
ensure that a youth have access to services prioritized according to acuity and need. In addition, current
case load considerations will be made in terms of a wait list and near-term discharges.
4. Ensure that all staff ratios and caseload requirements meet current State and Federal standards; In the
case of unforeseen circumstance, YBGR may temporarily stop providing CSCT services when in Absence
of qualified staff to meet program requirements. When possible, YBGR will provide unbundled services
until qualified staff is retained.
5. Develop and implement a CSCT plan of treatment in cooperation with the District for child enrolled in
CSCT services. In accordance with ARM 37.87.1802, the role of the school counselor and the school
psychologist, as appropriate, will be identified in the provisions of mental health services and supports to
youth including coordination with the CSCT program.
6. Provide treatment, crisis management and discharge planning services to enrolled children;
7. Provide 90-Day updates to the child's plan of treatment to the District and pertinent agencies;
8. Provide for family involvement in treatment and discharge planning and in the course of treatment;
9. Provide continuing contact and information exchange with persons and agencies significantly involved in
each child's treatment in accordance with HIPAA;
10. Ensure that all available financial resources for support of services including third party insurance and
parent payment are utilized;
11. Bill all third parties for services provided to non-Medicaid eligible children including family members; and
12. Ensure that service delivered is adequately documented to support the reimbursement received.

_________________________________________________
Kevin Miller, CEO
Date

____________________________

_________________________________________________
Superintendent

_____________________________
Date
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EXHIBIT 2
FEE SCHEDULE & BILLING PROCESS
YBGR will provide the direct CSCT services and bill for those services following this procedure:
1. YBGR will provide CSCT services to enrolled (clients) students authorized to receive CSCT services.
2. The YBGR billing department will work with the designated School District staff to obtain a CSCT Medicaid
provider number for the School District. For Medicaid eligible students, YBGR will bill Medicaid using the
School District CSCT Medicaid provider number.
YBGR Community Based Services – Fiscal Dept.
1732 72nd St. West
Billings, MT 59106
Attention: Chrystal Sanders
Email: chrystals@ybgr.org
Fax: (406) 651-2783 Phone: (406) 655-2100
3. For those students who are Medicaid eligible, YBGR will bill Medicaid at YBGR’S usual and customary rate of
$33.00 per 15-minute unit of service. For those students who are not Medicaid eligible, YBGR shall bill the
student, the student’s parent or guardian, third party insurer, or any other payor source according to its sliding
scale fee schedule for CSCT services.
4. Medicaid payments for services provided will be sent by Medicaid to the School District with an attached
Explanation of Benefits (EOB). EOBs will be viewed and printed from the Montana Medicaid website by the
YBGR accounts receivable manager for YBGR’s purposes. Therefore, postal mailings of the EOBs are no
longer required.
5. For those students who are Medicaid eligible, the School District will pay YBGR at the 1st A/P cycle following
receipt of Medicaid payment and corresponding invoice from YBGR. If the School District needs an invoice
for payment, this process can be arranged through the YBGR accounts receivable manager.
6. The School District will be responsible to certify the non-federal match for CSCT services provided to
Medicaid students once per year. The School District will be responsible to maintain a record of the total
Medicaid payments for Medicaid CSCT and disbursements to YBGR. YBGR will assist the School District in
understanding how to fulfill its responsibility with regard to compliance with state requirements.
7. YBGR will be responsible for all billing and collection of payment for non-Medicaid CSCT clients.
8. If requested YBGR will provide the School District a list of students enrolled in and students discharged from
the CSCT program.
Payments for services will be mailed to:
Yellowstone Boys and Girls Ranch
1732 South 72 Street West
Billings MT 59106
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LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
BOARD AGENDA ITEM
Meeting Date

Agenda Item No.

06/13/2016

ITEM TITLE:
Requested By:
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APPROVE CHANGES FOR THE 2015-2016 STUDENT HANDBOOKS
Board of Trustees

Prepared By:

Principals

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the changes to the 2016-2017 Student Handbooks as
outlined on the attachments.
All Board Policies referenced in the Student Handbooks will be updated to include any changes
adopted by the Board over the last year.
Fergus High School, other than Board Policies and new personnel, will not have any changes
for the 2016-2017 Student Handbook.
Copies of the 2015-2016 Student Handbooks are attached for your review. Hard copies of the
handbooks will be available at the Board meeting.

SUGGESTED ACTION: Approve Changes to the 2016-2017 Student Handbooks
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

2016-2017 K-6 Handbook Changes
Grading scale - changed from K-3 and 4th-6th to K-2 and 3-6
Grades K – 2
94% - 100% = Advanced
80% - 93% = Proficient
75% - 79% = Nearing
Proficient
0% - 74% = Novice

Grades 3 – 6
A 93-100
A- 90-92
B+ 87-89
B 83-86
B- 80-82
C+ 77-79

C 73-76
C- 70-72
D+ 67-69
D 63-66
D- 60-62
F 59 & Below

Multi-Tiered Systems of Support (MTSS)
Multi-Tiered Systems of Support (MTSS) is a tiered process in which high-quality instruction is provided
to all students based on individual needs academically or behaviorally. MTSS provides a process and
structure for school teams to design, implement, and evaluate both daily instruction and specific
interventions to assist in student success throughout the school year. This process blends our Response to
Intervention Process and the Montana Behavior Initiative, creating a more consistent and integrated system
for schools to use and assist students when needed.
Tier 1 (Benchmark): Represents the core instructional program. If this instruction is adequately
differentiated, 80-90% of the students will respond and achieve established benchmarks throughout
the year.
Tier 2 (Strategic): If students do not make adequate progress in Tier I, more intensive services and
targeted interventions, usually in a small group setting, are provided. Progress is typically monitored
every two weeks.
Tier 3 (Intensive): For students who do not adequately respond to the targeted interventions in Tier
II, more individualized instruction and interventions will be provided. The use of replacement
curriculum may be used to meet student needs. Progress is typically monitored on a weekly basis.
Parental involvement is critical to the success for this intervention process. Parents may be asked to assist
in developing an intervention program to assist in their child.

Garfield Elementary
Daily Schedule 2016-17
Time

Kindergarten

First Grade

8:25 A.M.

First Bell

First Bell

8:30-9:45

Math Block

9:45-10:00

Recess

10:00-10:15
10:00-11:15

Recess
Reading Block

10:15-11:30
11:15-12:10 - Kindergarten
11:20-12:15 – 1st Grade

Lunch Before Recess

12:20-1:20
1:45-2:00

Reading Block
Recess Before Lunch
Math Block

Recess

2:00-2:15

Recess

2:20-2:50

Walk To’s

2:55
3:05 P.M.

Class Dismissal
Class Dismissal

Garfield Elementary
415 East Boulevard
Lewistown, MT 59457
Phone: (406)535-2366 Fax: (406)535-2367
2016-2017

Kindergarten and 1st Grade

Principal: Matthew Lewis

Teachers

Title, Resource and Specialists

Preschool
Kindergarten
Kindergarten
Kindergarten
Kindergarten
Kindergarten

Mrs. Paula Driesell
Miss Emma Guyer
Mrs. Jodi Henderson
Mrs. Jean Irish
Miss Sara Sullivan
Mrs. Susan Standley

1st Grade
1st Grade
1st Grade

Ms. Gina Armstrong
Miss Emily Burk
Miss Chateau
Christensen
Ms. Amanda Gee
Mrs. Shelby Giannini
Mrs. Bridget Sparks

1st Grade
1st Grade
1st Grade

Title I
Resource
Physical Education
Librarian
Music
Speech
Psychologist
Adaptive PE
Occupational Therapist
Counselor

Mrs. Audrey Boling
Mrs. Krista Arntzen
Mr. Orin Johnson
Mrs. Brenda Gruener
Miss Rachael Schwaller
Ms. Lisa Ferguson
Mrs. Megan Blake
Mrs. Gail Brevig
Mrs. Erann Owen
Miss Nycole Devers

Support Personnel
Secretary
Library Assistant
Office/Playground Assistant
Resource/Playground Assistant
Resource/Playground Assistant
Resource/Playground Assistant
Preschool Assistant
Preschool Assistant
Title I/Playground Assistant
School Nurse
Food Service
Food Service
Food Service
Custodian
School Resource Officer

Mrs. Lanna Schoenfelder
Mrs. Andrea Darrington
Mrs. Fleeta O’Dell
Mrs. Kelly Comer
Mrs. Judy Fry
Mrs. Shawna Konert
Mrs. Jennifer Johnson
Mrs. Lisa Charbonneau
Mrs. Jessica Brooks
Ms. Allison Fenley
Mrs. Fleeta O’Dell
Mrs. JoNette Lelek
Mrs. Lesley Blackadar
Mr. James Bussey
Mr. Levi Talkington

Refocus/Referral Form

Office Visit Required 

_______________________________________________________ Grade  5  6 _____________________________________________________
Student

Reported by

Problem Behavior (Check 1)
 Bullying
 Cheating
 Defiance/Insubordination/
Non-compliance
 Disrespect
 Disorderly Conduct
 Disruption
 Dress Code Violation










Fighting
Forgery
Harassment
Inappropriate Display of Affection
Inappropriate Location/Out of Bounds Area
Inappropriate Language
Lying
Physical Aggression/Assault








Physical Contact
Property Damage/Vandalism
Self Destructive Behavior
Technology Violation
Theft
Threatening Others

 Other ___________________________
Incident Severity

Date: ____________________________ Time: _______________________________
Location (Check 1)





Bathroom
Bus
Bus Loading
Cafeteria






Minor 

Major 

Motivation (Check 1)

Classroom
Hallway
5th 6th  Playground ___________________
Music Room
Off Campus
 Other __________________________

Obtain:
 Peer Attention
 Adult Attention
 Item/Activity

Avoid:
 Peer Attention
 Adult Attention
 Item/Activity

Incident Description

Action Taken






Conference with Student
Loss of Privileges
Time Out/Detention _______________________________________
In-School Suspension - Hours____________ Days ___________
Out-of-School Suspension - Hours_________ Days _________
Suspension Date(s) ___________________to____________________






Individualized Instruction
Action Pending
Other ________________________________________________________
Parent Contact – Date_______________ Time ________________
Parent _______________________________________________________
Contacted by ________________________________________________

Student Section
1. What SOAR guideline(s) do you need to work on?

☐Safe

☐Organized

☐Accepting

☐Responsible

2. I caused a problem/distraction today because….
________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________
3. How did your actions affect you and those around you?
________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________
4. What will you do differently next time?
________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________

Student Signature: ______________________________________________________
 Teacher Given Copy

 Entered in Mileposts

Revised – April 2016

Lewistown Junior High School
2016-17 Handbook Changes
Change #1 (page 6): Added OPI’s “Attendance Matters” tips for parents.
Attendance Matters
In an effort to teach the importance of regular attendance LJHS will provide a positive incentive
for students maintaining above a 90% attendance. To help maintain this information is an “easy
to understand” format, every student is assigned to an activity in Infinite Campus entitled
Academic Services. This activity will be graded based on the percentage of class periods they are
in attendance. This grade will only be used to monitor attendance and won’t impact the students’
grades or GPA.
We understand some absences are unavoidable due to health problems or other circumstances.
Yet, here is what research shows can happen when kids miss too much school:
 Children chronically absent in kindergarten and 1st grade are much less likely to read
at grade level by the end of 3rd grade.
 By 6th grade, chronic absence is a proven early warning sign for students at risk for
dropping out of school.
 By 9th grade, good attendance can predict graduation rates even better than 8th
grade test scores.
Absences can add up quickly. A child is chronically absent if he or she misses just two days
every month!
Our goal this year is to ensure that every student attends school regularly. Let’s work
together to ensure your child’s success.
Please make sure that your child attends school every day and arrives on time. Here are a
few practical tips to help support regular attendance:
 Make sure your children keep a regular bedtime and establish a morning routine.
 Ensure your children go to school every day unless they are truly sick.
 Talk to teachers and counselors for advice if your children feel anxious about going
to school.
 Develop back up plans for getting to school if something comes up. Call on a family
member, neighbor, or another parent to take your child to school.
Change #2 (Page 8): Added information regarding the use of Smart Watches
Cell Phones and Electronic Devices
4. Smart Watches can be worn, but can only be used with the permission of their
assigned teacher. Students may be asked to turn their Smart Watches face down or
brought to the front of the room.
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Lewistown Junior High School
2016-17 Handbook Changes
Change #3 (page 18): Because of the rotating schedule our eligibility changed from passing seven
(7) classes to passing the equivalent of seven (7) classes.
In order to be eligible for participation in athletics at LJHS the following guidelines have been
established.
1. Students must maintain a 1.67 grade point average and must be passing the equivalent of
seven (7) classes in order to participate.

Change #4 (Page 21): Updated class schedule to reflect the next year’s schedule of having CST
only one day per week.

Class Schedule
The Junior High runs a schedule where the electives are offered on a rotational basis.
Electives schedule is based on whether the day is designated as an “A” or “B” day. Each
Monday and Tuesday will be designated as “A” days, while every Thursday and Friday will
be designated as a “B” day. Wednesdays will rotate on a weekly basis between being an
“A” or “B” day.
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Bell Schedule

Attendance:
Showing up for school has a huge impact on a student’s
academic success starting in kindergarten and continuing
through high school. Students who miss just 18 days of
school in a year are more likely to fall behind, struggle with
grades and even dropout.

Monday, Tuesday, Thursday & Friday
1st

8:10

9:02

2nd

9:05

9:55

3rd

9:58

10:48

4th

10:51

11:41

8th - Lunch/AR
7th - AR/Lunch

11:42

12:43

6th

12:44

1:34

won’t impact their grades or GPA.

7th

1:37

2:27

When your child is absent please:
●
Must notify office to verify absence as soon as you
know your child will be absent
●
Please provide a doctor's note to medically verify
absence
●
Incentives will be rewarded monthly, quarterly
and semesterly for students with excellent
attendance.

8th

2:30

3:30

In an effort to teach the importance of regular attendance
LJHS will provide a positive incentive for students
maintaining above a 90% attendance. To help maintain
this information is an “easy to understand” format, every
student is assigned to an activity in Infinite Campus entitled
Academic Services. This activity will be graded based on
the percentage of class periods they are in attendance.
This grade will only be used to monitor attendance and

Practical tips to help support regular
attendance:
Make sure your children keep a regular bedtime
and establish a morning routine.
●
Lay out clothes and pack backpacks the night
before.
●
Ensure your children go to school every day unless
they are truly sick
●
Avoid scheduling vacations or doctor’s
appointments when school is in session.
●
Talk to teachers and counselors for advice if your
children feel anxious about going to school.
Develop back up plans for getting to school if something
comes up. Call on a family member, neighbor, or another
parent to take your child to school.
●

Lewistown
Junior High
Parent/Student
Guide
2016-2017
“Where excellence and enthusiasm collide.”

Wednesday
1st

8:10

8:58

2nd

9:01

9:47

3rd

9:50

10:36

4th

10:39

11:25

Club/CST

11:28

11:53

8th - Lunch/AR
7th - AR/Lunch

11:53

12:23

6th

12:46

1:32

7th

1:35

2:21

8th

2:24

3:10

Principal- Tim Majerus
Administrative Assistant- Christy Rogers
Counselor- Teresa Majerus

535-5419
914 W Main St, Lewistown MT 59457

The electives’ schedule is based on whether the day
is designated as an “A” or “B” day. Each Monday
and Tuesday students will attend their “A” day
electives while every Thursday and Friday they will
attend their “B” day electives. Wednesdays will
rotate on a weekly basis between being an “A” or “B”
day.

A complete version of the student
handbook can be found on the Junior High
page of the district website: lewistown.k12.
mt.us

Conferencing with Teachers

ASLC

Parent/Teacher conferences are scheduled twice a
year. Once in the fall and once in the spring. The
format of the junior high conferences is similar to that
of the high school. Because there are so many more
teachers to meet with there are no scheduled
appointments like there are in elementary schools.
Parents are free to come any time during our
conference window and, after picking up a report card
at the office, go from teacher to teacher to conference.

After School Learning Center is a positive work
environment where students are able to gain
additional assistance and time to become more
responsible for their learning. Students can be
assigned ASLC by a teacher for not completed
assignments on time. Parents can also request their
child attend ASLC. ASLC begins at 3:30 each
Tuesday and Thursday. Students who complete their
missing work are allowed to leave at 4:00. Those who
have not completed their work are to stay until 4:30.
Those who skip ASLC are assigned two 30 minute
detentions to make up the time they missed. It’s
important that parents are supportive of having their
child attend ASLC when assigned. Our goal is to
promote good study habits that will help students be
successful at LJHS and on to their high school years.

Meeting with teachers is limited just to Parent/Teacher
Conference dates. We are willing to arrange a
meeting with parents anytime during the school year.
To arrange this, simply contact the school office to
make arrangements to meet with your child’s
teachers.

Dress Code
LJHS believes in a dress code that creates a learning
environment showing our pride in our school and
respect for ourselves. A full version of the dress code
can be found in the handbook on the district website.
Below are a few items that are addressed on a regular
basis:
●
Remove hats upon entering building.
●
Clothing that is clean and appropriate.
●
No pants with tattered holes or that sag.
●
Tops that are not too low cut, or are cropped,
or have thin straps.
●
Shorts and skirts are to be hemmed and the
length of fingertip.
●
Leggings, tights, and yoga pants are to be
worn with a top that naturally falls to the length
equal to the end of the thumb.
●
Footwear must have a rubberized sole.
●
Pajama pants are not to be worn.
●
Boys are to wear sleeved shirts.
●
No clothing with slogans with demeaning
statements toward self or others.

Infinite Campus
Parents are able to access information regarding their
child’s attendance and grades using the Infinite
Campus Parent Portal. This portal can be accessed
through the internet or by downloading an app for your
smartphone. Features of Infinite Campus are:
●
Pay fees
●
Put money on lunch accounts
●
Access current grades, which includes
monitoring missing assignments.
●
Keep track of child’s attendance
●
Manage contact information
Contact the office for more information regarding the
parent portal.

District Website: lewistown.k12.mt.us
Teacher Websites: provided by individual
teachers
Facebook: Lewistown Junior High
Email: Access through Infinite Campus Portal

Lunch Accounts
LJHS offers both breakfast and lunch for students.
Breakfast cost is $1.75 and lunch is $3.20. Our lunches
offer students a choice between the main entree’ and an
alternative lunch. Students can also choose a Grab n’
Go meal. A la carte items can be purchased at an
additional cost.
Your child may qualify for free or reduced lunch by filling
out an application available at the school office. This
information is kept confidential.
We have a no charge policy at the Jr High. If a student
doesn’t have adequate funds to purchase a lunch they
are allowed to eat, but must first call home to inform
parents for the need for additional funds. Parents can
make payments to using the Infinite Campus Portal.

Electronic Devices
To help alleviate distractions and prevent unnecessary
conflicts, we ask that students turn off their cell
phones and other electronic devices before entering
the building in the morning. Students are allowed to
use their electronic devices, including smart watches,
for academic purposes and with permission of their
assigned teacher or at the office in the case that they
need to contact their parents. Non-academic or nonsupervised use of these devices will be considered a
violation and result in confiscation.

Sports Requirements & Schedule
Physical and PACT fee must be paid and on file with
school office before child is allowed to participate.
PACT fee can be paid online and activity forms can be
accessed at the front office.
Fall SportsGirls Basketball, Football, Girls & Boys Cross Country
Winter SportsBoys Basketball, Volleyball, & Wrestling
Spring SportsTrack
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I. FORWARD

Dear Parents,
Welcome to Lewistown Public School. It is a school district in which the entire community takes pride.
Our academic standards are high, student behavior is excellent, and staff members are highly competent in
their profession and respected in the community.
Simply stated, the Lewistown Public Schools believe that:
 Students are expected to, and do, learn.
 Teachers are competent, efficient and caring.
 Administrators maintain a focus on achievement and ensure an orderly learning environment.
 Parents and community members are involved in, and supportive of, high learning expectations and
experiences provided to achieve those expectations.
We are looking forward to working with you in the education of your child. If you have any questions or
concerns, please feel free to contact the teacher, principal or secretary at your child’s school. You are always
welcome in the Lewistown Public Schools.

Jason Butcher
Superintendent
Lewistown Public Schools
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II. DIRECTORY
Lewistown Public Schools
PERSONNEL
Board of Trustees

Mrs. Barb Thomas, Board Chair
Mr. Phil Koterba, Vice Chair
Mrs. Shelley Poss
Mr. Monte Weeden
Mrs. Jennifer Thompson
Mr. C.J. Bailey
Mr. Kris Birdwell

Superintendent
Business Manager
Director of Special Services
Director of Central MT Ed. Center
Director of Building & Grounds
Director of Transportation
Director of Food Services

Mr. Jason Butcher
Mrs. Rebekah Rhoades
Mrs. Chris Rice
Mrs. Diane Oldenburg
Mr. Paul Stengel
Mr. Steve Klippenes
Mrs. Amie Friesen

PHONE NUMBER
535-8777, ext. 110
535-8777, ext. 116
535-7454, ext. 122
535-9022
535-8777, ext. 114
535-3287
535-5261, ext. 125

Highland Park - (K, 1st & 2nd)

Garfield - (K, 3rd & 4th)

Lewis & Clark - (5th & 6th)

1312 7th Avenue North
Lewistown, MT 59457
Matt Lewis, Principal
Lanna Schoenfelder, Secretary

415 East Boulevard
Lewistown, MT 59457
Matt Ventresca, Principal
Jenni Bristol, Secretary

212 Crystal Drive
Lewistown, MT 59457
Michelle Trafton, Principal
Jody d’Autremont, Secretary

5

535-2555

535-2366

535-2811

HIGHLAND PARK ELEMENTARY SCHOOL
(Grades K, 1 & 2)
Principal: Mr. Matt Lewis

Phone: (406) 535-2555

PERSONNEL
Full Time Teacher - 14
Grade
Preschool
Kindergarten
Kindergarten
Kindergarten
First Grade
First Grade
First Grade
First Grade
First Grade
Second Grade
Second Grade
Second Grade
Second Grade
Second Grade

Title/Resource & Shared Teachers - 12

Name
Mrs. Paula Drissell
Mrs. Margaret Smith
Miss Jean Muragin
Miss Emma Guyer
Mrs. Bridget Sparks
Ms. Gina Armstrong
Mr. Nathan Poukish
Miss Chateau Christensen
Ms. Amanda Gee
Mrs. Lee Anne Weinheimer
Mr. Derek Lear
Mrs. Sarah Cloud
Ms. Devney Welsh
Mrs. Kathy Irwin

Subject
Title One
Resource
Resource
Health Enhancement
Librarian
Music
Speech Clinician
Psychologist
Adaptive P.E.
Counselor
Occupational Therapist
Computer Applications

Support Personnel – 15
Position

Name
Mrs. Lanna Schoenfelder
Mrs. Andrea Darrington
Mrs. Fleeta O’Dell
Mrs. Shawna Konert
Mrs. Judy Fry
Mrs. Darcy McLendon
Mrs. Jennifer Johnson
Mrs. Darla Quinlan Kolar

Secretary
Library Assistant
Office/Playground Assistant
Instructional Assistant
Resource/Playground Assistant
Resource/Playground Assistant
Resource/Playground Assistant
Title One/Playground Assistant
Title One/Playground Assistant
School Nurse
Food Service
Food Service
Food Service
Custodian

Ms. Allison Fenley
Mrs. Fleeta O’Dell
Mrs. JoNette Lelek
Mrs. Lesley Blackadar
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Name
Mrs. Audrey Boling
Miss Krista Lee
Mrs. Tara Murnion
Mr. Orin Johnson
Mrs. Brenda Gruener
Miss Rachel Schwaller
Mrs. Kathy Oros
Ms. Megan Blake
Mrs. Gail Brevig
Mrs. Ashley Jenness
Mrs. Erann Owen
Mr. Matt Lewis

School Resource Officer

Mr. Levi Talkington

Highland Park Elementary
Daily Schedule 2014-15
Time

Kindergarten

First Grade

Second Grade

8:25 a.m.
8:30-10:00
9:40-10:00
9:55-10:15
10:00-11:30
11:05-12:00
11:35-12:30
12:25-1:15
1:15-1:35
1:45-2:05
1:35-2:30
2:55
3:05 p.m.

Class Begins
Reading Block

Class Begins
Reading Block

Class Begins
Recess

Recess
Math Block
Recess before
Lunch

Recess
Recess before
Lunch
Math Block

Reading Block
Recess before
Lunch
Recess

Recess

Recess
Math Block

Class Dismissal
Class Dismissal
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Class Dismissal

GARFIELD ELEMENTARY SCHOOL
(Grades K, 3 & 4)
Principal: Mr. Matt Ventresca

Phone: (406) 535-2366

PERSONNEL
Full Time Teacher - 10
Grade
Kindergarten
Kindergarten
Kindergarten
Third Grade
Third Grade
Third Grade
Third Grade
Fourth Grade
Fourth Grade
Fourth Grade
Fourth Grade

Title/Resource & Shared Teachers - 11

Name
Miss Sara Sullivan
Mrs. Aaryn Bell
Mrs. Susan Standley
Miss Lexi Lybeck
Miss Sara McKinney
Mrs. Laura Gilskey
Mrs. Beth Kirsch
Mr. Bruce Marsden
Mrs. Polly Weichel
Mrs. Kerry Vaughn
Mrs. Jennifer Jensen

Subject
Music
Librarian
Counselor
Psychologist
Adaptive P.E.
Speech Clinician
Physical Education
Computer Applications
Title One
Resource
Resource

Support Personnel – 12
Position

Name
Mrs. Jenni Bristol
Mrs. Angie Jenni
Mrs. Jody Henderson
Mrs. Sherry Hodges
Mrs. Lynn Prindle
Mr. Caleb Uhler
Mrs. Shannon Maxwell
Mrs. Andrea Darrington
Ms. Allison Fenley
Miss Ashton Jaynes
Ms. Lindsey Rickl

Secretary
Kindergarten Assistant
Title One Assistant
Resource
Resource Assistant
Resource/Office Assistant
Resource Assistant
Library Assistant
School Nurse
Food Service
Food Service
Food Service
Custodian

Mr. James Bussey
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Name
Miss Rachael Schwaller
Mrs. Brenda Gruener
Mrs. Ashley Jenness
Ms. Jacque Sherman
Mrs. Gail Brevig
Ms. Lisa Ferguson
Mrs. DeeAnn Buehler
Mr. Matt Ventresca
Mrs. Julie Comes
Miss Jill Murphy
Mrs. Lisa Shelagowski

School Resource Officer

Mr. Levi Talkington

Garfield Elementary
(K, 3 & 4)
Daily Schedule 2015-2016
Time
8:20 a.m.
8:25
8:20 – 8:40
8:30-9:45
8:40 – 9:30
9:30-9:45
9:45-10:00
9:45 – 11:50
10:00-10:15
10:15-11:35
11:10 – 11:35
11:35-12:00
12:00-12:25
11:50 – 12:15
12:15-12:40
12:40-2:00

Kindergarten

Third Grade

Fourth Grade

First Bell Rings
Tardy Bell
Arrive/Morning
Work or Writing

First Bell Rings
Tardy Bell

First Bell Rings
Tardy Bell

Reading Block
Math Block
Recess
Recess
Reading Block
Recess
Math Block
Recess
Lunch
Lunch
Lunch
Recess
Enrichment &
Special Activities

12:05-1:15
1:30-2:25

Reading Block
Reading Block
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1:45-2:00
2:05-2:20
2:25-2:40
2:40 – 3:00
2:20-2:40
2:50
3:10 p.m.

Recess
Recess
Recess
Reading Block
Clean Up
Class Dismissal
Class Dismissal

Class Dismissal

LEWIS & CLARK ELEMENTARY SCHOOL
(Grades 5 & 6)
Principal: Mrs. Michelle Trafton

Phone: (406) 535-2811

PERSONNEL
Full Time Teacher - 8
Grade
Fifth Grade
Fifth Grade
Fifth Grade
Fifth Grade
Sixth Grade
Sixth Grade
Sixth Grade
Sixth Grade

Name
Mrs. Lynn Lensing
Mrs. Jill Reed
Mrs. Sandy Fox
Mrs. Nancy Hudson
Mr. Charles Cloud
Mrs. Amanda Jenni
Mr. Jeff Russell
Mr. Dylan Buehler

Title/Resource & Shared Teachers - 14
Subject
Title One
Resource
Resource
H.E.L.P.S.
Librarian
Vocal Music
Instrumental Music
Counselor
Psychologist
Adaptive P.E.
Speech Clinician
Occupational Therapy
Computer Applications

Support Personnel – 13
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Name
Mrs. Cindy Gremaux
Mrs. Jackie Rickl
Mrs. Deanna Berg-Bowen
Mrs. DeeAnn Buehler
Mrs. Barb Fradley
Mr. Chris Hildebrant
Mr. Karl Ortman
Mrs. Teresa Majerus
Ms. Jacque Sherman
Mrs. Gail Brevig
Mrs. Jennifer Rindal
Mrs. Erann Owen
Mrs. Michelle Trafton

Position
Secretary
Library Assistant
Resource/Playground Assistant
Resource/Playground Assistant
Title One/Playground Assistant
Resource/Playground Assistant
Resource/Playground Assistant
Resource/Playground/Breakfast Assistant
School Nurse
Food Service
Food Service
Custodian
School Resource Officer

Name
Mrs. Jody d’Autremont
Mrs. Andrea Darrington
Mrs. Norine McKinney
Mrs. Gretchen Conrad
Mrs. Tracy Conner
Miss Amanda Schrauth
Mr. Dave Rummans
Mrs. Claudia Brown
Ms. Allison Fenley
Mrs. Melinda Thayne
Ms. Kristin Finucane
Mr. Shawn Schuchard
Mr. Levi Talkington

LEWIS & CLARK, (5 & 6) – DAILY SCHEDULE
First Bell (A.M.)
Tardy Bell (A.M.)

8:20
8:25
Sixth Grade Recess (A.M.)............................ 9:45-10:00
Fifth Grade Recess (A.M.) ............................ 10:00-10:15
Lunch Period (Fifth Grade) ........................... 11:30-12:10
Lunch Period (Sixth Grade) .......................... 11:50-12:30
Fifth and Sixth Grade Recess (P.M.) ............. 2:15-2:30
Dismissal (P.M.) ............................................ 3:10
Recess times vary slightly at individual school.

Each school day students may enter the building after 7:50 a.m. We encourage students who are not
involved in an 8:00 – 8:20 activity to arrive at about 8:15 a.m.

SCHOOL YEAR 2015-2016
August 27, 2015 - School Begins

May 27, 2016 - Last Day of
School
~ Dismiss at 1:30 p.m.

NO SCHOOL FOR STUDENTS
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September 7, 2015
October 15-16, 2015
November 5, 2015
November 6, 2015
November 25-27, 2015
December 23, 2015 – January 1, 2016

January 18, 2016
March 28, 2016

Monday
Thursday and Friday
Thursday
Friday
Wednesday - Friday
Wednesday - Friday
Monday

Labor Day
Fall Vacation ( PIR/Teachers’ Convention)
Parent/Teacher Conferences
Vacation Day
Thanksgiving Vacation
Christmas Vacation

Monday

Spring Break

PIR Day/Martin Luther King Jr. Day

III. ACADEMICS
CURRICULUM
The Lewistown Public Schools offer a core elementary curriculum consisting of Reading, Language,
Writing, Mathematics, Science, Social Studies, Music, Art, Health and Physical Education. Physical
Education and Music are taught by personnel specifically trained in those areas, while the remainder of the
core curriculum is taught by the classroom teacher.
Your child will participate in one of the following reading and math programs in the Lewistown
Elementary Schools:
 Scott Foresman
 Reading Mastery
 Corrective Reading
 Sidewalks, Read Well
 Corrective Math
 Connecting Math Concepts
 Harcourt Math
Placement in a reading or math programs will be based on the need to meet the student at their instructional
level with the district-wide goal of continued academic progress through each year. Please note that as
students grow in skill and ability the instructional program they use may change at some point during the
academic year to continue challenging them at their academic level.
Below is a list of the other curricula materials used in these programs:
LANGUAGE

Scott Foresman, 2007 Edition

SPELLING

Scott Foresman, 2007 Edition

PENMANSHIP

Zaner-Bloser, 1993 Edition
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SCIENCE

Kindergarten Harcourt (2008), 1st-5th Houghton Mifflin (2008), 6th Glencoe (2008)

SOCIAL STUDIES

Scott Foresman, 2003 Edition (K-6)

HEALTH

Science & Social Studies materials, as well as selected Body Shop materials

MUSIC

Silver Burdett, 2005 Edition

In each building we have a Library-Media Center. This center is designed to centralize all our library and
media materials so that students and teachers have a wider selection of materials available to them. It also
eliminates duplication, thus allowing for better use of available monies.
Parents interested in reviewing any of these efforts in detail are invited and encouraged to contact their
building principal.

HOMEWORK
If a student is to succeed in our changing complex world, he/she needs a comprehensive course of study.
Independent study and self-discipline are also essential attributes that can be learned. One of the methods available to us
to help accomplish these goals is the assignment of homework. Homework varies by grade level, but generally, students
and parents can expect that homework assignments will be given. The following types of assignments can be expected:
1. Reading assignments:
 Textual material in preparation for the next day’s lesson
 Literature
 Newspapers in preparation for current event discussions
 Recreational reading
2. Drill assignments:
 Completing a math, spelling, science, social studies or grammar lesson begun in class
 Music practice
3. Writing assignments:
 Completing a creative writing assignment begun in class
 Completing an essay or report begun in class
 Answering textbook questions
 Outlining
4. Project assignments:
 Science experiments
 Research papers
 Independent study projects
5. Study assignments:
 Study of class notes
 Study of textual material
 Outlines
Parents can help their children be successful in school by providing an appropriate study place, atmosphere, time and
materials. Assistance can also be helpful, but the parent is cautioned not to do the student’s work. Homework and good
study habits are essential for the student to gain the greatest benefit from his/her educational experience. If the home and
school work together, maximum success for the student will be realized.
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GRADING
At the elementary level two different grading systems are used. In grades K-2, a standards based system is
used, whereas in grades 3-6, the A, B, C & D system is used to determine academic success. When determining grades
for report cards, teachers use a formula which includes tests, class work, homework and project grades. The following
scale is used to determine grades.

Grades 4th – 6th

Grades K – 3
94%
80%
75%
0%

-

100%
93%
79%
74%

=
=
=
=

Advanced
Proficient
Nearing Proficient
Novice

92%
83%
74%
65%
0%

-

100%
91%
82%
73%
64%

=
=
=
=
=

A
B
C
D
F

REPORT CARDS
Report cards are sent home at the end of each quarterly grading period. The report cards are supplemented by a
parent/teacher conference at the end of the first quarter in the fall. There is also a spring parent conference schedule to
address mid-year concerns. In order to bring parents into the school more often, we will schedule an Open House early
in the fall, and various student programs throughout the year.

End of Quarter Dates:
1 Quarter – October 30th
3rd Quarter – March 25th
st

2nd Quarter – January 22nd

4th Quarter – May 27th

MID-TERM PROGRESS REPORTS
We encourage all parents and students to communicate with the classroom teacher regarding student
progress throughout the school year. The following dates have been set:
Mid-term reports date:
September 25th
December 9th
February 23rd
April 27th

Mid-term reports sent home:
September 30th
December 14th
February 29th
May 2nd

RESPONSE TO INTERVENTION (RtI)
Response to intervention (RtI) is a three tiered process in which high-quality instruction is provided to all
students based on individual needs. RtI provides a process and structure for school teams to design,
implement, and evaluate both daily instruction and specific interventions to assist in student success.
Tier 1 (Benchmark): Represents the core instructional program. If this instruction is
adequately differentiated, 80-90% of the students will respond and achieve established
benchmarks throughout the year.
Tier 2 (Strategic): If students do not make adequate progress in Tier I, more intensive services
and targeted interventions, usually in a small group setting, are provided. Progress is typically
monitored every two weeks.
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Tier 3 (Intensive): For students who do not adequately respond to the targeted interventions in
Tier II, more individualized instruction and interventions will be provided. The use of
replacement curriculum may be used to meet student needs. Progress is typically monitored on
a weekly basis.
Parental involvement is critical to the success for this intervention process. Parents maybe asked to assist
in developing an intervention program to assist in their child.
TITLE I
Each of the schools within our District are considered to be a School-wide Title I schools. As a result of
that school-wide process, our school is expected to develop goals and objectives to ensure that all students,
particularly those who are low-achieving, demonstrate proficient and advanced levels of achievement on the
state’s academic achievement standards.
To address those needs we will regularly review the progress of our school and students, participate in a
comprehensive needs assessment and focus efforts to increase parental involvement. Consistent with the
purpose stated above, all parents in a school-wide program school are encouraged to participate in parent
involvement activities.
For more information on our school-side programs please check out the district website at:
http://lewistown.k12.mt.us
SPECIAL EDUCATION
Special Education services are available to assist students with identified disabilities. These services can
provide both academic and behavioral support for students in a school setting.

IV. STUDENT GUIDELINES AND PARENT INFORMATION
ALLERGY GUIDELINES
The following are guidelines that the Lewistown School District will work to follow to address the needs of
students with specific food allergies.


Food zones: Due to the configuration of each cafeteria and how lunch is served in each building, food
zones will be as follows:
o Highland Park School will have students who bring cold lunch sit at a “cold lunch table”.
o Garfield and Lewis and Clark schools will establish “safety zones” where nuts will not be
consumed by children who have brought or choose to consume nut products as a part of their
lunches. Each “safety zone” will consist of one half of the tables in the lunch room.
o Fergus High School and Lewistown Junior High School will look to implement “Safety Zones”
in the fall of 2011.



Cleaning- Food Service staff will take appropriate measures to clean the tables with an approved
cleaner that is proven to remove all residue.



Students will be encouraged to wash their hands with soap and water after lunch if possible and when
they return from recess.



Training- The District plans provide training to each elementary building at a staff meeting to further
educate all staff about the issues related to food allergies. The District then plans to provide time at the
opening all staff meeting each Fall to reinforce the above mentioned training.



The Food Service program will not serve foods containing nuts like peanut butter cookies, peanut butter
bars, peanut butter sandwiches, etc. in grades K-6.
15



Lewistown Public Schools will encourage treats to be healthy and/or pre-packaged so that labels can be
seen and read to assure that they are safe for all students.
ATTENDANCE (policy #3122)

Attendance Policy:
School District No. 1 is requesting the cooperation of parents and students in developing consistent school
attendance for all pupils. Frequent absences of pupils from regular classroom learning experiences disrupt
the continuity of the instructional process. The benefit of regular classroom instruction is lost and cannot be
entirely regained, even by extra after school instruction. Consequently, many pupils who miss school
frequently experience great difficulty in achieving the maximum benefits from schooling.
The goal our policy is to emphasize the importance of attendance. Students who are excessively absent are
missing valuable instruction and are developing habits that will make it difficult to be successful in school.
Absences are considered excessive when a student's absence total extends beyond ten (10) per semester. Refer to
the section on Types of Absences for which absences count toward the 10 day accumulation.
The following procedures will be taken in accordance with the policy:
1. Accumulation of seven (7) absences per semester- The parents/guardians and student will be notified
regarding the accumulation of absences and reminded of our 10 day policy.
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2. Accumulation of ten (10) absences per semester- The parent/guardian, student, counselor, and principal will
meet to discuss attendance and an Attendance Contract. Student will be assigned after school work time to
compensate for missed school.
3. Absences beyond ten (10) days per semester- For each offense parent/guardian will be contacted and student
will be assigned after school work time.
According to Montana School Law 20-9-311, Subsection 6: When a pupil has been absent, with or without
excuse, for more than 10 consecutive school days, the pupil may not be included in the enrollment count used in the
calculation of the ANB unless the pupil resumes attendance prior to the day of the enrollment count.

Types of Absences:
Student absences will most commonly be classified in one of the following categories:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Excused (EA)
Excused Tardy (ET)
In School Suspension (IS)*
Medically Verified (MV)*
Office Conference (OC)*
Out of School Suspension (OS)
School Related (SR)*
Truancy (TR)
Tardy (TD)
Unexcused Absence (UA)
Unverified (UV)
*Absences that don’t count toward the 10 Day Policy.

Absenteeism:
Parents are encouraged to contact the school as soon as possible when they know their child will be absent
from school. The school secretary will contact families when an absence is not verified. Parental contact of the
school saves the secretary valuable time.
When a student has been absent he/she should, upon returning to school, report to the office in order to verify
that the absence has been properly approved. In all cases of absence, the parent should phone or send a written
note to the school explaining the absence.
Students participating in a school activity must abide to the following attendance guidelines:




When an event is scheduled during the school day; student must be in attendance during the half day just prior to
leaving for the event.
When the event happens after school or in the evening: students must be in attendance the last half of the day of the
event.
When the event is scheduled for an entire school day or on a Saturday: the student must be in attendance the last
half of the day before the event.

Pass To Leave the Building:
When a student needs to leave the building during school hours for medical appointments or other
arrangements that fall under the excused absences category they will be given a pass from the office. The pass
will be completed when parents inform the school of the impending absence and will indicate time in which the
student is to leave school. If the scheduled time to leave is during class the student is to present the pass to the
teacher when they enter the classroom. When the time comes to leave the student gains the teacher’s permission
and then stops at the office to check out prior to leaving. If a student should return to the school before the day is
finished they are to stop at the office and will be given a pass to re-enter class.
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Tardiness:
The teaching staff will handle tardiness in the classroom for the first three tardies of a semester. They may
accept the student’s own excuse or enforce any of the following:
a. Detention in the classroom before or after school or after school learning center time
b. Work assignments
Four or more tardies within a semester’s time will result in a discipline referral from their teacher. From this
discipline referral the principal will assign detentions or after school learning center time in accordance to the
discipline policy. Persistent tardiness will result in a Behavior Contract.

Excused Absences:
Excused absences are absences that are related to illness, bereavement, or family emergencies, medical
appointments or absences related to requirements to satisfy the law.
Other excused absences will be allowed for events which involve family participation, special travel or
educational opportunities. These types of excused absences are the parent's responsibility and parents need to keep
in mind the requirements and consequences of the policies and guidelines set forth in this student handbook.
In order to be considered excused, absences should be verified by a note or a phone call to the school office. In
special cases where advance knowledge of the absence is not possible or notification is not possible on the day of the
absence, the absence must be verified within two school days after the absence to be excused. Students should
speak to their teacher and gather assignments before the absence. If, in school, the student must properly check out
by being signed out from the office.

Unexcused Absences:
Unexcused absences are typically absences of the student for a reason other than those reasons covered in the
"Excused Absences" portion of these guidelines. Examples include absences for such things as haircuts, shopping,
skipping school with parental knowledge and other avoidable absences. Also included are absences where students
improperly check out of school, intentionally miss portions of class, when students sleep late, miss the bus, or
student absences that remain unverified past two school days. In all situations the possibility of truancy is
investigated.

Truancy: (skipping or cutting assigned classes)
Truancy is defined as purposefully defying attendance requirements by either leaving the building after arrival,
or not showing up at the school either when parents/guardians are, at the time, unaware of the situation. Truancy
also includes incidents where the student has refused to follow parental requests to attend school. Any truancy is
an unexcused absence.

Make-Up Work:
Make up work for excused absences are counted full value. Students will have two school days for each
missed day to complete work up to five days total. Students wishing extensions on the time limit may request
directly to the teacher. The principal will hear appeals if they are requested. Work not completed on time will
be considered late work and left up to the discretion of the individual teacher.
However, depending on the assignment and time allocated, the final determination of the makeup work is at
the discretion of the teacher and depends on arrangements made between a student and teacher.
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COMMUNICATION WITH FAMILIES
Communication between the home and school is an essential part of the elementary program. You are
encouraged to contact your child’s teacher, principal or any specialist if you have questions, concerns, or
compliments about your child’s progress in school. There are a number of ways for parents to receive
information about their child’s progress and school.
• The Parent Portal is a confidential website that only registered parent/student/guardians can access on
the Internet to view their child’s grades, etc. Parents can access information about Parent Portal via the
Lewistown Public Schools website at: www.lewistown.k12.mt.us and going to the Parent Portal
Information link.
• Open House is a time set aside each fall for parents to visit their child’s school and meet with teachers.
Curriculum, grading practices, homework policies and general expectations are explained by each
teacher. This is not a time for individual parent / teacher conferences.
• Report Cards are issued following each nine-week period. These reporting forms record academic
progress and effort in each area of the curriculum.
• Parent/Teacher Conferences provide opportunities for teachers to share information with parents
about their child’s progress in school. The parent / teacher conference is an important means of reporting
to parents and guardians. These conferences are scheduled in the fall and spring of the year. Additional
conferences may be held at the request of the parent or teacher anytime during the year. Some teachers
conduct Student-Led Parent / Teacher Conferences.
• Email/Telephone contact is encouraged. All teachers now have classrooms telephones. Messages can
be left during the day. Parents are encouraged to utilize email as well. Please contact your child’s teacher
and/or principal for their email address and/or phone number.
• Newsletters from the principal or classroom teacher(s) are sent home with students on a regular basis to
provide timely information about school, classroom and district activities. Some school principals email
newsletters to parents wishing to receive email rather than paper copies.
• Parent/Teacher Organizations (PTO) is established in each school to provide valuable support and
service to students and staff. Parents are encouraged to become active members.
• School District Web Site at www.lewistown.k12.mt.us provides general information about the District
and its programs as well as current news items. Each individual school has a section on the district
website that has information pertaining to that school.
• Assessment Results also give parents an indication of how their child is progressing in school. As part
of their learning, students participate in a variety of classroom assessment activities throughout the school
year. Students in grades three, four, five and six will participate in a state assessment each spring called
the Measured Progress Criterion Referenced Test (CRT). Standardized test results assist teachers,
principals, and District administration in determining the effectiveness of instructional programs.

CHANGE OF ADDRESS AND/OR TELEPHONE NUMBER
Because of the possibility of emergency, the school should be notified when a change of address and/or
telephone number is made.
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FIELD TRIPS, EXCURSIONS AND OUTDOOR EDUCATION (policy #2320)
The Board recognizes that field trips, when used as a device for teaching and learning integral to the
curriculum, are an educationally sound and important ingredient in the instructional program of the schools.
Such trips can supplement and enrich classroom procedures by providing learning experiences in an environment
beyond the classroom. The Board also recognizes that field trips may result in lost learning opportunities in
missed classes. Therefore, the Board endorses the use of field trips when the educational objectives achieved by
the trip clearly outweigh any lost in-class learning opportunities.
Building principals shall develop procedures for the operation of a field trip. Each field trip must be
integrated with the curriculum and coordinated with classroom activities which enhance its usefulness.
It is also important to remember that field trips are extensions of our school and student behavior
expectations will follow those that we have within the school building. Students who are not living up to our
school wide expectations prior to the field trip may not be included or a parent may be asked to come along if
student behavior is in question.
Please note that for all field trips and student activities if a student rides the bus to a school sponsored
activity they will be riding the bus home with their class or team. The only exception to this policy is if the
custodial parent or guardian is at the event and signs the student out, taking on full responsibility for
transporting the child home from the school sponsored event.

LEAVING SCHOOL GROUNDS
During the school day, students may not leave the school grounds. Exceptions are as follows:
1. Parents/Guardians may pick students up at school by checking students out of school from the school
office.
2. Students go home for lunch, and parents have notified the school that this happens regularly during the
school year via a note at the beginning of the school year.
3. Students have written permission from parents to leave school for a specific purpose. Such permission
should be given to the teacher and presented to the principal. This should be kept to a minimum, and is
subject to approval by the principal.

LOST AND FOUND
All schools maintain a depository for lost and found articles. Parents and students are encouraged to
check for lost items frequently. Information can be obtained at the building office. Please put your child’s
name on his/her possessions whenever possible!

PERMISSION TO STAY INSIDE (Recesses/Noon Hour)
As much as possible, students go outside for recesses. Properly dressed children enjoy their time outside
and usually perform better when returning to the classroom.
On inclement weather days the principal will call for shortened outside recesses or (when severely cold
or wet) an inside recess. During shortened outside recesses, students are outside for about 10 minutes.
During an inside recess all students stay inside for the entire period.
On occasion, it may be important that your child stay inside for recesses due to health reasons. If this is
the case, please send a note requesting that your child be kept inside.
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PUBLICATIONS, VIDEO, INTERNET PHOTOS
Students in the Lewistown Public Schools are occasionally involved in school activities or events that are
published in newsletters, on the district or school web sites or covered by our local media (TV, newspaper,
etc.) If you do NOT want you child to be included in any publication and/or public relations activity please
indicate by marking the appropriate answer and signing the “Parent Permission Master Form” included at the
end of this handbook.

STUDENT LOCKERS
Students are not permitted to decorate any part of their assigned locker(s) in any way. Students will also
not be permitted to hang mirrors, or other similar items, in their lockers. Students will be responsible for
keeping their lockers clean and neat. Note: Lewis & Clark School does not have student lockers.

ROOM VOLUNTEERS
At various times during the year there are parties, programs and other activities where volunteer help is
needed. Room volunteers are the people we call upon for this help. This group will be informed at the
beginning of each school year through the classroom teacher or the PTO. We really appreciate volunteer
assistance.
VISITORS
Parents are welcome in the Lewistown Public Schools. For the safety of our students, all visitors,
including parents, must sign in at the office and put on a visitor’s pass if arrangements have been made
to visit or volunteer in a classroom. Thank you for your cooperation.
In an effort to reduce interruption of valuable class time, we ask that parents report to the office when
entering the building, rather than going directly to classrooms. We will deliver messages and/or necessary
items to students for you.
Only students who are enrolled may attend classes. On occasion, students may ask to bring an out-oftown friend to school to visit and attend classes. The building principal should be contacted, in advance, to
arrange for the visitation. Visits should take place during the lunch hour, and the student visitor must be
accompanied by an adult.
USE OF SCHOOL TELEPHONE
School telephones are primarily for school business needs. Students will be permitted to use the
telephone in case of emergencies or if they have a pass from their teacher. Please make plans for afterschool activities before coming to school.

OTHER THINGS TO CONSIDER
On occasion, students have chosen to bring rather undesirable items to school or play inappropriate games.
As in any school situation, certain actions and items can be disruptive and/or dangerous to others, and (in many
cases) easily lost, broken or stolen. With this in mind, we recommend that the following items not be brought
to school:
1.
2.
3.
4.

Hard baseballs, softballs or bats
MP3 players, iPods, electronic games, or other electronic equipment
Frisbees or other hard-to-control throwing toys
Pets (unless accompanied by an adult for Show & Tell)
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5. Any other expensive or potentially dangerous items
6. Toy weapons
7. Any type of game that would display threatening actions (play fighting, pretend shooting
etc.) is not acceptable behavior at school.
If you are uncertain whether or not an item should be brought to school, please contact the principal.
The following items will not be brought to school under any circumstances:
1. Pocket knives or other sharp objects
2. Guns of any kind, bullets or matches
3. Weapons of any kind
Possession of these items could result in suspension or expulsion.

WHAT CAN PARENTS DO?
You, as a parent, can help your elementary schools be the best possible schools for your kids. Some
things you can do are listed below:













Join our PTO. (Parent Teacher Organization)
Volunteer to help in classrooms and/or the library.
Support school policies and discipline.
Communicate with the school and faculty regularly.
Model appropriate behaviors at home, and encourage your children to be
responsible for their behaviors.
Be careful not to park, drop off, or pick up children in the bus zones or
crosswalks around the school. Use school side parking areas.
Encourage children to cross streets at corners and in the crosswalks.
Drive carefully around the school. Avoid making U-turns or other
potentially dangerous vehicle maneuvers on streets around the school,
especially during arrival or dismissal time.
Call the office whenever your child will not be in school.
Make sure we have a phone number at which you can be reached.
Please mark your child/children’s clothing with his/her name (tennis shoes,
overshoes, coats, caps, gloves, etc.).
Check our lost and found when you are in the building. We have an
amazing amount of student possessions left at the end of the school year.

IV. OTHER ACTIVITIES OR EVENTS
SCHOOL BOARD MEETINGS
School Board meetings are held on the 2nd Monday of every month at 6:00 p.m. The regular meetings
are generally held at the Lincoln Building in the Board room. Special meeting are called throughout the
school year through adopted procedures with legal action restricted to those items listed on the agenda.
Executive Sessions are the only type of Board meeting not open to the public. These sessions are confined
to consideration of matters generally involving or affecting personnel.
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ELEMENTARY ACTIVITY PROGRAM
The Lewistown Public Schools provide an activity program for students at various grade levels including flag football,
basketball, wrestling, and volleyball. Students may sign up for any one activity, or a combination. Times for practice may
vary; generally, the boys and girls practice twice a week (3:45 p.m. - 5:00 p.m.) each on different afternoons.

SPECIAL EVENTS
The elementary schools have two special events each year for the children. The three elementary schools each have a
fall and winter party. The parties generally last no more that 1 ½ hours at the beginning or the end of the school day.

GIFTS, PARTIES AND INVITATIONS
Gifts from children or parents to school employees are discouraged. In addition, students should not exchange gifts
with each other at school nor distribute party invitations to classmates at school. These practices can cause hurt feelings
and become disruptive to the learning process.
If parents wish to send birthday treats to be shared with classmates, treats should be delivered to the school office. The
treats will be taken to the classroom at the appropriate time. We also ask that parents check with their child’s teacher
regarding potential food allergies that may be present in the classroom. While home made treats are wonderful, we would
encourage some kind of packaged treat to so ingredients can be easily identified and allergic reactions can be avoided.
Parents’ cooperation with this policy is appreciated.

CHURCH NIGHT – WEDNESDAY
To alleviate conflict between school and church activities in Lewistown, all elementary schools shall try to
adhere to the following policy:
1. Wednesday nights shall be kept free of school activities if at all possible.
2. Reduced school homework and assignments shall be given on Wednesday.
3. Normally, detentions will not be given on Wednesday nights. Flagrant misbehavior, which in the
judgment of the teacher or principal merits immediate detention may be an exception to the rule.

VI. SCHOOL-WIDE EXPECTATIONS
The Lewistown Elementary Schools are part of the Montana Behavioral Initiative. The purpose of the school
wide expectations and discipline policy is to promote acceptable student behavior and self-control. School-wide
expectations have been developed to encourage a positive learning environment, as well as an atmosphere free of
fear, physical and emotional harm, and frustration due to inconsistent expectations. The expectations are meant
to be clear concise and directed toward insuring a safe, orderly climate for students and staff. The following
belief statements are at the core of our school-wide expectations:
 All students should be treated with dignity and respect.
 Students can and should be taught skills for success.
 Motivation and responsibility are encouraged through positive interactions.
 Misbehavior provides a teaching opportunity.
 Staff must work together to meet students’ needs.
 Schools and communities must work together to meet the diverse needs of students.
 Safe schools create an environment where academics flourish.
 Positive, pro-active and preventative efforts of schools and communities can defeat violence.
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VOICE LEVEL SYSTEM
Throughout our schools we ask students to use an appropriate voice level as they participate in various
educational activities. As a way of creating consistency in our school all three elementary schools will use the
following voice level system:
Voice Level System
0 – no talking
1 – Whisper voice
2 – 12” voice (indoor voice)
3 – Conversational voice
4 – Outside voice

SOAR GUIDELINES
The following chart was developed to create consistence in all of our elementary schools. We ask our
students and staff to be Safe, Organized, Accepting and Responsible (SOAR) throughout the school day. The
chart has been broken down into various school locations and we have identified expected behaviors that will
help our staff and students SOAR. Following the chart we have also clearly defined behavior for bus area
loading and unloading, cell phone usage, and student dress and appearance.
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Eagle Expectations
Watch Us “SOAR”
Classroom
 Move
appropriately in
classroom

Hallways
 Walk on right
 Nose and toes
forward

Lunch
 Wait to be
dismissed
 Carry your tray
with both hands

Playground
 Stay on
campus
 Enter and exit
the building
appropriately

Bathroom
 Wash your
hand with soap
and water

Assembly
 Listen and follow
directions

Bus
 Seat to seat
and back to
back
 Keep hands
in bus

 Desk is neat and
organized
 Complete work on
time
 Be prepared for
class

 Single file line
and hands to
yourself

 Wait your turn
and stay in line
 Empty your tray
in an orderly
fashion

 Agree on the
rules of the
game before
you start

 Wait your turn
 Flush when
finished

 Sit in designated
area

 Load, ride
and unload
in an orderly
fashion

 Recognize
differences
 Use kind words
 Respect others
 Include others

 Speak and listen
politely
 Cooperate and
work well with
others

 Individuals yield
to other
classrooms
 Monitor your
voice level

 Practice good
manners
 Be inclusive at
your table

 Respect
others abilities
 Include others

 Allow for the
privacy of others

 Treat speakers
and performers
with courtesy
 Sit quietly during
presentations and
performances

 Respect
others space
 Share seats
with others

 Be on task
 Follow directions
 Make smart
choices

 Use time wisely
 Stay on task
 Be an active
learner

 Get where you
need to be in a
timely manner
 Keep it clean
 Remove your
hat in the
building

 Clean up after
yourself
 Use appropriate
voice - level #2

 Manage your
behavior
 Use
equipment
appropriately



 Use appropriate
applause
 Keep your space
clean

 Use a quiet
voice
 Listen to
bus driver

A

R

Organized
Accepting

O

Responsible

S

Safe








School Wide
Keep hands and
feet to self
Follow
expectations
Use materials and
equipment
appropriately
Be ready to learn
Have supplies
Use time wisely
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Keep the
bathroom neat
and clean

Return to
class promptly

Quiet voices –
level #2

Bus Loading Area
Goal: To help students understand that a positive and safe school environment begins with the trip to
school.
Students who ride a School District bus for the purpose of being transported to and from school should
consider this service a privilege. As a result, students are expected to act in a manner that is safe an orderly and
which follows the bus guidelines as established by the School District Transportation Department, and by the staff
of the Lewistown Public Schools. The number one priority of our students as they are transported by bus, as they
disembark from the bus, as they wait in the bus loading area and as they load the bus, is SAFETY.
In addition to the rules posted within each bus, the following expectations have been established for students as
they wait in and or depart from the bus loading area.
When a school bus is approaching the loading area, students must remain on the sidewalk until:
1. All students have unloaded from the bus.
2. The bus has come to a complete stop.
As a student I will:
1. Keep my hands, backpacks, and other objects away from the bus loading area and other students.
2. Respect other students and their property.
When departing the campus from the bus loading area by foot or by bicycle, students must:
1. Use the crosswalks.
2. Watch for traffic, making sure that vehicles have stopped before attempting to cross the street.
3. Walk their bicycle from the bike rack to the nearest crosswalk before mounting.
4. Never leave the bus loading area by walking between the buses.

Cell Phones and Electronic Devices
Goal: Help alleviate distractions for the educational environment and prevent unnecessary conflicts.
As a student I will:
1. Turn off my cell phone and other electronic devices before entering the school building in the morning.
2. Keep my cell phone and other electronic devices in my backpack and turned off during the instructional day. (We
recommend that electronic devices (ipods, mp3 players, etc.) be left at home where they are safe.)

3. Only take my cell phone or electronic device out when given permission by a school authority or when dismissed for
the day.
4. Understand that unauthorized use of such devices disrupts the instructional program and is grounds for confiscation.
5. Hand over my cell phone and other electronic device without complaint or delay when I have violated the policy.
6. Understand that confiscated devices will be returned to the student after school on the first two incidents and to the
parent or guardian after further incidents.

Dress Code and Appearance
Goal: Create a learning environment that shows pride in our school and respect for ourselves.
As a student I will:
1. Remove my hat upon entering the building, and not place it back on my head until I leave the building.
2. Only wear clothes that are clean and appropriate for school.
3. Refrain from wearing any pants with tattered holes and /or that sag low enough to expose underwear.
4. Girls must refrain from wearing tank tops that expose undergarments and boys are to refrain from wearing
sleeveless shirts.
5. Refrain from wearing any tops that are cut too low or expose a bare midriff.
6. Refrain from wearing any clothing with alcohol or tobacco advertising.

26

7. Wear shorts and skirts that have a hemmed edge, and that are of a length that my fingertips can touch the
bottom edge when my arms are at my side.
8. Refrain from wearing any clothing with slogans that have “double meanings” or that display insults, “putdowns”, or demeaning statements toward self or toward others.
9. Refrain from writing on myself.
10. Refrain from wearing any spiked accessories or chains that hang from the outside of my clothing.
11. Refrain from wearing slippers or flip flops, or open toed shoes.
12. Refrain from wearing pajama and flannel pants.
Clothing and/or accessories judged to be disruptive to the education process or a safety issue will be dealt
with in the office. This may include attire that is too short, too tight, or too bare, etc.

Hallways
Goal: Create an environment in the hallways that is safe, efficient, and welcoming.
As a student I will:
1. Walk on the right hand side of the hallways and stairways.
2. Talk at a conversational level and refrain from yelling or being loud.
3. Walk at a casual pace.
4. Keep my hands, feet and other objects to myself.
5. Treat my locker with care. I will shut my locker door quietly, and I will use only my locker.
6. Take my hat off upon entering the building and leave it off until I have left the building.
7. Always be courteous to and respectful of my fellow students.
8. Follow directions that are given to me by any staff member.

Integrity of School Work
Goal: To assure accurate assessment of student progress and promote honesty.
As a student I will:
1. Refrain from copying another student’s school work.
2. Refrain from allowing other students to copy my work.
3. Use my time to do school work in a classroom.
4. Seek support from staff whenever possible.
5. Accept the consequences for my behavior if I am caught cheating.

Interactions with Others
Goal: Create a positive learning environment where each and every student feels a sense of belonging.
Promote skills in resolving peer conflict.
As a student I will:
1. Treat others as I want to be treated, always observe the Golden Rule.
2. Show common courtesy toward others. (i.e., thank you, please, you’re welcome, opening doors for others,
etc.)
3. Help others.
4. Be polite and fair.
5. Listen to others with an open mind.
6. Speak only good of others.
7. Only pay attention to matters that are of concern to me.
8. Keep my feet, hands, and other objects to myself.
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Lunchroom Line and Eating Area
Goal: Create a positive environment of respect and order.
As a student I will:
1. Walk to the lunch line, or to the area where I will be having lunch.
2. Talk at a conversational level when passing in the hallway, so as to be courteous to those students and staff
within the classrooms.
3. Sit at the designated tables if I bring a lunch from home.
4. Sit down while I am eating.
5. Use appropriate table manners.
6. Leave my table and floor area clean.
7. Be respectful of all lunch supervisors.
8. Use appropriate voice level and language.

Assemblies
Goal: Demonstrate respect and courtesy toward our guests and establish a since of pride in our school.
As a student I will:
1. Sit with my class in the designated area.
2. During formal assemblies:
a. Sit quietly and refrain from talking/whispering during the presentation.
b. Listen to the presentation and/or the presenter.
c. Clap only when it is appropriate.
d. Refrain from whistling or making any other distracting noises.
e. Follow directions of the homeroom teacher or other supervising adult.

VII. SCHOOL-WIDE DISCIPLINE
Student behavior that is not in agreement with our school-wide expectations will be addressed either by a staff
member refocusing that behavior with direct communication with the student at the time of the incident or in the
case of more severe behavior the student will be sent to the office to conference with the principal.
A Refocus form will be utilized by school personnel and students to address less severe behavior(s) that needs
to be redirected.
During a refocus, students will:
 Reflect on the behavior they were exhibiting,
 Identify what they did,
 State how their actions affected others around them,
 Identify what they would do if the occasion arises again.
This may occur as a written or verbal refocus. Written refocus sheets may be sent home with the student and
we ask that they are signed by a parent and returned to school. Students with serious infractions will have an
office conference with the principal and parents will be contacted.
On the following page is a copy of the Refocus/Referral that will be kept on file with the principal and teacher.
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RANGE OF DISCIPLINARY ACTION
Problem Areas:
1. Tardiness – arriving late to class
2. Unexcused Absence and Truancy – absences where the parent/legal guardian does not know the
whereabouts of the student and/or the student has not been excused from school
3. Defiance of School Personnel Authority – refusal to comply with reasonable requests of school personnel
4. Classroom Disruption- any behavior that continually disrupts the learning environment
5. Disorderly Conduct – includes profanity and verbal abuse, conduct and/or behavior which are disruptive to
the orderly educational procedures in the Lewistown Public Schools
6. Dress Code – clothing that is disruptive to the school environment and guidelines of policy
7. Electronic Device – use of cell phone, MP3, or other device
8. Possession or use of tobacco – the possession or use of any type of tobacco product
9. Theft – taking property that does not belong to you
10. Destruction of property – destroying or mutilating materials belonging to the school, school personnel or
students
11. Fighting – engaging in physical contact with the purpose of inflicting harm on another person
12. Alcohol – use, sale or possession of alcohol during a school activity or school day
13. Physical Assault – physical attack of another, who does not wish to engage in the conflict and who had not
provoked it
14. Arson – attempting to burn property
15. Drugs – use, possession and sale of narcotics or noxious substances during a school day or school activity
16. Harassment – intimidation of another individual
17. Explosive Devices – use, possession of exploding devices in school
18. On-going acts that lead to progressive discipline plan
SEVERE CLAUSE
When a student demonstrates a behavior that defies authority, reflects an uncooperative attitude, threatens the
safety of others or self, results in minor to extreme vandalism to school district property, results in theft of school
district property, shows unusual or violent conduct, indicates a documented pattern of handbook or district rule
violations, a severe consequence will be considered by the administration.
Generally a student moves toward a severe consequence through a series of rule violations. However, the
seriousness of an individual act by a student can result in an immediate consideration by the principal to request
suspension or expulsion, and/or Risk Assessment regardless of a student's discipline record to date.
In the case that a student demonstrates repeated offenses of the same behavior or a series of different offenses it
may be necessary to place a student on a Plan of Improvement. (See Plan of Improvement following the discipline
grid.

Range of Disciplinary Consequences:
1.
2.
3.
4.
5.

Parent/Guardian contact
Office Conference
Parent Conference
After School Detention with teacher
After School Detention or Recess Detention assigned by the office (One thirty-minute session after school
or 2 recesses)
6. After School Detention or Recess Detention assigned by office (Two thirty-minute sessions after school or
4 recesses)
7. After school work time
8. Loss of Privileges (ie. hall pass, lunchroom access, free time at lunch)
9. Temporary Removal from Class –duration of the class period
10. Temporary Removal from Class –3-5 days
30

11. Reimbursement of damaged or stolen property
12. Zero credit on assignment
13. Plan of Improvement
14. Counseling
15. Referral to Police Department
16. In-School Suspension (ISS)
17. Out-Of School Suspension
18. Recommendation for expulsion
19. Other- in unique situations logical consequences will be applied.
DISCIPLINE GRID
The administration reserves the right to select other options at their discretion. The precise action depends upon the severity
and regularity of the offense.
Behavior

First Offense

Second Offense

Repeated Offenses

Cheating

1, 2, 12

1, 2, 12

1, 2, 3, 10, 12, 13

Classroom Disruption

1, 4, 9

1, 2, 5, 8, 9, 14

1, 2, 3, 6, 7, 8, 10, 13, 14, 16, 17

Defiance of School Authority

1, 2, 5, 8, 9

1, 2, 3, 6, 8, 9, 14

1, 2, 3, 6, 9, 10, 11, 13, 14, 17

Disrespect for School Property

1, 2, 5, 11

1, 2, 3, 6, 11

1, 2, 3, 13, 16

Disrespect for School Staff

1, 2, 6

1, 2, 3, 13, 14, 16

1, 2, 3, 13, 14, 16, 17, 19

Disorderly Conduct

1, 2, 6

1, 2, 3, 13, 14, 16

1, 2, 3, 13, 14, 17, 18

Dress Code
1, 2
1, 2, 5
2, 3, 6
----Student required to correct dress code violation-may include a trip home as an unexcused absence.--Electronic Device
1, 2
1, 2, 5
1, 2, 3, 6
---Each violation will result in confiscation of device.-Refusal to surrender is considered defiance.--Fighting
1,2, 14, 16, 17
1,2, 14, 16, 17
1, 2, 3, 13, 14, 15, 16,17, 19
Forged Notes

1, 2, 5

1, 2, 6

1, 2, 3, 16

Inappropriate Display of Affection 2

1, 2

1, 2, 3, 5

Inciting other students

1, 2, 6

1, 2, 16

1, 2 , 3 13, 14, 17, 19

Lying

2, 5

1, 2, 6

1, 2, 3, 6, 14

Misuse of Food/Drink Privileges 2

1, 2, 5

1, 2, 3, 6, 8

Misuse of Pass Privileges

2

1, 2, 8

1, 2, 8

Profanity directed toward staff

1,2,14,16,17

1,2,14,16,17

1,2,3,13,14,15,16,17,19

1, 2, 6

1, 2, 3, 13, 14, 16

Profanity-not directed toward staff 1, 2, 5

Refusal to Accept/Complete Consequence 1, 2, 2x Initial

1, 2, 3, 14, 16, 2x Initial

1, 2, 3, 7, 13, 14, 16

Running/Rough Housing

1, 2, 9

1, 2, 5, 9

1, 2, 6, 10

Tardiness
Per Semester
Truant from Class
Unexcused Absence

Third tardy
7
1, 2, 7, 12
1, 2, 7

4-5 Tardies
6-7 Tardies
8+ Tardies
1, 2, 7
1, 2, 3, 7, 13
1, 2, 3, 7, 14, 16
1, 2, 3, 12, 13, 14
1, 2, 3, 12, 13, 14
1, 2, 7, 15
1, 2, 3, 7, 13, 15

NOTE: The seriousness of an act may necessitate the administration providing a greater punishment than what is
shown.
NOTE: The range of actions may not apply for a student who is on a Plan of Improvement.
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The following are examples in which the student may be
Responsible to both school policy and civil/criminal status:
DISCIPLINARY
CONCERN
Arson
Destruction of School
Property
Drugs & Alcohol
Physical Assault
Pulling Fire Alarm
Theft
Weapons or Explosive
Devices

RANGE
Minimum
Maximum
Minimum
Maximum
Minimum
Maximum
Minimum
Maximum
Minimum
Maximum
Minimum
Maximum
Minimum
Maximum

FIRST OFFENSE ACTION
Parent Involvement
Subject to Expulsion
Parent Involvement
Suspension/Expulsion
Parent Involvement
Suspension/Expulsion
Parent Involvement
Subject to Expulsion
Parent Involvement
Turned over to Authorities
Parent Involvement
Suspension
Parent Involvement
Subject to Expulsion

REPEATED OFFENSE
Subject To Expulsion
Subject To Expulsion
Subject To Expulsion
Subject To Expulsion
Suspension
Suspension
Subject to Expulsion
Subject To Expulsion

SUSPENSION AND EXPULSION
The school Principal may suspend a student up to ten (10) days. In cases of this type, an informal hearing
between the principal, student, and any other appropriate persons will be conducted. If after the hearing is
completed, the principal decides that a suspension is necessary, it will become effective immediately. The principal
will attempt to notify parents of the affected student by telephone when a suspension is made.
In the case of expulsion, the principal will make the recommendations to the District Superintendent. The
parents and student will be notified of this action and instructed concerning their rights regarding the due process
procedures. If the recommendation of the principal is followed, the student, parent, and their representative, upon
request, may have a hearing with the Board of Education. If the hearing is not requested, the Board of Education
will take action on the recommendation.
Students suspended from participation at extra-curricular activities will not be allowed to perform or compete at
an extra-curricular activity in town or away for the duration of suspension. The student is, however, required to
continue with scheduled practices and rehearsals. Some activities are part of credit-bearing courses that involve
activities both inside and outside the classroom setting. These activities, for the purpose of this policy shall be
defined as those activities beyond the classroom and the immediate scope of graded requirements. For example, a
student in choir may participate in classroom activities but not perform in concerts as a member of the choir. If a
part of their grade is determined by the performance, they will be allowed to do other work in lieu of the
performance.
A semester is the equivalent of ninety (90) pupil instruction days. A suspended student will serve ninety (90)
suspension days from activity participation for each semester of suspension even if the time carried over to a new
school year.
Activity days are days when school is in session or there are previously scheduled school activities, in which the
student is involved, including performance, practices, rehearsals, and travel.
Plan of Improvement
Continuous infractions or a combination of infractions of school policy by a student are a sign that something is
distracting from the student's ability to focus on academic or personal progress. When initial consequences have failed
to motivate a student to correct their behavior it becomes evident that more structure in the student's school day is
necessary. This structure will come in the form of a Plan of Improvement. A Plan of Improvement will be
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administered as a means to focus attention on the specific acts, and as a guide toward cooperative remediation and
academic improvement.
A Plan of Improvement will focus on the following areas:





Identifying the areas of concern
Expected behaviors
Benchmarks for improvement
Consequences for further infractions

Consequences will be progressive in design such that each infraction beyond the implementation of the Plan of
Improvement will result in a more stringent requirement. The progressive consequences will be designed on an
individual basis to focus on remediating that individual’s specific behaviors and as a result may not be consistent with
the handbook’s range for specific actions. Once placed on a Plan of Improvement a student will remain under it’s
guidance throughout the year or until removed by the administration.
In very extreme cases it may be necessary to recommend expulsion rather than to allow a student to continuously
commit acts that disrupt the daily routine and cooperative atmosphere within the school. In such circumstances
individual improvement as set forth in the student's plan will also be weighed by the principal.

Procedural Due Process:
The student has a right:
 To oral or written notification of charges.
 To an explanation of evidence held by school authorities.
 To an opportunity to refute the charges.
The student has a responsibility:
 To follow the appropriate procedural guidelines provided by the district when desiring a reexamination
of action taken by school officials.
 To act in a manner that demonstrates an understanding of adjudication as a peaceful means of settling
disputes.
 To understand that suspension and expulsion are considered sever disciplinary measures involving
exclusions from school for a short period of time (suspension), usually three to five days of for a
longer period of time (expulsion), generally until the end of the current school year. School
administrators and Board of Trustees have the authority to suspend. Expulsion is reserved for the
School Trustees.

VIII. EMERGENCIES
EMERGENCY PROCEDURES FOR SCHOOL DISTRICT NO. 1
School District No. 1 has just updated the Crisis Procedure Manual that is designed to minimize danger to anyone
occupying a school should an emergency occur. Our main objective is to attend to the health and welfare of your
child/children in the event of a crisis and to see that he/she gets home safely by walking, bus, or by transportation provided
by parents.
It is impossible to foresee all the possible emergencies, but we have researched the most effective way to use our
resources to respond immediately to those emergencies that cannot be avoided. Any disaster will disrupt the “normal” way
of doing things. It will cause inconvenience to all of us. The responsibilities are shared by us, as school administrators, and
you, as parents.
IN MOST EMERGENCIES, YOUR CHILD/CHILDREN WILL REMAIN AND BE CARED FOR AT THE SCHOOL
HE/SHE ATTENDS. IN THE RARE EVENT OF AN EMERGENCY THAT PROHIBITS RE-ENTRY TO THE SCHOOL
BUILDING YOUR CHILD ATTENDS, (SUCH AS A BROKEN GAS OR WATER MAIN, FIRE, OR A SUDDEN LOSS
OF UTILITIES IN BAD WEATHER) STUDENTS AND STAFF WILL BE MOVED IMMEDIATELY TO THAT
SCHOOL’S ALTERNATE SITE.
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We ask you to follow the following procedures if you hear rumors of any school emergency:
1.

3.

TURN ON YOUR RADIO. We will keep the media accurately informed of an emergency.
2. PLEASE DO NOT TELEPHONE THE SCHOOL. We have limited phone lines. These MUST be used to
respond to the emergency.
PLEASE DO NOT COME TO THE SCHOOL. Any emergency involving your child’s school may mean
emergency vehicles and disaster workers must be able to get to the building. If the emergency necessitates
relocation of staff and students parents will be notified through the local media. The school district will also
inform parents of the alternate site location and reunification procedures at that time.

EMERGENCY WEATHER CONDITIONS
In the event that adverse weather creates hazardous driving conditions, before or during school hours, we will attempt to
relay this information, pertaining to the closing of the schools, to parents through the school district automated calling
system. Information will also be broadcast over KXLO RADIO STATION, 1230 KHz.

EMERGENCIES AT SCHOOL
If your child becomes ill, or is involved in an accident at school, you will be notified. If you, or another person
designated by you, cannot be reached and informed, your child will be referred to your family doctor. It is important,
therefore, that the school be kept informed as to your telephone number at home, or your place of employment, and the name
of your family physician.
The school should also be informed about any allergies, reactions, chronic illnesses or serious physical problems
(epilepsy or chronic diabetes), so that proper measures can be taken if something happens at school. If a child is taking any
medication (prescription or over-the-counter), the school should be notified.

FIRE DRILLS
Fire drills are a serious matter and may mean saving many lives in the event of a real fire. In order to know
what to do in case of a real fire, we must practice our drills and follow instructions. Instructions concerning
leaving the building during a fire drill will be given to the students by individual classroom teachers. When the
fire bell rings, the persons first reaching the outside exits shall act as monitors by opening and holding the doors
while the others continue outside to the designated rallying points. There should be no talking, move quickly, but
no, running. Students are to follow instructions quickly, shut off lights, and close doors to prevent drafts. Any
student noticing anything which leads him/her to believe there might be a fire, should immediately notify the
nearest teacher. Homeroom teachers are responsible to help any student needing special help out of the building.
LOCK DOWN PROCEDURES
1. If a lock down is necessary, the following announcement will be made over the PA system: “Attention,
Attention. Attention students and staff, our campus is now under lock down procedures. At this time all
students and staff must proceed to the nearest available classroom.”
2. If the announcement for a lock down has occurred, and once staff and students are within a
classroom/secure area, the following procedures will be followed.
a. The classroom doors will be locked.
b. Classroom windows will be covered/curtains or quilts drawn.
c. All persons within the classroom will move away from windows and doors.
d. No one will be allowed outside of the classroom, until the principal or counselor gives an all-clear
signal.
e. Phone usage will be limited to use of the intercom within the school. In the event of an emergency
contact with the proper authorities will be made by the principal, counselor or by the principal’s
designee.
f. Attendance will be taken of all students/staff within the classroom.
During an emergency situation requiring the lock down of the school campus, it is vital that students follow
promptly the directions given by any adult staff member. This will ensure that procedures are followed in a calm
and concise manner, and that every person present at the school will have a greater opportunity to remain free
from harm.
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LOCkout
Secure the Perimeter
Lockout is called when there is a threat or hazard outside
of the school building.

Students:
•
•

standard™
response protocol

Teachers
• Recover students and staff from outside building
• Increased situational awareness
• Do business as usual
• Take roll, account for students

Student Safety
A critical ingredient in the safe school recipe is
the classroom response to an incident at school.
Weather events, fire, aCcidents, intruders and

other threats to student safety are scenarios that
are planned and trained for by students, teachers,

staff and administration.

LOCkdown

Ql
•

D

Lockout -"Secure the Perimeter"
Lockdown - "Locks, Lights, Out of Sight"
Evacuate - "To the Announced Location"
Shelter -"Using Announced Type and Method"

Training
Please take a moment to review these actions.
Students and staff w ill be trained and the school
will drill these actions over the course of the
school year.

Locks, Lights, Out of Sight
Lockdown is called when there is a threat or hazard inside
the school building.

Students:

SRP
Our school is expanding the safety program to
include the Standard Response Protocol (SRP).
The SRP is based on these four actions. Lockout,
Lockdown, Evacuate and Shelter. In the event of
an emergency, the action and appropriate
direction w ill be called on the PA.

Return to inside of building
Do business as usual

•
•

Move away from sight
Ma inta in silence

Teachers:
• Lock classroom door
• Lights out
• Move away from sight
• Maintain silence
• Wait for First Responders to open door
• Take roll, account for students

Evacuate

CD

To the Announced Location
Evacuate is called to move students and staff from one
location to another.

Students:

• Leave stuff behind
• Form a single file line
• Take the hands of person in front and behind
• Be prepared for alternatives during response.

More information can be found at
http://iloveuguys.org

Teachers:
• Grab roll sheet if possible
• Lead students to Evacuation Locat ion
• Take roll, account for students

®
fAq\

IIW
V

Shelter

u"'9 .... A"o.,,,d l'/p",d M.,hod

Shelter is called when the need for personal protection is
necessary.

Types:
•
•
•

For Tornado
For Bomb
For Hazmat

Methods:
• Drop, Cover and Hold
• And Seal
• In Silence

Students:
• Use Appropriate Method
Teachers:
• Use Appropriate Method
• Take roll, account for students

<tl Copyright 2009, All ri ghts reserved. The "I, Love U Guys" Foundation . Bailey. CO 80421. SRP, The Starldard Res ponse Protocol arid I Love U Guys are Trademarks of The "I Love U Guys"
Foun dation and may reg istered in cerlain jUllsdictions. This mate nal may be duplicated for distri butiorl by recogn ized schools, districts , departments and agencies.
DRAFT SRP Handout for Students and Parents IVer~i on 0.93 108/1 8/2009 1Revised: 10/06/2009 I http1/iloveu9uy~.or9
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IX. HEALTH & SAFETY
PRE-SCHOOL PHYSICALS
.

Lewistown Schools encourages (but does not require) a pre-school physical for all kindergarten students. Students
may obtain a physical at anytime during their first quarter of school, and the doctor will provide the school with a health
record for our cumulative files.

ASBESTOS MANAGEMENT PLAN
Uncontrolled asbestos contamination in buildings can be a significant environmental and public health
problem. Both the public and private sectors have been dealing with the asbestos issue for many years. In
1986, congress enacted the Asbestos Hazard Emergency Response Act (AHERA) primarily to require school
districts to identify asbestos-containing materials (ACM) in their school buildings and take appropriate actions
to control the release of asbestos fibers. In 1987, the U.S. Environmental Protection Agency finalized a
regulatory program which enforces the AHERA mandate.
In compliance with AHERA regulations, we recently had our school facilities inspected by an EPA
accredited building inspector. During the inspection, samples were taken of building materials suspected of
containing asbestos. The results of the inspection and laboratory analysis of the samples have confirmed the
presence of ACM in portions of the school facilities. It is important to note that these materials are in a form
and condition that does not pose an imminent health threat to students, faculty, or employees.
With confirmation of the presence of ACM, an Asbestos Management Plan was developed for our school
by an EPA accredited management planner. The Management Plan includes the inspection and physical
assessment reports, the training program for our custodial and maintenance personnel, the plans and
procedures to be followed to minimize disturbance of the asbestos-containing materials, and a program for
regular surveillance of the ACM.
COMMUNICABLE (CONTAGIOUS) DISEASES
If a child has a communicable (contagious) disease, he/she should be kept home until it is non-contagious
and he/she is well enough to prevent a relapse. If a child at school is suspected of having a contagious disease,
he/she will be sent home.
Children having a disease that requires medication should remain at home for 24 hours after beginning the
medication.
HEAD LICE POLICY
If a public school either suspects a child has head lice or has received a phone call from a parent or
guardian confirming a case of head lice, the school will notify the School Nurse immediately. At that time, or
as soon as possible, one of the public health nurses or a designated individual will go to the school and check
the child thoroughly for head lice. If nit (eggs) or live lice are detected the child will be sent home with
instructions given to parents or the guardian.
Effective March 1, 1997, no child with a confirmed case of head lice will be allowed in any public school
until that child has been cleared as “nit free” by one of the local public health nurses or the school nurse.
After a child has been cleared as “nit free” by the public health nurse, the nurse will either call the school
or send a written note with the parent or guardian to indicate it is acceptable for the child to return to school.
PARENT NOTIFICATION OF ROUTINE HEARING SCREENING
Hearing screening is conducted at your child’s school and is mandated for students in Grades K, 1, and 9 or 10.
Students in other grades will also be screened if they are new to the school, on the annual hearing recheck list, or
referred by the school or parent/guardian. The initial hearing screening consists of pure tones. It may also include
immittance screening, which measures the movement of the eardrum by putting positive and negative pressure into
the ear canal. Your child will be referred for a hearing rescreen if he or she is absent, unable to complete the initial
screening, or does not pass the initial screening. Hearing Conservation Program staff will conduct the hearing
rescreen. In addition to the pure tone and immittance screening, they may also conduct otoacoustic emission
screening. This is a measure of cochlear (inner ear) function that does not require the child to respond.
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VISION SCREENING
Vision screening is conducted at your child’s school and is mandated for students in Grades K, 2, 4, 6, 8 and
before entering into a driver’s education class. Students in other grades will also be screened if they are new to the
school, or referred by the school or parent/guardian. Your child will be referred for a vision rescreen if he or she is
absent, unable to complete the initial screening, or does not pass the initial screening. The school nurse will
conduct the vision screen and if a student does not pass their vision screening; they will be referred to an eye
doctor for further evaluation.
IMMUNIZATION REQUIREMENTS (policy #3413)
The Board requires all students to present evidence of their having been immunized against the following
diseases: diphtheria, pertussis (whooping cough), poliomyelitis, measles (rubeola), mumps, rubella, tetanus, and
varicella (chickenpox). Haemophilus influenzae type "b" immunization is required for students under age five (5),
before enrolling in preschool. Proof of immunization must be in compliance with the school rules for attendance
through the Montana Department of Health and Human Services.
Upon initial enrollment, an immunization records form for each student will be provided. The certificate shall
be made a part of the student’s permanent record.
A pupil who transfers into the District may photocopy immunization records in the possession of the school of
origin. The District will accept the photocopy as evidence of immunization. Within thirty (30) days after a
transferring pupil ceases attendance at the school of origin, the school shall retain a certified copy for the
permanent record and send the original immunization records for the pupil to the school district to which the pupil
transfers. Exemptions from one or more vaccines shall be granted for medical reasons upon certification by a
physician indicating the specific nature and probable duration of the medical condition for not administering the
vaccine(s). Exemptions for religious reasons must be filed annually. The statement for an exemption shall be
maintained as part of the student’s immunization record. The permanent file of students with exemptions shall be
marked for easy identification should the Department of Health order that exempted students be excluded from
school temporarily when the risk of contracting or transmitting a disease exists. Exclusion shall not exceed thirty
(30) calendar days.
The Superintendent may allow the commencement of attendance in school by a student who has not been
immunized against each disease listed in 20-5-403, MCA, if that student has received one or more doses of polio,
measles (rubeola), mumps, rubella, diphtheria, pertussis, Haemophilus Influenza Type "B", and tetanus vaccine
and a conditional waiver for attendance has been completed.
The District shall exclude a student for noncompliance with the immunization laws and properly notify the
parent or guardian. The local health department may seek an injunction requiring the parent to submit an
immunization status form, take action to fully immunize the student, or file an exemption for personal or medical
reasons.
MEDICINE AT SCHOOL (policy #3416)
The Lewistown Public Schools require all medications to be given at home whenever possible. However,
under certain circumstances, it is necessary for medication to be administered to a student during the school day.
These circumstances may include, but are not limited to, treatment of chronic disabilities and/or illness. When a
student requires medication to be administered at school, a parent may make arrangements to come to school to
give the medication or the following procedures must be complied with regarding the administration of
medication during the regular school day.
1. School personnel may not accept or supervise the administration of medication unless it is accompanied
by a completed Permission for Medication form. This form will specify:
a. demographic information on the student,
b. diagnosis,
c. type of medication,
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2.

3.

4.
5.

6.

7.
8.

9.

d. dosage prescribed,
e. purpose of medication,
f. time of administration,
g. possible side effects,
h. anticipated number of days to be given at school (starting and ending date),
i. additional instructions for administering,
j. signature of physician/dentist, and
k. signature of parent/guardian
l. The form can be found at the back of this handbook and may be used.
Students taking medication prescribed by a physician/dentist must present the medication in its original
container to the principal or school designee, with the required form signed by the physician/dentist and
parent/guardian. This may require the issuance of duplicate bottles of medication authorized by the
physician, one for home and one for school. Both bottles shall indicate the name and telephone number
of the pharmacy, the student’s name, the physician’s name and the dosage to be given.
Students taking over-the-counter medication must present the medication in its original container to
the principal or school designee with the required form signed by the parent/guardian. The school
will not supply any medication such as aspirin, Ibuprofen or Tylenol.
The initial dosage must be administered at home, in the physician’s office, or hospital to avoid
adverse reactions from occurring at school.
School personnel delegated by the school nurse to administer medication must:
a. Be taught, supervised, and evaluated for the performance of the delegated nursing task
b. Routinely record:
i. Time and date student took medication
ii. Medication not given and reason
Parents are to be notified if:
a. Medication was not given and reason
b. Any side effects or unusual symptoms
At parent/guardian request, the student may carry an inhaler with them, but must comply with
procedure Numbers 1-4.
School personnel reserve the right to review or deny all requests for medication administration during
school hours based on completeness of compliance with these procedures or ability to provide the
requested service.
All medication must be stored in a designated area that is to remain locked when not in use.

The Lewistown Public Schools assume no responsibility for the provision of any medication.
Permission to administer medication must be re-authorized at the start of a new school year by consent of
parent/guardian and accompanying physician’s order. Any medication order changes that may occur must be
accompanied by a new Permission for Medication form with proper treatment.
The school nurse or other authorized personnel will provide training to staff regarding the administrations
of medication and/or side effects of such pharmacological treatment.
PUBLIC HEALTH DEPARTMENT SERVICES
The Fergus County Nurses Office works closely with the Lewistown schools. They provide the following services
free of charge: Vision Screening; Scoliosis Screening; Growth & Development films for the 4th, 5th & 6th grades. They
also monitor the incidence of contagious disease in the schools. It is a good idea to call the County Nurses Office at
535-7433 before attending the clinics for an immunization.
Regular County Nurses’ office hours are: Mon. – Fri., 8:00 a.m. - 12:00 noon & 1:00 p.m. - 5:00 p.m.
Immunizations are given at their office for a small fee. Please call the Fergus County Nurses Office at 535-7433 for
a current immunization schedule.
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X. CHEMICAL & TOBACCO POLICY (policy #3340)
Philosophy
The goal of our chemical and tobacco policies is to keep our schools and our students’ chemical and tobacco free.
These policies should provide for learning experiences in the areas of physical, mental, emotional, social and moral
development so that our students may become better citizens.
IN SCHOOL OR AT SCHOOL ACTIVITIES
Chemical Violations
In school, or at school activities, students who are under the influence1 possess, or who give away drug
paraphernalia, alcohol, marijuana, or other substance defined by law as a "controlled substance" or "dangerous drug"
will be subject to immediate disciplinary action at their school of attendance.
A first violation in school, or at school activities, during their school career will result in:2
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to three (3) days.3
3. Suspension from participation4 in all extra-curricular activities for a period of one semester5 OR the principal
shall extend the option to the student of suspension from participation in all extra-curricular activities for a
period of 3 weeks of competition or events6 from the date of the disciplinary action and participation in an
appropriate chemical awareness experience.7
4. Signed diplomas may be withheld until requirements of this policy are met.
5. Students who are in violation of this policy at graduation practice or at graduation will be excluded from the
graduation ceremony.
A second violation in school, or at school activities, during their school career will result in: 2
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to five (5) days.3
3. Suspension from participation4 in all extra-curricular activities for a period of one year5 OR principal shall extend
the option to the student of suspension from participation in all extra-curricular activities for a period of 6 weeks
of competition or events6 from the date of the disciplinary action and participation in an appropriate chemical
awareness experience.7
4. Signed diplomas may be withheld until requirements of this policy are met.
5. Students who are in violation of this policy at graduation practice or at graduation will be excluded from the
graduation ceremony.
Further violations in school or at school activities in during their school career will result in:2
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to ten (10) days.3
3. An expulsion review by the school administration and possible expulsion recommendation to the school board.
4. Administrative review of the incident may result in a refusal to enter school property pending a school board
hearing.
Chemical Sale Or Distribution Violations 2
Students who sell or receive compensation for the distribution of drug paraphernalia, alcohol, marijuana, or any
other substance defined by law as a "controlled substance" or "dangerous drug" in school or at school activities:
1. Will be turned over to the appropriate law enforcement authorities. Parents of the student will be contacted.
2. Will receive up to ten (10) days out of school suspension.3
3. Will have an expulsion review by the school administration and possible expulsion recommendation to the school
board.
4. Additionally, administrative review of the incident may result in a refusal to enter school property pending a
school board hearing.
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School Tobacco Violations
Student use or possession of tobacco or tobacco products in school or at school activities will result in disciplinary
action as follows:
First Offense: Suspension3 from school for up to one (1) day, notification of parents and law enforcement, and
an explanation of the consequences for subsequent violations. The student will also receive educational
material concerning the dangers of tobacco use and the addiction process. The tobacco will be disposed
of in the presence of the student.
Second Offense: Suspension3 from school for up to two (2) days, notification of parents and law enforcement,
suspension from participation4 in all extra-curricular activities for 3 weeks of competition or events6 from
the date of disciplinary action. The tobacco will be disposed of in the presence of the student.
Further Offense(s):
Suspension3 from school for up to three (3) days, notification of parents and law
enforcement, suspension from participation4 in all extra-curricular activities for 6 weeks of competition or
events6 from the date of disciplinary action. The tobacco will be disposed of in the presence of the
student.
ACTIVITIES CHEMICAL & TOBACCO POLICY & GUIDELINES
Philosophy
All activity participants at School District No. 1 are expected to make personal sacrifices for the good of the
individual and the group. It is intended that student-participants will not be in attendance at a function or be riding in a
vehicle where tobacco, alcohol, or drugs are located or being used. Self-discipline, accountability and responsibility
on the part of each participant are expectations that are held for all. Additionally, it is important for student
participants to become positive leaders. Positive leaders in and out of school and school activities. Successful people
succeed in their task by hard work, perseverance, honesty and dedication.
Activities Chemical Violations
Students who participate in activities will not be under the influence of1, be in possession of, give away or sell
drug paraphernalia, alcohol, marijuana, or another substance defined by law as a "controlled substance" or "dangerous
drug." It is intended that students will not be in attendance at a function, or be riding in a vehicle where tobacco,
alcohol or drugs are located or being used.
Student activity participants who admit, whose parent(s) report, who have been found by the administration to
have violated the chemical policy, or who have been found guilty of possession or being under the influence, are
subject to the chemical policy consequences.
Student activity participants charged by the legal system with a chemical offense may be suspended from
participation in their activity (following due process procedures in school policy) until the situation is resolved by the
court. If suspended from activities, the student will fulfill all obligations as set forth by this policy. A student
awaiting remediation of a charge will not serve more suspension from participation days than the step and offense
called for in each situation.
Violations by student activity participants are cumulative8 in nature. Starting with the first and subsequent
offenses, violations within a two-year period will accumulate to determine the actual level of consequence.
First Offense: Suspension from participation4 in all extra-curricular activities for a period of one semester5 OR
the principal shall extend the option to the student of suspension from participation in all extra-curricular
activities, in town or away, for a period of 2 weeks of competition or events6 from the date of the
disciplinary action and participation in an appropriate chemical awareness experience.7
Second Offense: Suspension from participation4 in all extra-curricular activities for a period of one year5 OR the
principal shall extend the option to the student of suspension from participation in all extra-curricular
activities, in town or away, for a period of 4 weeks of competition or events6from the date of the
disciplinary action and participation in an appropriate chemical awareness experience.6
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Further Offense(s): Suspension from participation3 in all extra-curricular activities for a period of one year4 OR
the principal shall extend the option to the student of suspension from participation in all extra-curricular
activities, in town or away, for a period of 8 weeks of competition or events5 from the date of the
disciplinary action and participation in an appropriate chemical awareness experience.7
Other Information:
1. Participants who have violated the chemical policy may jeopardize receiving post-season letters, trophies, and
individual team privileges.
2. The appropriate activity sponsor(s), athletic director and school administration will consider each incident
individually according to the policy.
3. Student activity suspensions that run past the end of a season or semester will carry forward to the next season of
participation or semester; even if that means going into the next school year.
4. Participants under suspension for chemical use must follow all extra-curricular rules and are subject to
consequences at the next step if a violation occurs.
5. Student participants who violate the chemical policy at school or at school activities are subject to the districtwide chemical rules as they relate to all students.
Athletics Tobacco Violations
Students who are participants in athletics will not use tobacco or be in possession of tobacco products. Those in
violation will be subject to the following consequences:
First Offense: Suspension from participation4 in extra-curricular activities, in town or away, for a period of 2
weeks of competition or events6 from the date of the disciplinary action.
Further Offense(s): Suspension from participation4 in extra-curricular activities, in town or away, for a period of
4 weeks of competition or events6 from the date of the disciplinary action.
NOTE: Athletes who violate the tobacco policy at school or at school activities are also subject to tobacco rules
as they relate to all students.
Chemical Policy Endnotes
1. Students suspected of chemical use, or who are believed to be under the influence, are expected to fully cooperate with
reasonable requests by an administrator. Such requests may include submission to commonly used tests designed to
determine chemical use. Students who choose to not cooperate with a request of this type will be treated the same as
any other student in a comparable situation who has been found under the influence or found to have violated the
expectations of this policy.
2. In school as defined by School Laws of Montana, Section 20-5-201 (d). "... in school or on the premises, on his way to
and from school, or during his intermission or recess". A student is considered to be in school whenever he/she is
attending or participating in a school activity. During their school career refers to an individual student’s career in a
given level of schooling. For example, a student’s career at the middle school level would be typically two years long;
a high school student’s is traditionally four years long.
3. Suspension will be for the maximum of the days recommended throughout the Policy and may include in or out of
school suspension. After four (4) days of in-school suspension at the school for tobacco or alcohol/drug use, all
additional suspensions will be served out of school.
4. Students suspended from participation in extra-curricular activities will not be allowed to perform or compete, or in
some way represent School District No. 1, in an extra-curricular activity (in town or away) for the duration of
suspension. The student is, however, required to continue with scheduled practices and rehearsals. For the purposes of
this policy, the extra-curricular activities included shall be those activities that include some form of performance,
contest, competition or representation of School District No. 1. It is useful to note that this definition includes but is not
limited to all MHSA sanctioned activities. Some specific activity events are part of credit-bearing courses that involve
activities both inside and outside the classroom setting. These activities, for the purposes of this policy shall be defined
as those activities beyond the classroom and the immediate scope of graded requirements. Students will not be excluded
from the graduation day ceremony as a result of an activity suspension. Example #1 - A student in choir may participate
in classroom activities but not perform in concerts as a member of the choir. If part of their grade is determined by the
performance, they will be allowed to do other work in lieu of the performance. Example #2 – If a student in FFA is
suspended after violation of the activity side of the Chemical and Tobacco Policy, can the attend the Blue-Gold Breakfast
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5.

6.

7.

which is a function of the Student Council, and what about the Junior/Senior Prom? The answer for the first question is
no, while the answer for the second question is yes. While the Student Council does not apply as an extra-curricular
activity for the purposes of this policy, its’ event is considered an event which requires school representation. Dances or
meetings are not considered activity performances, events of competition or representation; therefore suspensions from
them, due to this policy would not be appropriate.
A semester is the equivalent of ninety (90) pupil instruction days and a year is the equivalent of one hundred eighty
(180) pupil instruction days. A suspended student will serve ninety (90) or one hundred eighty (180) suspension days
from activity participation for each semester or year of suspension even if the time carries over to a new school year.
Appeals of chemical policy decisions are to be made to the Superintendent prior to completion of the activity suspension.
Competition or event weeks are weeks when the sport or activity is competing or performing. Weeks during which
only practices, or rehearsals take place are not considered competition or event weeks. Appeals of chemical policy
decisions are to be made to the Superintendent prior to completion of the activity suspension. In cases of canceled
events during the spring sports season, students who have met the minimum requirements to participate during a
regularly scheduled spring competition (but would not have competed due to an activity suspension) may appeal one
week of competition lost due to the cancellation of the event.
Appropriate chemical awareness experiences are activities which are designed to help students become aware of
drug/alcohol concerns and other issues. These activities will vary depending on the frequency of violations and the age
of the student. Potential examples are as follows:

First Offense: Chemical education class or other appropriate educational setting as determined by local qualified
service/treatment providers. The student may not participate in the same chemical education class more than once every
two years, as per Endnote number 5. Expenses incurred will not be the responsibility School District No. One.
Second Offense: Referred to local qualified service/treatment providers for a possible evaluation or additional chemical
education class work. Expenses incurred will not be the responsibility School District No. One.
Further Offense(s): Referred to local qualified service/treatment providers for a possible evaluation or additional chemical
educational class work. Expenses incurred will not be the responsibility School District No. One.
Note: At school, support groups and counseling are available to all students either assigned or on a
volunteer basis. Interested students are to contact the school guidance office.
8. The cumulative nature of the Activities Chemical Policy relates to consecutive offenses within a two-year window
of violations. Included in possible offenses is an In School or At School Activities offense generated within the
mandatory two-year aspect of these policies. For example, a participant who violates the Activities Chemical Policy
during the football season, later has another chemical violation while in school (but out of season) and finally violates the
Activities Chemical Policy again in football the next season would receive an eight week activities suspension. The eightweek suspension represents the third offense as per the cumulative nature of the activities policy, again assuming all three
violations occurred within two years of the first violation

XI. GUN-FREE SCHOOLS
In accordance with the provisions of the Gun-Free Schools Act, 20 USC 3351, any student who brings a
firearm onto the school property, except as provided below, shall be expelled for a period of not less than one
calendar year unless modified by the Board of Trustees, upon a recommendation from the district superintendent.
In accordance with the provision of the Gun-Free School Zones Act, 18 USC 992 (q), students may bring
unloaded firearms onto school property for use in an approved program with the prior written permission of the
district superintendent.
The term “firearm” shall be defined as provided in 18 USC 921. This term shall include any weapon which
is designed, or may be readily converted, to expel a projectile by the action of an explosive, the frame or receiver
of any such weapon, a muffler or silencer for such a weapon, or any explosive, incendiary or poison gas.
The district superintendent may allow authorized persons to display firearms or other dangerous objects for
educational purposes. Advance written permission must be received before such objects may be brought onto
school property. The firearm must be unloaded and in a condition which renders it incapable of being fired. No
ammunition for the firearm may be on school property concurrently with the firearm. At the conclusion of the
display, the firearm must be immediately removed from school property.
If a student violating this policy is identified as a child with disabilities either under IDEA or Section 504, a
determination must be made whether the child’s conduct is related to the disability. If the violation of the policy
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is due to a disability recognized by the IDEA of Section 504, lawful procedures for changes in placement must
be followed for suspensions of greater than ten days.
Any student subject to expulsion shall be entitled to a hearing before the Board of Trustees in accordance
with section 20-5-202 MCA. Nothing in this policy shall prevent the Board of Trustees from making an
alternative placement for a student from the regular school program.
The District shall keep a record of all students disciplined under this policy and the circumstances
surrounding their discipline, including the number of students expelled and the types of weapons involved. This
information will be provided to other governmental agencies as required by law.

XII. DIRECTORY INFORMATION
FAMILY EDUCATION RIGHTS AND PRIVACY ACT
(FERPA)
The following policy and procedures are designed to meet the provisions of the Family Education Rights and
Privacy Act (FERPA) and the Montana School Accreditation Standards. Students may request a copy of the
Family Education Rights and Privacy Act and its implementing regulations by contacting the school district
administration office. A student has the right to report violations of the Family Rights and Privacy Act to the
Family Educational Rights and Privacy Act Office, Department of Education, Washington, D.C.
Eligible student shall mean all rights and protections given parents or legal guardians under the
Family Education Rights and Privacy Act. This policy transfers to the student when he or she reaches
age 18 or enrolls in a post-secondary school.
Student record or education record shall mean records, documents and other materials which
contain information directly related to a student and are maintained by the school district or a person
acting for the school district. Education record or student record does not include records of
instructional, supervisory and administrative personnel and other education personnel which are in
sole possession of the maker and which are not accessible or revealed to any other person except a
substitute teacher.
Parents and eligible students have the following rights:
1. The right to inspect and review the student education record.
Parents of students and eligible students may inspect and review the student education records upon
request submitting to the school building principal a written request which identifies as precisely as
possible the record or records he or she wishes to inspect.
The principal or other school authority shall make the needed arrangements as promptly as possible
and notify the parent or eligible student of the time and place where the records may be inspected.
2. The right to seek to correct the student education record.
Parents of students and eligible students have a right to seek to change any part of the student record
they believe is inaccurate, misleading or in violation of students rights.
Procedures for correction of a student’s education record are available in the building principal’s
office.
3. The right to exercise control over disclosures of information not authorized under Family Education
Rights and Privacy Act without consent of the parent, legal guardian, or eligible student.
However, the district does release directory information which is not generally considered an invasion
of privacy. The information could include, but is not limited to, name, address, parent’s name, phone
number, age, field of study, height and weight of athlete, participation in officially recognized activities
and sports, honor roll, dates of attendance, degrees and awards. If a parent, legal guardian, or eligible
student does not want this directory information released, they must notify the building principal in
writing within two weeks of the student’s enrollment of each school year. Additionally, student
records will be forwarded upon request to officials of another school district in which the student seeks
or intends to enroll.
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4. The right to know the location of student education record.
Generally, an enrolled student’s education record is located in the administration office of the school
building where the student attends. Upon request by a parent, legal guardian or eligible student,
education records will be gathered for purpose of review. Records of students who have graduated
from high school remain in their school. Records of students who have transferred out of the district
are typically kept at the district they transferred into.

XIII. BULLYING AND HARASSMENT
Sexual Harassment/Intimidation of Students (policy #3225)
Discrimination adversely affects morale and interferes with employee and student ability to work and learn.
The District is committed to a positive and productive working and learning environment free from discrimination.
The District prohibits sexual harassment or intimidation of its employees or students, whether committed by a
coworker, supervisor, subordinate, contractor, volunteer, or student. Such behavior is just cause for disciplinary
action.
Sexual harassment substantially compromises the attainment of educational excellence, and the District will
not tolerate such behavior between members of the same or opposite sex. Furthermore, the District prohibits
retaliation against any employee or student making a report of alleged sexual harassment or against any employee
or student who has testified, assisted, or participated in investigation of a report. Retaliation includes but is not
limited to any form of intimidation, reprisal, or adverse pressure. Retaliation is a violation of federal and state
regulations prohibiting discrimination and will lead to disciplinary action against the offender.
This policy applies to individuals attending any events on District property, whether or not District-sponsored,
and any school-sponsored events regardless of location.
Definitions
Sexual harassment is generally defined as unwelcome sexual advances, requests for sexual favors, and other
verbal, physical, and/or visual contact of a sexual nature, when:
 Submission is made either explicitly or implicitly a term or condition or an individuals employment or
education;
 Submission to or rejection of that conduct or communication by an individual is used as a factor in
decisions affecting that individuals employment or education; or
 The conduct or communication has the purpose or effect of substantially or unreasonably interfering
with an individuals’ employment or education or of creating an intimidating, hostile, or offensive
employment or educational environment.
An intimidating, hostile, or offensive employment or educational environment is an environment in which:
 Unwelcome sexually oriented jokes, innuendoes, obscenities, pictures/posters, or any action with sexual
connotation makes a student or employee uncomfortable; or
 Any aggressive, harassing behavior in the workplace or school, which affects working or learning, whether
or not sexual in connotation, is directed toward an individual based on their sex.
Following are examples of sexual harassment or intimidation:
 Unwanted sexual advances (may include situations which began as reciprocal attractions but later cease to
be reciprocal);
 Sexual gestures, verbal abuse, sexually oriented jokes, innuendo, or obscenities;
 Displaying of sexually suggestive objects, pictures, cartoons, or posters;
 Sexually suggestive letters, notes, or invitations;
 Employment or educational benefits affected in exchange for sexual favors;
 Physical conduct such as assault, attempted rape, impeding or blocking movement, or unwelcome
touching;
 Hazing or daring individual to perform in unsafe work or learning practices, particularly when directed
toward students or employees in nontraditional settings.
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Reporting
Students or employees who believe they may have been harassed or intimidated should contact a counselor, the
Title IX Coordinator, or the first-(1st)-level supervisor not involved in the alleged harassment. Persons who feel
they are being harassed or intimidated should take the following steps:





Inform the individual that his/her behavior is unwelcome, offensive, or inappropriate. DO NOT assume or hope the
problem will go away.
Notify a counselor, the Title IX Coordinator, or an administrator, right away. Early reporting assists any
investigation.
Request a copy of the District’s sexual harassment policy so that reporting processes are clear.
Keep notes. Keep a record of dates, times, places, witnesses, and descriptions of each incident. Save all notes or
records in a safe place.

Complainants are permitted and encouraged to have a friend or advisor present with them for moral
support during any stage of the investigation of the report.
All employees and students have a responsibility to maintain a positive work and learning environment
by reporting all incidents or rumors of harassment or intimidation involving them or others. Students and
staff are encouraged to use the reporting procedure set forth in this policy.
Once a report has been filed with an administrator or Title IX Coordinator, a confidential and expeditious
investigation will begin, following the procedures outlined in the Investigation and Action Procedure below,
with strict observance of the specific protections provided above.
Confidentiality
A report of sexual harassment or intimidation and its investigation are to be kept in strictest confidence
for the protection of all parties involved.
The parties’ right to privacy will be protected. The District has a compelling interest to provide
educational programs in an environment free from sexual discrimination. Sex discrimination includes sexual
harassment. Therefore, the District’s obligation to investigate and take corrective action may supersede an
individual’s right to privacy.
Investigation and Action Procedure
1. After receiving a report or grievance, the Title IX Coordinator will conduct an investigation and make
written recommendation to the Superintendent within thirty (30) days. In determining whether alleged
conduct constitutes sexual harassment, the coordinator will consider the facts of the allegation, case law,
state and federal laws and regulations, and District policy prohibiting sexual harassment and intimidation.
2. On receipt of the coordinator’s recommendation that probable cause exists to credit the allegations of
sexual harassment or intimidation, the Superintendent may take action based on the
report/recommendation, or the Superintendent may conduct his or her own investigation into the charges.
The Superintendent may appoint an outside investigator to conduct the investigation.
3. Such investigation must be complete within thirty (30) days of the Superintendent’s receipt of the
recommendation from the coordinator.
4. Pending such investigation, the Superintendent may take any action necessary to protect the alleged
victim or other employees or students, consistent with requirements of any applicable regulations and
statutes.
5. Consistent with requirements of applicable regulations or statutes, the Superintendent may take such
action deemed necessary and appropriate after completion of the investigation.
6. The final disposition of the case will be by action of the Board.
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Bullying/Harassment/Hazing/Intimidation/Menacing
Bullying is a repeated pattern of conduct, rooted in a power differential that threatens harm,
humiliates,induces fear, or causes students substantial emotional distress. Examples of bullying are, but
notlimited toinclude physical, verbal, gestures, exclusion, destruction of property, and/or cyber bullying.
(policy # 3226)
The Board will strive to provide a positive and productive learning and working environment. Bullying,
harassment, hazing, intimidation, or menacing by students, staff, or third parties, is strictly prohibited and shall not be
tolerated.
Definitions:
1) “Third parties” include but are not limited to coaches, school volunteers, parents, school visitors, service
contractors or others engaged in District business, such as employees of businesses or organizations participating
in cooperative work programs with the District, and others not directly subject to District control at inter-District
and intra-District athletic competitions or other school events.
2) “District” includes District facilities, District premises, and non-District property if the student or employee is at
any District-sponsored, District-approved, or District-related activity or function, such as field trips or athletic
events, where students are under the control of the District or where the employee is engaged in District business.
3) “Hazing” includes but is not limited to any act that recklessly or intentionally endangers the mental or physical
health or safety of a student for the purpose of initiation or as a condition or precondition of attaining membership
in or affiliation with any District-sponsored activity or grade-level attainment, including but not limited to forced
consumption of any drink, alcoholic beverage, drug, or controlled substance, forced exposure to the elements,
forced prolonged exclusion from social contact, sleep deprivation, or any other forced activity that could adversely
affect the mental or physical health or safety of a student; requires, encourages, authorizes, or permits another to be
subject to wearing or carrying any obscene or physically burdensome article, assignment of pranks to be
performed, or other such activities intended to degrade or humiliate.
4) “Bullying, harassment, intimidation, or menacing” means any act that substantially interferes with a student’s
educational benefits, opportunities, or performance, that takes place on or immediately adjacent to school grounds,
at any school-sponsored activity, on school-provided transportation, or at any official school bus stop, and that has
the effect of:
 Physically harming a student or damaging a student’s property;
 Knowingly placing a student in reasonable fear of physical harm to the student or damage to the student’s
property;
 Creating a hostile educational environment.
Reporting:
All complaints about behavior that may violate this policy shall be promptly investigated. Any student, employee,
or third party who has knowledge of conduct in violation of this policy or feels he/she has been a victim of bullying,
harassment, hazing, intimidation, or menacing in violation of this policy is encouraged to immediately report his/her
concerns to the building principal or the Superintendent, who have overall responsibility for such investigations. A
student may also report concerns to a teacher or counselor, who will be responsible for notifying the appropriate
District official. Complaints against the building principal shall be filed with the Superintendent. Complaints against
the Superintendent shall be filed with the Board.
The complainant shall be notified of the findings of the investigation and, as appropriate, that remedial action has
been taken.
Responsibilities:
The Superintendent shall be responsible for ensuring notice of this policy is provided to students, staff, and third
parties and for development of administrative regulations, including reporting and investigative procedures, as needed.
Consequences:
Students whose behavior is found to be in violation of this policy will be subject to discipline up to and including
expulsion. Staff whose behavior is found to be in violation of this policy will be subject to discipline up to and
including dismissal. Third parties whose behavior is found to be in violation of this policy shall be subject to
appropriate sanctions as determined and imposed by the Superintendent or the Board. Individuals may also be referred
to law enforcement officials.
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Retaliation:
Retaliation is prohibited against any person who reports or is thought to have reported a violation, files a
complaint, or otherwise participates in an investigation or inquiry. Such retaliation shall be considered a serious
violation of Board policy, whether or not a complaint is substantiated. False charges shall be regarded as a serious
offense and will result in disciplinary action or other appropriate sanctions.

Notice of Inspection, Search, Canine Search, Seizure
(Policy #3231 & 3231F)
Notice of Inspection
Students should be aware that their assigned locker and any personal items they choose to store therein
will be jointly accessible to them and to school officials and may be subject to inspection by school officials
at any time without notice and without student consent.
Notice of Search
Students should be aware that their persons and personal property not stored in lockers (e.g., purse, book
bag, vehicle, etc.) may be subject to search, when school officials have reason to believe weapons, drugs,
alcohol, or any other objects/materials evidencing a violation of school policy/rule or other laws and
regulations are contained therein.
Notice of Canine Inspection
Students should be aware that the District may from time to time utilize canines in an effort to detect
contraband: (1) stored in lockers or other school property; and/or (2) stored in vehicles.
Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or the District’s
policies or rules, such evidence may be seized and impounded by school authorities and disciplinary action
may be taken. When appropriate, such evidence may be transferred to law enforcement authorities.

XIV. GRIEVANCE POLICY
Uniform Grievance Procedure (policy #3215)
All individuals should use this grievance procedure if they believe that the Board, its employees or agents
have violated their rights guaranteed by the State or federal Constitution, State or federal statute, or Board
policy.
The District will endeavor to respond to and resolve complaints without resorting to this grievance
procedure and, if a complaint is filed, to address the complaint promptly and equitably. The right of a person
to prompt and equitable resolution of the complaint filed hereunder shall not be impaired by the person’s
pursuit of other remedies. Use of this grievance procedure is not a prerequisite to the pursuit of other
remedies, and use of this grievance procedure does not extend any filing deadline related to the pursuit of
other remedies.
Level 1: Informal
An individual with a complaint is encouraged to first discuss it with the teacher, counselor, or building
administrator involved, with the objective of resolving the matter promptly and informally. An exception is
that complaints of sexual harassment should be discussed with the first-line administrator that is not involved
in the alleged harassment.
Level 2: Principal
If the complaint is not resolved at Level 1, the grievant may file a written grievance stating: 1) the nature
of the grievance and 2) the remedy requested. It must be signed and dated by the grievant. The Level 2
written grievance must be filed with the principal within sixty (60) days of the event or incident or from the
date the grievant could reasonably become aware of such occurrence.
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If the complaint alleges a violation of Board policy or procedure, the principal shall investigate and
attempt to resolve the complaint. If either party is not satisfied with the principal’s decision, the grievance
may be advanced to Level 3 by requesting in writing that the Superintendent review the principal’s decision.
This request must be submitted to the Superintendent within fifteen (15) days of the principal’s decision.
If the complaint alleges a violation of Title IX, Title II, Section 504 of the Rehabilitation Act, or sexual
harassment, the principal shall turn the complaint over to the Nondiscrimination Coordinator who shall
investigate the complaint. The District has appointed Nondiscrimination Coordinators to assist in the
handling of discrimination complaints. The Coordinator will complete the investigation and file the report
with the Superintendent within thirty (30) days after receipt of the written grievance. The Coordinator may
hire an outside investigator if necessary. If the Superintendent agrees with the recommendation of the
Coordinator, the recommendation will be implemented. If the Superintendent rejects the recommendation of
the Coordinator, and/or either party is not satisfied with the recommendations from Level 2, either party may
make a written appeal within fifteen (15) days of receiving the report of the Coordinator to the Board for a
hearing.
Level 3: Superintendent
Upon receipt of the request for review, the Superintendent shall schedule a meeting between the parties
and the principal. The parties shall be afforded the opportunity to either dispute or concur with the
principal’s report. The Superintendent shall decide the matter within ten (10) days of the meeting and shall
notify the parties in writing of the decision. If the Superintendent agrees with the recommendation of the
principal, the recommendation will be implemented. If the Superintendent rejects the recommendation of the
principal, the matter may either be referred to an outside investigator for further review or resolved by the
Superintendent.
If either party is not satisfied with the decision of the Superintendent, the Board is the next avenue for
appeal. A written appeal must be submitted to the Board within fifteen (15) days of receiving the
Superintendent’s decision. The Board is the policy-making body of the school, however, and appeals to that
level must be based solely on whether or not policy has been followed. Any individual appealing a decision
of the Superintendent to the Board bears the burden of proving a failure to follow Board policy.
Level 4: The Board
Upon receipt of a written appeal of the decision of the Superintendent, and assuming the appeal alleges a
failure to follow Board policy, the matter shall be placed on the agenda of the Board for consideration not
later than their next regularly scheduled meeting. A decision shall be made and reported in writing to all
parties within thirty (30) days of that meeting. The decision of the Board will be final, unless appealed
within the period provided by law.
Level 5: County Superintendent
If the case falls within the jurisdiction of the County Superintendent of Schools, the decision of the Board
may be appealed to the County Superintendent by filing a written appeal within thirty (30) days after the
final decision of the Board, pursuant to the Rules of School Controversy.

XV. LUNCH & BREAKFAST
SCHOOL MEALS
School District #1 provides a hot lunch program and a breakfast program for all students and also provides milk
available for purchase for those students who carry cold lunches. Applications for free and reduced meals are sent
home with each student at the beginning of the school year. Applications are also available upon request at the school
office during the school year.
Students are supervised in the lunchroom and on the playground by two noon-duty aides. The principal and
teachers provide assistance for the aides.
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MEAL ACCOUNTS
As students are enrolled in a Lewistown Public School, a meal account is set up for them. This account, with a
corresponding 5-digit number, will be theirs until they graduate or leave the district. Students may use this account for
breakfast, lunch, or milk purchases.
Students can deposit money into their individual accounts at the office from 8:00 a.m. until 8:20 a.m. and at recess
time each school day. Prices for meals and milk are as follows:

Student Breakfast (K-6)
Reduced Student Breakfast
Adult Breakfast
Student Lunch (K-6)
Reduced Student Lunch
Adult Lunch
Individual Milk

$1.55
$ .30
$1.80
$2.95
$ .40
$3.90
$ .45

Parents are welcome to eat school meals with their children on an occasional basis. For lunch, it is important to
please contact the office by 9:00 a.m. on the day you plan to join us so that you can be included in the lunch count to
the Central Kitchen.
Although it sometimes becomes necessary for students to charge meals, our policy limits charges to eight (8)
dollars. Students will always be notified if a charge occurs so they can relay the information to parents and the
situation can be remedied in a timely manner. Please keep open lines of communication with students concerning this
important issue.
Students leaving the district should follow the school checkout protocol to have any meal account monies refunded
to them. Any unclaimed account balances left at the end of each school year will be absorbed into School Food
Service operations.

XVI. TECHNOLOGY ACCEPTABLE USE AGREEMENT
Lewistown Public School District No. 1 (policy #3612)
PLEASE READ THE FOLLOWING CAREFULLY BEFORE SIGNING THE ATTACHED AGREEMENT.

The Lewistown Public Schools (LPS) can now offer Internet access to your child at his/her school. This
access offers vast, diverse, and unique resources and provides students and school personnel an avenue to
promote educational excellence in the Lewistown Schools. This document is to inform parents, guardians
and students of the availability of the Internet resources as well as the rules governing its use and to obtain
express parental or guardian permission for an individual student to use the Internet while at school. It is a
joint responsibility of school personnel and the parent or guardian of each student to educate the student
about his or her responsibility when using the Internet.
The Internet is an electronic highway connecting thousands of computers all over the world and millions
of individual subscribers. Students and teachers have access to:
1.
2.
3.
4.
5.

Electronic mail (e-mail) enables communication with people all over the world.
Information and news from scientists and research institutions.
Public domain software and graphics of all types for school use.
Discussion groups on a variety of topics across all curricular areas.
Access to University resources, the Library of Congress, and other large collections of relevant
information.
6. Graphical access to the World Wide Web.
Our school’s goal is to promote student responsibility in the use of the Internet, the network, and other
electronic resources. Internet and network access is available to students only on computers that are in
highly monitored areas of the school building. However, parents and guardians must be aware that while at
school, direct supervision by school personnel of each student using the computers is not always possible.
Thus, students are expected to use the resources in a manner consistent with their contract and will be held
responsible for their use. Additionally, parents should discuss with their children their own expectations for
their child’s Internet use.
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PROPER & ACCEPTABLE USE
The use of the Internet and network in the Lewistown Public Schools must be in support of education and
consistent with the educational objectives of Lewistown School District No. 1.
Activities that are permitted and encouraged:
 Investigation of topics being studied in school;
 Investigation of opportunities outside of school related to community service, employment or
further education.
Activities that are not permitted:
 Sharing of the student’s home address, phone number or other personal information;
 Searching, viewing, or retrieving materials that are not related to schoolwork, community
service, employment, or further education.
 Copying, saving, or redistributing copyrighted material (users should assume that all material
is copyrighted unless explicitly noted);
 Subscribing to any services or ordering of any goods or services;
 Playing games or using other interactive sites unless specifically assigned by a teacher;
 Using the network in such a way that you would disrupt the use of the network by other users;
 Participating in any activity that violates a school rule, or a local, state, or federal law.
Students having questions about whether any activity is permitted should ask a teacher or administrator.
Students accessing inappropriate material must exit immediately.
PRIVILEGES
The use of the Internet is a privilege, not a right, and inappropriate use may result in a cancellation of
those privileges. The system administrators and staff will deem what is inappropriate use, and their decision
is final. Also, the system administrators may close an account at any time as required. The administration,
faculty, and staff of the Lewistown Public Schools may request that system administrators, deny, revoke, or
suspend specific user accounts.
RELIABILITY
Lewistown Public Schools makes no warranties, expressed or implied, for the service it provides. LPS
will not be responsible for non-deliveries, erroneous deliveries, or service interruptions caused negligence or
errors. Use of any information obtained via the Internet is at the user’s own risk. LPS specifically denies
any responsibility for the accuracy or quality of information obtained through the Internet.
SECURITY
Security on any computer system is a high priority, especially when the system involves many users.
Possible security problems on the Internet or network must be reported to a teacher or a system
administrator. Do not demonstrate any problems to other users. Do not use another individual’s account
without written permission from that individual. Attempts to log onto the Internet or network as a system
administrator will result in cancellation of user privileges. Any use may be denied access to the Internet or
network.
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Permission for Medication to Be Given at School
Date:_______________

School:____________________________

Student: ___________________________________
Physician:________________________

DOB:______________

Phone:________________

Diagnosis/Illness:______________________________________
Medication:___________________________

Year:________/________
Grade:________

Fax:_________________

Administer at:____________

Dose:_______________

Route:_____________

Purpose of Medication:____________________________________________________________
Possible of Side Effects:___________________________________________________________
Special instructions for the School Nurse or Teacher:____________________________________
Physician Signature:___________________________________

Date:____________________

(For medication given for more than 5 days)

Start Date:______________

Initial:_______

End Date:______________

Signature:______________________

Med returned Date:_____________

Initial:_______

Signature:_______________________

*************************************************
PARENT PERMISSION
I hereby give my permission for ___________________________ to take the medication
prescribed by our physician. I authorize the School Nurses to communicate with the above
physician’s office, if needed and may only include the prescription or treatment itself,
implementation of the treatment in school and student outcomes of the treatment.
Note: The prescription medication is to be brought to school in the original container, appropriately
labeled by the pharmacy. Over-the-counter medication must be brought to school in its original
container with label intact. It is my responsibility to pick up the medication on the last day of the
school year or when discontinued (whichever occurs first) or it will be discarded.
Nurse’s Comments: Specific directions to be followed (i.e. give with milk) or negative-response to
be reported immediately (i.e. rash, vomiting).

____________________________
Parent’s Printed Name

_____________________________
Parent’s Signature

________________
Date

____________________________
School Nurse Name

_____________________________
School Nurse Signature

________________
Date
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2015-2016 Lewistown Public Schools Parent Permission Form
K-6 Elementary Students
Student Name: _______________________________ Grade: __________
This form will remain in force for the 2015-2016 school year. If at any time you would like to make
changes please contact your child’s school.
Parents: Please read the handbook information related to the topics below before completing this form.
Once you have read the information provided please mark your choices, sign the form, remove it from
the handbook and return it to school.
____Yes ____No

I give permission for my child to attend field trips. (page 19)

____Yes ____No

I have read and understand the Technology Use Agreement and I give permission
for my child to use the internet. My child agrees to abide by the rules described
herein. (page 51)

____Yes ____No

I give permission to use photos of my child in district and school publications, on
the district/school web sited and/or in the news media. (page 20)

____Yes ____No

I give permission for the release of “directory information” about my child. (page
43)

____Yes ____No

I have read and understand the student/parent handbook.

____Yes ____No

I will notify the school with new information such as phone number(s), address,
developing allergies, etc.

____Yes ____No

I give permission for my child to have a hearing screening, conducted during the
2015-16 school year. This consists of an initial screening and may include a
rescreen. Please contact the school if an ear-related medical issue arises, and that
information will be passed on to the audiologist.

Parent signature: _______________________________ Date: _____________________

Student signature: _______________________________ Date: _____________________

Phone Number:

________________________________
52

28

53

Welcome to LJHS
Welcome to Lewistown Junior High School “Where Excellence and Enthusiasm Collide”. The contents of
the Student Handbook are to be your guide in understanding the expectations and procedures we follow to assure a
consistent learning environment.
I encourage you visit the district website and the LJHS link to access the following information online:






Student handbook
Infinite Campus Portal
o Student grades
o Lunch account information
Calendar events
Staff web pages
News from LJHS

Mark the following site in your favorites: www.lewistown.k12.mt.us

ENTRANCE TO THE BUILDING
The Junior High will be open each school day at 7:30 a.m. Breakfast is served starting at 7:45 a.m. By 8:10
students should report to their 1st period class.
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Dates:




School District Trustees’ Board Meetings - Second Monday of each month.
Administrative Council meetings - First and third Monday of each month @ 1:30 p.m.

*Please remember there is a charge to get into all ball games and concerts:
$2 for students
$3 for adults
Activity tickets get you into games and concerts for free.
Student (PACT fee) $25
Adult $35
Family $100

**Please try and avoid extended absences during MontCAS testing window as we are only allowed to give state
mandated tests during these dates. If extended leaves are unavoidable during this time please let the school know
so we can modify your child’s testing schedule.

ATTENDANCE
LJHS Attendance Policy:
School District No. 1 is requesting the cooperation of parents and students in developing consistent school
attendance for all pupils. Frequent absences of pupils from regular classroom learning experiences disrupt the
continuity of the instructional process. The benefit of regular classroom instruction is lost and cannot be entirely
regained, even by extra after school instruction. Consequently, many pupils who miss school frequently
experience great difficulty in achieving the maximum benefits from schooling.
The goal our policy is to emphasize the importance of attendance. Students who are excessively absent are missing
valuable instruction and are developing habits that will make it difficult to be successful in school. Absences are
considered excessive when a student's absence total extends beyond ten (10) per semester. Refer to the section on
Types of Absences for which absences count toward the 10 day accumulation.
The following procedures will be taken in accordance with the policy:
1. Accumulation of seven (7) absences in a class per semester- The parents/guardians and student will be notified
regarding the accumulation of absences and reminded of our 10 day policy.
2. Accumulation of ten (10) absences in a class per semester- The parent/guardian, student, counselor, and
principal will meet to discuss attendance and an Attendance Contract. Student will be assigned Saturday
School to compensate for missed school.
3. Absences beyond ten (10) days per semester- For each offense parent/guardian will be contacted and student
will be assigned Saturday School.
4. Saturday School assignments will be as follows:
a. 2 hours - When a student has violated the policy in 1-4 class periods
b. 4 hours- When a student has violated the policy in 5-8 class periods

Absenteeism:
Parents are encouraged to contact the school as soon as possible when they know their child will be absent
from school. The school secretary will contact families when an absence is not verified. Parental contact of the
school saves the secretary valuable time.
When a student has been absent he/she should, upon returning to school, report to the office in order to verify
that the absence has been properly approved. In all cases of absence, the parent should phone or send a written note
to the school explaining the absence.
Students participating in a school activity must abide to the following attendance guidelines:
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When event is scheduled during the school day; student must be in attendance during the half day just prior
to leaving for the event.
When the event happens after school or in the evening: students must be in attendance the last half of the
day of the event.
When the event is scheduled for an entire school day or on a Saturday: the student must be in attendance
the last half of the day before the event.

Pass To Leave the Building
When a student needs to leave the building during school hours for medical appointments or other
arrangements that fall under the excused absences category they will be given a pass from the office. The pass will
be completed when parents inform the school of the impending absence and will indicate time in which the student
is to leave school. If the scheduled time to leave is during class the student is to present the pass to the teacher
when they enter the classroom. When the time comes to leave the student gains the teacher’s permission and then
stops at the office to check out prior to leaving. If a student should return to the school before the day is finished
they are to stop at the office and will be given a pass to re-enter class.
An absence at LJHS is defined in the following manner:
• Not being present in class,
• Having been present at the beginning of a period, but leaving a class without the teacher's permission, or
• Entering the class after the five-minute tardy grace period.

Types of Absences:
Student absences will most commonly be classified in one of the following categories:
1.
2.
3.
4.
5.
6.
7.

Excused (EA)
Excused Tardy (ET)
In School Suspension (IS)*
Medically Verified (MV)*
Office Conference (OC)*
Out of School Suspension (OS)
School Related (SR)*

8.
9.
10.
11.

Truancy (TR)
Tardy (TD)
Unexcused Absence (UA)
Unverified (UV)

*Absences that don’t count toward the 10 Day Policy.

Tardiness:
The teaching staff will handle tardiness in the classroom for the first three tardies of a semester. They may
accept the student’s own excuse or enforce any of the following:
a. Detention in the classroom before or after school.
b. Extra work assignments.
c. Lower grade for this particular period on basis of work missed.
Four or more tardies within a semester’s time will result in a discipline referral from their teacher. From this
discipline referral the principal will assign detentions or Saturday School in accordance to the discipline policy.
Persistent tardiness will result in a Behavior Contract.
EXCUSED ABSENCES
Excused absences are absences that are related to illness, bereavement, or family emergencies, medical
appointments or absences related to requirements to satisfy the law.
Other excused absences will be allowed for events which involve family participation, situations where the
student is needed at home, special travel or educational opportunities. These types of excused absences are the
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parent's responsibility and parents need to keep in mind the requirements and consequences of the policies and
guidelines set forth in this student handbook.
In order to be considered excused, absences should be verified by a note or a phone call to the school office. In
special cases where advance knowledge of the absence is not possible or notification is not possible on the day of the
absence, the absence must be verified within two school days after the absence to be excused. Students should
complete the "Advanced Assignment Request Form" before the absence. If in school, the student must properly check
out.
UNEXCUSED ABSENCES
Unexcused absences are typically absences of the student for a reason other than those reasons covered in the
"Excused Absences" portion of these guidelines. Examples include absences for such things as haircuts, shopping,
skipping school with parental knowledge and other avoidable absences. Also included are absences where students
improperly check out of school, intentionally miss portions of class, when students sleep late, miss the bus, or student
absences that remain unverified past two school days. In all situations the possibility of truancy is investigated. An
unexcused absence is marked as a "zero" or "no credit" in the teacher's grade book.
TRUANCY (Skipping or cutting assigned classes)
Truancy is defined as purposefully defying attendance requirements by either leaving the building after arrival, or
not showing up at the school either when parents/guardians are, at the time, unaware of the situation. Truancy also
includes incidents where the student has refused to follow parental requests to attend school. Any truancy is an
unexcused absence. Repeated truancies will be reported to the School Resource Officer (SRO).

Make Up Work
Make up work for an excused absence is counted full value at a rate of two school days for each day missed up
to five days total. Students wishing extensions on the time limit may request directly to the teacher. The principal
will hear appeals if they are requested. Work not completed on time will be considered late work and left up to the
discretion of the individual teacher. Work missed during unexcused absences is not allowed to be made up.
However, depending on the assignment and time allocated, the final determination of the makeup work is at the
discretion of the teacher and depends on arrangements made between a student and teacher.
It is the student’s responsibility to inform the office when they have prior knowledge of a scheduled absence,
ie; prescheduled medical appointment or family trip. The day before the absence, students will be provided with a
homework form in order to collect the work they will miss in their absence.

EXCUSES FROM PARTICIPATION IN PHYSICAL EDUCATION
Students will be excused from suiting up and participating in PE with a medical excuse only. If a student does not
feel well enough to participate and does not have a medical excuse, zero credit will be given for the day. Nonparticipation in PE implies non-participation from all physical activity that day. Should the excuse be long enough to
prevent a student from meeting the attendance policy requirements for credit the student will be withdrawn from the
physical education class.

STUDENT BEHAVIOR EXPECTATIONS
Watch Us “SOAR”
Student expectations for all areas of LJHS are clearly stated using the acronym “SOAR”. Through SOAR we
stress that students be Safe, Organized, Accepting, and Responsible. Posters are placed throughout the school
reminding students of acceptable behaviors. The following are the expectations for all students at LJHS:

A.

After School Learning Center (ASLC) and Detention

Goal: To create a positive work environment where students are able to gain additional assistance and
become more responsible for their learning.
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As a student of LJHS I will:
ASLC1. Come prepared to work bringing all materials, assignments and tool kit.
2. Bring a printed copy of the assignment(s) that need to be completed.
3. Be respectful and courteous to both students and staff.
4. Work independently or with a staff member without distracting others.
5. Ask permission to leave the room.
6. Turn off cell phone before entering the room.
7. Earn a detention if I do not attend ASLC when assigned.
8. Earn a detention if I do not follow the expectations of ASLC of staff.
Detention1. Arrive no later than 3:30.
2. Sign in and record time of arrival.
3. Place cell phone in basket.
4. Sit one person at a table.
5. Work quietly on assignments without distracting others.
6. Understand that I’m not allowed to leave (for any reason) until 35 minutes after sign-in.
7. Not be allowed to eat or drink while serving detention.

B.

Assemblies
Goal: Demonstrate respect and courtesy toward our guests and establish a since of pride in our school.

As a student of LJHS I will:
1. Sit with my homeroom in the designated area.
2. During formal assemblies:
a. Sit quietly and refrain from talking/whispering during the presentation
b. Listen to the presentation and/or the presenter.
c. Clap only when it is appropriate.
d. Refrain from whistling or making any other distracting noises.

e. Follow directions of the homeroom teacher or other supervising adult.

C.

Bus Loading Area
Goal: To help students understand that a positive and safe school environment begins with the trip to
school.

Students who ride a School District bus for the purpose of being transported to and from school should
consider this service a privilege. As a result, students are expected to act in a manner that is safe an orderly and
which follows the bus guidelines as established by the School District Transportation Department, and by the staff
of the Lewistown Junior High School. The number one priority of our students as they are transported by bus, as
they disembark from the bus, as they wait in the bus loading area and as they load the bus, is SAFETY.
In addition to the rules posted within each bus, the following expectations have been established for LJHS
students as they wait in and or depart from the bus loading area.
When a school bus is approaching the loading area, students must remain on the sidewalk until:
1. All students have unloaded from the bus.
2. The bus has come to a complete stop.
As a student of LJHS I will:
1. Remain out of the grassy area between the sidewalk and the curb.
2. Keep my hands, backpacks, and other objects away from the bus loading area and other students.
3. Respect other students and their property.
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When departing the campus from the bus loading area by foot or by bicycle, students must:
1. Use the crosswalks or the railroad tracks.
2. Watch for traffic, making sure that vehicles have stopped before attempting to cross the street.
3. Walk their bicycle from the bike rack to the nearest crosswalk before mounting.
4. Never leave the bus loading area by walking between the buses.

D.

Cell Phones and Electronic Devices

Goal: Help alleviate distractions for the educational environment and prevent unnecessary conflicts.
As a student of LJHS I will:
1. Turn off my cell phone and other electronic devices before entering the school building in the morning.
2. Keep my cell phone and other electronic devices out of sight and turned off during the instructional day,
which includes the time between classes and during lunch.
3. Only take my cell phone or electronic device out when given permission by a school authority or after
leaving the classroom when the last class period is dismissed for the day.
4. Understand that unauthorized use of such devices disrupts the instructional program and is grounds for
confiscation.
5. Hand over my cell phone and other electronic device without complaint or delay when I have violated the
policy and any school official must confiscate the device.
6. Understand that confiscated devices will be returned to the student after school on the first two incidents and
to the parent or guardian after further incidents.
Electronic devices used for academic purposes, such as eReaders during Accelerated Reader, can be used by
students under the direct supervision of their assigned teacher. Non-academic or non-supervised use of these
devices will be considered a violation of the policy.

E.

Dress Code and Appearance

Goal: Create a learning environment that shows pride in our school and respect for ourselves.
As a student of LJHS I will:
1. Remove my hat upon entering the building, and not place it back on my head until I leave the building.
2. Only wear clothes that are clean and appropriate for school.
3. Refrain from wearing any pants with tattered holes and/or that sag low enough to expose underwear.
4. Girls must refrain from wearing tank tops that expose undergarments and boys are to refrain wearing
sleeveless shirts.
5. Refrain from wearing any tops that are cut too low or exposes a bare midriff.
6. Refrain from wearing pajama pants.
7. Refrain from wearing any clothing with alcohol or tobacco advertising.
8. Wear shorts and skirts that have a hemmed edge, and are fingertip length with your arms at your
sides. Understand that these requirements still pertain if tights or leggings are worn under the shorts or
skirt. Leggings, tights, or yoga pants are to be worn with a top that naturally falls to the length equal to
where the fingers and palm meet.
9. Refrain from wearing any clothing with slogans that have “double meanings” or that display insults, “putdowns”, or demeaning statements toward self or toward others.
10. Refrain from writing on myself or clothing.
11. Refrain from wearing any spiked accessories or chains that hang from the outside of my clothing.
12. Refrain from wearing slippers or any footwear that does not have a rubberized sole.
Dress Code Violation- Students will be sent to the office if their attire is in violation of school policy. At the
office there will be three steps to solving the issue; first will be to see if the student is able to change into
appropriate clothing they have at school, the second step is to have the student contact their parent to see if they
can bring a change of clothing, the final step is to have the student look in the School Closet to see if there is any
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clothing they could wear. The first two offenses of the dress code will be recorded as warnings. Further offenses
will result in the leveled consequences listed below.
Clothing and/or accessories judged to be disruptive to the education process or a safety issue will be dealt
with in the office. This may include attire that is too short, too tight, or too bare, etc. If students are found in
violation of the policy they will be required to get a change in clothing either through contact with parents or
with clothing from the LJHS closet. Repeated violations will be considered insubordination.

F.

Hallways
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Goal: Create an environment in the hallways that is safe, efficient, and welcoming.
As a student of LJHS I will:
1. Walk on the right hand side of the hallways and stairways.
2. Talk at a conversational level and refrain from yelling or being loud.
3. Keep all opened drink containers out of my locker and out of the hallway.
4. Walk at a casual pace.
5. Keep my hands, feet and other objects to myself.
6. When visiting with my friends, stand to the side of the hallway so that others may pass freely.
7. Treat my locker with care. I will shut my locker door quietly, and I will use only my locker.
8. Take my hat off upon entering the building and leave it off until I have left the building.
9. Always be courteous to and respectful of my fellow students.
10. Follow directions that are given to me by any staff member.
11. Keep my student assignment book (SAB) with me when I am passing in the hallway.

G.

Integrity of School Work

Goal: To assure accurate assessment of student progress and promote honesty.
As a student of LJHS I will:
1.
2.
3.
4.
5.
6.

H.

Refrain from copying another student’s school work.
Refrain from allowing other students to copy my work.
Use my time to do school work in a classroom or in the library (when not attending class).
Refrain from doing schoolwork in the hallways, auditorium, or breakfast area.
Seek support from staff whenever possible.
Accept the consequences for my behavior if I am caught cheating.

Interactions with Others

Goals: Create a positive learning environment where each and every student feels a sense of belonging.
Promote skills in resolving peer conflict.
As a student of LJHS I will:
1. Treat others as I want to be treated, always observe the Golden Rule.
2. Show common courtesy toward others. (i.e., thank you, please, you’re welcome, opening doors for others,
etc.)
3. Help others.
4. Be polite and fair.
5. Listen to others with an open mind.
6. Speak only good of others.
7. Only pay attention to matters that are of concern to me.
8. Keep my feet, hands, and other objects to myself.
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Bullying/Harassment: The District will strive to provide a positive and productive learning and working
environment. Bullying, harassment, hazing, intimidation, or menacing by students, staff or third parties, is strictly
prohibited and shall not be tolerated. The District defines these actions as any act that substantially interferes with
a student’s educational benefits, opportunities, or performance and has the effect of:
 Physically harming a student or damaging a student’s property;
 Knowingly placing a student in reasonable fear of physical harm or damage to their property;
 Creating a hostile educational environment.
Cyber bullying, though most often occurs outside school hours and originates from a non-school computer, can
have a substantial disruption to the educational activities of the school. Any disciplinary action shall be based
upon the severity of the statements and their impact on the educational environment.

I.

Lunch Period

Goal: Demonstrate respect to our fellow students and our school.
As a student of LJHS I will:
1. Place my books in my own locker and not on top of the lockers before I go to the lunch line or lunchroom.
2. Walk to the lunch line, or to the area where I will be having lunch.
3. Talk at a conversational level when passing in the hallway, so as to be courteous to those students and staff
within the classrooms.
4. Limit the use of my locker, so as to be courteous to those students and staff who are assigned to a
classroom.
5. Keep all drink containers that have been opened in the lunch room, or outside, and refrain from putting any
opened drink container(s) in my locker. Milk is not to leave the lunch area.
6. Understand that water bottles stored in lockers must have a lid that will not drip when laid on its side.
7. Sit at the designated tables if I bring a lunch from home.

J.

Lunchroom Line and Eating Area

Goal: Create a positive environment of respect and order.
As a student of LJHS I will:
1. Sit down while I am eating.
2. Use appropriate table manners.
3. Leave my table and floor area clean.
4. Be respectful of all lunch supervisors.
5. Use appropriate voice level and language.
6. Will eat my lunch in the lunch room or classroom of designated teacher.
7. Eat my lunches from home or grab ‘n go lunches with red labels at designated tables.

K.

Student Store and Hallways During Lunch

Goal: Create a positive environment of respect and order.
As a student of LJHS I will:
1. Understand that any purchased made in the Lunch box, other than a water bottle, must be consumed in the
lunch room
2. Avoid keeping popcorn or drinks in locker to be consumed later.
3. Wash my hands after lunch, especially if my lunch consisted of peanuts or peanut by-products.
4. Be respectful and orderly when ordering at the school store.

L.

Social Events

Goal: Help make every social event safe and friendly where all students are able to enjoy the evening without
distraction.
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As a student of LJHS I will:
*[Safety issues]
1. Remove my shoes.
2. Avoid running and horseplay.
*[Etiquette Issues]
3. Refrain from wearing my hat.
4. Wear clothing that is appropriate for school unless otherwise specified for a particular dance.
5. Practice common courtesy at all times. (i.e., see expectations for the positive interaction with others, etc.)
6. Use appropriate manners when food is involved.

DISCIPLINE POLICY
“Self-discipline is one of the most important lessons gained through education. It’s the key to academic
success, good conduct, and proper consideration for others. Keeping this in mind, students can better understand
the importance of why there must be a policy in place that monitors student behavior. Understanding the “why” of
a discipline policy will help students form a correct attitude toward it, give them guidance in doing their part in
making the school an effective learning environment and help them to develop positive habits.”. It is hoped that
students, parents, and the school will work together to develop good self-discipline, as well as provide a
comfortable learning environment.
“Do it nice or do it twice” will be the expectation for students serving a consequence for their behavior.
Failure to attend an assigned consequence or meet the behavioral expectations while serving the consequence will
result in the consequence being doubled.

RANGE OF DISCIPLINARY BEHAVIORS/CONSEQUENCES
Levels are based upon the frequency and severity of an incident.
1. Attendance
a. Tardiness – arriving late to class.
b. Truancy – absences where the parent/legal guardian does not know the whereabouts of the
student and/or the student has not been excused from school
c. Unexcused - absences which are not authorized by a parent/guardian, communicated to the
school within 24 hours after return to school, or leaving class without permission.
d. Unverified – absences where a reason has not been given. Will be changed to an unexcused
after 24 hours after returning to school.
e. Violation of the 10-day attendance policy
ConsequencesSee the attendance policy for the specific consequences of each attendance violation.

2. Bus Infraction
a. Violation of the established rules for appropriate bus conduct. Duration of consequence is
dependent upon severity of infraction.
ConsequencesLevel 1 - Assigned Seat
Level 2 - Loss of bus riding privileges

3. Cheating
a. Students, who share their work with others, as well as those who misrepresent the work of others as
their own, may be considered to be cheating.
ConsequencesLevel 1 - Zero for assignment
Level 2 - Zero for assignment plus an after school detention
Level 3 - Zero for assignment plus Saturday School
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4. Disruptive Behavior
a. Bullying/Harassment – (minor) considered disruptive behavior if it’s a first time offense and is
not threatening or sexual in nature.
b. Classroom Disruption – any behavior which interferes with the classroom environment.
c. Disrespect Toward Staff – Talking back and/or refusal to comply. Also any type of
communication that conveys a negative attitude toward any school personnel.
d. Electronic Device/Cell Phone – First two offenses result in confiscation of device to be returned
to student at the end of the school day. Further violations the confiscated device is returned to
parent and the levels of consequences below are given.
e. Dress Code Violation- Students will be sent to the office if their attire is in violation of school
policy. At the office there will be three steps to solving the issue; first will be to see if the
student is able to change into appropriate clothing they have at school, the second step is to have
the student contact their parent to see if they can bring a change of clothing, the final step is to
have the student look in the School Closet to see if there is any clothing they could wear. The
first two offenses of the dress code will be recorded as warnings. Further offenses will result in
the leveled consequences listed below.
f. Inappropriate Language – language which is demeaning or offensive.
g. Lunch Time Behavior – violation of lunchroom and lunch period expectations.
h. Theft – (minor) taking other’s property with a value of $25 or less. Will also be responsible for
the return or restitution of property.
i. Vandalism – (minor) defacing or destroying property causing damage valued at $25 or less. Will
also be responsible for the restitution of property damage or removing results of vandalism.
j. Violation of any Student Behavior Expectation – Violation of any of the expectations outlined
in section 1 of Student Behavior.
ConsequencesLevel 1 - After School Detention
Level 2 - In-School Suspension or Saturday School
Level 3 - Combination of Out-of-School Suspension and In-School Suspension

5. Harassment/Altercations
a. Bullying/Harassment (ongoing or severe) – intimidation of another individual including
comments demeaning or sexual in nature.
b. Disorderly Conduct – includes profanity and verbal abuse, conduct and/or behavior which are
disruptive to the orderly educational procedures at LJHS.
c. Fighting – engaging in physical contact with the purpose of inflicting harm on another person.
d. Physical Assault – physical attack of another, who does not wish to engage in the conflict and
who had not provoked it.
e. Physical/Verbal Altercation - pushing another student and/or engaging in an angry dispute.
ConsequencesLevel 1 - In-School Suspension or Saturday School
Level 2 - Combination of Out-of-School Suspension and In-School Suspension
Level 3 - Combination of Out-of-School Suspension and In-School Suspension, longer in duration.
Level 4 - Recommendation for Expulsion

6. Insubordination
a. Defiance of School Authority- refusal to comply with reasonable requests of school personnel.
b. Inappropriate Language Directed at School Personnel – confrontational language and/or attitude
directed toward any school personnel.
c. Skipping Detention/ASLC- not showing up when assigned.
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ConsequencesLevel 1 - After School Detention
Level 2 - In-School Suspension or Saturday School
Level 3 - Combination of Out-of-School Suspension and In-School Suspension

7. Illegal Substances/Actions
a. Alcohol – use, sale or possession of alcohol during a school activity or school day.
b. Arson – attempting to burn property.
c. Destruction of property – destroying or mutilating materials belonging to the school, school
personnel or students.
d. Drugs – use, possession and sale of narcotics or noxious substances during a school day or school
activity
e. Explosive Devices – use, possession of exploding devices in school.
f. Tobacco – the use of any type of tobacco product.
g. Theft – (major) taking other’s property with a value of more than $25. Will also be responsible for
the return or restitution of property.
h. Vandalism – (major) defacing or destroying property causing damage valued at more than $25. Will
also be responsible for the restitution of property damage or removing results of vandalism.
i. Weapons - includes but is not limited to a firearm or knife, sword, a straight razor, a throwing start,
nun-chucks, firecrackers, brass or other metal knuckles, or any instrument, article, or substance that,
regardless or its primary function, is used to harm, threaten to harm, or cause injury to another.
ConsequencesLevel 1 - Combination of Out-of-School Suspension and In-School Suspension
Level 2 - Combination of Out-of-School Suspension and In-School Suspension- longer in duration.
Level 3 - Recommendation for Expulsion

Deviation of Consequences
In some cases it’s necessary to deviate from the listed consequences. Below is a list of situations in which a
consequence may vary:
1. Severity Clause- a severe consequence will be considered by the administration when a student demonstrates a
behavior that shows unusual and/or violent conduct or indicating a documented pattern of handbook or district
rule violations.
2. Specific to Behavior –There are times when a certain consequence fits a unique situation. For example; if a
student is guilty of littering on school grounds, a logical consequence is to pick up garbage.
3. Restitution – In cases where property has been destroyed or stolen, a student will be responsible for paying the
cost of repair or replacement.
4. Plan of Improvement- In the case that a student demonstrates repeated offenses of the same behavior or a
series of different offenses, it may be necessary to place a student on a Plan of Improvement. (See Plan of
Improvement)
5. School Resource Officer (SRO) – In cases where students have committed a criminal act or behaviors appear
to be leading to illegal activity, the school resource officer will be contacted. If deemed necessary, a ticket
may be issued by the officer.

Explanation of Consequences
Detention:
Detention will be handled by teachers and the Principal at their discretion. Detentions will be served after
school from 3:30 to 4:10.
Saturday School:
The Principal will assign Saturday School time to any student who is disruptive to the orderly operation(s) of
Lewistown Junior High School. The amount of time to be served by a student shall be based on the severity of the
behavior. Students will serve between one (1) and four (4) hours on a given weekend as deemed necessary by the
Principal. While attending Saturday School students will be required to do school work or read appropriate school
related materials. Saturday School will begin PROMPTLY at 8:00 a.m. and run until the assigned time has been
13

served. For every minute a student is late for Saturday school they will be required to serve 2 additional minutes.
No student will be allowed to arrive at Saturday school beyond 8:15 (the approximate starting time of a regular day
of school).
In-School Suspension (ISS)Students assigned to ISS will be assigned and an adult to work with them in a room away from the general student
population. Students are not considered absent and are expected to complete all class work assigned during time in ISS.
Students will eat their lunch in the office but may attend after-school activities once the ISS has been served without
disruption. Failure to work or be respectful will result in the assignment of further ISS. Severe behaviors will be
treated as insubordination.
Out-of-School Suspension (OSS) –
The school Principal may suspend a student up to ten (10) days. In cases of this type, an informal hearing
between the principal, student, and any other appropriate persons will be conducted. If after the hearing is
completed, the principal decides that a suspension is necessary, it will become effective immediately. The principal
will attempt to notify parents of the affected student by telephone when a suspension is made.
Suspension from Extra-Curricular Activities –
Students suspended from participation at extra-curricular activities will not be allowed to perform or compete at
an extra-curricular activity in town or away for the duration of suspension. The student is, however, required to
continue with scheduled practices. (See Extra-Curricular Policy for more details)
Loss of Privilege to Attend School Function –
Students can lose their right to attend or participate in a school function by violating rules of conduct. A typical
example of this would be to violate a rule or skip a consequence prior to traveling with a sporting team. Another
example would be to have ongoing or severe behaviors and losing the privilege to attend a dance.
Plan for ImprovementContinuous infractions or a combination of infractions of school policy by a student are a sign that something is
distracting from the student's ability to focus on academic or personal progress. When initial consequences have failed
to motivate a student to correct their behavior, it becomes evident that more structure in the student's school day is
necessary. This structure will come in the form of a Plan of Improvement. A Plan of Improvement will be
administered as a means to focus attention on the specific acts, and as a guide toward cooperative remediation and
academic improvement.
A Plan of Improvement will focus on the following areas:
 Identifying the areas of concern
 Expected behaviors
 Benchmarks for improvement
 Consequences for further infractions
Consequences will be progressive in design such that each infraction beyond the implementation of the Plan of
Improvement will result in a more stringent requirement. The progressive consequences will be designed on an
individual basis to focus on remediating that individual’s specific behaviors and as a result may not be consistent with
the handbook’s range for specific actions. Once placed on a Plan of Improvement, a student will remain under its
guidance throughout the year or until removed by the administration.
In very extreme cases, it may be necessary to recommend expulsion rather than to allow a student to continuously
commit acts that disrupt the daily routine and cooperative atmosphere within the school. In such circumstances
individual improvement as set forth in the student's plan will also be weighed by the principal.
Expulsion
In the case of expulsion, the principal will make the recommendation to the District Superintendent. The
parents and student will be notified of this action and instructed concerning their rights regarding the due process
procedures. If the recommendation of the principal is followed, the student, parent, and their representative, upon
request, may have a hearing with the Board of Education. If the hearing is not requested, the Board of Education
will take action on the recommendation.
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CHEMICAL & TOBACCO POLICY
In School or at School Activities
Philosophy:
The goal of our chemical and tobacco policies is to keep our schools and our students’ chemical and tobacco
free. These policies should provide for learning experiences in the areas of physical, mental, emotional, social, and
moral development so that our students may become better citizens.
School Chemical Violations:
In school, or at school activities, students who are under the influence, possess, or who give away drug
paraphernalia, alcohol, marijuana, or other substance defined by law as a “controlled substance” or “dangerous
drug” will be subject to immediate disciplinary action at their school of attendance.
A first violation in school, or at school activities, in any one school year will result in:1
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to three (3) days.2
3. Suspension from participation3 in all extra-curricular activities for a period of one semester4 OR the
principal shall extend the option to the student of suspension from participation in all extra-curricular
activities for a period of 3 weeks of competition or events5 from the date of the disciplinary action and
participation in an appropriate chemical awareness experience.6
4. Signed diplomas may be withheld until requirements of this policy are met.
5. Students who are in violation of this policy at graduation practice or at graduation will be excluded from
the graduation ceremony.
A second violation in school, or at school activities, in any one school year will result in: 1
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to five (5) days. 2
3. Suspension from participation3 in all extra-curricular activities for a period of one year4 OR the principal
shall extend the option to the student of suspension from participation in all extra-curricular activities for a
period of 6 weeks of competition or events5 from the date of the disciplinary action and participation in an
appropriate chemical awareness experience. 6
4. Signed diplomas may be withheld until requirements of this policy are met.
5. Students who are in violation of this policy at graduation practice or at graduation will be excluded from
the graduation ceremony.
Further violations in school or at school activities in any one school year will result in:1
1. Notification of law enforcement and parents of that student.
2. Suspension from school for up to ten (10) days. 2
3. An expulsion review by the school administration and possible expulsion recommendation to the school
board.
4. Administrative review of the incident may result in a refusal to enter school property pending a school
board hearing.
CHEMICAL SALE OR DISTRIBUTION VIOLATIONS1
Students who sell or receive compensation for the distribution of drug paraphernalia, alcohol, marijuana, or any
other substance defined by law as a “controlled substance” or “dangerous drug” in school or at school activities:
1. Will be turned over to the appropriate law enforcement authorities. Parents of the student will be
contacted.
2. Will receive up to ten (10) days out of school suspension. 2
3. Will have an expulsion review by the school administration and possible expulsion recommendation to the
school board.
4. Additionally, administrative review of the incident may result in a refusal to enter school property pending
a school board hearing.
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SCHOOL TOBACCO VIOLATIONS1
Student use or possession of tobacco or tobacco products in school or at school activities will result in
disciplinary action as follows:
First Offense: Suspension2 from school for up to one (1) day, notification of parents and law enforcement, and
an explanation of the consequences for subsequent violations. The student will also receive educational material
concerning the dangers of tobacco use and the addiction process. The tobacco will be disposed of in the presence
of the student.
Second Offense: Suspension2 from school for up to two (2) days, notification of parents and law enforcement,
suspension from particpation3 in all extra-curricular activities for 3 weeks of competition or events5 from the date
of disciplinary action. The tobacco will be disposed of in the presence of the student.
Further Offense(s): Suspension2 from school for up to three (3) days, notification of parents and law
enforcement, suspension from participation3 in all extra-curricular activities for 6 weeks of competition or events5
from the date of the disciplinary action. The tobacco will be disposed of in the presence of the student.

Sports/Activities
ACADEMIC ELIGIBILITY
It is the belief of the faculty and staff of Lewistown Junior High School that;




Participation in athletics is a privilege.
Academic excellence is the number one priority for our school. All students are encouraged to
put forth their absolute best effort within the classroom every day.
Participation in athletics can be an integral part of a child’s educational experience. Such
programs can teach skills beneficial to students beyond their years at LJHS.

In order to be eligible for participation in athletics at LJHS the following guidelines have been established.
1. Students must maintain a 1.67 grade point average and be passing in seven (7) classes in order to
participate.
2. The grades of all students will be reviewed at the end of each grading period and at the mid-term of each
quarter in order to determine eligibility.
3. Students who by this policy become ineligible at the quarter will not be allowed to participate in any sport
for the next nine-week grading period.
4. Students who by this policy become ineligible at the mid-term will be placed on a 2-week probationary
period. Grades will be checked again after 14 calendar days.
5. Students who are still ineligible, after the 14 calendar days, will not be allowed to compete for the
remainder of the season and they would forfeit their letter for that activity.
6. During the 14 days, students will be required to practice, that is to remain a part of the team, but they will
not be allowed to travel to, or play in, any interscholastic competition(s).
7. Students who participate in fall sports will be subject to the midterm grade check in order to determine
eligibility.
8. Transfer students will be eligible based on the next available grade check after their enrollment. A twoweek minimum is required.
9. Students must be in attendance the last half of the day in order to participate in a week night athletic
activity or on Friday afternoon in order to participate in a weekend athletic activity. Extenuating
circumstances will be reviewed by the school administration at the request of the student and/or parents.
10. The school principal or the head coach will notify the parent of every student who becomes ineligible.
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11. Student athletes who earn detention(s) or Saturday school time as a result of misbehavior in school are
required to fulfill their disciplinary obligation before participating in practices and/or interscholastic
competition.
Students are strongly encouraged to participate in those activities, which are of interest to them. It is the hope
of the Junior High Staff that their involvement will be a positive experience. The staff of LHJS is confident that
each student will represent LJHS to the best of their ability and that the entire school community will be proud of
his/her teams accomplishments.

LJHS THREE STRIKES, YOU’RE OUT POLICY
Students at the Lewistown Junior High School are reminded that participation in extra-curricular activities is a
privilege and that good sportsmanship, positive participation and having fun are the key elements to being a
member of any team and/or squad. This policy is intended to protect the integrity of the individual student, the
activity in which they are engaged and the overall integrity of LJHS.
A Student athlete will be removed from their team/squad if he/she accumulates a total of three strikes. A
strike is earned when a student:
1.
2.
3.
4.

Receives a detention from any adult for inappropriate behavior in any classroom.
Is absent from practice or late to any practice without an excuse for the absence or tardiness.
Is removed from a practice for inappropriate behavior.
Receives an unsportsmanlike technical or penalty during a contest.

Note:
If a student receives an unsportsmanlike technical or penalty during a contest, he/she will not play in that game,
and he/she will not participate in the next game.
If a student receives 2 strikes in one week, he/she will not be allowed to participate in any contest that is
scheduled during that week.
If a student receives Saturday school, he/she cannot participate in any contest that is held on the Saturday on
which they serve their consequence.

ATHLETICS TOBACCO VIOLATIONS
Students who are participants in athletics will not use tobacco or be in possession of tobacco products. Those
in violation will be subject to the following consequences:
First Offense: Suspension from participation3 in all extra-curricular activities, in town or away, for a period of
2 weeks of competition or events5 from the date of the disciplinary action.
Further Offense(s): Suspension from participation3 in all extra-curricular activities, in town or away, for a
period of 4 weeks of competition or events5 from the date of the disciplinary action.
NOTE: Athletics who violate the tobacco policy at school or at school activities are also subject to tobacco
rules as they relate to all students.
END NOTES
1. In school as defined by School Laws of Montana, Section 20-5-201(d). “…in school or on the premises, on
his way to and from school, or during the intermission or recess”. A student is considered to be in school
whenever he/she is attending or participating in a school activity.
2. Suspension at the high school will be for the maximum number of days recommended throughout the
Policy. After four (4) days of in-school suspension at the high school for tobacco or alcohol/drug use, all
additional suspension will be served out of school
3. Students suspended from participation in extra-curricular activities will not be allowed to perform or
compete in an extra-curricular activity in town or away for the duration of suspension. (Extra-curricular
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refers to existing school sponsored activities.) The student is, however, required to continue with
scheduled practices and rehearsals. Some activities are part of credit-bearing courses that involve activities
both inside and outside the classroom setting. These activities, for the purposes of this policy shall be
defined as those activities beyond the classroom and the immediate scope of graded requirements. For
example, a student in choir may participate in classroom activities but not perform in concerts as a member
of the choir. If part of their grade is determined by the performance, they will be allowed to do other work
in lieu of the performance. Students will not be excluded from the graduation day ceremony as a result of
an activity suspension.
4. A semester is the equivalent of ninety (90) pupil instruction days and a year is the equivalent of one
hundred eighty (180) pupil instruction days. A suspended student will serve ninety (90) or one hundred
eighty (180) suspension days from activity participation for each semester or year of suspension even if the
time carries over to a new school year. Appeals of chemical policy decisions are to be made to the
Superintendent prior to completion of the activity suspension.
5. Competition or event weeks are weeks when the sport or activity is competing or performing. Weeks
during which only practices, or rehearsals take place are not considered competition or event weeks.
Appeals of chemical policy decisions are to be made to the Superintendent prior to the completion of the
activity suspension.
6. Appropriate chemical awareness experiences are activities which are designed to help students become
aware of drug/alcohol concerns and other issues. These activities will vary depending on the frequency of
violations and the age of the student. Potential examples are as follows:
First Offense: Chemical education class or other appropriate educational setting as determined by Central
Montana Drug and Alcohol Services. The student may not participate in the same chemical education class
more than once every two years, as per Endnote number 5. Expenses incurred will not be the responsibility
of School District No. One.
Second Offense: Referred to the Central Montana Drug and Alcohol Services for a possible evaluation or
additional chemical educational class work. Expenses incurred will not be the responsibility of School
District No. One.
Further Offense(s): Referred to the Central Montana Drug and Alcohol Services for a possible evaluation
or additional chemical educational class work. Expenses incurred will not be the responsibility of School
District No. One.
At school, support groups and counseling are available to all students either assigned or on a volunteer
basis. Interested students are to contact the school guidance office.
7. The cumulative nature of the Activities Chemical Policy relates to consecutive offenses within a two year
window of violations. Included in possible offenses is an In School or at School Activities offense
generated within the mandatory two year aspect of these policies. For example, a participant who violates
the Activities Chemical Policy during football season, later has another chemical violation while in school
(but out of season) and finally violates the Activities Chemical Policy again in football the next season
would receive an eight week activities suspension. The eight week suspension represents the third offense
as per the cumulative nature of the activities policy, again assuming all three violations occurred within two
years of the first violation.
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General Information
CLASS SCHEDULE
First Bell - Report to Class ....................... 8:05
1st Period .......................................... 8:10 - 9:00
2nd Period ......................................... 9:03 - 9:48
3rd Period ......................................... 9:51 - 10:36
4th Period ......................................... 10:41 - 11:26
5th Period
8th grade AR......................... 11:29 - 11:59
7th Grade Class .................... 11:29 - 12:14
8th Grade LUNCH ..................................... 11:59 - 12:29
7th Grade LUNCH ..................................... 12:44 - 1:14
6th Period
8th Grade Class .................... 12:29 - 1:14
7th Grade AR ........................ 12:44 - 1:14
th
7 Period ........................................ 1:17 - 2:02
8th Period ......................................... 2:05 - 2:50
Common Study Time ...................... 2:53 - 3:20

(50 minutes)
(45 minutes)
(45 minutes)
(45 minutes)
(30 minutes)
(45 minutes)
(30 minutes)
(30 minutes)
(45 minutes)
(30 minutes)
(45 minutes)
(45 minutes)
(30 minutes)

Breakfast is served from 7:45 a.m. to 8:05 a.m.

GRADES
There are four nine-week marking periods during the school term, and report cards are issued the week
following the end of each marking period. The marking system used for subject marks is: A, B, C, D, & F.

Weighted Marks for Determining GPA
A
AB+
B
BC+

4.00
3.67
3.33
3.00
2.67
2.33

C
CD+
D
DF

GRADING SCALE
A
AB+
B
BC+

2.00
1.67
1.33
1.00
0.67
0.00

93-100%
90-92%
87-89%
83-86%
80-82%
77-79%

C
CD+
D
DF

73-76%
70-72%
67-69%
63-66%
60-62%
59% & Below

GRADING SCALE
Each nine-week period an Honor Roll will be published on the school bulletin boards and the city newspaper.
Any student receiving an overall grade of “B” average or higher for all subjects will achieve the Honor Roll.

GRADING POLICIES
Individual grade levels will create common policies regarding penalties for late work.

LOST AND FOUND
Lost and Found articles are placed in the Lost and Found locker #288 on the main floor and #220 in the
upstairs hall. Valuables found should be brought to the office immediately for safe-keeping. If you have lost any
articles or books, check first in the Lost and Found Lockers, then check with the office.
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FIRST AID, ILLNESS AND INSURANCE
The school makes available to the students an optional insurance program which will cover accidents at
school. In case of injury, report immediately to you instructor or to the Principal. In order for the insurance to be
effective, the accident must be reported at the time it happens. Claim forms are available in the office.
First aid supplies are located in the Principal’s office. If a student becomes ill during the school day, the
Principal will either furnish transportation or make the necessary arrangements to send the student home.

FIRE DRILLS
Fire drills are a serious matter and may mean saving many lives in the event of a real fire. In order to know
what to do in case of a real fire, we must practice our drills and follow instructions. Instructions concerning
leaving the building during a fire drill will be given to the students by individual classroom teachers. When the
fire bell rings, the persons first reaching the outside exits shall act as monitors by opening and holding the doors
while the others continue outside to the playground area east of the street. There should be no talking, move
quickly, but no running. Move down the stairways three abreast, being careful at all times. In event of a blocked
stairway, or other emergency students are to follow instructions quickly, shut off lights, and close doors to prevent
drafts.
Any student noticing anything which leads him/her to believe there might be a fire, should immediately notify
the nearest teacher. Homeroom teachers are responsible to help any student needing special help out of the
building.

SCHOOL FOOD PROGRAM
Breakfast, lunch and a la carte items are available at Lewistown Junior High for all students and staff. The
Infinite Campus program is used for meals and money management. Deposits for meal accounts are best made
during the breakfast serving time before school begins, online through the Infinite Campus Portal and are also
accepted through the lunch serving line. Seating is also available for those students who choose to bring their own
lunch.
Applications for free and reduced meals are sent home with each student at the beginning of the school year.
Applications are also available upon request at the school office during the school year.
Meal prices are as follows:
Student Breakfast (7-12)
Reduced Student Lunch
Adult Breakfast
Student Lunch (7-12)

1.80
.40
1.80
3.20

Reduced Student Breakfast
.30
Adult Lunch
3.90
Individual Milk
.45
A la Carte Items are priced individually

BREAKFAST is served from 7:45 a.m. until 8:05 a.m. each school day.
The LUNCH Schedule is as follows:
8th Grade……12:00 – 12:30
7th Grade……12:15 – 12:45
The pre-paid meal accounting system through Infinite Campus provides students and parents with purchase and
balance information. Students receive verbal balance reminders and the automatic messaging system will alert
parents/guardians with balance information. Students and parents/guardians are responsible for all charges to meal
accounts and should practice proper account management with timely deposits. Students may charge meals on a
limited basis and a la cart items cannot be charged.
Students leaving the district should follow the school checkout protocol to have any meal account monies
refunded to them. Any unclaimed account balances left at the end of each school year will be absorbed into School
Food Service operations.
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STUDENT VISITATION POLICY
The staff and students of the Lewistown Junior High School would like to welcome students to visit our
positive learning community. While keeping and maintaining a safe and orderly school site, the following
expectations apply to student visitors.
Student Visitors:
1. Upon entering the building, must sign in at the office and collect an LJHS Visitor Pass, which they must
wear throughout their visit.
2. Must adhere to all school policies and expectations as outlined in the student handbook, including, but not
limited to the dress code and behavior expectations.
3. Must be age appropriate for the Junior High.
4. Must have a book for AR, or the student will be allowed to borrow a book from the LJHS library.
5. Will be expected to participate fully in each of the classrooms they visit.
6. Are expected to make visitation arrangements at least one day in advance, if at all possible.
7. Are allowed to request visiting the LJHS campus every school day, with the following exceptions:





During the first two weeks of school
During the last two weeks of school
During any week and/or dates/times of Standardized testing
During any day determined by the building principal to be inappropriate to the orderly operation of
LJHS

8. May not be a previous LJHS student.
9. Are limited to a half day.
Any student who visits the LJHS campus and knowingly violates one of these expectations will be asked to
leave.

NOTICE OF INSPECTION
Students should be aware that their assigned locker and any personal items they choose to store therein will
be jointly accessible to themselves and school officials and may be subject to inspection by school officials at
any time, without notice and without student consent.

NOTICE OF SEARCH
Students should be aware that their persons and personal property not stored in lockers (e.g., purse, book bag,
vehicle, etc.) may be subject to search when school officials have reason to believe that weapons, drugs, alcohol,
or any objects/material evidencing a violation of school policy/rule or other laws and regulations are contained
therein.

NOTICE OF CANINE INSPECTION
Students should be aware that the School District, may from time to time, utilizes canines in an effort to
detect contraband (1) carried by students’ (2) stored in lockers or other school property; and/or (3) stored in
vehicles.
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SAFETY PROCEDURES
The following procedures have been created in order to help ensure the safety of all students and staff of
the Lewistown Junior High School.
IN AN EMERGENCY...WHEN YOU HEAR IT, DO IT.
Lockout! Secure the Perimeter
Students
o Return inside
o Business as usual
o Lock all Exterior Doors
Teachers
o Bring students into the building
o Increase situational awareness
o Take roll
o Business as usual
Lockdown! Locks, Lights, Out of Sight
Students
o Move away from sight
o Maintain silence
Teachers
o Lock classroom door
o Turn out the lights
o Move away from sight
o Maintain silence
o Wait for responder to pen door
o Take roll
Evacuate! (Directions to Follow)
Students
o Leave your stuff behind
o Form a line
o Hand in hand when directed to do so
Teachers
o Lead evacuation to location
o Take roll
o Notify if missing, extra or injured students
Shelter! (Directions to Follow)
Students
Shelter Types:
o For tornado and other weather related hazards
o For bomb
o For hazmat
Shelter Methods
o Drop, cover and hold
o And seal
o In silence
Teachers
o Shelter type
o Shelter method
o Take roll
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LOCkout
Secure the Perimeter

Lockout is called when there is a threat or hazard outside
of the school building.

Students:

standard™
response protocol
other threats to student safety are scenarios that
are planned and trained for by students, teachers,

staff and administration.

• Recover students and staff from outside building
• Increased situational awareness
• Do business as usual
• Take roll, account for students

LOCkdown

Ql
•

D

Lockout -"Secure the Perimeter"
Lockdown - "Locks, Lights, Out of Sight"
Evacuate - "To the Announced Location"
Shelter -"Using Announced Type and Method"

Training
Please take a moment to review these actions.
Students and staff will be trained and the school
will drill these actions over the course of the
school year.

Locks, Lights, Out of Sight
Lockdown is called when there is a threat or hazard inside
the school building.

Students:

SRP
Our school is expanding the safety program to
include the Standard Response Protocol (SRP).
The SRP is based on these four actions. Lockout,
Lockdown, Evacuate and Shelter. In the event of
an emergency, the action and appropriate
direction will be called on the PA.

Return to inside of building

Do business as usual

Teachers

Student Safety
A critical ingredient in the safe school recipe is
the classroom response to an incident at school.
Weather events, fire, aCcidents, intruders and

•

•

•
•

Move away from sight
Maintain silence

Teachers:
• Lock classroom door
• Lights out
• Move away from sight
• Maintain silence
• Wait for First Responders to open door
• Take roll, account for students

Evacuate

CD

To the Announced Location
Evacuate is called to move students and staff from one
location to another.

Students:

• Leave stuff behind
• Form a single file line
• Take the hands of person in front and behind
• Be prepared for alternatives during response.

More information can be found at
http://i loveuguys.org

Teachers:
• Grab roll sheet if possible
• Lead students to Evacuation Location
• Take roll,account for students

®
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Shelter
u"'9 .... A" ••"", TYpe

.,d M.".d

Shelter is called when the need for personal protection is
necessary.

Types:
•
•
•

For Tornado
For Bomb
For Hazmat

Methods:
• Drop, Cover and Hold
• And Seal
• In Silence

Students:
•

Use Appropriate Method

Teachers:
• Use Appropriate Method
• Take roll, account for students

e Copyright 2009, All ri ghts reserved. The "I, Love L Guys" Fo undation. Bailey, CO 80421. SRP, The Star1dard Res ponse Protoco l and I Love U Guys are Trademarks of The "I l ove U Guys"
Fo undation and may reg istered in certain IUllsdictions. This mate nal may be duplicated for distri bution by recogn ized schools, d istricts , departments and agencies.
DRAFT SRP Handout for Students and Pa rents I Version 0.93 108/18/2009 1Revised: 10/06/2009 I http1/iloveuguys.org
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LOCKERS
Goal: To maintain the quality of our lockers and school supplies.
Lockers are provided for each student. If you bring your own combination lock the combination must be
registered in the office. No money or valuables are to be kept in your locker. Please be reminded that the lockers
are the possession of the Lewistown Public Schools and may be subject to search, as necessary.
As a student of LJHS I will:
1. Keep my locker orderly so the door is able to close unobstructed.
2. Gently close my locker door and avoid slamming or kicking the door shut.
3. Avoid storing opened liquid containers and food in my locker. Lunches brought from home can be
stored in locker but no juice and soda containers that have already been opened.
4. Avoid hanging items in my locker using tape that will damage the paint. Any tape that is placed on the
locker must be fully removed.
5. Avoid writing on the lockers.
6. Understand that you are responsible for the repair or replacement if you are negligent for damages.
7. Avoid decorating the outside of lockers.
8. Make the choice on whether to secure items in my locker with a combination lock.
9. Provide the office with an extra key for keyed locks or the combination to my homeroom teacher.

STUDENTS RIGHT AND RESPONSIBILITIES
Access to an Education:
The student has the right:
 To attend elementary school in the District in which his/her parent(s) or legal guardian resides. To
attend high school in a district within the county in which the parent(s) or legal guardian resides.
 To a meaningful education without disruption, “Free quality public elementary and secondary schools”
Montana Constitution, 1972, Article X, Section 1.
 To contribute information that will be considered when decisions that affect the quality and content of
his/her education are made.
 To participate in school activities regardless of race, religion, ethnic origin, or economic status.
 To nondiscriminatory practices on the basis of sex in the educational program or activities in
accordance with the requirements of Title IX of the Educational Amendments of 1972 as they relate to
access to general courses, access to physical education courses, access to vocational courses,
counseling, treatment of students, student marital and parental status, athletics, and financial assistance.
The student has a responsibility:
 To comply with the compulsory attendance laws of Montana
 To pursue the required courses of instruction.
 To be regular in attendance and to be on time to all classes unless excused because of illness,
bereavement, or other reasons authorized by District Policy.
 To be subject to the authority and control of the administration, teachers, and supportive staff while in
school, on the school premises, on the way to and from school, or while representing the school at an
off-campus activity.
 To be knowledgeable of and comply with the policies of the district and the school of attendance.
 To recognize the overall educational enterprise to the degree that the welfare of the group has priority
over individual rights when these come in conflict.
 To be knowledgeable of Title IX regulations as they relate to the Lewistown Public Schools.
 To follow the School District’s Student-Grievance Procedure available for an equitable solution to a
Title IX discriminatory claim.
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Association:
The student has the right:
 To associate with political, social, or various groups without fear of punitive measures being taken
against him/her.
 To utilize school facilities for authorized school-sponsored activities.
The student has a responsibility:
 To be aware of and comply with all laws controlling secret societies.
 To avoid political or social demonstrations which interfere with the operation of the school or
classroom.
 To cooperate with the school’s administration and faculty in scheduling authorized activities.

Inquiry and Expression:
The student has the right:
 To form and hold ideas.
 To present petitions for consideration.
 To produce student publications as authorized under the principles of the First Amendment Guarantee
of Freedom of Press
 To express opinions verbally or in writing.
 To govern his/her appearance while attending school
The student has a responsibility:
 To appear in such manner that it does not substantially and directly endanger health and safety, damage
property, infringe upon the districts interest in personal cleanliness and decency, or seriously and
immediately disrupt the orderly conduct of school business.
 To use freedom of expression so that it does not mock, ridicule, or otherwise deliberately demean or
provoke others because of race, religion, national origin, or individual views.
 To avoid libelous or obscene forms of expression.
 To express opinions and beliefs in an appropriate time and place and in a manner that does not
interrupt the educational process.
 To assume responsibility as distributor or author of publications and to obtain permission from the
building administrator prior to distribution.

Procedural Due Process:
The student has a right:
 To oral or written notification of charges.
 To an explanation of evidence held by school authorities.
 To an opportunity to refute the charges.
The student has a responsibility:
 To follow the appropriate procedural guidelines provided by the district when desiring a
reexamination of action taken by school officials.
 To act in a manner that demonstrates an understanding of adjudication as a peaceful means of
settling disputes.
 To understand that suspension and expulsion are considered sever disciplinary measures
involving exclusions from school for a short period of time (suspension), usually three to Five
days of for a longer period of time (expulsion), generally until the end of the current school
year. School administrators and Board of Trustees have the authority to suspend. Expulsion is
reserved for the School Trustees.
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STUDENT RECOGNITION
The following is a sampling of the awards which are made available to the students of LJHS.

a.

Scholastic Award:
1. Candidates must maintain an honor roll standing of “A” or “A-” for any three quarters of the
school year.
2. A certificate and pin would be awarded to the first year recipients and an appropriate plaque for the
second year award. The certificate and pin would be a prerequisite to the plaque award.
3. The names of all other honor roll students would appear on an “Honorable Mention” list. These
students would have to maintain honor roll standing for any three quarters.

b.

Perfect and Outstanding Attendance Award:
1. Candidates for the award must have been in attendance, a.m. and p.m., every day of the school
year.
2. Perfect attendance will be awarded to anyone with no absences, not including school related
absences. Outstanding Attendance Awards will go to those who missed no more than the equivalent
to 1.5 days of school not including school related absences.

c.

D.A.R. Citizenship Medal:

This distinguished award is designated for 8th grade students and is voted on by LJHS staff members
utilizing the following criteria.
A. Qualifications
1. Honor:
2. Service:

3. Courage:
4. Leadership:
5. Patriotism:

d.

Honesty, high principles, trust-worthiness, loyalty, truthfulness,
punctuality, moral strength and stability, cleanliness in mind and body.
Cooperation, meritorious behavior bringing honor to school or community,
kindliness, unselfishness, true Americanism – individual responsibility to
home, to country, to God.
Mental and physical determination to overcome obstacles.
Personality, originality, ability to lead and hold others, good sportsmanship,
responsibility.
Fundamental Americanism.

Individual Awards:

Students will be recognized for their contributions to clubs and activities as well as when they have won
a specific contest.

GUN-FREE SCHOOLS
In accordance with the provisions of the Gun-Free Schools Act, 20 USC 3351, any student who brings a
firearm onto the school property, except as provided below, shall be expelled for a period of not less than one
calendar year unless modified by the Board of Trustees, upon a recommendation from the district superintendent.
In accordance with the provision of the Gun-Free School Zones Act, 18 USC 992 (q), students may bring
unloaded firearms onto school property for use in an approved program with the prior written permission of the
district superintendent.
The term “firearm” shall be defined as provided in 18 USC 921. This term shall include any weapon which
is designed, or may be readily converted, to expel a projectile by the action of an explosive, the frame or receiver
of any such weapon, a muffler or silencer for such a weapon, or any explosive, incendiary or poison gas.
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The district superintendent may allow authorized persons to display firearms or other dangerous objects for
educational purposes. Advance written permission must be received before such objects may be brought onto
school property. The firearm must be unloaded and in a condition which renders it incapable of being fired. No
ammunition for the firearm may be on school property concurrently with the firearm. At the conclusion of the
display, the firearm must be immediately removed from school property.
If a student violating this policy is identified as a child with disabilities either under IDEA or Section 504, a
determination must be made whether the child’s conduct is related to the disability. If the violation of the policy
is due to a disability recognized by the IDEA of Section 504, lawful procedures for changes in placement must
be followed for suspensions of greater than ten days.
Any student subject to expulsion shall be entitled to a hearing before the Board of Trustees in accordance
with section 20-5-202 MCA. Nothing in this policy shall prevent the Board of Trustees from making an
alternative placement for a student from the regular school program.
The District shall keep a record of all students disciplined under this policy and the circumstances
surrounding their discipline, including the number of students expelled and the types of weapons involved. This
information will be provided to other governmental agencies as required by law.

ASBESTOS NOTIFICATION
Uncontrolled asbestos contamination in buildings can be a significant environmental and public health
problem. Both the public and private sectors have been dealing with the asbestos issue for many years. In 1986,
Congress enacted the Asbestos Hazard Emergency Response Act (AHERA) primarily to require school districts to
identify asbestos-contaminating materials (ACM) in their school buildings, and take appropriate actions to control
the release of asbestos fibers. In 1987, the U.S. Environmental Protection Agency finalized a regulatory program
which enforces the AHERA mandate.
In compliance with the AHERA regulations, we recently had our school facilities inspected by an EPA
accredited building inspector. During the inspection, samples were taken of building materials suspected of
containing asbestos. The results of the inspection and laboratory analysis of the samples have confirmed the
presence of ACM in portions of the school facilities. It is important to note that these materials are in a form and
condition that does not pose an imminent health threat to students, faculty or employees.
With confirmation of the presence of ACM, an Asbestos Management Plan was developed for our school by an
EPA accredited management planner. The Management Plan includes the inspection and physical assessment
reports, the training program for our custodial and maintenance personnel, the plans and procedures to be followed
to minimize disturbance of the asbestos-containing materials, and a program for regular surveillance of the ACM.
A copy of the Asbestos Management Plan is available for your review in our administrative offices during
regular office hours. Mr. Paul Stengel is our designated Asbestos Program Coordinator and all inquiries regarding
the plan should be directed to him.
We have begun implementing the Asbestos Management Plan. It is our intent to not only comply with, but
exceed applicable regulations in dealing with the asbestos issue. We will take whatever steps are necessary to
insure that our students, teachers, and employees have a healthy and safe environment in which to learn and work.

FAMILY EDUCATION RIGHTS AND PRIVACY ACT
(FERPA)
The following policy and procedures are designed to meet the provisions of the Family Education Rights and
Privacy Act (FERPA) and the Montana School Accreditation Standards. Students may request a copy of the
Family Education Rights and Privacy Act and its implementing regulations by contacting the school district
administration office. A student has the right to report violations of the Family Rights and Privacy Act to the
Family Educational Rights and Privacy Act Office, Department of Education, Washington, D.C.
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Eligible student shall mean all rights and protections given parents or legal guardians under the
Family Education Rights and Privacy Act. This policy transfers to the student when he or she reaches age
18 or enrolls in a post-secondary school.
Student record or education record shall mean records, documents and other materials which contain
information directly related to a student and are maintained by the school district or a person acting for the
school district. Education record or student record does not include records of instructional, supervisory
and administrative personnel and other education personnel which are in sole possession of the maker and
which are not accessible or revealed to any other person except a substitute teacher.

Parents and eligible students have the following rights:
1. The right to inspect and review the student education record.
Parents of students and eligible students may inspect and review the student education records upon
request submitting to the school building principal a written request which identifies as precisely as possible
the record or records he or she wishes to inspect.
The principal or other school authority shall make the needed arrangements as promptly as possible and
notify the parent or eligible student of the time and place where the records may be inspected.
2. The right to seek to correct the student education record.
Parents of students and eligible students have a right to seek to change any part of the student record they
believe is inaccurate, misleading or in violation of students rights.
Procedures for correction of a student’s education record are available in the building principal’s office.
3. The right to exercise control over disclosures of information not authorized under Family Education Rights
and Privacy Act without consent of the parent, legal guardian, or eligible student.
However, the district does release directory information which is not generally considered an invasion of
privacy. The information could include, but is not limited to, name, address, parent’s name, phone number,
age, field of study, height and weight of athlete, participation in officially recognized activities and sports,
honor roll, dates of attendance, degrees and awards. If a parent, legal guardian, or eligible student does not
want this directory information released, they must notify the building principal in writing within two weeks
of the student’s enrollment of each school year. Additionally, student records will be forwarded upon
request to officials of another school district in which the student seeks or intends to enroll.
4. The right to know the location of student education record.
Generally, an enrolled student’s education record is located in the administration office of the school
building where the student attends. Upon request by a parent, legal guardian or eligible student, education
records will be gathered for purpose of review. Records of students who have graduated from high school
remain in their school. Records of students who have transferred out of the district are typically kept at the
district they transferred into.

TITLE IX
Statement of Title IX Compliance:
In an effort to comply with Title IX of the Education Amendments of 1972, the Lewistown Public Schools
affirm that no person shall, on the basis of sex be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any educational program or activity. In further effort to comply with the
regulations, School District Number One has appointed Scott Dubbs, Fergus High School Principal, to coordinate
its Title IX effort. Inquiries concerning Title IX can be referred to Mr. Dubbs, at the Fergus High school Office,
1001 Casino Creek Drive, or by calling 535-2321, or by contacting the Director of the Office of Civil Rights,
Department of Health, Education and Welfare, Washington, D.C.
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In further conformity with Title IX a grievance procedure has been formulated for use in reference to
questions or complaints raised by students of the District, dealing specifically with Title IX.
For information purposes Title IX, is the portion of the education Amendments which prohibits sex
discrimination in federally-assisted education programs.
Specifically, Title IX states:
“No person in the United States shall, on the basis of sex, be excluded to participate in, be denied the benefits
of, or be subjected to discrimination under any educational program or activity receiving Federal financial
assistance.
The governing regulations, effective July 21, 1975, cover all aspects of sex discrimination in schools with
regard to admissions, treatment of students and employment.

GRIEVANCE POLICY
Uniform Grievance Procedure (policy #3215 and 4310)
All individuals should use this grievance procedure if they believe that the Board, its employees or agents have
violated their rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy.
The District will endeavor to respond to and resolve complaints without resorting to this grievance procedure
and, if a complaint is filed, to address the complaint promptly and equitably. The right of a person to prompt and
equitable resolution of the complaint filed hereunder shall not be impaired by the person’s pursuit of other
remedies. Use of this grievance procedure is not a prerequisite to the pursuit of other remedies, and use of this
grievance procedure does not extend any filing deadline related to the pursuit of other remedies.
Level 1: Informal
An individual with a complaint is encouraged to first discuss it with the teacher, counselor, or building
administrator involved, with the objective of resolving the matter promptly and informally. An exception is that
complaints of sexual harassment should be discussed with the first-line administrator that is not involved in the
alleged harassment.
Level 2: Principal
If the complaint is not resolved at Level 1, the grievant may file a written grievance stating: 1) the nature of
the grievance and 2) the remedy requested. It must be signed and dated by the grievant. The Level 2 written
grievance must be filed with the principal within sixty (60) days of the event or incident or from the date the
grievant could reasonably become aware of such occurrence.
If the complaint alleges a violation of Board policy or procedure, the principal shall investigate and
attempt to resolve the complaint. If either party is not satisfied with the principals’ decision, the
grievance may be advanced to Level 3 by requesting in writing that the Superintendent review the
principals’ decision. This request must be submitted to the Superintendent within fifteen (15) days of the
principals’ decision.
If the complaint alleges a violation of Title IX, Title II, Section 504 of the Rehabilitation Act, or
sexual harassment, the principal shall turn the complaint over to the Nondiscrimination Coordinator who
shall investigate the complaint. The District has appointed Nondiscrimination Coordinators to assist in
the handling of discrimination complaints. The Coordinator will complete the investigation and file the
report with the Superintendent within thirty (30) days after receipt of the written grievance. The
Coordinator may hire an outside investigator if necessary. If the Superintendent agrees with the
recommendation of the Coordinator, the recommendation will be implemented. If the Superintendent
rejects the recommendation of the Coordinator, and/or either party is not satisfied with the
recommendations from Level 2, either party may make a written appeal within fifteen (15) days of
receiving the report of the Coordinator to the Board for a hearing.
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Level 3: Superintendent
Upon receipt of the request for review, the Superintendent shall schedule a meeting between the parties and the
principal. The parties shall be afforded the opportunity to either dispute or concur with the principal=s report. The
Superintendent shall decide the matter within ten (10) days of the meeting and shall notify the parties in writing of
the decision. If the Superintendent agrees with the recommendation of the principal, the recommendation will be
implemented. If the Superintendent rejects the recommendation of the principal, the matter may either be referred
to an outside investigator for further review or resolved by the Superintendent.
If either party is not satisfied with the decision of the Superintendent, the Board is the next avenue for
appeal. A written appeal must be submitted to the Board within fifteen (15) days of receiving the Superintendents
decision. The Board is the policy-making body of the school, however, and appeals to that level must be based
solely on whether or not policy has been followed. Any individual appealing a decision of the Superintendent to
the Board bears the burden of proving a failure to follow Board policy.
Level 4: The Board
Upon receipt of a written appeal of the decision of the Superintendent, and assuming the appeal alleges a
failure to follow Board policy, the matter shall be placed on the agenda of the Board for consideration not later
than their next regularly scheduled meeting. A decision shall be made and reported in writing to all parties within
thirty (30) days of that meeting. The decision of the Board will be final, unless appealed within the period
provided by law.
Level 5: County Superintendent
If the case falls within the jurisdiction of the County Superintendent of Schools, the decision of the Board may
be appealed to the County Superintendent by filing a written appeal within thirty (30) days after the final decision
of the Board, pursuant to the Rules of School Controversy.

Hearing Screening
Hearing screening is conducted at your child’s school and is mandated for students in Grades K, 1, and 9 or 10.
Students in other grades will also be screened if they are new to the school, on the annual hearing recheck list, or
referred by the school or parent/guardian. The initial hearing screening consists of pure tones. It may also include
immittance screening, which measures the movement of the eardrum by putting positive and negative pressure into
the ear canal. Your child will be referred for a hearing rescreen if he or she is absent, unable to complete the initial
screening, or does not pass the initial screening. Hearing Conservation Program staff will conduct the hearing
rescreen. In addition to the pure tone and immittance screening, they may also conduct otoacoustic emission
screening. This is a measure of cochlear (inner ear) function that does not require the child to respond.

Immunization Requirements
The Board requires all students to present evidence of their having been immunized against the following
diseases: diphtheria, pertussis (whooping cough), poliomyelitis, measles (rubeola), mumps, rubella, tetanus, and
varicella (chickenpox). Haemophilus influenzae type "b" immunization is required for students under age five (5),
before enrolling in preschool. Proof of immunization must be in compliance with the school rules for attendance
through the Montana Department of Health and Human Services.
Upon initial enrollment, an immunization records form for each student will be provided. The certificate shall
be made a part of the student’s permanent record.
A pupil who transfers into the District may photocopy immunization records in the possession of the school of
origin. The District will accept the photocopy as evidence of immunization. Within thirty (30) days after a
transferring pupil ceases attendance at the school of origin, the school shall retain a certified copy for the
permanent record and send the original immunization records for the pupil to the school district to which the pupil
transfers. Exemptions from one or more vaccines shall be granted for medical reasons upon certification by a
physician indicating the specific nature and probable duration of the medical condition for not administering the
vaccine(s). Exemptions for religious reasons must be filed annually. The statement for an exemption shall be
maintained as part of the student’s immunization record. The permanent file of students with exemptions shall be
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marked for easy identification should the Department of Health order that exempted students be excluded from
school temporarily when the risk of contracting or transmitting a disease exists. Exclusion shall not exceed thirty
(30) calendar days.
The Superintendent may allow the commencement of attendance in school by a student who has not been
immunized against each disease listed in 20-5-403, MCA, if that student has received one or more doses of polio,
measles (rubeola), mumps, rubella, diphtheria, pertussis, Haemophilus Influenza Type "B", and tetanus vaccine
and a conditional waiver for attendance has been completed.
The District shall exclude a student for noncompliance with the immunization laws and properly notify the
parent or guardian. The local health department may seek an injunction requiring the parent to submit an
immunization status form, take action to fully immunize the student, or file an exemption for personal or medical
reasons.

DRIVER EDUCATION INFORMATION
In-School Sessions:
There are three choices available for enrolling in Driver Education as provided by the Lewistown School
District. The program offerings include two separate sessions that will meet during the last period of the school
day: one during first semester and one during second semester at Fergus High School. Each of these in-school
sessions will accommodate twenty-one students. To qualify for the in-school sessions, a student must be fully
enrolled at Fergus High School, and must be 14 and one half years of age or older when the session begins.
Students, who enroll in one of the in-school sessions, will have Driver Education during the seventh period
each day. They will have classroom activities and behind-the-wheel driving time scheduled for that period, as well
as driving on some evenings and Saturdays. While other students are out driving with the instructor during seventh
period, the remaining class members will attend study hall.
Summer Session:
There is also a summer session of Driver Education offered in June that will serve forty-two students. To
qualify for the summer session, a student must be 14 and one half years of age or older by the time the session
begins. Any age-eligible student in the Lewistown School District’s geographical jurisdiction will have an
opportunity to enroll in the summer program.
Fees And Registration:
Regardless of the session they participate in, all students will pay a $280 fee. Each successful student enrolled
in Lewistown Public Schools will earn one-quarter of a credit for the completed coursework from Fergus High
School. Attendance and behavior policies for all Driver Education activities will be strictly adhered to by students
enrolled in any of the three sessions.
Registration for enrollment in Driver Education will take place at the Central Montana Education Center, but
students must also register and schedule the semester I and II sessions with their counselors at Fergus High School.
A general Driver Education registration will be announced and held in early February to fill the June summer
session. All sessions will be contingent upon an adequate number of students enrolling to cover District costs to
operate the program.
Questions:
Lewistown School District encourages people to stop by the Central MT Education Center office on Airport
Road or call 535-9022 with any questions or concerns.
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You are responsible for the
information in this handbook. Some
items need signatures. When you see
this sign, please read the information
carefully and sign the cover page
that came with the handbook.

FERGUS HIGH MISSION
The mission of Fergus High School is to challenge and prepare students to become enthusiastic lifelong
learners, problem solvers and contributing members of society. Our students will be empowered to make a
living, make a life, and make a difference.

FERGUS HIGH VISION STATEMENT
The staff at Fergus High School, along with parents and community members, recognizes their critical role in
providing educational opportunities for all students. They are dedicated to establishing and maintaining a safe
environment which fosters a positive attitude and a commitment to excellence. As a result, all students at
Fergus will be challenged to develop their social, personal, and academic talents to the fullest extent possible.
Particular emphasis will be placed on those skills which are necessary in order to become a happy, productive
and contributing citizen of the 21st century.

FERGUS HIGH BELIEF STATEMENTS
1. SAFE SCHOOLS – All students and staff will contribute to a safe, drug/alcohol free learning environment.
2. CRITICAL AND CREATIVE THINKING – All students will develop critical and creative thinking skills.
3. POSITIVE SELF IMAGE – All students will be valued and respected as individuals.
4. SCHOOL TO CAREER – All students will develop needed academic, technical and life skills for the transition from
school to work.
5. RESPONSIBILITY – All students will take responsibility for their behavior and their learning.
6. SOCIAL SKILLS – All students will develop social skills and appropriate behavior that assist in becoming
responsible citizens.
7. STUDENT SUCCESS – All students will learn, achieve and succeed throughout their lifetime.
8. STAKEHOLDERS – All members of the school community will be included in the decision-making process.
9. PARTICIPATION – All students will actively participate in academics and the global community can develop
honesty, integrity, and respect for themselves and others.
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Welcome Back!
Something personal . . .
The primary purpose of this Handbook is to acquaint students and their parents with the specific guidelines and
regulations for attending Fergus High School. It is important to remember the purpose is to teach students what our
democratic society expects in self-discipline from its citizens. Accordingly, we will remain c8ommitted to that
example. Please take time to study this codebook to better understand FHS procedures and expectations.
Jerry Feller, Principal
Fergus High School

Early Release Bell Schedule

Bell Schedule

1st period

8:10 – 9:13

1st period

8:10 – 8:47

2nd period

9:17 -10:09

2nd period

8:50 – 9:29

3rd period

10:14 – 11:04

3rd period

9:32 – 10:09

Early Lunch

11:04 to 11:44

5th period

10:12 – 10:49

4th period (early) 11:08 – 11:58

Early Lunch

10:52 – 11:29

4th period (late)

11:48 – 12:38

4th period (late)

11:32 – 12:09

Late Lunch

11:58 to 12:38

4th period (early) 10:52 – 11:29

5th period

12:42 – 1:32

Late Lunch

11:32 – 12:09

6th period

1:36 – 2:26

6th period

12:12 – 12:49

7th period

2:30 – 3:20

7th period

12:52 – 1:30

School is out at 1:30

School is out at 3:20
Note: Once dismissed for the day, students
are not to remain in the building unless they
are participating in a school-sponsored
activity, studying in the library, or meeting with
an instructor. Individual assistance will be
provided students between 3:20 and 4:00 pm.

* All activities on
Early Release Days
will start at 4:00 pm.
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Fergus High School Directory
2015-2016
Board of Trustees
Barb Thomas, Chair

Phil Koterba, Vice Chair

CJ Bailey

Jennifer Thompson

Shelley Poss

Monte Weeden

Kris Birdwell

Administration
Jason Butcher – Superintendent
Jeff Elliott – Assistant Principal

Jerry Feller – Principal
Jim Daniels – Athletic Director

Teaching Staff
Sandy Armstad – Social Studies
Luke Brandon – Social Studies
Troy Henderson – Social Studies
Sherry Breidenbach – Resource/Health Enhancement
Steve Olson – Health Enhancement
Chad Armstrong – Drivers Ed/Health Enhancement
Loren Drivdahl – Industrial Technology
Jared Long – FFA/Agriculture
Victor Feller – Mathematics
Troy Hudson – Mathematics
Brendon DeCock – Mathematics
Adrienna DeCock – Science
Brett Shelagowski – Science
Mike Mangold – Science
Jessica Miller – Spanish

Meggan Cirrincione – English
Jessica Vallincourt – English
Holly Heser – English
Melanie Smith – English
Diane Lewis – Business
Doug Braulick – Art
Karen Durbin – FACS
Jeff Friesen – Librarian
Chris Hildebrant – Choral Music
Karl Ortman – Band/Music
Leslie Long – Resource
Linda Rinaldi – Resource
Robert Rutledge – Guidance
Debra Slagel – Guidance

Non-Teaching Staff
Robin Moline – Principal’s Secretary
Angela Woolett – Attend. Secretary
Terry Lankutis – Records Sec./Tech.
Wendy Pfau – Activities Secretary
Karen Hanson – Food Service
Rosie LaFever – Food Service
Jan Mane – Food Service

Joel Bennett – Custodian
Gary Deffinbaugh – Custodian
John Maddux – Custodian
Steven Rowe – Custodian
Levi Talkington – School Resource Officer
Ron Peevey – Construction Academy
Jean Rogan – Resource/Job Coach

Betty Sanders – Title/Library/Para
Gayle Foster – Paraprofessional
Connie Bowen – Paraprofessional
Steven Adams – Paraprofessional
Tiffany Wright – Paraprofessional
Susan Rutledge – Paraprofessional
TBA – Speech

FHS Advisors and Coaching Staff
Activities Director – Jeff Elliott
Athletic Director – Jim Daniels
Annual – Diane Lewis
Band – Karl Ortman
BPA – Diane Lewis
Boys Basketball – Scott Sparks, Derek Lear & Orin Johnson
Cheerleading – TBA
Choir – Christopher Hildebrant
CM Youth Mentoring – Angela Woolett
Cross Country – Suzy Flentie & Melanie Smith
F Club – Vic Feller
FCCLA – Karen Durbin
The Fergus – Jeff Friesen
FFA – Jared Long
Football – Vic Feller, Troy Hudson, Steve Olson,
Derek Lear & Orin Johnson
Girls Basketball – Deena Wier, Dylan Buehler & Jill Murphy
Golf – Brett Thackeray & Keithon Walter

HOW Club – TBA
Key Club – Melanie Smith & Sherry Breidenbach
National Honor Society – Jeff Elliott
Outdoors Club – Jeff Friesen
Renaissance – Jean Rogan
School Play – TBA
Science Club – TBA
Ski Club – Matt Lewis
Skills USA – Loren Drivdahl
Softball – Mike Mangold & Brett Shelagowski
Spanish Club – Jessica Miller
Speech and Drama – Nathan Poukish & TBA
Student Council – Luke Brandon & Meggan Cirrincione
Tennis – Diane Lewis
Track – Steve Olson, Vic Feller, Suzy Flentie & Gary Cecrle
Volleyball – Tara Taylor, Ashley Jenness & Jean Muragin
Wrestling – Chad Armstrong & Brendon DeCock
Youth Alive – Diane Lewis, Robert Rutledge & Karen Durbin
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Class Advisors

Seniors

Juniors

Sophomores

Freshmen

Steve Olson, Head
Vic Feller, 1st Asst.
Troy Hudson
Karen Durbin
Brendon DeCock
Robert Rutledge
Jessica Miller

Sherry Breidenbach, Head
Brett Shelagowski, 1st Asst.
Mike Mangold
Leslie Long
Debra Slagel
Holly Heser
Sandy Armstad

Melanie Smith, Head
Karl Ortman, 1st Asst.
Adrienna DeCock
Diane Lewis
Meggan Cirrincione
Troy Henderson

Loren Drivdahl, Head
Jeff Friesen, 1st Asst.
Chris Hildebrant
Jessica Vallincourt
Jared Long
Doug Braulick
Linda Rinaldi

Fergus High School Student Government
2015-2016 Officers
Student Body President – Jace Davis
Student Body Vice President – Aubrey Godbey
Student Body Secretary – Whitney Weeden
Student Body Treasurer – Kayla Irish
Student Board Representative – TBA
Representatives at Large – Caleb Birdwell, Sam Butcher, Jonathan Chen, Taylor Dahl, Jaden Lane,
Madison Lewis, Emily Plagenz, Brooke Rector, Curtis Sibbett, Justin Stoican & Nick Sweeney

Senior Class

Junior Class

President – Kodi Myhre
Vice President – Dylan Sipe
Sec./Treas. – Heather Wiegert
Representative – Taylor Dahl
Representative – Curtis Sibbett

President – Mikayla Comes
Vice President – Siri Pederson
Sec./Treas. – Cassi Bawden
Representative – Sam Butcher
Representative – Jonathan Chen

Sophomore Class

Freshman Class

President – Emily Eckhardt
Vice President – Paige Myers
Sec./Treas. – Caleb Birdwell
Representative – Madison Lewis
Representative – Justin Stoican
Representative – Nick Sweeney

President – Megan Sweeney
Vice President – Amanda Sweeney
Sec./Treas. – Ashley Brand
Representative – Jaden Lane
Representative – Brooke Rector

GENERAL GUIDELINES
ADMISSION OF OVER-AGE & NON-RESIDENT STUDENTS
Students who are 19 years or older at the time of enrollment (or who will be 19 before the start of school), or
who are non-residents will be admitted on a discretionary basis as per the school district policy.
The District will not assign or admit any child who has reached his/her nineteenth (19th) birthday prior to
September 10th of the year in which the child is to enroll.
APPLICABILITY OF SCHOOL RULES AND DISCIPLINE
Fergus High School rules and discipline will apply:
 On, or within sight of, school grounds before, during or after school hours or at any other time when the
school is being used by a school group;
 Off school grounds at a school sponsored activity or event, or any activity or event that bears a reasonable
relationship to school;
 Traveling to and from school or a school activity, function or event; and
 Anywhere, if the conduct may reasonably be considered to be a threat or an attempted intimidation of a
staff member, or an interference with school purposes of an educational function.
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 BACKPACKS & OTHER BAGS
Student backpacks and other bags may only be used when coming to school, when going home or at lunch.
Backpacks, duffle bags, purses or any other “tote” type bag to carry school materials will not be allowed in
classrooms. Students will be expected to use their assigned lockers.
CHANGE OF POLICY
Occasionally there may be changes of policy as outlined in this handbook. These changes will be posted on
the hallway bulletin boards with an effective date included. Thereafter, it will be the responsibility of the student to
abide by the new policy.
CHEATING
Cheating, whether inside or outside the classroom setting, is unethical and unacceptable. Faculty members
are responsible for providing academic expectations. You are responsible for the honest response to these
expectations. Students who share their work with others, as well as those who misrepresent the work of others as
their own, may be considered to be cheating.
In cases of cheating appropriate disciplinary action will be taken. The following guidelines will be followed.
1. Students cheating on tests or assignments will receive a zero for the test or assignment in question.
2. Parents of students who cheat will be notified by the teacher.
3. A discipline referral is to be filled out by the teacher and turned into the office. A copy will then be sent
home.
4. Honor Society members who are caught cheating are subject to the rules of the National Honor Society.
The NHS advisor is to be notified of the offence by the teacher involved and the administration.
Additional consequences may result in loss of credit or removal from class and a possible suspension.
CLASS RECOMMENDATIONS BY GRADE
There are two general tracts that students generally follow. The first is one of college preparation: the second is
more vocational or skill building. Following either tract is an acceptable decision, but deciding a direction early will
allow for the best preparation.
Each student must build their schedule around the 17 required courses at Fergus High School. Those classes are
listed in recommended sequence below. There is plenty of opportunity to work in advanced and vocational
classes along the way. The senior year offers the best opportunity to take specialty classes as long as all
prerequisites are taken first.
Freshman Year
Mathematics
English 9
Earth Science
Computers (recommended)
Health 9 (one semester)
PE 9 (one semester)

Sophomore Year
Mathematics
English 10
Biology
Health and PE 10
World History

Junior Year
Mathematics
English 11
Science
American History

Senior Year
English 12 or AP English 12
PAD or AP Government

CREDIT TRANSFER/ASSESSMENT FOR PLACEMENT
Requests for transfer of credit and/or grade placement from any non-accredited, non-public school shall be
subject to examination and approval before being accepted by the Lewistown Public Schools. This shall be done
by the school counselor and principal; or, in the case of home schools, by a credit evaluation committee. The
committee will consist of a counselor, a staff member from each subject area in which credit is being requested,
and the school principal.
The credit evaluation committee will:
1. Document that the student has spent approximately the same number of classroom hours in the home
school as would have been spent in a regular class in the Lewistown Schools;
2. Document that the student followed a curriculum which is essentially similar to that in the course for which
they are requesting credit;
3. Document that in the event of a credit request in a lab, industrial arts or music course, the equipment and
facilities were sufficient to meet the required learning activities of the course;
4. Require that the student has satisfactorily passed in all courses where a final exam is normally given, a final
which was prepared and administered by a staff member in the Lewistown Public School system.
The district will give credit only for home schools that have met all requirements as specified in Montana
statute. Credit from home schools will only be accepted when a like course is offered in Lewistown Public Schools.
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The school transcript will record courses taken in home schools or non-accredited schools by indicating the title of
the course, the school where the course was taken, and the grade.
For purposes of calculation of class rank, only those courses taken in a regularly accredited school will be used.
In order to be recognized during graduation ceremonies as a valedictorian or salutatorian, a student must
have attended Fergus High School for at least three semesters (last semester of their junior year and both senior
year semesters). Transfer students considered for top ten honors must have earned credit from a state or regionally
accredited school (which issue letter grades) for at least seven semesters. For the purpose of identifying the top 10
graduating seniors, the grade point average will be calculated using grades from accredited schools.
COUNSELING
Academic Counseling – Students and parents are encouraged to talk with a school counselor, teacher, or
principal to learn about course offerings and the graduation requirements of various programs. Each spring,
students in grades 8-11 will be provided information on anticipated course offerings for the next year and other
information that will help them make the most of academic and vocational opportunities.
Students who are interested in attending a college, university, or training school or pursuing some other type of
advanced education should work closely with their counselor so that they take the high school courses that best
prepare them. The counselor can also provide information about entrance exams and deadlines for application,
as well as information about automatic admission to state colleges and universities, financial aid, housing and
scholarships.
Personal Counseling – The school counselor is available to assist students with a wide range of personal
concerns, including such areas as social, family, emotional, or substance abuse. The counselor may also make
available information about community resources to address these concerns. Students who wish to meet with the
counselor should contact the counselors directly at the FHS office.
DISTRIBUTION OF MATERIALS
School Materials - School publications distributed to students include the “Fergus” our school newspaper and
the Annual. Publications are under the supervision of a teacher, sponsor, and the principal.
Non-School Materials - Written materials, handbills, photographs, pictures, petitions, films, tapes, posters, or
other visual or auditory materials may not be posted, sold, circulated, or distributed on any school campus by a
student or a non-student without the prior approval of the principal. Any student who posts material without prior
approval will be subject to disciplinary action. Materials displayed without this approval will be removed.
DRESS CODE - (Originally Student Council Proposed & Monitored)
Not all clothes are suitable for an educational setting. Students sent home to change clothing will be
considered unexcused absent from class.
Unacceptable Dress:
 Clothing that allows a bare midriff.
 Hats, bandanas, scarves, hoods and other head gear; except when leaving the building.
 Cut off, torn, or excessively holey clothing
 Clothing with inappropriate language or innuendo.
 Clothing with a message that is an obvious distraction to the educational setting.
 Clothing displaying alcohol, tobacco, or other illegal substances.
 Clothing that is revealing (of undergarments, etc.) including spandex and boxer shorts.
Acceptable Sweats:
 They must have a finished look with hemmed seams at the shoe top.
 They must be neat.
Acceptable Tops:
 They must be neat and cut in a modest fashion.
 Wide cut tank tops or sleeved tops for girls.
 Sleeved shirts for boys.
 Necklines may be no lower than the width of the hand when measured from the collarbone.
Acceptable Dresses:
 They must be a minimum of mid-thigh length.
 Dresses must be neat.
 Tops must meet the criteria for acceptable tops.
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Acceptable Shorts:
 The shorts must be neat and have a hem.
 The shorts must be somewhat longer.
 Their length shall be mid-thigh length or when standing straight must not be shorter than the palm of the hand
(where the fingers begin).
DRIVERS EDUCATION
IN-SCHOOL SESSIONS:
There are three choices available for enrolling in Driver Education as provided by the Lewistown School
District. The program offerings include two separate sessions that will meet during the last period of the school
day: one during first semester and one during second semester at Fergus High School. Each of these in-school
sessions will accommodate twenty-one students. To qualify for the in-school sessions, a student must be fully
enrolled at Fergus High School, and must be 14 and one half years of age or older when the session begins.
Students, who enroll in one of the in-school sessions, will have Driver Education during the seventh period
each day. They will have classroom activities and behind-the-wheel driving time scheduled for that period, as
well as driving on some evenings and Saturdays. While other students are out driving with the instructor during
seventh period, the remaining class members will attend study hall.
SUMMER SESSION:
There is also a summer session of Driver Education offered in June that will serve forty-two students. To
qualify for the summer session, a student must be 14 and one half years of age or older by the time the session
begins. Any age-eligible student in the Lewistown School District’s geographical jurisdiction will have an
opportunity to enroll in the summer program.
FEES AND REGISTRATION:
Regardless of the session they participate in, all students will pay a $280 fee. Each successful student
enrolled in Lewistown Public Schools will earn 1/4 th of a credit for the completed coursework from Fergus High
School. Attendance and behavior policies for all Driver Education activities will be strictly adhered to by
students enrolled in any of the three sessions.
Registration for enrollment in Driver Education will take place at the Central Montana Education Center, but
students must also register and schedule the semester I and II sessions with their counselors at Fergus High
School. A general Driver Education registration will be announced and held in early February to fill the June
summer session. All sessions will be contingent upon an adequate number of students enrolling to cover District
costs to operate the program.
QUESTIONS:
Lewistown School District encourages people to stop by the Central MT Education Center office on Airport
Road or call 535-9022 with any questions or concerns.
DROP/ADD PROCEDURES
Student requests to drop and/or add classes will be considered at the beginning of each semester for five (5)
days. Following that period only special classes will be considered and a withdrawal/passing (WP) or a
withdrawal/failing (WF) will be entered on the permanent record.
18 YEAR-OLD STUDENTS
All policies and procedures apply to 18-year-old students except in the case where the 18-year-old student
is not living at home under the general supervision of his or her parent or legal guardian. Special arrangements
must be made with the building administration for the student to excuse him/herself
ELECTRONIC DEVICES
Personal electronic devices such as, but not limited to music players, pagers, beepers, and cameras or PDA’s
will not be used during school hours without permission. Cellular or other wireless phones will not be used in any
capacity at school with exception of a student’s lunch time, or before and after school, and then only in the lobby
of the school. Students are not to leave class and use cell phones outside of the building during the school hours.
At no time will any student operate a cell phone or other electronic device with video capabilities in a locker
room, bathroom, or other location where such operation may violate the privacy right of another person.
Use of an electronic device is defined as having the device in hand or within sight. Unauthorized electronic
devices will be confiscated by staff and are subject to search by the administration. Students are expected to
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give their device to school staff as requested. Unacceptable use of any electronic device may lead to disciplinary
action and may also be referred for additional consequences due to the cheating policy.
In their class disclosure documents, teachers will state the classroom situations where personal audio devices
will be appropriate.
EXCUSES FROM PARTICIPATION IN PHYSICAL EDUCATION
Students will be excused from participating in PE with a medical excuse only. If a student does not participate
and does not have a medical excuse, zero credit will be given for the day. Non-participation in PE implies nonparticipation from all physical activity that day. Should the excuse be long enough to prevent a student from
meeting the attendance policy requirements for credit, the student will be withdrawn from the physical education
class. If the class is required then the student will be rescheduled a later term.
FINAL EXAMS (SEMESTER TESTS)
Students will take final exams in all classes both semesters. A student who does not take a semester final exam
because of illness or approved delay will be allowed to take a makeup exam. Failure to makeup exam within the
designated time period will result in a zero (0) being recorded for the semester final exam. Final exams carry 20%
weight in calculating final grade. The testing schedule will be announced prior to testing times.
FINES
Students entrusted with equipment and supplies belonging to School District No. 1 will receive fines for
unreturned, lost, altered, and vandalized items. Fines may also occur from late returns of library materials and
parking violations. Fines will range from minor to complete replacement depending upon the circumstances
involved. Typical fines include; book damage or loss, lost activity uniforms, non-payment of participation fees, lost
or damaged lockers and other financial responsibilities. Student report cards and activity participation may be
withheld until the fines are paid.
FIRE DRILLS
Fire drills are held periodically throughout the school year. Drill instructions will be given to teachers who will
pass them on to all students.
FUND-RAISING
Student clubs or classes, outside organizations, and/or parent groups may be permitted to conduct fundraising drives for approved school purposes. An application for permission must be made to the principal and
student council advisor a minimum of two days before the event. Except as approved by the principal, fundraising by non-school groups is not permitted on school property.
GRADE LEVEL REQUIREMENTS
Students are placed into grade levels according to the number of high school credits they have earned. In
order to move to the sophomore level a student must have completed two credits of the following – English,
Mathematics, Science or Heath Enhancement and must have a minimum of three credits overall. Juniors must
have earned nine credits and Seniors must have earned fifteen credits.
GRADING SCALE
When evaluating the academic efforts of students, instructors will use the District’s marking system listed below:
A
B
C
D

96, 97, 98, 99, 100
89, 90
80, 81, 82, 83
72, 73, 74

ABCD-

93, 94, 95
87, 88
77, 78, 79
70, 71

B+
C+
D+
F

91, 92
84, 85, 86
75, 76
69 and Below

GRADUATION REQUIREMENTS
Students are expected to be full-time and must be registered for six classes each semester. The seventh period
can be a study hall or a seventh period class.
Requirements established by the State Board of Education and the Trustees of School District Number One must
be met to receive a diploma from Fergus High School.
Each student must attend a minimum of eight semesters in an approved or secondary program.
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All graduation requirements must be met to be eligible to participate in the graduation ceremony. Fergus High
School graduating seniors shall have satisfactorily completed the following requirements:
Each student must have completed a minimum of 22 units of credit. Seventeen (17) of these credits shall be in
mathematics, arts, sciences, social studies, English, business, industrial technology, agriculture, home economics,
music, drama or journalism. The remaining five may be from the co-curricular subjects such as: office aides or
teacher aides; vocational internships or from the same group as the seventeen credit requirements outlined
above. A student may complete as much as 1 ½ credits through correspondence of the junior year (if graduation
is possible at the end of their senior year). The High School Principal shall be the final authority on approval of
correspondence courses.
Each student must satisfactorily complete the following subject matter:
 Mathematics – 3 credits – One (1) credit may be cross-over credit
 Science – 3 credits – One (1) credit may be cross-over credit.
 Social Science – 3 credits. (World History, American History and Senior Level Government)
 English – 4 credits – (English 9, 10, 11, and 12)
 Health Enhancement – 2 credits of Physical Education and Health
 Fine Arts – 1 credit – (Music, Art or Drama)
 Vocational Education – 1 credit – (Business, Industrial Technology, FACS or Agriculture Education)
 Each student will be allowed only one study hall each semester.
 Students who use vocational classes for cross-over credit cannot use the same class to satisfy the one credit
vocational requirement.
COLLEGE ADMISSIONS REQUIREMENTS AND PREPARATORY CURRICULUM
In order to be admitted to any of the four-year campuses of Montana University System, students must meet a
combination of admissions standards, as listed below or on the MUS website at http://mus.edu/admissions.asp
MUS Admissions Policy requires that students complete the Board of Regents’ College Preparatory Program in
high school and meet one of the three minimum requirements below:
1. ACT composite Score of 20 or an SAT Total of 1440 for MSU-N, UM-Western; or an ACT Composite of
22 or an SAT Total of 1540 for MSU, MSU-B, UM and MT Tech.
2. At least a 2.5 high school grade point average.
3. Ranking in the top one-half of their high school graduating class.
Board of Regent’s College Preparatory Program
1. Four years of English – In each year the content of the courses would have emphasis upon the
development of written and oral communication skills and literature. Students must also satisfy the
MUS Writing Proficiency Standard.
2. Three years of Social Studies – The courses shall include Global Studies (such as World History or
World Geography); American History; and Government, Economics, Indian History or other third
year courses.
3. Three years of Mathematics – The courses shall include Algebra I, Geometry, and Algebra II (or the
sequential content equivalent of these courses). Students must also satisfy the MUS Mathematics
Proficiency Standard.
4. Three years of laboratory Science – One year must be Earth Science, Biology, Chemistry or Physics.
The other years can be one of those sciences or another approved college preparatory laboratory
science.
5. Two years chosen from the following electives:
a) Foreign Language – Preferably two years
b) Computer Science
c) Visual and Performing Arts
d) Vocational Education units which meet the Office of Public Instruction guidelines.
MUS Mathematics and Proficiency Standards
Any student applying to the four-year programs of the Montana University System seeking full admission must
satisfy the mathematics proficiency standard. That standard is as follows.
1. A score of 22 or above on ACT Mathematics
2. A score of 520 or above on SAT Mathematics
3. A score of 3 or above on the AP Calculus AB or BC Subject Examination or a score of 4 on the IB
Calculus Test.
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A student whose mathematics score is 18-21 on the ACT or 440-510 on the SAT meets the mathematics
requirement for admission without condition to any two-year degree program or provisional admission to a fouryear degree program on any campus of the MUS.
Alternately, students may be excused from any testing in mathematics and deemed proficient if they
complete a Rigorous High School Core including four years of mathematics in high school (Algebra I, Algebra II,
Geometry, and a course beyond Algebra II with grades of C or better in all courses.)
MUS Writing Proficiency Standards
Students applying to the four-year programs of the MUS must satisfy a writing proficiency standard. Students
must earn one of the following minimum scores:
1. 7 on the Writing Sub-score or an equivalent score on the Combined English/Writing Test of the ACT
2. 17 on the essay or an equivalent score on the Writing Section of the SAT
3. 7 on the Essay Score Writing Section of the SAT
4. 420 on the SAT Writing Section Score
5. 3 on the AP English Language Literature Examination
6. 3.5 on the MUS Writing Assessment
HONOR’S CURRICULUM
To encourage our top students to take a more challenging curriculum particularly during their Junior and Senior
years and to recognize their accomplishment for completing it, Fergus High School has developed an Honor’s
Curriculum. In addition to meeting all FHS graduation requirements, each student in completing this curriculum will
be expected to meet each additional Honor’s Curriculum expectations.
1. Meet all College Prep requirements of the MUS.
2. Complete four Math Classes. (no cross-overs)
3. Complete four Science Classes. (no cross-overs)
4. Complete two Foreign Language Classes.
5. Complete two AP Classes.
6. An AP class (one) may be substituted by a major from the area of Vocational Studies or Performing
Arts. In order for substitution of an AP class to take place a student must complete four years in one
of the following areas: Band, Business, Choir, Family & Consumer Science, Industrial Technology,
Spanish, or Vocational Agriculture. Substitution of an AP class is only allowed in academic areas
that do not offer an AP option. For example – Art, English, Math, Science, and Social Studies all
have AP classes offered, therefore, four years of one of these areas of study without taking the AP
class will not count towards substitution. No cross-over credits will be allowed. For example: a
student must take four years of band; the substitution would not be allowed if he/she took two years
of band and two years of choir.
7. Students may use independent courses as approved by the Academic Committee and Principal.
VALEDICTORIAN AND SALUTATORIAN
1. Criteria for Selection Consideration:
a. Students considered must be in attendance their second semester of their junior year and
both semesters of their senior year. (Special circumstances will be reviewed by the
academic committee)
b. Students to be considered must complete the Honors Curriculum.
2. Valedictorian or Salutatorians selections will be based on student grade point averages through the
second semester of their senior year.
3. Should a tie between students occur with grade point averages the tie will be broken using the
following tie breaker steps:
a. If the students tied all have completed the following curriculum – no tie breaking system will
be used and students will result in a tie.
i. Meet the Honors Curriculum requirements
ii. Four AP Classes – Offered by Fergus High School Staff – Substitution will be allowed as
listed in the honor’s curriculum, section 6.
iii. Received at least 26 credits.
b. Total number of credits earned in a modified list of core classes selected by the NCAA for
eligibility purposes, or as approved by the committee. (A maximum of 4 points will be given
in the area of Mathematics)
9

4.
5.
6.
7.

c. Quarter grade point averages from earned in a modified list of core classes selected by the
NCAA for eligibility purposes, or as approved by the committee.
d. The number of credits earned form Advanced Placement Courses.
e. The total number of grade points earned overall.
Online/Correspondence Coursework – Maintain current level of correspondence course-work as
specified in graduation requirements. (1.5 credits allowed the start of Junior year of high school)
Appeals of individual portions of these policies to be addressed to the academic committee as a
whole.
If two or more students tie for Valedictorian, no Salutatorian will be recognized.
A Score of 3 or above on the AP Calculus AB or BC Subject Examination or a score of 4 on the IB
Calculus Test.

*If a tie in the grade point average of students exists and one of the students meets the curriculum stated in 3a
and the other student(s) has not, the student that completed the curriculum of 3a would guarantee themselves
of at least a tie in the tie breaking system. The student that did not meet the curriculum of 4a would have to go
through the other steps of the tie breaking system.
NCAA Clearinghouse Eligibility Courses
English
Advanced English 11
Advanced Placement English 12
English 9
English 10
English 11
English 12
Literature/Creative Writing

Social Sciences
Advanced Placement Government
American History
Economics
Problems of American Democracy
Psychology
World History
Natural/Physical Science
Advanced Placement Biology
Advanced Placement Chemistry
Advanced Placement Physics
Applied Biology/Chemistry
Biology
Chemistry
Earth Science
Physics

Math
Advanced Math/Pre-Calculus
Advanced Placement Calculus
Algebra I
Algebra II
Calculus
Geometry
Math Applications

Additional Core Classes
Computer Science – Currently not offered at FHS
French I and II
Spanish III and III
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HALL PASSES
Students are expected to be in classes at all times and must not leave the classroom without a hall pass from
the teacher or a staff.
HEALTHY FOOD & DRINKS AT SCHOOL
School policy only allows healthy foods and drink to be sold during the school day.
All outside of school drinks will be restricted to the lobby. Beverages in the classroom will be under the individual
discretion of the teacher but the only liquids be to be allowed in the classroom are clear bottles of water, or liquids
that are purchased by students in the school food service or in the lobby.
SCHOOL FOOD PROGRAM
Breakfast, lunch and a la carte items are available at Fergus High for all students and staff. The Infinite
Campus program is used for meals and money management. Deposits for meal accounts are best made
during the breakfast serving time before school begins, online through the Infinite Campus Portal and are also
accepted through the lunch serving line. Cash is accepted in small bills as payment but no cash is given as
change when a check is the form of payment.
Seating is also available for those students who choose to bring their own lunch.
Applications for free and reduced meals are sent home with each student at the beginning of the school
year. Applications are also available upon request at the school office during the school year.
Meal prices are as follows:
Student Breakfast (7-12)
Reduced Student Lunch
Adult Breakfast
Student Lunch (7-12)

1.80
.40
1.80
3.20

Reduced Student Breakfast
.30
Adult Lunch
3.90
Individual Milk
.45
A la Carte Items are priced individually

BREAKFAST is served from 7:35 a.m. until 8:05 a.m. each school day.
LUNCH is served at 11:04 a.m. (4th period) and at 11:57 a.m. (5th period) each school day.
The pre-paid meal accounting system through Infinite Campus provides students and parents with
purchase and balance information. Students receive verbal balance reminders and the automatic messaging
system will alert parents/guardians with balance information. Students and parents/guardians are responsible
for keeping meal accounts with a positive balance and should practice proper account management with
timely deposits. NO CHARGES are accepted for meals or ala carte items at Fergus High.
Students leaving the district should follow the school checkout protocol to have any meal account monies
refunded to them. Any unclaimed account balances left at the end of each school year will be absorbed into
School Food Service operations.
HONORS PASS
Junior and Senior students who have a passing grade and are meeting the general requirements of Fergus
High School are potentially eligible for an honor pass. Honor passes enable students to study in the lobby or leave
campus during the designated period, assuming each student and their parent/guardian are willing to complete
and meet the expectations of the FHS Honor Pass Contract. Privileges may be revoked.
INCOMPLETES
Occasionally a student may not have completed class requirements at the end of a quarter. Students are
responsible to make arrangements with teachers to complete all unfinished assignments. Unless principal
permission is allowed for an extension, incompletes will be made up and the grade turned in to the office by the
end of the second week following completion of the grading term.
INSURANCE
There is limited medical coverage through school insurance should a student be injured during school-time,
school sponsored competition or practice. When an injury occurs, the student needs to be sure the teacher,
coach or advisor has filled out an accident report and turned it in to the high school office. All claims must be
submitted to the parent's personal insurance company prior to sending in a claim to school insurance. The
student must then pick up an insurance claim form from the high school office with the administration completing
Part A: Notice of Injury section. Have his or her parent(s) then fill out and sign Part B, attach copies of all medical
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bills and payments to it. The parents should then submit the claim form together with all bills and claim summary
of payment from insured on their primary medical insurance to the address listed on the front of the claim form.
Additional help can be obtained either from the school or Lewistown Insurance.
Medical treatment must begin within 30 days from the date of the accident. All claims must be completed
and submitted to the company within 90 days from the date of the accident. Additional insurance coverage
may be available at the beginning of the school year with coverage being effective when the premium is
received by the insurance company.
LIBRARY USE & PROCEDURES
Fergus High School Library hours are from 7:30 a.m. to 4 p.m. Monday through Friday. All students have access
to the library from their study hall, before school, after school and during the lunch hour unless they have lost their
library privileges for some reason.
Whenever a student requires the use of library resources, he/she needs to obtain a pass.
IMPORTANT! When you leave the library you must have your pass signed by one of the library personnel before you
can go back to class. The clipboard on the counter is for students to sign in and out on whenever they leave the
room.
The card catalog at the Fergus High School Library is located on our computer network housed at in the library.
Every library item that is circulated will be listed in the card catalog and should indicate to the reader whether it is
presently available for circulation. A variety of materials are available in the FHS library and they circulate in
different manners. The lead abbreviation of the call number identifies special items.
Circulation - Outside the Library
Regular Books and Videos -- two weeks when checked-out. Two-week renewal allowed, with second renewal
considered if the book is not in demand.
Online Databases -- FHS students can access remotely, online databases that are available twenty-four hours a
day and seven days a week. This means that FHS students have access to thousands of carefully selected
newspapers, periodicals, government documents, manuals, journals and selected websites anytime from
anyplace they can connect to the Internet. Information retrieved from these databases is considered to be
the format in which the original source was produced.
Circulation - Inside the Library
Reference Materials and Vertical Files -- used in library only.
Some pamphlets are circulated for
overnight/weekend use.
Magazines -- must be checked-out through the front desk of the library and are to be used in the library only.
Magazines can be kept behind the main library counter for students needing them for more than a period.
Computer Software and Microfiche -- these materials must be checked-out from the library desk to be used
within the confines of the library. Each microfiche needed requires a request slip be completed.
NOTE: All materials are checked-out at the circulation counter by the main entrance. Fines may occur from
late returns of library materials.
LOST AND FOUND
Lost and found articles will be kept in the office. Unclaimed lost and found items will be donated to charity.
Students are reminded to keep items of personal value with them.
LOCKERS
Hall lockers with combination locks are provided. Lockers are to be kept clean, neat, and in good repair.
Students will be held financially responsible for damage to lockers.
Students should be aware that their assigned locker and any personal items they choose to store therein will be
jointly accessible to themselves and school officials and may be subject to inspection by school officials at any
time, without notice and without student consent.
MAKEUP WORK
Makeup work for excused absences is counted full value at a rate of two school days for the first day missed
and one day for each missed day thereafter. Students wishing extensions on the time limit may request directly to
the teacher. The principal will hear appeals if they are requested.
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MESSAGES AND PACKAGES - DELIVERY
Packages and gifts will not be delivered. The office will send a note to the recipient and items can be picked
up after school.
PARKING
Students are permitted to drive their cars to school and park in the north parking lot, which is designated for
student parking. The south parking lot is designated for faculty and staff parking (parking stickers are required for
staff). No parking is permitted behind the school. Students must obey all driving rules and regulations. Remember
to always lock your car when leaving it in the parking area. The School District assumes no liability for accidents or
loss of property. All vehicles should be registered with the office.
Only students who have checked out with the office are permitted to go to their car to retrieve school and
related materials. The school will give out $5.00 fines for not following the proper parking guidelines. Parking in the
handicapped area will be dealt with by the proper authority ($100.00 fine).
PLEDGE OF ALLEGIANCE
The pledge of allegiance will be read each Monday morning prior to the student announcements.
REPORT CARDS
Report cards will be handed out to students by Thursday after each marking period is finished. The fourth
quarter report card at the end of the school year may be held pending payment of fines.
SCHOOL DANCES
1. School organizations may hold dances with the consent of the advisors, the student council and the
principal.
2. All persons attending the Fergus High School sponsored dances must be properly identified as currently
enrolled Fergus High School students before being admitted.
3. Guest passes will be considered for homecoming and prom only.
4. Students will not be admitted after one-half hour from the beginning of the dance.
5. Students leaving the building during a dance will not be readmitted.
6. Dances will not be held past midnight without special permission from the principal.
STUDENT COURSE LOAD
A minimum course load for a student is six full-time courses or their equivalency, making a total of seven
assignments.
STUDENT SEARCHES/INSPECTIONS
Students should be aware that the school district may utilize canines in an effort to detect contraband (1)
carried by the students; (2) stored in lockers or other school property; and (3) stored in vehicles.
Students should also be aware that their persons and personal property not stored in lockers may be subject to
search when school officials have reason to believe that weapons, drugs, alcohol, or any other objects/materials
evidencing a violation of school policy/rule or other laws and regulations are contained therein.
TECHNOLOGY ACCEPTABLE USE & COMPUTER RESOURCES
The district has made a substantial investment in computer technology for instructional
purposes. Use of these resources is restricted to students working under a teacher’s supervision and
for approved purposes only. Students and parents will be asked to sign a user agreement
annually, regarding use of these resources; violations of this agreement may result in withdrawal of
privileges and other disciplinary action.
All students using the school's network and/or the Internet must have an approved Technology Acceptable
Use Agreement on file at school. Students are expected to use the resources in a manner consistent with their
agreement and will be held responsible for their use. Students and parents should be aware that e-mail using
District computers are not private and may be monitored by District staff.
Activities which are permitted and encouraged:
 investigation of topics being studied in school;
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investigation of opportunities outside of school related to community service, employment or further
education;

Activities that are not permitted:
 Cheating on school assignments, projects or tests;
 Sharing of the student’s home address, phone number or other personal information;
 Searching, viewing, or retrieving materials that are not related to school work, community service,
employment, or further education;
 Copying, saving, or redistributing copyrighted material (users should assume that all material is
copyrighted unless explicitly noted);
 Subscribing to any services or ordering of any goods or services;
 Playing games or using other interactive sites unless specifically assigned by a teacher;
 Using the network in such a way that you would disrupt the use of the network by other users;
 Participation in any activity that violates a school rule, or a local, state, or federal law.
The use of the Internet and the school's network is a privilege and inappropriate use may result in a
cancellation of those privileges. Students having questions about whether any activity is permitted should ask a
teacher or administrator. Students accessing inappropriate material must exit immediately.
VIDEO CAMERAS
The District uses video cameras in appropriate locations on District property to ensure the health, welfare, and
safety of all staff, students, and visitors to District property, and to safeguard District facilities and equipment.
Students in violation of Board policies, administrative regulations, building rules, or law shall be subject to disciplinary
action. Others may be referred to law enforcement agencies.
Video recordings may become a part of a student’s educational record. The District shall comply with all
applicable state and federal laws related to record maintenance and retention.
VISITORS
Parents and others are welcome to visit Fergus High School. All visitors must first report to the office, sign-in and
obtain visitor passes. Visits to individual classrooms during instructional time are permitted only with approval of the
principal and teacher and so long as their duration or frequency does not interfere with the delivery of instruction
or disrupt the normal school environment. Fergus High does limit day or half day student visitors to only those
students who are potential new students to FHS.
VOCATIONAL WORK PROGRAM
Senior students are allowed to schedule one period per day as a cooperative vocational work class. Credit will
be received for the work time associated with the program. Students need to average 10 hours per-week work
time in order to receive a passing grade and remain in vocational work program.
WEATHER DISMISSALS
If the district chooses to run buses early because of inclement weather and school remains in session for town
students, students living out of town who drive their own vehicle will not be released early unless the students’
parents or guardians are first contacted.
WITHDRAWAL PROCEDURES
Students moving out of the district or dropping from school should withdraw from classes and activities unless
special permission is obtained from the principal. FHS expects:
1. Parents to come in to sign withdrawal papers.
2. Students to start withdrawal procedure in the Principal's Office.
3. All books are to be cleared from the locker. All accounts and fines must also be cleared up.
4. Students to take the withdrawal papers to all identified teachers and offices for signature, and returns the
papers to the Principal's Office.
FERGUS HIGH SCHOOL ATTENDANCE GUIDELINES
Statement of Purpose
Regular attendance is essential for all students. The school will work cooperatively with students and parents
toward that end. Regular and punctual attendance is important in the development of an effective learning
environment. There are many activities and discussions that occur in the classroom which cannot be made up.
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Good attendance habits are also necessary in the development of sound character traits and for success in
the work world.
Attendance is the responsibilities of both the student and the parent/guardian. The building administration
will make the determination in all cases involving implementation an interpretation of the policy.
Procedure for an Absence
Parents or guardians are required to telephone the school at 535-2321 and report every absence to the
school.
Students should check with the office for an absence in the following situations:
1. The parent or guardian did not call the school to report an absence. In such a case the student must
present a note from the parent or guardian or call them from the office telephone.
2. The student will be checking out of school during the school day. A slip will be given/sent to the student
as a pass to leave the school at a designated time.
3. Students will be called to the office to resolve unexcused absences.
School attendance is the responsibility of the student and the parent/guardian. Only absences telephoned
by the parent/ guardian to the respective school or written notes signed by the parent/guardian may be
excused. Any absence not reported within the above guidelines by a parent/guardian will be recorded as an
unexcused absence, and a zero grade will be recorded in each class where the unexcused absence has
occurred.
Students who impersonate parents/guardians or request impersonations may be suspended from school for
up to three school days. Students who forge or participate in forging a parent or legal guardian signature may
be suspended for up to three school days. Contact with parents/guardians will be made if suspected
fraudulent excuses are detected.
Attendance Checkout Procedure
If you are absent, have your parent or guardian call the school by 9 a.m. if possible. If it's not feasible to call,
bring a note with you when you return to school.
Any time you leave the building other than lunch and after school:
1. Have permission from your parent or guardian before you leave -- either bring a note to school with you or call
them from the school telephone and have one of the secretaries in the office talk to them.
2. Sign out with the secretaries in the office. When you return to school, sign in.
Advanced Assignment Request and Prior Notification
When you know ahead of time that you are going to be gone from school, bring a note from your
parent/guardian and you will be given an "ADVANCED ASSIGNMENT REQUEST" form to fill out. The upper portion of
this form is to be completed and turned in to the office prior to your absence; the lower portion has your
assignments on it and is for you to keep. Remember, this form should be turned in before your scheduled absence.
For activity-related absences, the coach or faculty member in charge of that activity will provide, in advance,
a list of all students that will be participating in that activity to the office and other faculty members. It is then the
student's responsibility to obtain the advance assignments for each of their classes.
Many activities are conducted at Fergus High School that does not involve the participation of Fergus High
School students, (Class C tournaments, for example). If Fergus High School students wish to attend these types of
activities, they must have parent permission and must complete and turn in the "Advanced Assignment Request
Form" one-day prior to the proposed absence for these types of activities. Failure to complete the “Advanced
Assignment Request” form one day prior to this kind of absence will result in an unexcused absence.
An absence at Fergus High School is defined in the following manner:
• Not being present in class
• Having been present at the beginning of a period, but leaving a class without the teacher's permission
Absence Categories
1. Allowable
2. School-Related
3. Medical
4. Unexcused
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Allowable Absence - is any absence that the parent/guardian authorizes.
Planned appointments/absences: Permission to leave campus during the day may be granted only upon
request of the parent/guardian by telephone or note to the attendance office prior to the time of the
appointment. Pre -planning is encouraged since parent messages to students are a disruption of valuable class
time.
a. Students who leave school during the course of the school day are required to sign out at the
attendance office. Students must be excused before they leave the building if they have attended a
portion of the school day. If they have not checked out, they will receive an unexcused absence. The
only exception to this policy is if the student leaves campus during his/her lunch period and does not
return to school the remainder of the school day or returns late from lunch.
b. Teachers may require work missed because of absence to be completed prior to the absence.
Number of Absences Allowed
Absences are considered excessive when a student's absence total extends beyond ten (10) per semester.
Therefore, students will be permitted a maximum of 10 absences in any class during a semester as long as
these absences have had parental or guardian approval. All absences count toward the ten-day policy
with the exception of school-related or medically approved absences.
The building administration has the authority to grant extensions beyond 10 absences when the reason
for the 11th and subsequent absences are documented by a medical note or reflect extraordinary
circumstances such as an extended illness, disabilities, or bereavement in the family.
Excessive Absence Procedure:
1. After seven (7) excused absences have occurred, the parents or guardian and the student will
receive a letter notifying them of the absences.
2. Students that exceed the ten (10) day attendance policy will be placed on an attendance contract
between the student and the school.
3. On the eleventh (11) absence, the parent will be notified in writing or by telephone that a loss of
credit has occurred. The student will be notified by conference. An additional conference with the
student, parent and staff will be scheduled.
4. An attendance contract between the student, parent and staff may be developed.
5. Students losing credit may appeal for credit restoration by following the appeal process. (See
section entitled Appeal Process and Procedures after Loss of Credit.)
School-Related Absence is any absence which is authorized for the purposes of school sanctioned activity or
other extraordinary circumstances. This type of absence does not count toward the 10 excused absences
allowed.
Make-up Work – School-Relate d Absence
Work assigned during the time of a school-related absence should be made up before the absence
occurs. However, this arrangement should be made between the student and instructor.
Unexcused Absence - There will be no opportunity for make-up work when an unexcused absence has been
recorded, and a zero will be recorded in each class missed during that absence.
An unexcused absence is any absence which:
• Is not authorized by a parent/guardian.
• Is not communicated to the school within 24 hours.
• Is the result of a student failing to sign out in the attendance office before leaving school and there
has been no notification to the attendance office by a parent or guardian prior to the student’s
leaving.
• Is an out-of-school suspension or expulsion (with no credit).
• Is leaving a classroom without the teacher's permission.
• Is a “skip-day”. The school does not sanction any skip days.
A truancy is any absence which:
• A purposeful defying of attendance requirements by either leaving the building after arrival, or not
showing up at school, AND
• Occurs when parents/guardians are, at the time, unaware of the situation.
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One truancy is recognized for each incident of consecutive class periods or days missed. Truancy is a selfdetermined behavioral action that disrupts the normal routine of school. Additionally, any truancy is an
unexcused absence. (MCA Reference Codes: 20-5-102, 20-5-103, and 20-5-106).
Unexcused Absence Procedure
1. On the first incident of unexcused:
a. The parent is notified by telephone or in letter or both.
b. The student is notified in writing or a conference or both.
c. NO credit is allowed in classes where unexcused occurred.
2. On the second incident of unexcused:
a. The parent is notified by telephone or in letter or both.
b. The teacher(s) is/are notified in writing.
c. The student is notified by writing or in conference or both.
d. NO credit is allowed in classes where unexcused occurred.
e. Student is notified that future unexcused absences will result in loss of credit in ALL classes for the
semester.
3. Third incident of unexcused:
a. The parent is notified by telephone, letter or conference.
b. The teachers are notified in writing.
c. The student is notified by an administrator or designee in a conference.
d. The student has a loss of credit in all classes for the semester.
4. When a student has lost credit or unexcused absences, the student may appeal for credit by
following the appeal procedures.
Truancy Consequences:
1. A five (5) percent (point) reduction for the final semester percentage grade in all classes missed each
time a new incident of truancy occurs.
2. No credit can be earned for missed testing or homework assigned during a truancy. Teacher rules
apply to work due at the time a truancy begins.
3. An absence will be recorded for each class period skipped.
4. Should a student accumulate four (4) separate incidents of truancy in one school year, a contract will
be set up with the student that will result in a recommendation to expel if the student's behavior results
in a fifth (5th) truancy.
Study Hall or Assembly Truancies:
1. First Offense: The student will serve two detentions.
2. Second Offense: The student will serve one day of ISS.
3. Third Offense: A minimum of one day of out-of-school suspension will be assigned with parent
involvement.
4. Fourth and Additional Offenses: Further suspensions or development of a progressive discipline plan for
improvement.
Avoid Unexcused Absences!
1. Do not take advantage of absences. Come to class every day!
2. Communicate with your parents/guardians when a need to be absent arises. Make sure that a
note is written or a telephone call is made to excuse the absence.
3. Do not leave school without checking out. If you are expecting an appointment slip and you do
not receive one, check with the office and do not leave school until you have been given
permission from them.
4. Explain the attendance policy to your parents so they do not misunderstand their obligation to
excuse you.
5. Find positive reasons to be in school and focus on them.
Regular attendance is an
integral part of effective
learning. Eligibility for credit
may be forfeited if absences
exceed school district policy.
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Appeal Process and Procedures After Loss of Credit
The student and his parents may appeal the loss of credit provided the appeal is made before the end of
the semester and the student adheres to the following criteria for the remainder of the semester.
1. Procedural steps for students after loss of credit
a. The student should acquire an Attendance Agreement that should be signed by his/her parents, the
effected instructors, an administrator and the student.
b. The student must make a full-fledged effort to remain or acquire good standing in the classes
affected by the absence problem.
c. At the end of the semester, the student must obtain a Waiver Form and present it to the instructors of
the affected classes for signature and recommendation.
d. An administrator will ascertain whether credit is restored or not. Students will be notified and a
meeting scheduled if necessary.
2. Expected behaviors of a student who has lost credit
a. The student will return to class and correct the deficiency in his/her attendance record.
b. The student will actively work for a passing grade.
c. The student will behave appropriately and not interfere in the education of others in the respective
classes.
d. The student will act responsibly and positively in the class environment.
3. Role of the teachers in assisting students who have lost credit
a. The instructors will continue to evaluate and record the student work.
b. The instructors will assist the student in guiding them through the appeals procedure.
c. The instructors should report any misbehavior of the student to the office.
If a student does not follow the above criteria, the student may be recommended for expulsion from
school especially if a majority of his/her instructors indicate that the student is no longer meeting the criteria
as established.
Tardy Procedure:
Tardiness: The following policy is intended to be utilized for all tardy infractions, by all teaching staff, to
provide a consistent approach to tardies at Fergus High School. Teachers are required to maintain
documentation of student tardies in their classroom and in the student management system. Students will
be notified of each tardy he/she receives at the time of the violation on a per semester basis.
A student will be considered tardy if he/she is not in the classroom when the tardy bell rings. All tardiness is
considered unexcused unless the student has a previously identified disability which prevents the student
from being on time. Students with a disability requiring additional time, shall notify the building principal.
The building principal shall review the disability on a case-by-case basis and determine whether additional
time is necessary.
 First through third tardy: Student notification and teacher documentation of tardy in student
management system.
 Fourth and fifth tardy: Student notification, parent notification and teacher documentation of tardy in
student management system, thirty minutes *detention with teacher or approved designee.
 If the student chooses not to attend the *45 minute detention assigned by the teacher, a discipline
referral will be filled out, with tardy documentation, and submitted to the administration. The student
must attend a conference with an administrator, parents will be notified, and the time of the missed
detention will be doubled. If the student chooses not to attend this *detention, the student’s parent will
be called and she/he will receive one day of ISS.
 Sixth and beyond: Student notification and teacher documentation of tardy in the student
management system, discipline referral submitted, parent notified, one day ISS or withdraw from class as
appropriate

Being Late is Rude!!!
1. Get to school on time in the morning and after lunch.
2. Avoid locker stops between classes by taking books and supplies for several classes.
3. Organize your time and know the best route to your classes. Avoid high congestion
areas that slow down traffic in the halls.
4. If an emergency arises, communicate the problem to your teacher as soon as
GUIDELINES FOR STUDENT BEHAVIOR
possible.
5. Make sure you have all supplies and take them to class with you.
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BEHAVIORAL EXPECTATIONS
A person shall not by deprive another of his rights and responsibilities, nor shall he cause a disruption of any
lawful function of Fergus High School.
All students are expected to obey the instructions of school authorities. At school sponsored off-campus
events, students shall be governed by school rules and regulations and are subject to authorities of the school.
A student shall not intentionally cause or attempt to cause substantial damage to District One or private
property or steal or attempt to steal school or private property either on school grounds or at a School District One
function off or on school property.
A student shall not issue threat of assault or cause physical injury to any. Self-defense is not to be considered an
intentional act under these rules; however it is important to remember an individual defending him or herself has no
reason to become an aggressor in an altercation.
A student shall not possess or use any object that can reasonably be considered a weapon without
authorization of the administration.
A student shall not possess, use, transmit, or be under the influence of any narcotic drug, hallucinogenic,
amphetamine, barbiturate, marijuana, alcoholic beverage, or intoxicant of any kind. Responsible use of a
prescribed drug from a registered physician shall not be considered a violation of this rule.
A student shall not repeatedly fail to comply with school policies and directions of any authorized personnel
when under the authority of school personnel.
Any violation of state or municipal laws on District One grounds will subject the student to disciplinary action by
authorities.
DETENTION RULES AND REGULATIONS
Students are expected to work on schoolwork while assigned to detention. Discipline and attendance
problems that occur in detention will be treated as an unexcused absence from detention. Students who are
absent from school on the date assigned will be automatically assigned to the next regularly scheduled detention.
Students are expected to report on the date assigned, except that bus students may request to serve on the next
day. Participation in activities is not an acceptable reason for missing detention. Exceptions may only be granted
by the administration.
Specific detention hall rules:
1. Report on time, serve a 45-minute detention, and follow all directions.
2. Bring school work/materials with you. Only approved reading materials will be allowed.
3. Sleeping, food, candy, beverages and radios (etc.) are not allowed.
4. NO TALKING, without supervisor's permission.
Unexcused Absences from Detention (Per Year)
1st Offense: Rescheduling of original detention(s) with an additional detention scheduled.
2nd Offense: Rescheduling of earned detention(s) and assignment to one day of in-school suspension.
Others: Rescheduling of earned detention(s) and assignment to day of out-of-school suspension.
NOTE:

Excessive detentions may result in mandatory Saturday detentions, or consideration for progressive
discipline.

SATURDAY DETENTION
On occasion the administration may use Saturday detention for students who have built up a backlog of
detentions. In such cases detention will be run by in-school suspension rules. Attendance will be mandatory.
FIGHTING
Students who engage in fights or other assaults at school, at school activities, and/or a result of actions at
school may have two levels of consequences. School consequences for fighting will include a minimum of two
days out of school suspension and one day in school suspension and will be reported to law enforcement
authorities. Additional or severe assaultive behaviors may be subject to expulsion.
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GANG-RELATED BEHAVIOR
Fergus High School has adopted a zero tolerance policy on gang-related behavior. Our school prohibits gangrelated behavior at school, during school related functions on or off campus, and on any other school district
property. The following behaviors are expressly prohibited:
1. Wearing, possessing, using, distributing, displaying, or selling any clothing, jewelry, emblems, badges,
nicknames, symbols, signs, graffiti, or other items that could be evidence of membership in or affiliation with a
gang.
2. Committing any act or using any speech, either verbal or nonverbal which might indicate membership in or
affiliation with a gang.
3. Using any speech or committing any act which might further the interest of any gang or gang activity,
including but not limited to:
a. Soliciting and/or initiating others for membership in any gang.
b. Requesting any person to pay for protection or otherwise intimidating or threatening any person.
c. Committing any illegal act or violation of school district policies.
d. Inciting other students to act with physical violence upon any other person.
e. Engaging in concert with others in intimidating, fighting, assaulting, or threatening to assault others.
LUNCH PERIOD
It is expected that all students eating on campus will eat in the cafeteria and will follow the instructions of
school staff members. Students who are outside of the building are expected to follow school guidelines and are
expected to remain in the commons area, the front of the school or in the student parking area.
SEVERE CLAUSE
When a student demonstrates an enrollment behavior that defies authority, reflects an uncooperative attitude,
threatens the safety of others or self, results in minor to extreme vandalism to school district property, results in theft
of school district property, shows unusual or violent conduct, or indicates a documented pattern of handbook or
district rule violations a severe consequence will be considered by the principal.
Generally a student moves toward a severe consequence through a series of rule violations. However, the
seriousness of an individual act by a student can result in an immediate consideration by the principal to request
suspension or expulsion regardless of a student's discipline record to date. (See also Progressive Discipline)
STUDENTS SENT TO THE OFFICE
Students sent to the office are expected to report to the assistant principal or designee. The seriousness of the
infraction and the number of times a student is sent will determine the actual consequence with the minimum
consequence to be two detentions. The range of action chart will provide further insight to a punishment. A
student can also be put on a progressive discipline plan if the cumulative record of the student indicates need.
The principal may, upon advice from a counselor, teacher or parents rearrange the mandated discipline for a
student if the rearrangement is in the best interest of the student and Fergus High School. Such arrangements must
be done in writing and kept on file in the principal's office.
STUDY BACK TUTORING SERVICES
Freshman and sophomore students who have allowed their grades to drop below 77% will be required to
attend the tutoring services provided during Study Back. These sessions are provided Monday through Thursday
from 3:30 to 4:00 in the library. Students in activities will miss practice time until coming off a study back assignment.
Students who fail to attend when assigned will be required to attend after school detention. If a student is unable
to bring their grades up after two weeks of Study Back tutoring sessions the students’ teachers will conference with
the student. Students in any grade are always welcomed to attend.
SUSPENSION AND EXPULSION POLICIES
IN-SCHOOL SUSPENSION - In-school suspension (ISS) is limited to five (5) days yearly. Other suspensions beyond
these limits will be handled with out-of-school suspensions. Students suspended in school are not considered
absent and are expected to complete all classwork assigned during time in ISS. Students suspended in school will
eat their lunch in the office but may attend after-school activities.
OUT-OF-SCHOOL SUSPENSION - The school administration may suspend a student out of school up to ten (10)
consecutive school days. In cases of this type, an informal hearing between the principal, student and any other
appropriate persons will be conducted. If after the hearing is completed the principal decides that a suspension is
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necessary, it will become effective immediately. The absence is considered unexcused, zeroes will apply to all
classwork missed, and the absence will count toward the Nine-Day Policy. The administration will attempt to notify
parents of the affected student when a suspension is made.
EXPULSION - In the case of expulsion, the Principal will make the recommendation to the District Superintendent.
The parents and student will be notified of this action and instructed concerning their rights regarding the due
process procedures. If the recommendation of the Principal is followed, the student, parent and their
representative, upon request, may have a hearing with the Board of Education. If the hearing is not requested, the
Board of Education will take action on the recommendation.
WEAPONS
A student who uses, possesses, controls, or transfers a firearm, an object that can reasonably be considered a
firearm, or a weapon, shall be subject to immediate suspension with the possibility of an expulsion
recommendation to the District Superintendent and School Board. A weapon includes, but is not limited to, a
firearm or knife, sword, straight razor, throwing dart, nun-chucks, firecrackers, brass or other metal knuckles, or any
instrument, article, or substance that, regardless of its primary function, is used to harm, threaten to harm, or cause
injury to another.

SCHOOL DISTRICT N0. 1 - CHEMICAL & TOBACCO POLICY
Revised June 10, 2013
PHILOSOPHY
The goal of our chemical and tobacco policies is to keep our schools and our students’ chemical and
tobacco free. These policies should provide for learning experiences in the areas of physical, mental, emotional,
social and moral development so that our students may become better citizens.
IN SCHOOL OR AT SCHOOL ACTIVITIES
CHEMICAL VIOLATIONS
In school, or at school activities, students who are under the influencei, possess, or who give away drug
paraphernalia, alcohol, marijuana, or other substance defined by law as a "controlled substance" or "dangerous
drug" will be subject to immediate disciplinary action at their school of attendance.
Students with a prescription for a controlled substance may possess the controlled substance at school in
accordance with Board Policy #3416.
A first violation in school, or at school activities, during their school career will result in:ii
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to three (3) days.iii
3. Suspension from participationiv in all extra-curricular activities for a period of one semesterv OR suspension
from participation in all extra-curricular activities for a period of 3 weeks of competition or eventsvi from the
date of the disciplinary action.vii
4. Signed diplomas may be withheld until requirements of this policy are met.
5. Students who are in violation of this policy at graduation practice or at graduation will be excluded from the
graduation ceremony.
A second violation in school, or at school activities, during their school career will result in: 2
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to five (5) days. 3
3. Suspension from participation4 in all extra-curricular activities for a period of one yearviii OR suspension from
participation in all extra-curricular activities for a period of 6 weeks of competition or events6 from the date of
the disciplinary.
4. Signed diplomas may be withheld until requirements of this policy are met.
5. Students who are in violation of this policy at graduation practice or at graduation will be excluded from the
graduation ceremony.
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Further violations in school or at school activities in during their school career will result in: 2
1. Notification of law enforcement and parents of the student.
2. Suspension from school for up to ten (10) days. 3
3. An expulsion review by the school administration and possible expulsion recommendation to the school
board.
4. Administrative review of the incident may result in a refusal to enter school property pending a school board
hearing.
CHEMICAL SALE OR DISTRIBUTION VIOLATIONS
Students who sell or receive compensation for the distribution of drug paraphernalia, alcohol, marijuana, or any
other substance defined by law as a "controlled substance" or "dangerous drug" in school or at school activities:
1. Will be turned over to the appropriate law enforcement authorities. Parents of the student will be
contacted.
2. Will receive up to ten (10) days out of school suspension. ix
3. Will have an expulsion review by the school administration and possible expulsion recommendation to the
school board.
4. Additionally, administrative review of the incident may result in a refusal to enter school property pending a
school board hearing.
SCHOOL TOBACCO VIOLATIONS
Student use or possession of tobacco or tobacco products in school or at school activities will result in
disciplinary action as follows:
First Offense: Suspension3 from school for up to one (1) day, notification of parents and law enforcement, and
an explanation of the consequences for subsequent violations. The student will also receive educational
material concerning the dangers of tobacco use and the addiction process. The tobacco will be disposed
of in the presence of the student.
Second Offense: Suspension3 from school for up to two (2) days, notification of parents and law enforcement,
suspension from participationiv in all extra-curricular activities for 3 weeks of competition or events6 from the
date of disciplinary action. The tobacco will be disposed of in the presence of the student.
Further Offenses: Suspension3 from school for up to three (3) days, notification of parents and law enforcement,
suspension from participation4 in all extra-curricular activities for 6 weeks of competition or events6 from the
date of disciplinary action. The tobacco will be disposed of in the presence of the student.
ACTIVITIES CHEMICAL & TOBACCO POLICY & GUIDELINES
PHILOSOPHY
All activity participants at School District No. 1 are expected to make personal sacrifices for the good of the
individual and the group. It is intended that student-participants will not be in attendance at a function or be riding
in a vehicle where tobacco, alcohol, or drugs are located or being used. Self-discipline, accountability and
responsibility on the part of each participant are expectations that are held for all. Additionally, it is important for
student participants to become positive leaders in and out of school and school activities. Successful people
succeed in their task by hard work, perseverance, honesty and dedication.
ACTIVITIES CHEMICAL VIOLATIONS
Students who participate in activities will not be under the influence of1, be in possession of, give away or sell
drug paraphernalia, alcohol, marijuana, or another substance defined by law as a "controlled substance" or
"dangerous drug.
Student activity participants, who admit, whose parent report, who have been found by the administration to
have violated the chemical policy, or who have been found guilty of possession or being under the influence, are
subject to the chemical policy consequences.
Student activity participants charged by the legal system with a chemical offense may be suspended from
participation in their activity (following due process procedures in school policy) until the situation is resolved by the
court. If suspended from activities, the student will fulfill all obligations as set forth by this policy. A student awaiting
remediation of a charge will not serve more suspension from participation days than the step and offense called
for in each situation.
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Violations by student activity participants are cumulative7 in nature. Starting with the first and subsequent
offenses, violations within a two year period will accumulate to determine the actual level of consequence.
First Offense: Suspension from participation4 in all extra-curricular activities for a period of one semester5 OR
suspension from participation in all extra-curricular activities, in town or away, for a period of 2 weeks of
competition or events6 from the date of the disciplinary action.
Second Offense: Suspension from participation4 in all extra-curricular activities for a period of one year5 OR
suspension from participation in all extra-curricular activities, in town or away, for a period of 4 weeks of
competition or events6 from the date of the disciplinary action.
Further Offenses: Suspension from participation3 in all extra-curricular activities for a period of one year4 OR
suspension from participation in all extra-curricular activities, in town or away, for a period of 8 weeks of
competition or events5 from the date of the disciplinary action.
OTHER INFORMATION:
1. Participants who have violated the chemical policy will not receive a post season letter, trophy or individual
team award from that sport in which they violated the chemical policy.
2. The appropriate activity sponsor(s), athletic director and school administration will consider each incident
individually according to the policy.
3. Student activity suspensions that run past the end of a season or semester will carry forward to the next
season of participation or semester; even if that means going into the next school year.
4. Participants under suspension for chemical use must follow all extra-curricular rules and are subject to
consequences at the next step if a violation occurs.
5. Student participants who violate the chemical policy at school or at school activities are subject to the
district-wide chemical rules as they relate to all students.
ATHLETICS TOBACCO VIOLATIONS
Students who are participants in athletics will not use tobacco or be in possession of tobacco products. Those
in violation will be subject to the following consequences:
First Offense: Suspension from participation4 in extra-curricular activities, in town or away, for a period of 2
weeks of competition or eventsvi from the date of the disciplinary action. Students will not be eligible to
receive a post season letter, trophy or individual team award from that sport in which they violated the
chemical tobacco violation.
Further Offenses: Suspension from participation4 in extra-curricular activities, in town or away, for a period of 4
weeks of competition or events6 from the date of the disciplinary action. Students will not be eligible to
receive a post season letter, trophy or individual team award from that sport in which they violated the
chemical tobacco violation.
NOTE: Athletes who violate the tobacco policy at school or at school activities are also subject to tobacco
rules as they relate to all students.
CHEMICAL POLICY ENDNOTES
1. Students suspected of chemical use, or who are believed to be under the influence, are expected to
fully cooperate with reasonable requests by an administrator. Such requests may include submission to
commonly used tests designed to determine chemical use. Students who choose to not cooperate with
a request of this type will be treated the same as any other student in a comparable situation who has
been found under the influence or found to have violated the expectations of this policy.
2. In school as defined by School Laws of Montana, Section 20-5-201 (d). "... in school or on the premises,
on his way to and from school, or during his intermission or recess.” A student is considered to be in
school whenever he/she is attending or participating in a school activity. During their school career
refers to an individual student’s career in a given level of schooling. For example, a student’s career at
the middle school level would be typically two years long; a high school student’s is traditionally four
years long.
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3. Suspension will be for the maximum of the days recommended throughout the Policy and may include in
or out of school suspension. After four (4) days of in-school suspension at the school for tobacco or
alcohol/drug use, all additional suspensions will be served out of school.
4. Students suspended from participation in extra-curricular activities will not be allowed to perform or
compete, or in some way represent School District No. 1, in an extra-curricular activity (in town or away)
for the duration of suspension. The student is, however, required to continue with scheduled practices
and rehearsals. For the purposes of this policy, the extra-curricular activities included shall be those
activities that include some form of performance, contest, competition or representation of School
District No. 1. It is useful to note that this definition includes but is not limited to all MHSA sanctioned
activities. Some specific activity events are part of credit-bearing courses that involve activities both
inside and outside the classroom setting. These activities, for the purposes of this policy shall be defined
as those activities beyond the classroom and the immediate scope of graded requirements. Students
will not be excluded from the graduation day ceremony as a result of an activity suspension. Example
#1 - A student in choir may participate in classroom activities but not perform in concerts as a member
of the choir. If part of their grade is determined by the performance, they will be allowed to do other
work in lieu of the performance. Example #2 - If a student in FFA is suspended after violation of the
activity side of the Chemical and Tobacco Policy, can the attend the Blue-Gold Breakfast which is a
function of the Student Council, and what about the Junior/Senior Prom? The answer for the first
question is no, while the answer for the second question is yes. While the Student Council does not apply
as an extra-curricular activity for the purposes of this policy, its event is considered an event which
requires school representation. Dances or meetings are not considered activity performances, events of
competition or representation, therefore suspensions from them, due to this policy would not be
appropriate.
5. A semester is the equivalent of ninety (90) pupil instruction days and a year is the equivalent of one
hundred eighty (180) pupil instruction days. A suspended student will serve ninety (90) or one hundred
eighty (180) suspension days from activity participation for each semester or year of suspension even if
the time carries over to a new school year. Appeals of chemical policy decisions are to be made to the
Superintendent prior to completion of the activity suspension.
6. Competition or event weeks are weeks when the sport or activity is competing or performing. Weeks
during which only practices, or rehearsals take place are not considered competition or event weeks.
Appeals of chemical policy decisions are to be made to the Superintendent prior to completion of the
activity suspension. In cases of canceled events during the spring sports season, students who have met
the minimum requirements to participate during a regularly scheduled spring competition (but would not
have competed due to an activity suspension) may appeal one week of competition lost due to the
cancellation of the event.
Note: At school, support groups and counseling are available to all students either assigned or on a
volunteer basis. Interested students are to contact the school guidance office.
7. The cumulative nature of the Activities Chemical Policy relates to consecutive offenses within a two year
window of violations. Included in possible offenses is an In School or At School Activities offense
generated within the mandatory two year aspect of these policies. For example, a participant who
violates the Activities Chemical Policy during the football season, later has another chemical violation
while in school (but out of season) and finally violates the Activities Chemical Policy again in football the
next season would receive an eight week activities suspension. The eight week suspension represents the
third offense as per the cumulative nature of the activities policy, again assuming all three violations
occurred within two years of the first violation.
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RANGE OF DISCIPLINARY ACTION
Problem Area Definitions
 Arson - attempting to burn property.
 Alcohol - use, sale or possession of alcohol during a school activity or school day.
 Classroom disruption- any behavior that continually disrupts the learning environment.
 Defiance of school personnel authority - refusal to comply with reasonable requests of school personnel.
Repeated violations of a policy.
 Destruction of property - destroying or mutilating materials that belong to the school, school personnel
or students.
 Disorderly conduct - includes profanity and verbal abuse, conduct and/or behavior that is disruptive to
the orderly educational procedures at FHS.
 Dress code – clothing that is disruptive to the school environment and guidelines of policy.
 Drugs - use, possession and sale of narcotics or noxious substances during a school day or school
activity.
 Electronic device – use of cell phone, MP3, or other device.
 Explosive devices - use, possession of exploding devices in school.
 Fighting - engaging in physical contact with the purpose of inflicting harm on another person.
 Harassment - intimidation of another individual.
 On-going acts that lead to progressive discipline plan.
 Physical assault - physical attack of another, who does not wish to engage in the conflict and who had
not provoked it.
 Possession of tobacco – having in possession or the use of any type of tobacco product.
 Tardiness - arriving late to class.
 Theft - taking property that does not belong to you.
 Unexcused absence and truancy - absences where the parent/legal guardian does not know the
whereabouts of the student and/or the student has not been excused from school.
Range of Action
1.
Parent/guardian contact
2.
Office conference
3.
Parent conference
4.
After school detention with teacher
5.
After school detention assigned by office
6.
After school detention assigned by office (two sessions)
7.
Saturday School
8.
Loss of privileges (ie. Honor pass, hall pass, lunchroom access, free time at lunch)
9.
Temporary removal from class – duration of the class period- no credit for work
10. Temporary removal from class – 3-5 days
11. Reimbursement of damaged or stolen property
12. Zero credit on assignment
13. Plan of Improvement
14. Counseling
15. Referral to Police Department
16. In-School Suspension (ISS)
17. Out-of-School Suspension – Sites (OSS-Sites) community service completed /work can be made up.
18. Out-of-School Suspension
19. Recommendation for expulsion
20. Other- in unique situations logical consequences will be applied.
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DISCIPLINE GRID
The administration reserves the right to select other options at their discretion. The precise action depends upon
the severity and regularity of the offense.
Behavior
Cheating

First Offense
1, 2, 12

Second Offense
1, 2, 12

Repeated Offenses
2, 3, 10, 12, 13

Behavior
Classroom
Disruption
Defiance of
School Authority
Disrespect for
School Property
Disorderly Conduct

First Offense
1, 4, 9

Second Offense
1, 2, 5, 8, 9, 14

Repeated Offenses
2, 3, 6, 7, 8, 10, 13, 14, 17/18

1, 2, 5, 8, 9

2, 3, 6, 8, 9, 14

2, 3, 6, 9, 10, 11, 13, 14, 17/18

1, 2, 5, 11

2, 3, 6, 11

2, 3, 13, 16

1, 2, 6

2, 3, 13, 14, 16

2, 3, 13, 14, 17/18, 19

Dress Code
1, 2
1, 2, 5
2, 3, 6
-----Student required to correct dress code violation-may include a trip home as an unexcused absence---Electronic Device
1, 2
1, 2, 5
2, 3, 6
---Each violation will result in confiscation of device-refusal to surrender is considered defiance--Fighting
1, 2, 14, Two days
2, 3, 13, 14, Two days
2, 3, 13, 14, 15, Three days
OSS, One day ISS
OSS, One day ISS
OSS, Two days ISS, possible #19
Forged Notes
1, 2, 5
1, 2, 6
2, 3, 16
Harassment

1, 2, 6

2, 3, 16

2, 3, 13, 14, 17/18

Inappropriate
Display of Affection
Inciting other
Students
Lying

2

1, 2

2, 3, 5

1, 2, 6

1, 2, 16

2, 3, 13, 14, 17/18

2, 5

1, 2, 6

2, 3, 6, 14

Misuse of Food
or Drink Privileges
Misuse of
Passes
Parking/Driving
Minor
Profanity-not directed
toward staff
Refusal to Accept
Discipline
Running and
Rough housing
Skipping Study
Back
Tardiness
Per semester
Truant from Class

2

1, 2, 5

2, 3, 6, 8 Remainder of semester

2

1, 2, 8 Remainder of qtr. 1, 2, 8 Remainder of school year

Truant from Study
Hall or Assembly
Unexcused Absence

2
1, 2
1, 2, 4
---Parking fines are $2 --- minor driving violations may result in loss of privileges--1, 2, 5
1, 2, 6
2, 3, 13, 14, 16
1, 2, Consequence x 2
Initial Consequence
1, 2, 9

2, 3, 14, 16, Complete
Consequence
1, 2, 5, 9

2, 3, 13, 14, 16, Complete Initial

1, 2, 5

1, 2, 6

2, 3, 13, 16

1, 2, 6, 10

third tardy
4-5 tardies
6-7 tardies
8+ tardies
4
1, 2, 5
2, 3, 6, 9, 13
2, 3, 9, 14, 16
1, 2, 12
2, 3, 12, 13, 14
2, 3, 12, 13, 14, possible 19
---For each violation five percentage points deducted from semester grade--1, 2, 6
2, 3, 6, 13
2, 3, 14, 15, 16
1, 2, 5, 12

1, 2, 6, 12, 15

2, 3, 6, 12, 13, 15

NOTE: The seriousness of an act may necessitate the administration providing a greater punishment than what is
shown. Generally this would not be the case.
NOTE: The range of actions may not apply for a student who is on a Plan of Improvement.
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The following are examples in which the student may be responsible to both school policy and civil/criminal
statutes:
Disciplinary Concern
Arson
Destruction of
School Property
Drugs and Alcohol
Physical Assault

Range

First Offense Action
1, 3, 15, 17/18, possible 19

Repeated Offense Action
1, 3, 15, 17/18, 19

1, 3, 15, 17/18

1, 3, 15, 17/18, possible 19

1, 3, 15, 17/18
1, 3, 15, 17/18, possible 19
---Chemical use policy outlines severity of consequences--1, 3, 14, 15, 17/18
1, 3, 15, 17/18, possible 19

Parking/Driving

1, 2
1, 2, 5, 15
---Regular Parking fines $2 --- Driving violations on campus may be turned over to LPD--Pulling Fire Alarm
1, 3, 15, 17/18
1, 3, 15, 17/18, possible 19
Theft

1, 3, 15, 17/18

1, 3, 15, 17/18, possible 19

Tobacco Violation
1, 2, 15, 17/18
1, 2, 15, 17/18
---Chemical use policy outlines severity of consequences--Weapons or
1, 3, 15, 17/18, possible19
1, 3, 15, 17/18, 19
Explosive Devices

Plan for Improvement
Continuous infractions or a combination of infractions of school policy by a student are a sign that something is
distracting from the student's ability to focus on academic or personal progress. When initial consequences have
failed to motivate a student to correct their behavior it becomes evident that more structure in the student's school
day is necessary. This structure will come in the form of a Plan for Improvement. A Plan for Improvement will be
administered as a means to focus attention on the specific acts, and as a guide toward cooperative remediation
and academic improvement.
A Plan for Improvement will focus on the following areas:
 Identifying the areas of concern
 Expected behaviors
 Benchmarks for improvement
 Consequences for further infractions
Consequences will be progressive so each infraction beyond the implementation of the Plan for Improvement
will result in a more stringent requirement. The progressive consequences will be designed on an individual basis to
focus on remediating that individual’s specific behaviors and as a result may not be consistent with the
handbook’s range for specific actions. Once placed on a Plan for Improvement a student will remain under
guidance throughout the year or until removed by the administration.
In very extreme cases it may be necessary to recommend expulsion rather than to allow a student to continuously
commit acts that disrupt the daily routine and cooperative atmosphere within the school. In such circumstances
individual improvement as set forth in the student's plan will also be weighed by the principal.
Progressive discipline steps include the following but are not limited to the steps and actions described:
Step one: Parent conference, three days of ISS, Plan for Improvement, counseling assigned
Step two:
Parent conference, three days of OSS, Plan for Improvement, counseling assigned
Step three: Parent conference, five days of OSS, Plan for Improvement, counseling assigned
Step four:
Parent called, long term OSS review for expulsion request, or when the principal determines that a
sufficient time has elapsed between offenses and the sincerity of the student to improve is evident
step #3 may be repeated one time. (See Section on Suspension and Expulsion)
When reviewing a student's record for possible placement on progressive discipline the following criteria may
be considered:
a.
record of attendance
g. cooperation
b.
record of tardies
h. interviews with staff
c.
academic progress
i. parental input
d.
social progress
j. participation in school and activities
e.
attitude toward school
k. other (as deemed appropriate)
f.
behavior
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If the principal determines that more structure is needed to regulate the actions of a student, or to help the
student focus on achievement; a Plan for Improvement will be set up immediately.
The ultimate objective of a Plan for Improvement is to reach these goals:
Attendance
Academic Success
Responsibility
Honesty
Consistency
Social Relationships
Personal Conduct
Increased Self-Esteem (through counseling)
Infractions That May Lead to a Progressive Discipline Plan
Chemical Violation
Cheating
Distribution of Chemicals
Skipping school
Tardies
Unexcused absences
Fighting
Inciting other students
Hazing other students
Lying
Profanity
Inappropriate displays of affection
Insubordination
Forged notes
Defiance or refusal to follow directions
Theft
Parking/driving violations
Careless driving
Property damage
Running and roughhousing
Refusal to complete school work
Misuse of passes
Littering
Acts that cause safety concerns in school
Wearing hat in school
Dress code violations
Failure to fulfill discipline assigned
Note: Other offenses may be included.

SEXUAL HARASSMENT & INTIMIDATION POLICY
The following definitions and examples are statements taken from the Lewistown Public Schools’ Sexual
Harassment Policy, and in some instances simplified for ease in understanding. The policy in its entirety is available
from the District Title IX Coordinator, the Principal's Office, or through either high school counselor.
The District prohibits retaliation against any employee or student because he or she has made a report of
alleged sexual harassment or against any employee or student who has testified, assisted, or participated in the
investigation of a report. Retaliation includes, but is not limited to, any form of intimidation, reprisal, or adverse
pressure. Retaliation is itself a violation of federal and state regulations prohibiting discrimination, and will lead to
disciplinary action. It could also lead to criminal or civil charges against the offender.
This policy applies to individuals attending any events on District property, whether or not District sponsored,
and to any school sponsored events, regardless of location.
WHAT IS SEXUAL HARASSMENT?
Sexual harassment is generally defined as unwelcome sexual advances, requests for favors and other verbal,
physical and/or visual contact of a sexual nature.
EXAMPLES OF SEXUAL HARASSMENT
1. A boyfriend/girlfriend relationship breaks up. One partner or the other makes unwanted advances toward
the other. Continuation of an unwanted advance becomes harassment when the individual being
pressured tells the other to stop immediately.
2. An individual purposefully lays hands on another in a manner that suggests unwanted sexual interest or
which brings embarrassment or humiliation to the offended person.
3. An individual is restrained against their will, either by force or by blocking one's retreat, and the purpose is to
imply or threaten sexual activity.
4. Other situations as determined by judicial decisions, or as defined by criminal and civil law.
EXAMPLES OF SEXUAL INTIMIDATION
1. Sexual gestures, verbal abuse, sexually oriented jokes, innuendo or obscenities. (Innuendo means a "hint"
about what someone is thinking. It could be a hint that the character or reputation of someone is going to
be exposed or attacked.)
2. Display of sexually suggestive objects, pictures, cartoons, or posters.
3. Sexually suggestive letters, notes or invitations.
4. Other situations as determined by judicial decisions, or as defined by criminal and civil law.
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REPORTING
Students or employees who believe they may have been harassed or intimidated should contact a counselor,
an administrator, the school's Title IX Coordinator, or the first level supervisor who is not involved in the alleged
harassment. Persons who feel they are being harassed or intimidated should take the following steps:
1. Inform the individual that his/her behavior is unwelcome, offensive or inappropriate. DO NOT assume or
hope that the problem will go away.
2. Notify a counselor, the Title IX Coordinator or an administrator right away. Early reporting assists any
investigation.
3. Request a copy of the District's Sexual Harassment Policy and reporting form so that reporting processes are
clear.
Finally, keep in mind that you do not have to tolerate this kind of behavior. If your complaint is reasonable and
valid, and you come forward, we will support your right to lodge a formal complaint.

STUDENT EDUCATIONAL RECORDS (FERPA)
The following policy and procedures are designed to meet the provisions of the Family Education Rights
and Privacy Act (FERPA) and the Montana School Accreditation Standards. Students may request a copy of
the Family Education Rights and Privacy Act and its implementing regulations by contacting the school district
administration office. A student has the right to report violations of the Family Rights and Privacy Act to the
Family Educational Rights and Privacy Act Office, Department of Education, Washington, D.C.
Eligible student shall mean all rights and protections given parents or legal guardians under the Family
Education Rights and Privacy Act. This policy transfers to the student when he or she reaches age 18 or
enrolls in a post-secondary school.
Student record or education record shall mean records, documents and other materials which contain
information directly related to a student and are maintained by the school district or a person acting for
the school district. Education record or student record does not include records of instructional,
supervisory and administrative personnel and other education personnel which are in the sole possession
of the maker and which are not accessible or revealed to any other person except a substitute teacher.
Parents and eligible students have the following rights:
1. The right to inspect and review the student education record.
Parents of students and eligible students may inspect and review the student education records upon
request by submitting to the school building principal a written request which identifies as precisely as
possible the record or records he or she wishes to inspect.
The principal or other school authority shall make the needed arrangements as promptly as possible and
notify the parent or eligible student of the time and place where the records may be inspected.
2. The right to seek to correct the student educational record.
Parents of students and eligible students have a right to seek to change any part of the student record
they believe is inaccurate, misleading or in violation of students rights.
Procedures for correction of a student's educational record are available in the building principal's office.
3. The right to exercise control over disclosures of information contained in educational records.
The school district does not release information not authorized under Family Education Rights and
Privacy Act without consent of the parent, legal guardian, or eligible student. However, the district does
release directory information which is not generally considered an invasion of privacy. The information
could include, but is not limited to, name, address, parent's name, phone number, age, field of study,
height and weight of athlete, participation in officially recognized activities and sports, honor roll, dates of
attendance, degrees and awards. If a parent, legal guardian, or eligible student does not want this
directory information released, they must notify the building principal in writing within two weeks of the
student's enrollment of each school year. Additionally, student records will be forwarded upon request to
officials of another school district in which the student seeks or intends to enroll.
4. The right to know the location of student education record.
Generally, an enrolled student's education record is located in the administration office of the school
building where the student attends. Upon request by a parent, legal guardian or eligible student,
education records will be gathered for purpose of review. Records of students who have graduated from
high school remain in their school. Records of students who have transferred out of the district are
typically kept at the district they transferred into.
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STUDENT RIGHTS AND RESPONSIBILITIES
The following Lewistown Public Schools Rights and Responsibilities Code were approved by the Board of
Trustees in August 1977:
Schools are communities within our democratic society and they have as one of their primary
functions that of educating students to the fullest extent possible to exercise their rights and to assume
responsibilities of citizenship. To achieve this goal Fergus High School's Board of Trustees, staff, students
and the parents of the students, must work cooperatively to provide the most effective opportunities
while avoiding the extremes of regimentation and authoritarianism on the one hand and anarchy and
irresponsibility on the other.
The courts have stated that students have the rights of citizenship as delineated in the Constitution and its
amendments; and these rights may not be abridged, obstructed, or, in any other way, altered except in
accordance with due process of law. However, no right is absolute; each has its own limitations. One basic
limitation is that the exercise of the rights of one individual or group ceases when it infringes on the rights of another.
It is important to state that nothing in this handbook is intended to deny those individual rights. The administration
and staff of this high school place a high value on these rights. We believe that an open society is one in which the
most useful education can and does take place freely between the trustees, parents, students, faculty, and
administration. This handbook is intended to enhance an understanding of these rights
ACCESS TO AN EDUCATION:
The Student Has the Right:
▪ To attend elementary school in the district in which his/her parent(s) or legal guardian resides.
▪ To attend a high school in a district within the county in which the parent(s) or legal guardian resides.
▪ To a meaningful education without disruption. "Free quality public elementary and secondary schools",
Montana Constitution, 1972, Article X, Section 1.
▪ To contribute information that will be considered when decisions that affect the quality and content of their
education are made.
▪ To participate in school activities regardless of race, religion, ethnic origin, or economic status.
▪ To nondiscriminatory practices on the basis of sex in the educational program of activities in accordance
with the requirements of Title IX of the Educational Amendments of 1972 as they relate to access to general
courses, access to physical education courses, access to vocational courses, counseling, treatment of
students, student marital and parental status, athletics, and financial assistance.
The Student Has a Responsibility:
▪ To comply with the compulsory attendance laws of Montana.
▪ To pursue the required courses of instruction.
▪ To be in regular attendance and to be on time to all classes unless excused because of illness,
bereavement, or other reasons authorized by District Policies.
▪ To be subject to the authority and control of the administration, teachers, and supportive staff while in
school, on the school premises, on the way to or from school, or while representing the school at an offcampus activity.
▪ To be knowledgeable of and comply with the policies of the district and the school of attendance.
▪ To recognize the overall education enterprise to the degree that the welfare of the group has priority over
individual rights when these come in conflict.
▪ To be knowledgeable of Title IX regulations as they relate to the Lewistown Public Schools and follow the
School District's Student-Grievance Procedure available for an equitable solution to a Title IX Discriminatory
claim.
INQUIRY AND EXPRESSION:
The Student Has the Right:
▪ To form and hold ideas.
▪ To present petitions for consideration using the appropriate procedural guidelines provided by the District.
▪ To produce student publications as authorized under the principle of the First Amendment Guarantee of
Freedom of Press.
▪ To express opinions verbally or in writing.
▪ To govern his/her appearance while attending school.
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The Student Has a Responsibility:
▪ To appear in such a manner that it does not substantially and directly endanger health and safety, damage
property, infringe upon the district's interest in personal cleanliness and decency, or seriously and
immediately disrupt the orderly conduct of school business.
▪ To use freedom of expression so that it does not mock, ridicule, or otherwise deliberately demean or provoke
others because of race, religion, national origin, or individual views.
▪ To avoid libelous or obscene forms of expression.
▪ To express opinions and beliefs in an appropriate time and place and in a manner that does not interrupt
the educational process.
▪ To assume responsibility as distributor or author of publications and to obtain permission from the building
administrator prior to the distribution.
ASSOCIATION
The Student Has the Right:
▪ To associate with political, social, or various groups without fear of punitive measures being taken against
them.
▪ To utilize school facilities for authorized school-sponsored activities.
The Student Has a Responsibility:
▪ To be aware of and comply with all law controlling secret organizations.
▪ To avoid political or social demonstrations which interfere with the operation of the school or classroom.
▪ To cooperate with the school's administration and faculty in scheduling authorized activities.
PRIVACY AND CONFIDENTIALITY:
The Student Has the Right:
▪ To respect of personal privacy.
▪ To confidentiality in practices relating to the collection, maintenance, use and dissemination of information
about pupils.
▪ To inspect and review his/her educational records.
The Student Has a Responsibility:
▪ To avoid possessing in person or to storing in student lockers, desks, or other school property prohibited
articles.
▪ To know that a school official, or designee, may authorize reasonable searches of lockers and their
contents, and upon request the student has a responsibility to disclose the contents of purses, lunch boxes,
pockets, book bags, and the like.
▪ To comply with district procedures for gaining access to and release of records.
PROCEDURAL DUE PROCESS SUSPENSION AND EXPULSION:
The Student Has the Right:
▪ To oral or written notification of charges.
▪ To an explanation of evidence held by school authorities.
▪ To an opportunity to refute the charges.
The Student Has a Responsibility:
▪ To follow the appropriate procedural guidelines provided by the district when desiring a re-examination of
action taken by school officials.
▪ To act in a manner that demonstrates an appreciation of adjudication as a peaceful means of settling
disputes.
▪ To understand that suspension and expulsion are considered severe disciplinary measures involving
exclusion from school for a short period of time (suspension), usually three to five days or for a longer period
of time (expulsion), generally until the end of the current school year. School administrators and the Board
of Trustees have the authority to suspend. Expulsion is reserved for the School Trustees.

TITLE IX
In an effort to comply with Title IX of the Education Amendments of 1972, the Lewistown Public Schools affirm
that no person shall, on the basis of sex be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any educational program or activity.
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In further effort to comply with the regulations, School District One has appointed a compliance officer to
coordinate its Title IX effort. Inquiries concerning Title IX can be referred to the school’s compliance officer; Fergus
High School Principal Jerry Feller; or by contacting the Director of the Office for Civil Rights, Department of Health,
Education, and Welfare, Washington, D.C. In further conformity with Title IX, a grievance procedure has been
formulated for use in reference to questions or complaints raised by students of the District dealing specifically with
Title IX.
For informational purposes, Title IX is the portion of the Education Amendments, which prohibit sex
discrimination in federally assisted education programs. Specifically, Title IX states:
No person in the United States shall, on the basis of sex, be excluded from participation in, be denied
the benefits of, or be subjected to discrimination under any educational program or activity receiving
federal financial assistance.
The governing regulations, effective July 21, 1975, cover all aspects of sex discrimination in schools with regard
to admissions, treatment of students, and employment.

UNIFORM STUDENT GRIEVANCE PROCEDURE
All students should use this grievance procedure if they believe that the Board, its employees or agents have
violated their rights guaranteed by the State or Federal Constitution, State or Federal Statute, or Board Policy.
The District will endeavor to respond to and resolve complaints without resorting to this grievance procedure and, if
a complaint is filed, to address the complaint promptly and equitably. The right of a person to prompt and
equitable resolution of the complaint filed hereunder shall not be impaired by the person’s pursuit of other
remedies. Use of this grievance procedure is not a prerequisite to the pursuit of other remedies, and use of this
grievance procedure does not extend any filing deadline related to the pursuit of other remedies.
Level 1: Informal
An individual with a complaint is encouraged to first discuss it with the teacher, counselor, or building
administrator involved, with the objective of resolving the matter promptly and informally. An exception is that
complaints of sexual harassment should be discussed with the first line administrator that is not involved in the
alleged harassment.
Level 2: Principal
If the complaint is not resolved at Level 1, the grievant may file a written grievance stating: 1) the nature of
the grievance and 2) the remedy requested. It must be signed and dated by the grievant. The Level 2 written
grievance must be filed with the principal within sixty (60) days of the event or incident or from the date the
grievant could reasonably become aware of such occurrence.
If the complaint alleges a violation of Board policy or procedure, the principal shall investigate and
attempt to resolve the complaint. If either party is not satisfied with the principal’s decision, the grievance may
be advanced to Level 3 by requesting in writing that the Superintendent review the principal’s decision. This
request must be submitted to the Superintendent within fifteen (15) days of the principal’s decision.
If the complaint alleges a violation of Title IX, Title II, Section 504 of the Rehabilitation Act, or sexual
harassment, the principal shall turn the complaint over to the Nondiscrimination Coordinator who shall
investigate the complaint. The District has appointed Nondiscrimination Coordinators to assist in the handling
of discrimination complaints. The Coordinator will complete the investigation and file the report with the
Superintendent within thirty (30) days after receipt of the written grievance. The Coordinator may hire an
outside investigator if necessary. If the Superintendent agrees with the recommendation of the Coordinator,
the recommendation will be implemented. If the Superintendent rejects the recommendation of the
Coordinator, and/or either party is not satisfied with the recommendations from Level 2, either party may make
a written appeal within fifteen (15) days of receiving the report of the Coordinator to the Board for a hearing.
Level 3: Superintendent
Upon receipt of the request for review, the Superintendent shall schedule a meeting between the parties
and the principal. The parties shall be afforded the opportunity to either dispute or concur with the principal’s
report. The Superintendent shall decide the matter within ten (10) days of the meeting and shall notify the
parties in writing of the decision. If the Superintendent agrees with the recommendation of the principal, the
recommendation will be implemented. If the Superintendent rejects the recommendation of the principal, the
matter may either be referred to an outside investigator for further review or resolved by the Superintendent.
If either party is not satisfied with the decision of the Superintendent, the Board is the next avenue for appeal.
A written appeal must be submitted to the Board within fifteen (15) days of receiving the Superintendent’s
32

decision. The Board is the policy-making body of the school, however, and appeals to that level must be
based solely on whether or not policy has been followed. Any individual appealing a decision of the
Superintendent to the Board bears the burden of proving a failure to follow Board policy.
Level 4: The Board
Upon receipt of a written appeal of the decision of the Superintendent, and assuming the appeal alleges a
failure to follow Board policy, the matter shall be placed on the agenda of the Board for consideration not
later than their next regularly scheduled meeting. A decision shall be made and reported in writing to all
parties within thirty (30) days of that meeting. The decision of the Board will be final, unless appealed within the
period provided by law.
Level 5: County Superintendent
If the case falls within the jurisdiction of the County Superintendent of Schools, the decision of the Board
may be appealed to the County Superintendent by filing a written appeal within thirty (30) days after the final
decision of the Board, pursuant to the Rules of School Controversy.

ASBESTOS MANAGEMENT
Uncontrolled asbestos contamination in buildings can be a significant environmental and public health
problem. Both the public and private sectors have been dealing with the asbestos issue for many years. In 1986,
Congress enacted the Asbestos Hazard Emergency Response Act (AHERA) primarily to require school districts to
identify asbestos-containing materials (ACM) in their school buildings and take appropriate actions to control the
release of asbestos fibers. In 1987, the U.S. Environmental Protection Agency finalized a regulatory program, which
enforces the AHERA mandate.
In compliance with the AHERA regulations, we recently had our school facilities inspected by an EPA
accredited building inspector. During the inspection, samples were taken of building materials suspected of
containing asbestos. The results of the inspection and laboratory analysis of the samples have confirmed the
presence of ACM in portions of the school facilities. It is important to note that these materials are in a condition
that does NOT pose an imminent health threat to students, faculty, or employees.
With confirmation of the presence of ACM, an Asbestos Management Plan was developed for our school by an
EPA accredited management planner. The Management Plan includes the inspection and physical assessment
reports, the training program for our custodial and maintenance personnel, the plans and procedures to be
followed to minimize disturbance of the asbestos-containing materials, and a program for regular surveillance of
the ACM.
A copy of the Asbestos Management Plan is available for your review in our administrative offices during
regular office hours. Mr. Paul Stengel is our designated Asbestos Program Coordinator and all inquiries regarding
the plan should be directed to him.
We have begun implementing the Asbestos Management Plan. It is our intent to not only comply with, but also
exceed applicable regulations in dealing with the asbestos issue. We will take whatever steps are necessary to
insure that our students, teachers, and employees have a healthy and safe environment in which to learn and
work.
Cordially,
Jason Butcher
Superintendent of Schools
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GOLDEN EAGLE ACTIVITIES GUIDELINES
INTRODUCTION
The primary purpose of this handbook is to provide participants and their parent(s) or guardian(s) information
concerning general activities guidelines and other pertinent information for activity participants at Fergus High
School. We are committed to an activities program that is an extension of the educational system through
sportsmanship and fair play. Additionally, our goal is to have activity programs that encourage participation and
are successful in and out of competition.
Jeff Elliott, FHS Assistant Principal & Activities Director
ACTIVITY, CLUB AND TEAM RULES
Student clubs and performing groups such as the band, choir, and drill and athletic teams may establish
standards of behavior – including consequences for misbehavior – that are stricter than those for students in
general. Coaches and activity sponsors are responsible for determining reasonable expectations for the smooth
and efficient operation of their team or program. Students will be expected to meet or exceed set standards to
be able to participate in activities. If a violation is also a violation of school rules, the consequences specified by
the administrator will apply in addition to any consequences specified by the organization.
ACTIVITY PARTICIPATION
Freshmen – Coaches and sponsors are expected to help promote student participation in multiple activities.
All freshmen participants will be allowed by coaches &/or advisors to participate in more than one sport or
activity during the same season. Freshmen that do participate in more than one sport during an individual sport
season will be asked to prioritize one athletic activity over the other for scheduling practices and competitions. It
is however, expected that the freshman participant in multiple activities will meet reasonable practice and
contest expectations for both group(s) and team(s) involved.
Others - Sophomore, junior and senior level participants are also encouraged to participate in multiple
activities but due to team needs and the mental or physical strain of athletics they should not participate in
multiple sports during the same sport season.
Students participating in multiple activities will not be allowed to participate in events for more than one activity
per day if out of town transportation is required, or if safety and transportation concerns arise.
ACTIVITY TRANSPORTATION
Students who participate in out-of-town extra-curricular activities must travel on school provided
transportation. We understand that there will be times when it is necessary for custodial parent(s) or legal
guardian(s) to request permission for their student-athlete to return to Lewistown with them after a game or event
is over. If this is necessary then an Activity Bus Transportation Release Form must be filled out, signed, and
authorized by the parent/guardian and responsible school official prior to leaving the event. Parents must
personally sign the Activities Bus Transportation Release Sign-Off Form at the time of the pickup and agree to
accept responsibility for any loss or injury to their child.
Upon approval, student-athletes will then only be released to their custodial parent(s) or legal guardian(s)
when the activity is completed, or earlier, if the activity groups (or family itself) are departing. For example; if the
team or group remains at the site of the out-of-town activity, after Fergus High's part in the function is finished,
students will remain with the team. If the parents are leaving the site for home, or another location, permission to
release the student can be obtained.
ACTIVITY BUS PASSENGER GUIDELINES
The following rules will help assist in assuring a safe, comfortable ride and will help protect the bus. The Coach
or Activity Sponsor is responsible for monitoring students conduct and enforcing the Activity Bus Rules. If the driver
insists that behavior must improve, the Coach or Activity Sponsor needs to see that action is taken. The Coach or
Activity Sponsor is also responsible for taking roll immediately after loading, each time.
1. Students are to remain in their seats and preferably facing the front of the bus.
2. Keep the aisle clear of obstruction. Do not hang over or on the arm rests or the back of the seat. Feet
should be on the floor with shoes on.
3. Each seat is to have members of the same sex. Students are to be segregated by gender into different
portions of the bus; i.e. boys in front, girls in back, preferably with advisors in the middle.
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4. Refrain from being excessively noisy, keeping the noise level below that which disturbs the driver.
Headphones must be used with electronic devices.
5. Remain QUIET in all City Limits and absolutely silent at all railroad crossings.
6. Carry-on items are to be kept to a minimum, (handbags and a blanket are allowed.)
7. All large bags must be stored in the baggage compartment. All water containers and hard objects, i.e.
team supply boxes, should be stored on the floor or in the baggage compartment. If unsure, check with the
driver.
8. All waste materials are to be properly disposed of in a receptacle supplied on the bus.
9. Cold sandwiches, fresh fruit, juice or canned pop, milk in cartons, candy bars, and chips can be consumed
on the bus. Food items not allowed include: hamburgers, pizza, tacos, sunflower seeds, drinks in paper
cups, milk shakes, malts or ice cream.
10. There are to be no students on the bus while it is parked, without being accompanied by a Coach or an
Advisor.
In case of an accident where the bus must be evacuated quickly, make every effort to observe the following
directions:
1. Proceed in an orderly manner to the exit nearest your seat (the bus driver will point them out to you) that is
unobstructed. Leave the bus through these openings.
2. Move to a point 100 feet or more from the bus and gather in a group to make it possible for a check to see
if all passengers have been evacuated.
3. Passengers should follow the directions given by the driver or one of the sponsors.
ACTIVITY BUS ALTERNATE PICK-UP & DROP-OFF
The Board of Trustees, under the direction of our Insurance Carrier, requires each student involved in Fergus
High activities to travel from, and back to, Lewistown with their respective activity group on school or activity
buses. However, the school does understand that there may be times when families who live out of town may
request their student participant be picked up and/or dropped-off at other alternate locations. The District’s
alternate pick-up and drop-off parking areas when traveling to or from Lewistown will be only at the following
locations:
 Hilger Meats parking area in Hilger, for trips going north.
 Eddies Corner parking area at the Junction of Highways 87 & 191, for trips going west or south.
 Little Montana parking area in Grass Range, for trips going east or south.
When making this request parents or guardians understand:
1. That they are responsible for transportation to and from the assigned pick-up and drop-off parking areas
and that they assume all liability prior to the student being picked up and all liability after the student has
been dropped off. Non family members must be listed below to ride with the student should they drive
themselves. A copy of the current vehicle insurance card(s) will be included with this request.
2. That the activity bus will not wait at the assigned pick-up and drop-off points for any student or any
student’s parent. On a drop-off, if the parent is not there for the student or the student does not have
his/her own transportation, the bus will take that student to the high school or junior high with the remaining
students and the parent will have to pick them up there.
3. Pick-up and drop-off parking areas will be used by students only after the student’s parents have signed
and approved this waiver form through Fergus High School or Lewistown Junior High School two-days prior
to the activity or event.
4. That students not riding approved or school sponsored transportation to and from activity or school related
events will not be allowed to compete, or in any way represent the school or their team.
The Lewistown Public School staff reserves the right to deny requests for pick-up or drop-off for any reason,
especially unforeseen circumstances such as weather. The bus driver and coach/activity sponsor will
determine whether these alternate stops will be used on a given trip. In the event these alternate stops are not
used, all students will leave from and be delivered to Fergus High School or Lewistown Junior High School.
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ATTENDANCE & ACTIVITY PARTICIPATION
Participants of school activities must be in school a minimum of one-half day preceding a contest or practice.
Any exceptions to this policy must be cleared by administration.
Students are expected to be in school the next day when involved in an activity trip during the week.
Generally speaking, activity busses do have seats that will allow students to sleep while returning home. However,
there are times when busses return much later than normal. Therefore, exceptions to this rule will be based on the
time their activity bus returns from their activity. Students riding activity buses, which return AFTER 1:00 A.M. in the
morning, during mid-week activities, will be allowed into school late on the next school day, as per the exceptions
shown below.
Exceptions:
1.

If the activity bus returns AFTER 12:00 A.M. the students may return to school AFTER zero period starts but must
be in school before the start of first period. If the activity bus returns at or before 12:00 a.m., that is 11:59 p.m.
or sooner, the student must be in school all of the next day.
2. If the activity bus returns AFTER 1:00 A.M. the students may return to school AFTER first period starts but must be
in school before the start of second period. If the activity bus returns at or before 1:00 a.m., that is 12:59 a.m.
or sooner, the students must be in school all of the next day.
3. If the activity bus returns AFTER 2:00 A.M. the students may return to school AFTER second period starts but
must be in school before the start of third period.
4. If the activity bus returns AFTER 3:00 A.M. the students may return to school AFTER third period starts but must
be in school before the start of fourth period….. AND SO ON.
AWARDS & HONORS – ACTIVITIES
An awards or recognition night is co-sponsored with the Eagle Booster Club for each sporting season. Each
recognition night shall be considered a team function and attendance by team members is a requirement, as
are other team functions. Students not attending may forfeit all awards earned.
BEHAVIOR & ACTIVITY PARTICIPATION
All student participants are expected to exhibit acceptable behavior at all times, in and out of season.
Students with behavior concerns that arise from school situations must be resolved in an acceptable fashion prior
to participating in activity practices, contests or events. This includes suspension and detention responsibilities.
DRESS - ACTIVITY PARTICIPANTS
Student dress for games or travel will be under the control of each individual program director or coach.
However, student dress will be neat and clean and within appropriate guidelines; i.e. slacks, dress shirt or sweater,
appropriate shoes, (no jeans).
EQUIPMENT & SUPPLIES EXPECTATIONS
Students entrusted with equipment and supplies belonging to School District #1 will receive fines for
unreturned, lost, altered, and vandalized items. Fines may be minor but will more than likely cover complete
replacement costs of the supplies or equipment involved. Participation in another activity may be limited if
current or previous fines are not paid.
EXTRA-CURRICULAR ELIGIBILITY
To be eligible to participate in extracurricular activities at Fergus High School, students must follow the
Montana High School Association eligibility rules which state:
1. Be regularly enrolled in school.
2. Be in regular attendance from the enrollment date.
3. Be receiving grades in at least 20 periods per week of prepared classwork.
4. Have received a passing grade in at least 20 periods of prepared work per week during the last
preceding semester in which the student was in attendance. If a student is assigned an "incomplete" or
"condition" in a subject, he or she has not received a passing grade in this subject. The record at the end
of a semester is final and scholastic deficiencies, for eligibility purposes, cannot be "made up" in any way.
5. Be younger than 19 years of age on or before August 31st of a given year.
6. Not have been in attendance at any secondary school more than eight (8) semesters. An attendance of
20 days during a semester shall constitute one semester's attendance.
7. For first semester participation be enrolled no later than October 15th, for second semester participation
be enrolled no later than the 11th day of that semester.
8. A physical examination is required for students to participate in athletic sports.
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INSURANCE – see pg. 11
PARTICIPATION FEES
The participation fee/activity ticket (student activity ticket will be issued) at Fergus High School is $100.00 for
one or more MHSA activity. This includes all athletics, speech, drama and cheerleading. A $45.00 fee will be
charged for participation in each of the following activities (with a student activity ticket to be issued): Band,
Choir, Cheerleading, Intramurals and FFA members.
The fees will be assessed for participation at any level of the program and are non-refundable. All
participants, excluding managers, must pay the required participation fee, or obtain a temporary fee-wavier from
the office, prior to practice or competition. For activities that require selection of teams that limit participant
numbers from that activity, fees will be held in the office until the school day after the team selection process is
over. Individuals cut from these activities can pick up unused fees in the office. No other refunds will be allowed,
including participation limited by: injuries, quitting, or disciplinary action on the part of the activity directors or the
school.
Temporary fee-waivers may be obtained in the office. Students receiving free or reduced lunches may
request financial assistance to pay the fees assuming they have applied for free or reduced lunches by using the
financial guidelines as established by the OPI for free school lunches. The forms are available from the school
office.
PHYSICAL EXAMS
A physical examination is required for each student in order to be considered eligible for participation in all
athletic activities, physical conditioning or weight-lifting classes and cheerleading. Fergus High School and the
Montana High School Association require all physical examinations be completed prior to an athlete's first
practice. This examination must be certified by a doctor for the current school year and be completed using the
current MHSA Physical Examination Form.
PRACTICE
Participants are expected to participate in team practices and other related team functions, however
individuals will not practice without their required physical examination or participation fee requirements met. The
Montana High School Association does require athletic participants to practice a set number of times prior to
competition. Football participants must actively participate on 12 different practice days with a practice day
being a minimum of 1 regularly scheduled practice per day. Basketball, wrestling, volleyball, tennis, track and
cross country participants must actively participate in their sport on 10 different practice days, while golf
participants must actively participate on 5 different practice days. For purposes of competition, a practice
cannot be counted unless the participant practices with the team after receiving their physical. Participants who
have not paid the participation fee may be restricted from practice and/or competition. Coaches cannot
require participants to practice during the off-season.
SPORT SPECIALIZATION
While it is expected that athletes spend quality time in developing skills needed for specific sports, the district's
philosophy is to discourage student specialization in only one sport or activity. In fact, coaches and sponsors are
expected to help promote student participation in multiple activities.
SPORTSMANSHIP EXPECTATIONS
Fergus High School views extra-curricular activities as an educational experience almost as important as a
student's academic endeavors. For that reason sportsmanship in our high school is considered very important.
The Golden Eagle Spirit exemplifies our feelings in this area.
The Golden Eagle Spirit - “Sportsmanship is not a set of rules, but a spirit that should guide our behavior each
day of our lives, according to the simple idea that we will treat others as we would like to be treated - our
personal golden rule.”
In helping students understand The Golden Eagle Spirit, coaches will emphasize the following student
participation behavior expectations:
 Accept and understand the seriousness of your responsibility and the privilege of representing the school
and community.
 Learn the rules of the game thoroughly and discuss them with parents, fans, fellow students and
elementary students. This will assist both them and you in the achievement of a better understanding and
appreciation of the game.
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Treat opponents the way you would like to be treated, as a guest or friend.
Wish opponents good luck before the game and congratulate them in a sincere manner following either
victory or defeat.
Respect the integrity and judgment of game officials. Never argue or make non-verbal gestures that
indicate disagreement. This type of immature activity may incite undesirable behavior in the stands and
by teammates.

TRAINING RULES
All activity participants at Fergus High School are expected to make personal sacrifices for the good of the
group. Self-discipline, accountability and responsibility on the part of each participant are expectations that are
held for all. Additionally, it is important for student participants to become positive leaders in and out of school
and school activities. Successful people succeed in their task by hard work, perseverance, honesty and
dedication. Specific expectations and guidelines for ALL student activity participants can be found in the
Chemical & Tobacco Policy as listed in the Codebook portion of this handbook.
ACTIVITIES AND CLUBS OFFERED AT FERGUS HIGH SCHOOL
Students are encouraged to join clubs and activity productions that will enrich and enhance their
educational experiences. Fergus High School currently offers a wide variety of co-curricular organizations and
activities from which students may select. Procedures governing the creation and operation of existing and
proposed activities or organizations include the following regulations:
1. Before it can be recognized as a school group or activity and be given use of school time and/or facilities,
the organization must be approved, in accordance with established criteria by the school principal and
the school board.
2. Membership must be open to all students except where the purpose of the club requires academic or
behavior qualifications. (National Honor Society, for example)
3. The club or activity must have a faculty sponsor or advisor selected and approved according to agreedupon procedures by the administration, and club activities will not be permitted until a faculty sponsor has
been selected.
The various clubs and activities at Fergus High School are coordinated by the FHS Student Council. The
Student Council is designed to encourage better understanding and more cooperation between the students,
administration and teachers. Other objectives shall include; to control the management of all matters
concerning the conduct of the students in their high school life; to promote a spirit of responsibility in the care of
property of the school; to foster a high sense of personal honor and good sportsmanship in school community life;
to promote active participation in school activities by the students; and to suggest at any time to the principal
and the members of the faculty ways of improving the service of the school to the students and the community.
There are about 30 teams, clubs or special performing groups available for students. Choose your participation
carefully and balance your time against academics, athletics and interests outside of school. But, GET INVOLVED!
CLUBS
Annual – (For grades 10-12) Meets daily as a regular class for credit and spends time outside of the regular
school day taking pictures and completing pages for the final production of the yearbook. Sponsor: Diane Lewis
BPA – (Business Professionals of America) Members participate in regional and state contests promoting
student participation in the many fields of today’s business world. Sponsor: Diane Lewis
Choralaires – Choralaires is our advanced vocal jazz ensemble. Class meets daily as a regular class for credit.
Students will learn proper jazz style, technique, and improvisational skills. Sponsor: Chris Hildebrant
Concert Band – Students who take Concert Band are generally the younger students who are just developing
their skills in instrumental performance. Sponsor: Karl Ortman
“F” Club - Open to all letter award winners. F Club has been instrumental in raising money to help purchase
specialized equipment or projects for the school. Sponsor: Vic Feller
FCCLA – Family, Career, and Community Leaders of America is a club supported by the Family and
Consumer Science classes. FCCLA teaches everything from leadership to sewing and cooking. Sponsor: Karen
Durbin
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FFA – The Future Farmers of America is a leadership oriented organization that is open to anyone with an
interest in the agricultural world. It complements 4-H and offers something to students eager to learn almost any
skill in the Ag field. The parent classes for FFA membership are the agriculture classes at FHS. Sponsor: Jared Long
“The Fergus” – The school Broadcast Journalism is open to students in grades 10-12. There are many stories to
write and you can be one of the authors. Sponsor: Jeff Friesen
HOW Club – Helping Our World Club is devoted to making our world better through projects, education of
environmental issues and recycling. Sponsor: TBA
Jazz Band – Jazz Band is a zero period course. It concentrates on stylistics playing with an emphasis on
improvisation and improving general musicianship. Sponsor: Karl Ortman
Key Club – This student service club is for all students from any class level. Kiwanis Club is the parent club for
Key Club. This club performs many school and community services. Building leadership skills and helping other
students to feel good about themselves is a big part of Key Club. Sponsor: Melanie Smith & Sherry Breidenbach
National Honor Society – “CLAWS” – This prestigious group of students includes end-of-the-year sophomores,
juniors and seniors who meet the criteria of leadership, character, service, and scholarship (3.5 cumulative GPA).
CLAWS serves the school by acting as tutors for students who want extra help and provides service for many
events such as the FHS blood drives. Sponsor: Jeff Elliott
Outdoor Club – The Outdoor club is a club for students interested in outdoor activities and events. Sponsor:
Luke Brandon
Percussion Ensemble – Percussion Ensemble is open to band students that have prior approval from Mr.
Kuntzelman. It concentrates on stylistic playing with an emphasis on improvisation and improving general
musicianship. It is offered during the regular schedule school day. Sponsor: Karl Ortman
Science Club – This exciting and challenging club offers lots of fun and learning for its members. There are
Science Bowls, Science Olympiad Competitions, Science Fairs, and projects that students can research for four
years if they start as a freshman. Sponsor: Mike Mangold, Adrienna DeCock & Brett Shelagowski
School Plays – Our school plays support students who are willing to take on the part of a character and to
perfect that character as it becomes part of the production. Sponsor: TBA
Ski Club – Ski Club gives students a chance to go to the mountain for skiing and snowboarding. A bus is
provided and lift tickets are reasonably priced. Lessons are given, so beginners can receive quality instruction.
Sponsor: Matt Lewis
Skills USA – This club comes from our industrial technology classroom. SKILLS designs, manufactures, and
markets items they build. Members learn what it is, how it works, and ways to make it better. Sponsor: Loren
Drivdahl
Spanish Club – This club consists of students who are currently taking or have taken Spanish during high school.
Sponsor: Jessica Miller
Symphonic Band – (Open to all students) Meets on a daily basis for academic credit. The band performs at
many events yearly. The performances and pep band are well known and respected for their energy and
enthusiasm. Sponsor: Karl Ortman
Symphonic Choir – Students from every class sing in the Symphonic Choir. Our Symphonic Choir puts on
several performances yearly and travels to other competitions around the state. Symphonic Choir meets daily as
a class for credit. Sponsor: Chris Hildebrant
Weight Club – Lifting weights has become very important to our school over the years. To compete, students
must be bigger, faster and stronger. Club members have fundraisers to help purchase additional equipment for
the weight room. Sponsor: Steve Olson, Chad Armstrong, Sherry Breidenbach & Jason Butcher.
Youth Alive – Youth alive is a school club which allows students of faith to organize and meet during school
time. Activities include noon meetings and religious events such as “Meet You at the Pole.” Sponsor: Diane Lewis,
Karen Durbin & Robert Rutledge
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Did you read the handbook?
Then sign the cover sheet!

EAGLE RENAISSANCE PROGRAM
The Eagle Renaissance Program was initiated in 1992-93 school year specifically to improve the overall
attitudes and achievement or our students, staff and community. Since that initial start, the National Renaissance
Education foundation has served as our contact agency for direction in overall program implementation and
annual program improvement. The foundation’s model calls for community effort as a way of helping students
achieve excellence in learning. As per the guidelines set forth in the original program development, Eagle
Renaissance borrows the incentive/reward system used by the world of business and industry, which emphasizes
academic excellence, motivation, and school pride. The program is built through the use of building-level and
community-based programs of incentive and recognition.
The Eagle Renaissance Program includes:
1. Setting an expectation for achievement while stressing good attitude.
2. Providing incentives and rewards that build self-esteem and satisfaction with self and
school.
3. Spotlighting scholastic achievement and improvement while emphasizing appropriate student behavior
and responsibility.
4. Recognizing and rewarding students, teachers and community members for positive performance.
5. Incorporating Renaissance in the development of a high quality, positive student handbook, designed for
student usefulness and promotion of school pride within students and staff.
Our program has continued to grow and is now recognized as a model program in the states, receiving
nationwide attention on several occasions.
A Management team, as shown below, can be implemented on short notice by the coordinator and the high
school principal. Original team members who are still in the community may be selected to serve again, but are
always welcome to give input at a management team meeting. Eagle Renaissance belongs to the school and
the community, and it is important that the program maintain the close relationship that has existed from the start.
Management team members consist of the following members. (Coordinator, High School Principal, High School
Assistant Principal and One Teacher.)
RENAISSANCE BUSINESS PARTNERS
Albertson’s
The Clothing Connection
All Awards
Coffee Cup
Allied Steel
Dash Inn
Bank of the Rockies
Don’s Store
Brooks Market
Fergus Federal Credit Union
Chic Nails
First Bank of Montana

Harry’s Place
Krings Greenhouse
Lewistown Insurance
McDonald’s
Movie Store
Pizza Hut

Rindal’s Country Corner/Fort Lewis
Snowy Lanes
Stockman Bank
Studio Milan Salon & Day Spa
Subway
Taco Time

RENAISSANCE INCENTIVES AND REWARDS
Students can earn only a Renaissance Card each quarter. At the end of each quarter, students will have a
deadline to apply for recognition and rewards. Watch for application deadlines! Once the deadline is passed,
no applications will be taken. Cardholders may not have any suspensions, truancies, or current record of ongoing
misbehaviors during the qualifying 9 week period. Other violations may make a student ineligible for recognition
and rewards (alcohol, or drug use, theft, vandalism, fighting, cheating, unexcused absences, and harassment)
Once earned, the reward is valid for the upcoming quarter: even if the student will not be eligible for the next
quarter rewards.
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Gold Card
4.00 GPA or 1.0 GPA
Increase from previous quarter.
(No grades D- or F)
Blue Card
3.50 – 3.99 GPA or .75 GPA
Increase from previous quarter.
(No grades D- or F)
Silver Card
3.00 – 3.49 GPA or .50 GPA
Increase from previous quarter
(No grades D- or F)
White Card
2.00 – 2.99 GPA
(No grades D- or F)

Rewards
Homework Pass
Quiz and Test Retake
Open Campus (5 days)
Free refreshment at handout time
Your own parking space
Free items donated by downtown business
Rewards
Homework Pass
Quiz and Test Retake
Open Campus (4 days)
Free refreshment at handout time
Free items donated by downtown business
Rewards
Homework Pass
Quiz and Test Retake
Open Campus (3 days)
Free refreshment at handout time
Free items donated by downtown business
Rewards
Homework Pass
Quiz and Test Retake
Open Campus (2 days)
Free refreshment at handout time

A schedule for each quarter of the school year is available from the coordinator. The schedule tells you the
date that each reward is available to you. A list of those businesses and the reward they are offering is available
from the coordinator and posted on her bulletin board.
Open campus requires a release form with a parent/guardian signature each quarter. It is your responsibility
to obtain a form from the study hall advisor, have it signed and returned prior to the week schedule for open
campus.
In addition to the cards students earn quarterly, there are other student rewards that can be earned.
Drawings from downtown sponsors for gift certificates and free lunches will be held quarterly.
Business Recognition
FHS will recognize and advertise for business partners at school. In addition, students individually and as a
group, will provide service to the community as needed.
Good Behavior Rewards
Schools typically deal mostly with bad behavior and assume good behavior will take care of itself. This keeps
good behavior at a status quo, but also doesn’t effectively reduce the bad behavior. Eagle Renaissance will aim
to recognize good behavior and find new ways to reduce bad behavior. Each semester there will be significant
prize(s) awarded randomly drawn student(s) who have no behavior issues including tardies, attendance and any
unpaid fines.
Hearing Screening
Hearing screening is conducted at your child’s school and is mandated for students in Grades K, 1, and 9 or
10. Students in other grades will also be screened if they are new to the school, on the annual hearing recheck
list, or referred by the school or parent/guardian. The initial hearing screening consists of pure tones. It may also
include immittance screening, which measures the movement of the eardrum by putting positive and negative
pressure into the ear canal. Your child will be referred for a hearing rescreen if he or she is absent, unable to
complete the initial screening, or does not pass the initial screening. Hearing Conservation Program staff will
conduct the hearing rescreen. In addition to the pure tone and immittance screening, they may also conduct
otoacoustic emission screening. This is a measure of cochlear (inner ear) function that does not require the
child to respond.
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IMMUNIZATION REQUIREMENTS
The Board requires all students to present evidence of their having been immunized against the following
diseases: diphtheria, pertussis (whooping cough), poliomyelitis, measles (rubeola), mumps, rubella, tetanus, and
varicella (chickenpox). Haemophilus influenzae type "b" immunization is required for students under age five
(5), before enrolling in preschool. Proof of immunization must be in compliance with the school rules for
attendance through the Montana Department of Health and Human Services.
Upon initial enrollment, an immunization records form for each student will be provided. The certificate shall
be made a part of the student’s permanent record.
A pupil who transfers into the District may photocopy immunization records in the possession of the school
of origin. The District will accept the photocopy as evidence of immunization. Within thirty (30) days after a
transferring pupil ceases attendance at the school of origin, the school shall retain a certified copy for the
permanent record and send the original immunization records for the pupil to the school district to which the
pupil transfers. Exemptions from one or more vaccines shall be granted for medical reasons upon certification
by a physician indicating the specific nature and probable duration of the medical condition for not
administering the vaccine(s). Exemptions for religious reasons must be filed annually. The statement for an
exemption shall be maintained as part of the student’s immunization record. The permanent file of students
with exemptions shall be marked for easy identification should the Department of Health order that exempted
students be excluded from school temporarily when the risk of contracting or transmitting a disease exists.
Exclusion shall not exceed thirty (30) calendar days.
The Superintendent may allow the commencement of attendance in school by a student who has not
been immunized against each disease listed in 20-5-403, MCA, if that student has received one or more doses
of polio, measles (rubeola), mumps, rubella, diphtheria, pertussis, Haemophilus Influenza Type "B", and tetanus
vaccine and a conditional waiver for attendance has been completed.
The District shall exclude a student for noncompliance with the immunization laws and properly notify the
parent or guardian. The local health department may seek an injunction requiring the parent to submit an
immunization status form, take action to fully immunize the student, or file an exemption for personal or medical
reasons.
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APPROVE MULTIDISTRICT AGREEMENT BETWEEN LEWISTOWN ELEMENTARY
AND FERGUS HIGH SCHOOL
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the Multidistrict Agreement between Lewistown
Elementary Schools and Fergus High School.
SB 329 passed by the 2011 Legislature expanded Multidistrict Agreements that encourage
cooperation between districts to create flexibility, efficiency and cost savings. HB39 from the
2013 session further clarified those agreements and extended their maximum term.
This agreement will allow the District to transfer money from specific budgeted funds to
an Interlocal Agreement Fund (82). Once the funds are transferred to the Interlocal Fund, they
can be used for purchases for either the Elementary or High School District, with the funds
rolling over from year-to-year.

SUGGESTED ACTION:

Approve Multidistrict Agreement between Lewistown Elementary and Fergus
High School

Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

Multidistrict Agreement
This Multidistrict Agreement (hereinafter “Agreement”) is entered into this 13th
day of June, 2016 by and between Lewistown Elementary and Fergus High School
(collectively hereinafter “Participating Districts”).
WHEREAS, the rising cost of purchasing/paying for salaries, technology,
curriculum, transportation, utilities and supplies has impacted the Districts;
WHEREAS, the Districts have an opportunity to join and collectively purchase or
pay for salaries, technology, curriculum, transportation, utilities and supplies for the
participating Districts’ needs;
WHEREAS, pursuant to section 20-3-363, MCA, the boards of trustees of any
two or more school districts may enter into an Multidistrict Agreement to create a
multidistrict cooperative to perform any services, activities, and undertakings of the
Participating Districts and to provide for the joint funding and operation and maintenance
of all Participating Districts upon the terms and conditions as may be mutually agreed to
by the districts subject to the conditions of section 20-3-363, MCA;
WHEREAS, an Agreement made pursuant to section 20-3-363, MCA, must be
approved by the board of trustees of all Participating Districts;
WHEREAS, all expenditures in support of the Multidistrict Agreement may be
made from the interlocal cooperative fund in accordance with sections 20-9-703 and 209-704, MCA. Each Participating District of the multidistrict cooperative may transfer
funds into the interlocal cooperative fund from the general fund, any budgeted fund, or
any non-budgeted fund of the Participating Districts,except as limited/prohibited law as
follows:
1. transfers to the interlocal cooperative fund from each Participating District's
general fund are limited to an amount not to exceed the direct state aid in support
of the respective school district's general fund;
2. transfers from the retirement fund, the debt service fund or the compensated
absence liability fund are prohibited; and
3. transfers may not be made with funds restricted by federal law unless such
transfer is in compliance with any restrictions or conditions imposed by federal
law.
WHEREAS, in accordance with section 20-9-703, MCA, Fergus High School
shall be designated as the prime agency. All other Participating Districts shall be
designated as cooperating agencies;
WHEREAS, expenditures from the interlocal cooperative fund are limited to
those expenditures that are permitted by law and that are within the final budget for the
budgeted fund from which the transfer was made.

NOW THEREFORE, the districts hereby agree as follows:
1. To create a multidistrict cooperative for the purpose of jointly
purchasing/paying for salaries, technology, curriculum, utilities and supplies for the
participating Districts;
2. To create an interlocal cooperative fund for the purpose of transferring funds
from the Participating Districts for the purpose(s) stated herein;
3. Fergus High School is designated as the prime agency and as such shall
establish a nonbudgeted interlocal cooperative fund for the purpose of the financial
administration of this Multidistrict Agreement.
4. All other Participating Districts are designated as the cooperating agencies and
in accordance with section 20-9-704, shall transfer its financial support under this
Agreement to the prime agency by district warrant or funds transfer.
5. Any and all amounts transferred into the interlocal cooperative fund by any
Participating District may come from: (a) the respective district’s general fund in an
amount not to exceed the direct state aid in support of the respective school district’s
general fund; or (b) any other budgeted fund of a participating district, except that funds
cannot be transferred from the retirement fund or the debt service fund; or (c) any
nonbudgeted fund of a Participating District, except that funds cannot be transferred from
the compensated absence liability fund.
6. Transfers may not be made with funds restricted by federal law unless the
transfer is in compliant with any restrictions or conditions imposed by federal law.
7. Any and all amounts transferred into the interlocal cooperative fund by each
Participating District must be for the purpose stated herein as mutually agreed upon
between the Participating Districts in accordance with the terms of this Agreement.
8.
The term of this Agreement shall be from July 1, 2016 to June 30, 2019.*
This Agreement may be extended by mutual approval of each Participating District.
However, the term of the Agreement may not extend beyond 3 years. Any remaining
fund balance in the interlocal cooperative fund at year end may be carried over to the
subsequent fiscal year.
9.
The terms of this Agreement may be changed upon mutual written
approval of the Participating Districts.
10.
Each Participating District shall agree how the funds shall be disbursed
during the current fiscal year by establishing a budget or guidelines. The prime agency
shall adhere to this Agreement. The Participating Districts will be provided with a
monthly accounting summary of expenditures from the prime agency.

11.
The multidistrict cooperative may be dissolved upon mutual consent of all
Participating Districts in writing upon 90 days written notice to all Participating Districts.
In addition, any Participating District may terminate its participation in the multi-district
cooperative upon 90 days written notice to all Participating Districts. In the event that the
multidistrict cooperative is dissolved in its entirety or any Participating District
terminates its participation in the multidistrict cooperative, the provisions of Paragraph 12
below shall apply.
12.
Upon termination of this Agreement by one or all Participating Districts,
the funds of the district or districts that no longer desire to participate in this multidistrict
cooperative shall be returned to such District(s) on a pro rata share of the current funds
held by the prime agency after all outstanding financial obligations have been paid with
said funds to revert back to the original fund(s) from which the money was transferred as
a result of said District(s) participation in the multidistrict cooperative.
13.
This Agreement shall be interpreted according to and governed by the
laws of the State of Montana.

As agreed on this _____ day of ______________, 20__.

Fergus High School (LE0259)__________ Lewistown Elementary (LE0258)
Prime Agency
Cooperating Agency
__________________________________
Board Chair, Prime Agency

Board Chair, Cooperating Agency

_________________________________
District Clerk, Prime Agency

District Clerk, Cooperating Agency

* Note: The term of the agreement may be for a period of up to 3 years.
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fund balance in the interlocal cooperative fund at year end may be carried over to the
subsequent fiscal year.
9.
The terms of this Agreement may be changed upon mutual written
approval of the Participating Districts.
10.
Each Participating District shall agree how the funds shall be disbursed
during the current fiscal year by establishing a budget or guidelines. The prime agency
shall adhere to this Agreement. The Participating Districts will be provided with a
monthly accounting summary of expenditures from the prime agency.

11.
The multidistrict cooperative may be dissolved upon mutual consent of all
Participating Districts in writing upon 90 days written notice to all Participating Districts.
In addition, any Participating District may terminate its participation in the multi-district
cooperative upon 90 days written notice to all Participating Districts. In the event that the
multidistrict cooperative is dissolved in its entirety or any Participating District
terminates its participation in the multidistrict cooperative, the provisions of Paragraph 12
below shall apply.
12.
Upon termination of this Agreement by one or all Participating Districts,
the funds of the district or districts that no longer desire to participate in this multidistrict
cooperative shall be returned to such District(s) on a pro rata share of the current funds
held by the prime agency after all outstanding financial obligations have been paid with
said funds to revert back to the original fund(s) from which the money was transferred as
a result of said District(s) participation in the multidistrict cooperative.
13.
This Agreement shall be interpreted according to and governed by the
laws of the State of Montana.

As agreed on this _____ day of ______________, 20__.

Fergus High School (LE0259)__________ Fergus High School (LE0259)__________
Prime Agency
Cooperating Agency
__________________________________
Board Chair, Prime Agency

Board Chair, Cooperating Agency

_________________________________
District Clerk, Prime Agency

District Clerk, Cooperating Agency

* Note: The term of the agreement may be for a period of up to 3 years.
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Minutes/Claims
ITEM TITLE:

Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE REQUEST TO TRANSFER MONEY BETWEEN THE ELEMENTARY AND
HIGH SCHOOL GENERAL FUND(S) TO THE RESPECTIVE COMPENSATED
ABSENCES FUND(S)
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request to transfer money between the Elementary
and High School General Fund(s) to the Respective Compensated Absences Fund(s) as outlined in
the attachment.

SUGGESTED ACTION: Approve Request to Transfer Money between the Elementary and High School
General Fund(s) to the Respective Compensated Absences Fund(s)
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

District Administration requests Board approval to transfer year-end money from the
General Funds to the Compensated Absences fund in accordance with 20-9-512, MCA
(below). School General Fund budgets are use-it-or-Iose-it; that is, General Fund money not
spent by June 30 may not be used in the next fiscal year.
Although we have plans for both our Elementary and High School General Funds, we often
have a small amount of money left at year end. One place districts can accumulate the
money is the 'Compensated Absences Fund'. Money in the Compensated Absences Fund
may only be used to pay the termination pay of non-teaching employees. Nevertheless, the
money can carry from year to year and it gives the District flexibility in future years when
General Fund budgets are not available to finance these costs. Transfers from the General
Fund represent the only way to fund the Compensated Absences Fund.
District Administration requests Board approval to transfer money from the Elementary
and/or High School General Fund(s) to the respective Compensated Absences Fund(s) at
fiscal year end. The transfer will be in an amount not to exceed the General Fund budget
and within the limitations of the Compensated Absences Fund. Transfer amounts will be
reported back to the Board.

20-9-512. Compensated Absence Liability Fund.
(1) The trustees of a school district may establish a compensated absence liability fund
for the purpose of paying:
(a) any accumulated amount of sick leave that a nonteaching or
administrative school district employee is entitled to upon termination of
employment with the district in accordance with the provisions of 2-18-618;
and
(b) any accumulated amount of vacation leave that a nonteaching or
administrative school district employee is entitled to upon termination of
employment with the district.
(2) The compensated absence liability fund may be used only for the stated purpose of
this section.
(3) The trustees may transfer money from the general fund, within the adopted budget,
to establish and maintain the compensated absence liability fund.
(4) The maximum amount in a reserve fund established under the provisions of
subsections (1) and (3) may not exceed 30% of:
(a) the total school district liability for accumulated sick leave of nonteaching
and administrative school district employees on June 30 of the current
school fiscal year; and
(b) the total school district liability for accumulated vacation leave of
nonteaching and administrative school district employees on June 30 of
the current school fiscal year.
(5) For the purposes of this section, "administrative school district employee" means a
school district employee who is employed in an administrative position and who
accrues vacation leave as part of the employee's contract with the school district.

- - - - - - - - - - - - ._-----_._._._........_------_._--_._--_.
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Minutes/Claims
ITEM TITLE:
Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE REQUEST TO TRANSFER MONEY BETWEEN THE ELEMENTARY AND
HIGH SCHOOL GENERAL FUND(S) TO THE INTERLOCAL FUND
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request to transfer money between the
Elementary and High School General Fund(s) to the Interlocal Fund as outlined in the
attachment.

SUGGESTED ACTION: Approve Request to Transfer Money between the Elementary and High School
General Fund(s) to the Interlocal Fund
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

District Administration requests Board approval to transfer year-end money from the General Funds to
the Interlocal Fund in accordance with 20-3-363, MCA (below). School General Fund budgets are use-itor-lose-it; that is, General Fund money not spent by June 30 may not be used in the next fiscal year.
Although we have plans for both our Elementary and High School General Funds, we often have a small
amount of money left at year end. One place that has recently been approved by Legislature where
districts can accumulate the money is the “Interlocal Fund”. Per Multi-District Agreements approved
and signed by the Board, monies transferred to the Interlocal Fund may be used for the same purposes
as the General Fund and may be used towards expenses from either district.
District Administration requests the Board approval to transfer money from the Elementary and/or High
School General Fund(s) to the Interlocal Fund at fiscal year-end. The transfers to the Interlocal
Cooperative Fund from each Participating District's General Fund are limited to an amount not to exceed
the direct state aid in support of the respective school district's general fund. Transfer amounts will be
reported back to the Board.
20-3-363. Multidistrict agreements -- fund transfers. (1) The boards of trustees of any two or more
school districts may enter into a multidistrict agreement to create a multidistrict cooperative to perform
any services, activities, and undertakings of the participating districts and to provide for the joint
funding and operation and maintenance of all participating districts upon the terms and conditions as
may be mutually agreed to by the districts subject to the conditions of this section. An agreement must
include provisions for dissolution of the cooperative, including the conditions under which dissolution
may occur and the disposition of any remaining funds that had been transferred to an Interlocal
cooperative fund in support of the cooperative. An agreement must be approved by the boards of
trustees of all participating districts and must include a provision specifying terms upon which a district
may exit the multidistrict cooperative. The agreement may be for a period of up to 3 years.
(2) All expenditures in support of the multidistrict agreement may be made from the Interlocal
cooperative fund as specified in 20-9-703 and 20-9-704. Each participating district of the multidistrict
cooperative may transfer funds into the Interlocal cooperative fund from the district's general fund,
budgeted funds other than the retirement fund or debt service fund, or nonbudgeted funds other than
the compensated absence liability fund. Transfers to the Interlocal cooperative fund from each
participating school district's general fund are limited to an amount not to exceed the direct state aid in
support of the respective school district's general fund. Transfers from the retirement fund and debt
service fund are prohibited. Transfers may not be made with funds restricted by federal law unless the
transfer is in compliance with any restrictions or conditions imposed by federal law.
(3) Expenditures from the Interlocal cooperative fund under this section are limited to those
expenditures that are permitted by law and that are within the final budget for the budgeted fund from
which the transfer was made.
(4) The intent of this section is to increase the flexibility and efficiency of school districts without an
increase in local taxes. In furtherance of this intent, if transfers of funds are made from any school
district fund supported by a nonvoted levy, the district may not increase its nonvoted levy for the
purpose of restoring the amount of funds transferred.
(5) As used in this title, "multidistrict cooperative" means a public entity created by two or more
school districts executing a multidistrict agreement under this section or any school district or other
public entity participating in an Interlocal cooperative agreement under the provisions of Title 20,
chapter 9, part 7, as either a coordinating or a cooperating agency.
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ITEM TITLE:
Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE VOIDING OUTDATED STALE CLAIMS WARRANTS
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
Attached is a report of outstanding, stale dated warrants (checks) that should be cancelled at this time.
20-9-233, MCA authorizes the Board to cancel any warrants which have been issued and outstanding for
at least one year. The District will not reissue these warrants at this time.
Districts should cancel stale dated warrants annually. Note also that although cancelled, the District
must honor these warrants for eight years from the date of issuance in the unlikely event they are
presented for payment. [27-2-202(1), MCA]. We will cancel stale dated warrants again each June (to close
the fiscal year) and annually thereafter. Following are the applicable statutes for your reference. Please
contact me with questions.
20-9-223. Cancellation of outstanding warrants -- duplication. The trustees of any school district
shall be authorized to cancel any warrant that has been issued for at least 1 year. However, the
contractual obligation of the district that has been satisfied by the issuance of the warrant shall not be
terminated until the time specified by 27-2-202(1) has elapsed. When a warrant has been canceled and the
obligation has not terminated under 27-2-202(1), the district may issue a duplicate warrant without the
completion of an indemnity bond by the payee.
27-2-202. Actions based on contract or other obligation. (1) The period prescribed for the
commencement of an action upon any contract, obligation, or liability founded upon an instrument in
writing is within 8 years. (2) The period prescribed for the commencement of an action upon a contract,
account, or promise not founded on an instrument in writing is within 5 years. (3) The period prescribed
for the commencement of an action upon an obligation or liability, other than a contract, account, or
promise, not founded upon an instrument in writing is within 3 years.

SUGGESTED ACTION: Approve Voiding Outdated Stale Claims Warrants
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

OUTSTANDING CHECKS WRITTEN PRIOR TO 6/30/2015
BankName
COUNTY TREASURER
COUNTY TREASURER
COUNTY TREASURER

CheckNumber CheckDate
117606 6/20/2014
117865 8/22/2014
117941
9/5/2014

Payee
CELIA AAMOLD
NATIONAL GEOGRAPHIC BEE
STEPHANIE HENSLEY

Amount ClearDate FiscalYear
$ 12.00
2014
$ 100.00
2015
$ 15.65
2015
$ 127.65

TFundElement
115
101
112
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ITEM TITLE:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE INDIVIDUAL TRANSPORTATION CONTRACT FOR THE HIGH SCHOOL
DISTRICT

Requested By:

Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve an Individual Transportation Contract for the following:
Julie Hartman

SUGGESTED ACTION: Approve Individual Transportation Contract for the High School District
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

TR-4 (10/2007)

INDIVIDUAL TRANSPORTATION CONTRACT

Montana
Office of Publk Instruction

School Year 2016 - 2017
Due to School Clerk June 1

l)pi.m1,gov

Contract #

34312

Elementary District Responsible for Reimbursing Contract

County

Legal Entity

High School or K-12 District Responsible for Reimbursing the Contract

County

Legal Entity

Fergus H S

Fergus

0259

Is this a contract shared between elementary and high school?

0

DYes
Are you applying for isolation status?

3'ClOn. &"~Cl.'I\ \=t\S

NO
DYes

\\

Student Name

School

Grade

Student Name

School

Grade

Student Name

School

Grade

Student Name

School

Grade

(If yes, please attach explanation)
Isolation: Section 20-10-142, MCA provides for increased reimbursement
rates for special circumstances of residence. In order to receive increased
rates, individual circumstances must be reviewed and approved by the
trustees of the district, the county transportation committee, and the Office
of Public Instruction. (10.7.116 ARM provides guidelines for such.)

THIS CONTRACT IS FOR:
Check here only if increased payment due to isolation has been approved

-

Elem District Approval
HS District Approval

X
X

Yes

-

County District Approval

Initials

-X

Yes

Yes

Grades 1-12

No

D

1st Semester Only

D

2nd Semester Only

t8:I

Both

2nd Semester Only

D

Both

Pre-kindergarten/Kindergarten

No

D

1st Semester Only

D

KINDERGARTEN/PREKINDERGARTEN

No

Parent or Guardian Name:

Kindergarten child rides WITH other school age students also

Julie Hartman

covered by this contract

Physical Address (street address only).

To or from Bus Stop

Distance from Home to nearest school (one way)

To or from School

0.00 times per day

o days per

o times per day

0 days per

week

EL

0.00

HS/K12

week

25.00

Distance from home to nearest bus stop, if any (one way)

D

EL

0.00

HS/K12

Kindergarten child rides WITHOUT other school-age stUdents

11.00

o times per day

To or from Bus Stop

0 days per
week

Contract is for one-way only

Students in each grade level covered by this contract

Regular Trans
Spec. Ed. Trans

Pre-K

K

1-8

9-12

Total

Total

Total

Total

••.• :... •...••

0.00

0.00

1.00

.

PARENTS: Due to School Clerk June 1
CLERKS: Send original to County Supt by July 1, retain a
for your.files

, .REIMeDRS:~MENTRAitES>·····'

.•. . 1----+--+---1

';..rd~te~'6~d~b~.~q;1·9~1~~~9~·:·· ... ,

,.·.· . .• Ft·.I--~:-~~-+--+---4
0.00
0.00

Coorespondence
Reg. Contingency

0.00

Spec. Ed. Cantin.

0.00

Agreement between parent (parent name)

0.00

0.00

0.00

0.00

o days per
week

DEADLINES:

0.00
0.00
0.00
0.00
~~~-~--~-~
•.
0.00
0.00
0.00

Room & Board

o times per day

To or from Bus Stop

"$s.e6 ... , . '.

$b:bo>

---'......)....Uu\....\.....
CoL..'_tt::...::::::4""'!(-'-tma.n~~~L...-__ ,and school district (district name)

~i smwVl ~b\1G Xh>ols

County, hereinafter referred to as the District(s).
The parties agree as follows:
1. The parent shall transport or provide transportation for the student(s) to and from the school or bus stop on the days when school is in session.
The parent or guardian assures that a licensed and insured driver will transport the students. Mileage contracts are valid only when
transportation for the distance reported on the contract actually occurs.
2. In March and June, the District shall pay the parent the sum officially approved in the application upon certification by the teacher or principal of the
school of the number of days the student(s) was transported for the past semester.
3. The payment shall be computed on the basis of the schedule established in Section 20-10-142, MCA, and the information accompanying this
contract.

I attest the above information is true and correct

Elementary School District

High School distri(

Chair, Board of Trustees

Date

;pard of Trustees

Date

Fergus H S
Signature - Pare

to%d.

Guardian

Bo.r-xow.o

Address, City, Zip Code

\,}O
Ptione Number
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ITEM TITLE:
Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE SECOND SEMESTER CLAIM FOR INDIVIDUAL CONTRACT BUS
REIMBURSEMENT
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the claim for the Individual Contract Bus Reimbursement for the
second semester as presented on the attachment.

SUGGESTED ACTION: Approve Claim for Individual Contract Bus Reimbursement
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

TR-5
Individual Contract Reimbursement Claim
2nd Semester 2015-2016
14 Fergus
0259 Fergus H S
01/25/2016-05/27/2016

Daily
Contract #

Shared

Family Name

32409

False

Hartman, Julie

Rate
5.60

Days
Isolation
No

Total Individual Contract Reimbursement

Board Chair

Total

Transported

Reimbursed

78.0

78.0

Reimbursement
436.80

436.80

_________________________________________________________________________________________
Signature

6/7/2016 9:18:13 AM https://reportsprd.opi.mt.gov:1443/ReportServer rptIndividualContractReimbursement
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ITEM TITLE:
Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE SECOND SEMESTER ELEMENTARY AND HIGH SCHOOL CLAIMS FOR BUS
REIMBURSEMENT
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
Attached are the second semester Elementary and High School claims for bus route
reimbursement. According to state law, each yellow bus route generates a per-mile
reimbursement based on the rated capacity of the bus used on the route. The money generated is
used to fund home-to-school transportation in our Transportation Funds. These payments are
financed 50% each by the state and county, with the county’s portion financed by a permissive
(i.e., unvoted) countywide levy.
The Board of Trustees needs to approve the Elementary and High School Bus Route Reimbursement Claim
Forms for the second semester as presented on the attachments.

SUGGESTED ACTION: Approve Second Semester Elementary and High School Bus Route
Reimbursement Claims
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

TR-6
Bus Route Reimbursement Claim
2nd Semester 2015-2016
01/25/2016-05/27/2016
14 Fergus
0258 Lewistown Elem
Miles
Route #
1
2
3
4
5
6
7
8
11
11A
1A
2A
3A
4A
5A
6A
7A
8A

%
Per Day
67.00
92.0
67.00
89.0
67.00
54.0
67.00
80.0
67.00
59.0
67.00
58.5
67.00
84.0
67.00
52.0
100.00
69.0
100.00
70.0
67.00
82.0
67.00
85.0
67.00
47.0
67.00
79.0
67.00
72.0
67.00
51.8
67.00
76.0
67.00
45.0

Rate
1.57
1.80
1.36
1.80
1.57
1.36
0.95
1.80
1.36
1.36
1.57
1.80
1.36
1.80
1.57
1.36
0.95
1.80

Driver
Cindy L. Noel
James E. Pearson
Kathleen A. Schaeffer
Wayne R. Lelek
Lee M. Lantzer
Philip J. Montgomery
Albert C. White
Rebecca I. Baszczuk
Deborah T. Walker
Deborah T. Walker
Cindy L. Noel
James E. Pearson
Kathleen A. Schaeffer
Wayne R. Lelek
Lee M. Lantzer
Philip J. Montgomery
Albert C. White
Rebecca I. Baszczuk

VIN
4DRBWAAN8DB356001
4DRBWAAR09A668040
4DRBWAAN7CB341925
4DRBWAAR76A214251
4DRBWAAN6GB000568
4DRBWAANX9A668205
4DRBUAAL1FB033528
4DRBWAAN1EB481987
4DRBWAAN9AA166953
4DRBWAAN9AA166953
4DRBWAAN8DB356001
4DRBWAAR09A668040
4DRBWAAN7CB341925
4DRBWAAR76A214251
4DRBWAAN6GB000568
4DRBWAANX9A668205
4DRBUAAL1FB033528
4DRBWAAN1EB481987

Total Bus Route Reimbursement

Days

Total

Claimed Reimbursed
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
84.0
84.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0

Reimbursement
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
7,996.80
7,676.77
9,123.39
3,811.55
8,479.39
6,740.58
4,200.81
4,305.29
4,830.03
57,164.61

Board Chair
* Indicates that the County Superintendent must approve the TR-6 Bus Route Claim
6/7/2016 9:17:19 AM https://reportsprd.opi.mt.gov:1443/ReportServer rptBusRouteReimbursementTR6
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TR-6
Bus Route Reimbursement Claim
2nd Semester 2015-2016
01/25/2016-05/27/2016
14 Fergus
0259 Fergus H S
Miles
Route #
1
2
3
4
5
6
7
8
1A
2A
3A
4A
5A
6A
7A
8A

%
Per Day
33.00
92.0
33.00
89.0
33.00
54.0
33.00
80.0
33.00
59.0
33.00
58.5
33.00
84.0
33.00
52.0
33.00
82.0
33.00
85.0
33.00
47.0
33.00
79.0
33.00
72.0
33.00
51.8
33.00
76.0
33.00
45.0

Rate
1.57
1.80
1.36
1.80
1.57
1.36
0.95
1.80
1.57
1.80
1.36
1.80
1.57
1.36
0.95
1.80

Driver
Cindy L. Noel
James E. Pearson
Kathleen A. Schaeffer
Wayne R. Lelek
Lee M. Lantzer
Philip J. Montgomery
Albert C. White
Rebecca I. Baszczuk
Cindy L. Noel
James E. Pearson
Kathleen A. Schaeffer
Wayne R. Lelek
Lee M. Lantzer
Philip J. Montgomery
Albert C. White
Rebecca I. Baszczuk

VIN
4DRBWAAN8DB356001
4DRBWAAR09A668040
4DRBWAAN7CB341925
4DRBWAAR76A214251
4DRBWAAN6GB000568
4DRBWAANX9A668205
4DRBUAAL1FB033528
4DRBWAAN1EB481987
4DRBWAAN8DB356001
4DRBWAAR09A668040
4DRBWAAN7CB341925
4DRBWAAR76A214251
4DRBWAAN6GB000568
4DRBWAANX9A668205
4DRBUAAL1FB033528
4DRBWAAN1EB481987

Total Bus Route Reimbursement

Days

Total

Claimed Reimbursed
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
0.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0
89.0

Reimbursement
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
3,781.09
4,493.61
1,877.33
4,176.41
3,319.98
2,069.06
2,120.51
2,378.97
24,216.96

Board Chair
Signature

* Indicates that the County Superintendent must approve the TR-6 Bus Route Claim
6/7/2016 9:17:19 AM https://reportsprd.opi.mt.gov:1443/ReportServer rptBusRouteReimbursementTR6
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Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

ITEM TITLE:

APPROVE REWARDING CONTRACT FOR PROPERTY AND LIABILITY INSURANCE

Requested By:

Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
Attached are quotes/proposals from EMC Insurance, Bismarck, ND, and Montana Schools Group
Insurance Authority (MSGIA), Helena, MT, for Property and Liability Insurance.
The Board of Trustees will need to review the documents and make a decision as to which
company to award the contract for Property and Liability Insurance coverage for the 2016-2017
School Year.

SUGGESTED ACTION: Approve Awarding Contract for Property and Liability Insurance
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

EMC Insurance Companies
PO Box 1897
Bismarck, ND 58502-1897
www.emcins.com
Lewistown Insurance, Inc.
520 W Main St
PO Box 210
Lewistown, MT 59457-0210
406-538-5458

LEWISTOWN SCHOOL DISTRICT NO.1
215 7TH AVE S
LEWISTOWN, MT 59457-2921
07/01/2016 to 07/01/2017
Prepared on 06/09/2016
Quote Valid Through 07/22/2016

Account Summary

Quote Account Number: X510260
Prior Account Number: 2X31151

Commercial Property (A-03)
General Liability (Occurrence) (D-04)
Linebacker - Claims Made (K-02)
CyberSolutions (Q-01)

Data Compromise and Identity Recovery Premium
Cyber Premium

Govt Crime/Fidelity ISO Package (F-02)
Commercial Inland Marine (C-01)
Business Auto (E-05)
Commercial Umbrella (J-05)
Total Account Premium Estimate

569.00
No Coverage

$
$
$
$

52,506.00
14,227.00
4,514.00
569.00

$
654.00
$
413.00
$
16,797.00
$
3,100.00
¯¯¯¯¯¯¯¯¯¯¯¯¯¯
$
92,780.00

This is a proposal from EMC Insurance Companies. We offer personalized service through your
independent insurance agent, customizable insurance products to meet your unique needs and
expert safety resources to help your business prevent claims.
The premium estimate reflects the rates as of the date shown above and assumes the information
provided to EMC is accurate.*
Please review the following pages for coverage details. For more information on the advantages of
insuring your business with EMC, talk to your insurance agent or visit www.emcins.com.
Thank you,
Lewistown Insurance, Inc.
*This proposal does not guarantee the policy will be accepted or that coverage will be provided in the company
selected or at the premium quoted. Due to periodic rate changes, a change to the policy`s effective date may
result in a different premium.

Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO
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EMCASCO INSURANCE COMPANY
Q U O T A T I O N

QUOTE NO: A510260-03
-

C O M M E R C I A L

P R O P E R T Y

QUOTATION IS VALID: FROM 06/07/16 TO 07/01/16
PROPOSED POLICY PERIOD: FROM 07/01/16 TO 07/01/17
P R E P A R E D F O R :
P R E S E N T E D
B Y
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: BP 7200
AGENCY BILL
AGENT PHONE: (406)538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - INSURED IS:SCHOOL
BUSINESS DESC: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - C O V E R A G E S
P R O V I D E D
P R E M I U M
----------------------------------------------BUILDING
$
376.00
SCHOOLS - PROPERTY OFF PREMISES AND IN TRANSIT
$
120.00
BLANKET 001 - SEE SCHEDULE FOR DESCRIPTION
$
52,010.00
--------------------------------------------------------------------TOTAL PROPERTY PREMIUM
$
52,506.00
--------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: A510260-03
EFF DATE: 07/01/16

EXP DATE: 07/01/17

C O M M E R C I A L

P R O P E R T Y
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------CP0090
07-88 COMMERCIAL PROPERTY CONDITIONS
CP0140
07-06 EXCL OF LOSS DUE TO VIRUS/BACTERIA
*CP1218
10-12 LOSS PAYABLE PROVISIONS
*CP7001A
02-12 COMMERCIAL PROPERTY SCHEDULE
*CP7003A
02-12 SCHEDULE OF LOCATIONS
CP7123
01-10 SCHOOL PROPERTY COVERAGE FORM
CP7123.10
09-05 SCHOOL FLOOD COVERAGE ENDORSEMENT
CP7123.11
09-05 SCHOOL EARTHQUAKE/VOLCANIC ERUPTION
CP7123.4
01-10 SCHOOL QUICK REFERENCE
CP7313
05-08 EQUIPMENT PROTECTION ENDORSEMENT
CP8075
07-06 POLICYHOLDER NOTICE
IL0167
10-13 MT CHGS - CONFORMITY WITH STATUTES
IL0180
09-07 MT CHGS/CONCEALMENT,MISREPRSNT,FRAUD
IL0243
09-07 MONTANA CHANGES
IL0952
01-15 CAP/LOSSES/CERTIFD ACTS OF TERRORISM
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
IL7306
08-98 EXCLUSION OF CERTAIN COMPUTER LOSSES
IL8383.2A
01-15 DISCL PURSUANT TERRSM RISK INS. ACT
$
922
IL8384A
01-08 TERRORISM NOTICE

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------BLANKET COVERAGE APPLIES ONLY AS INDICATED BY AN ENTRY BELOW:
Blanket: 001 Buildings At Locs:
008
Combined Building(s) and Personal Property at Locs: 001, 002,
003, 004, 006, 007
Combined Building(s), Personal Property and Property in
the Open at Locs: 005
Blanket Limit of Insurance:

$ 46,025,730

Coinsurance:

90%

=============================================================================
Loc 001 1312 7TH AVE N
LEWISTOWN, MT
59457-2112
For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY JSTD MAS BLDG
IN PROTECTION CLASS 04

Occupancy:
HIGHLAND PARK ELEMENTARY

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Loc 002

215 7TH AVE S
LEWISTOWN, MT
59457-2921

For Inspection Contact: REBEKAH RHOADES (406)538-8777

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Building Number 001
Description:
1 STORY JSTD MAS BLDG
IN PROTECTION CLASS 04

Occupancy:
LINCOLN BUILDING SCHOOL ADMIN
OFFICE

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Loc 003

415 E BOULEVARD ST
LEWISTOWN, MT
59457-1846

For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY MOD FR RES BLDG
IN PROTECTION CLASS 04

Occupancy:
GARFIELD ELEMENTARY

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Loc 004

914 W MAIN ST
LEWISTOWN, MT
59457-2402

For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY MOD FR RES BLDG
IN PROTECTION CLASS 04

Occupancy:
MIDDLE SCHOOL

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Loc 005

1001 CASINO CREEK DR
LEWISTOWN, MT
59457-3353

For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY JSTD MAS BLDG
IN PROTECTION CLASS 04

Occupancy:
HIGH SCHOOL

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Protective Safeguards: P1
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|PERSONAL PROPERTY OF YOUR
|Special |001 |001 |Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Building Number 002
Description:
1 STORY FRAME BLDG
IN PROTECTION CLASS 04

Occupancy:
FERGUS HIGH GREEN HOUSE

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Building Number 003
Description:
1 STORY FRAME BLDG
IN PROTECTION CLASS 04

Occupancy:
ATHLETIC FIELD

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Building Number 004
Description:
1 STORY FRAME BLDG
IN PROTECTION CLASS 04

Occupancy:
ACTIVITIES STORAGE

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Building Number 005
Description:
1 STORY BLDG
IN PROTECTION CLASS 04

Occupancy:
FIELD LIGHTING/BLEACHERS/
SCOREBOARD/PARK LOT LIGHT

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|FIELD LIGHTING, BLEACHERS
|Special |001 |
|Replacement Cost
|
| SCOREBORAD & PARKING LOT
|
|
|
|
|
| LIGHTING
|
|
|
|
|
|
|
|
|
|
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Building Number 006
Description:
1 STORY BLDG
IN PROTECTION CLASS 04

Occupancy:
FENCES/PLAYGROUNDS

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|FENCES, PLAYGROUNDS, TRACK & |Special |001 |
|Replacement Cost
|
| TENNIS FACILITIES BLEACHERS |
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Building Number 007
Description:
1 STORY NON-COMBUST BLDG
IN PROTECTION CLASS 04

Occupancy:
CONCESSION STAND

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
----------------------------------------------------------------------------Loc 006

212 CRYSTAL DR
LEWISTOWN, MT
59457-3271

For Inspection Contact: REBEKAH RHOADES (406)538-8777

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Building Number 001
Description:
1 STORY JSTD MAS BLDG
IN PROTECTION CLASS 04

Occupancy:
LEWIS & CLARK ELEMENTARY

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
----------------------------------------------------------------------------Loc 007

401 STRATOSPHERE DR
LEWISTOWN, MT
59457

For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY NON-COMBUST BLDG
IN PROTECTION CLASS 09

Occupancy:
BUS BARN

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
|PERSONAL PROPERTY OF YOUR
|Special |001 |
|Replacement Cost
|
| BUSINESS
|
|
|
|
|
|
|
|
|
|
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Loc 008

716 CROWLEY AVE
LEWISTOWN, MT
59457-1602

For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY FRAME BLDG
IN PROTECTION CLASS 04

Occupancy:
SHOP - LRO

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
----------------------------------------------------------------------------Building Number 002
Description:
1 STORY NON-COMBUST BLDG
IN PROTECTION CLASS 04

Occupancy:
SHOP - LRO

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Covered
Causes
Blkt Spec
Optional
Coverage
Of Loss
No. Int
Coverages
----------------------------------------------------------------------------|BUILDING
|Special |001 |
|Replacement Cost
|
|
|
|
|
|
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Loc No: 009
773 AIRPORT ROAD
LEWISTOWN, MT
59457
For Inspection Contact: REBEKAH RHOADES (406)538-8777
Building Number 001
Description:
1 STORY FRAME BLDG
IN PROTECTION CLASS 04

Occupancy:
DWELLING

Deductible Per Occurrence: $5,000 On All Covered Causes of Loss
Except: $ 10,000 On Windstorm Or Hail
Covered
Limit of
Causes
Spec
Optional
Coverage
Insurance
Of Loss Coin Int
Coverages
----------------------------------------------------------------------------|BUILDING
|$
130,000|Special | 90%|
|Replacement Cost
|
|
|
|
|
|
|
|
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Miscellaneous Policy Level Coverages
Equipment Protection Endorsement

See Coverage Form

Limit
Schools - Property Off Premises & In Transit $100,000

Ded
$5,000

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

C O M M E R C I A L
P R O P E R T Y
S C H E D U L E
----------------------------------------------------------------------------Special Interest(s)
001

Loss Payee - Loss Payable
SHARP ELECTRONICS CORP
(SHARP AR507 COPIER)
PO BOX 31001-0273
PASADENA, CA 91110-0273

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

S C H E D U L E
O F
L O C A T I O N S
----------------------------------------BLANKET NO: 001
-----------------------------------------------------------------------------Loc No: 001

1312 7TH AVE N
LEWISTOWN, MT 59457-2112

For Inspection Contact:

REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: HIGHLAND PARK ELEMENTARY
============================================================================
Loc No: 002

215 7TH AVE S
LEWISTOWN, MT

For Inspection Contact:

59457-2921
REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: LINCOLN BUILDING SCHOOL ADMIN OFFICE
============================================================================
Loc No: 003

415 E BOULEVARD ST
LEWISTOWN, MT 59457-1846

For Inspection Contact:

REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: GARFIELD ELEMENTARY
============================================================================
Loc No: 004

914 W MAIN ST
LEWISTOWN, MT

For Inspection Contact:

59457-2402
REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: MIDDLE SCHOOL
============================================================================
Loc No: 005

1001 CASINO CREEK DR
LEWISTOWN, MT 59457-3353

For Inspection Contact:
BLDG 001
Occupancy:
BLDG 002
Occupancy:
BLDG 003
Occupancy:
BLDG 004
Occupancy:
BLDG 005

REBEKAH RHOADES (406)538-8777

HIGH SCHOOL
FERGUS HIGH GREEN HOUSE
ATHLETIC FIELD
ACTIVITIES STORAGE

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

S C H E D U L E
O F
L O C A T I O N S
----------------------------------------Occupancy: FIELD LIGHTING/BLEACHERS/ SCOREBOARD/PARK LOT LIGHT
BLDG 006
Occupancy: FENCES/PLAYGROUNDS
BLDG 007
Occupancy: CONCESSION STAND
============================================================================
Loc No: 006

212 CRYSTAL DR
LEWISTOWN, MT 59457-3271

For Inspection Contact:

REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: LEWIS & CLARK ELEMENTARY
============================================================================
Loc No: 007

401 STRATOSPHERE DR
LEWISTOWN, MT 59457

For Inspection Contact:

REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: BUS BARN
============================================================================
Loc No: 008

716 CROWLEY AVE
LEWISTOWN, MT 59457-1602

For Inspection Contact:

REBEKAH RHOADES (406)538-8777

BLDG 001
Occupancy: SHOP - LRO
BLDG 002
Occupancy: SHOP - LRO
============================================================================

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

S T A T E M E N T
O F
V A L U E S
----------------------------------------------------------------------------Value
Construction/Occupancy
Coverage
100% Values Type
---------------------------------------------------------------------------Loc No: 001
1312 7TH AVE N
LEWISTOWN, MT 59457-2112
Building Number 001
|1 STORY JSTD MAS BLDG
|BUILDING
|$
3,083,979|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
703,534|RC
|HIGHLAND PARK ELEMENTARY
|BUSINESS
|
|
---------------------------------------------------------------------------Loc No: 002
215 7TH AVE S
LEWISTOWN, MT 59457-2921
Building Number 001
|1 STORY JSTD MAS BLDG
|BUILDING
|$
1,908,524|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
556,073|RC
|LINCOLN BUILDING SCHOOL ADMIN |BUSINESS
|
|
|OFFICE
|
|
|
---------------------------------------------------------------------------Loc No: 003
415 E BOULEVARD ST
LEWISTOWN, MT 59457-1846
Building Number 001
|1 STORY MOD FR RES BLDG
|BUILDING
|$
2,991,753|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
634,602|RC
|GARFIELD ELEMENTARY
|BUSINESS
|
|
---------------------------------------------------------------------------Loc No: 004
914 W MAIN ST
LEWISTOWN, MT 59457-2402
Building Number 001
|1 STORY MOD FR RES BLDG
|BUILDING
|$
7,718,700|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
1,749,869|RC
|MIDDLE SCHOOL
|BUSINESS
|
|
---------------------------------------------------------------------------Loc No: 005
1001 CASINO CREEK DR
LEWISTOWN, MT 59457-3353
Building Number 001
|1 STORY JSTD MAS BLDG
|BUILDING
|$ 15,964,443|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
3,761,529|RC
|HIGH SCHOOL
|BUSINESS
|
|
----------------------------------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

S T A T E M E N T
O F
V A L U E S
----------------------------------------------------------------------------Building Number 002
|1 STORY FRAME BLDG
|BUILDING
|$
5,564|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
1,689|RC
|FERGUS HIGH GREEN HOUSE
|BUSINESS
|
|
---------------------------------------------------------------------------Building Number 003
|1 STORY FRAME BLDG
|BUILDING
|$
127,497|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
3,600|RC
|ATHLETIC FIELD
|BUSINESS
|
|
---------------------------------------------------------------------------Building Number 004
|1 STORY FRAME BLDG
|BUILDING
|$
13,792|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
7,848|RC
|ACTIVITIES STORAGE
|BUSINESS
|
|
---------------------------------------------------------------------------Building Number 005
|1 STORY BLDG
|FIELD LIGHTING, BLEACHERS|$
117,432|RC
|IN PROTECTION CLASS 04
|SCOREBORAD & PARKING LOT |
|
|FIELD LIGHTING/BLEACHERS/
|LIGHTING
|
|
|SCOREBOARD/PARK LOT LIGHT
|
|
|
---------------------------------------------------------------------------Building Number 006
|1 STORY BLDG
|FENCES, PLAYGROUNDS,
|$
1,085,849|RC
|IN PROTECTION CLASS 04
|TRACK & TENNIS FACILITIES|
|
|FENCES/PLAYGROUNDS
|BLEACHERS
|
|
---------------------------------------------------------------------------Building Number 007
|1 STORY NON-COMBUST BLDG
|BUILDING
|$
5,798|RC
|IN PROTECTION CLASS 04
|
|
|
|CONCESSION STAND
|
|
|
---------------------------------------------------------------------------Loc No: 006
212 CRYSTAL DR
LEWISTOWN, MT 59457-3271
Building Number 001
|1 STORY JSTD MAS BLDG
|BUILDING
|$
3,242,627|RC
|IN PROTECTION CLASS 04
|PERSONAL PROPERTY OF YOUR|$
653,970|RC
|LEWIS & CLARK ELEMENTARY
|BUSINESS
|
|
---------------------------------------------------------------------------Loc No: 007
401 STRATOSPHERE DR
LEWISTOWN, MT 59457
Building Number 001
|1 STORY NON-COMBUST BLDG
|IN PROTECTION CLASS 09
|BUS BARN

|BUILDING
|$
|PERSONAL PROPERTY OF YOUR|$
|BUSINESS
|

555,221|RC
31,837|RC
|

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NO: A510260-03
EXP DATE: 07/01/17

S T A T E M E N T
O F
V A L U E S
-------------------------------------------------------------------------------------------------------------------------------------------------------Loc No: 008
716 CROWLEY AVE
LEWISTOWN, MT 59457-1602
Building Number 001
|1 STORY FRAME BLDG
|BUILDING
|$
900,000|RC
|IN PROTECTION CLASS 04
|
|
|
|SHOP - LRO
|
|
|
---------------------------------------------------------------------------Building Number 002
|1 STORY NON-COMBUST BLDG
|BUILDING
|$
200,000|RC
|IN PROTECTION CLASS 04
|
|
|
|SHOP - LRO
|
|
|
---------------------------------------------------------------------------TOTAL BUILDING $ 36,717,898 RC
TOTAL PERSONAL PROPERTY $ 8,104,551 RC
TOTAL PROPERTY IN THE OPEN $ 1,203,281 RC
-----------COMBINED TOTAL $ 46,025,730
1. Values shown must be 100% actual cash value or replacement cost and should
reflect coverage basis for each item of buildings, personal property or
both.
2. Value shall be submitted to insurance company, subject to its acceptance.
3. Nothing contained in these instructions shall be construed as changing in
any manner the conditions of this policy.
4. The company may require this statement of values to be signed by the
insured or in the case of firms, by a partner or an officer.
All values submitted are correct to the best of my knowledge and belief.
SIGNED:
TITLE:

-------------------------------------------------------DATE:
------------------------------------------------

AS QUOTED ON: 06/07/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY

QUOTE NUMBER: D510260-04

Q U O T A T I O N - G E N E R A L

L I A B I L I T Y

QUOTATION IS VALID: FROM 06/09/16 TO 07/01/16
PROPOSED POLICY PERIOD: FROM 07/01/16 TO 07/01/17
P R E P A R E D F O R:
P R E S E N T E D B Y:
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210

AGENCY
- - - - - INSURED IS:
- - - - - -

AGENT: BP 7200
BILL
AGENT PHONE: (406)538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - SCHOOL
BUSINESS DESC: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - L I M I T S O F I N S U R A N C E

EACH OCCURRENCE LIMIT
DAMAGE TO PREMISES RENTED TO YOU LIMIT
MEDICAL EXPENSE LIMIT

$
$
$

1,000,000
300,000 ANY ONE PREMISES
5,000 ANY ONE PERSON

PERSONAL AND ADVERTISING INJURY LIMIT

$

1,000,000 ANY ONE PERSON OR
ORGANIZATION

GENERAL AGGREGATE LIMIT
$
3,000,000
PRODUCTS/COMPLETED OPERATIONS AGGREGATE LIMIT
$
3,000,000
-----------------------------------------------------------------------------C O V E R A G E S P R O V I D E D
P R E M I U M
---------------------------------------------PRODUCTS/COMPLETED OPERATIONS
$
2,559.00
OTHER THAN PRODUCTS/COMPLETED OPERATIONS
$
11,668.00
-------------------------------------------------TOTAL ESTIMATED POLICY PREMIUM
$
14,227.00
-------------------------------------------------AUDIT PERIOD: ANNUAL

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: D510260-04
EFF DATE: 07/01/16

EXP DATE: 07/01/17

G E N E R A L

L I A B I L I T Y
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------CG0001
04-13 COMMERCIAL GEN LIABILITY COV FORM
CG2028
04-13 AI-LESSOR OF LEASED EQUIPMENT
NAME/CONCESSIONAIRES/JOB TITLES/
POLITICAL ENTITY/ASSOC. OR ORG./ETC.
EDUCATIONAL OPPORTUNITIES
FOR CENTRAL MONTANA (EOCM)
CG2106
05-14 EXCL-ACCESS/DISCL OF CONFID/PERSONAL
CG2147
12-07 EXCL-EMPLOYMENT RELATED PRACTICES
CG2150
04-13 AMENDMENT/LIQUOR LIABILITY EXCLUSION
CG2167
12-04 FUNGI OR BACTERIA EXCLUSION
*CG2170
01-15 CAP/LOSSES FROM CERT ACTS/TERRORISM
*CG2176
01-15 EXCL PUNITIVE DMGS ACTS OF TERRORISM
CG2271
04-13 COLLEGES/SCHOOLS LIMITED FORM
CG2280
04-13 LIMITED EXCL-CONTRACTOR PROF LIAB
CG2404
05-09 ---WAIVER/TRANSFER RIGHTS OF RECOVER
NAME OF PERSON OR ORGANIZATION:
TORGERSON'S, LLC
716 CROWLEY AVE
LEWISTOWN, MT 59457-1602
CG2426
04-13 AMEND OF INSURED CONTRACT DEFINITION
CG2661
10-01 MONTANA CHANGES - MEDICAL PAYMENTS
CG2716
12-07 MT EMPLOYEE BENEFIT LIABILITY COV
EACH EMPLOYEE
$ 1,000,000
AGGREGATE
$ 2,000,000
DEDUCTIBLE EACH EMPLOYEE $
250
RETROACTIVE DATE
07/01/2000
CG7001A
CG7003
CG7117.2
CG7185
CG7190

10-12
10-13
10-01
10-13
01-06

*CG7255
CG7501

09-15
10-13

*CG7551

05-15

GENERAL LIABILITY SCHEDULE
GL QUICK REFERENCE (OCCURRENCE)
GOV STRUCTURE/ADMIN LIAB EXPOS - MT
EXCLUSION - LEAD
AI-CLUB OR ORGANIZATION
SCHEDULE OF CLUBS OR ORGANIZATIONS
FERGUS GOLDEN EAGLE BOOSTERS
.
LEWISTOWN PARENT TEACHER
ORGANIZATION
GENERAL LIAB ESSENTIAL EXT/SCHOOLS
AI-DESIG PERSON/ORGAN-VICAR LIAB
NAME/CONCESSIONAIRES/JOB TITLES/
POLITICAL ENTITY/ASSOC. OR ORG./ETC.
CENTRAL MONTANA LEARNING
RESOURCES COOPERATIVE
TORGERSON'S, LLC
ABUSE OR MOLESTATION LIABILITY

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: D510260-04
EFF DATE: 07/01/16

EXP DATE: 07/01/17

G E N E R A L

L I A B I L I T Y
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------CG7614
01-13 SCHOOL VIOLENT EVENT RESPONSE COV
AGGREGATE LIMIT:
$
100,000
EACH EVENT LIMIT: $
100,000
EACH PERSON LIMIT: $
25,000
CG7627.1
03-09 AMENDMENT OF EMPL BENEFITS PROGRAM
*CG8290
02-16 IMPORTANT NOTICE TO POLICYHOLDERS
IL0021
09-08 NUCLEAR ENERGY LIAB EXCL/BROAD FORM
IL0167
10-13 MT CHGS - CONFORMITY WITH STATUTES
IL0243
09-07 MONTANA CHANGES
*IL7028
05-15 ASBESTOS EXCLUSION
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
*IL7137
11-15 EXCL MIXED DUST PNEUMOCONIOSIS
IL8383.2A
01-15 DISCL PURSUANT TERRSM RISK INS. ACT
$
113
IL8384A
01-08 TERRORISM NOTICE
*IL8576
09-09 MEDICARE IMPT NOTICE TO POLICYHOLDER

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

22 of 60

EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER: D510260-04
EXP DATE: 07/01/17

G E N E R A L L I A B I L I T Y S C H E D U L E
-----------------------------------------------------------------------------! PRODUCTS/COMPL OPS !
ALL OTHER
CODE NO./EXPOSURE/CLASSIFICATION
! RATE !ADVANCE PREM! RATE !ADVANCE PREM
-----------------------------------------------------------------------------LOCATION 001
!
!
!
!
44194
!
!
! 85.680!$
514
GRANDSTANDS OR BLEACHERS (2) (4)
!
!
!
!
PREMIUM BASIS:
!
!
!
!
GRANDSTAND
!
!
!
!
EXPOSURE:
6
!
!
!
!
(SUBLINE
/334)
!
!
!
!
-----------------------------------------------------------------------------47469
!
!
! 6.333!$
1,089
SCHOOLS - FACULTY LIABILITY FOR
!
!
!
!
CORPORAL PUNISHMENT OF PUPILS (4) !
!
!
!
PREMIUM BASIS:
!
!
!
!
FAC MEMBER
!
!
!
!
EXPOSURE:
172
!
!
!
!
(SUBLINE
/334)
!
!
!
!
-----------------------------------------------------------------------------47471
!
!
! 5.028!$
4,188
SCHOOLS - PUBLIC - ELEMENTARY,
!
!
!
!
KINDERGARTEN OR JUNIOR HIGH (4)
!
!
!
!
PREMIUM BASIS:
!
!
!
!
EA STUDENT
!
!
!
!
EXPOSURE:
833
!
!
!
!
(SUBLINE
/334)
!
!
!
!
ADDITIONAL INTEREST (
1-334)
!
!
!
!
25
EDUCATIONAL OPPORTUNITIES
!
!
!
!
LESSOR OF LEASED EQUIPMENT
!
!
!
!
CG2028
!
!
!
!
-----------------------------------------------------------------------------47473
!
!
! 6.573!$
2,215
SCHOOLS - PUBLIC - HIGH (4)
!
!
!
!
PREMIUM BASIS:
!
!
!
!
EA STUDENT
!
!
!
!
EXPOSURE:
337
!
!
!
!
(SUBLINE
/334)
!
!
!
!
-----------------------------------------------------------------------------87698
!
!
!
!$
0
ADDITIONAL INSUREDS - CLUB OR
!
!
!
!
ORGANIZATION
!
!
!
!
CG7190
!
!
!
!
PREMIUM BASIS:
!
!
!
!
PER EA COV
!
!
!
!
EXPOSURE:
2
!
!
!
!
(SUBLINE
/334)
!
!
!
!
ADDITIONAL INTEREST (
1-334)
!
!
!
!
100
FERGUS GOLDEN EAGLE BOOSTERS
!
!
!
!
ADDITIONAL INTEREST (
2-334)
!
!
!
!
100
LEWISTOWN PARENT TEACHER
!
!
!
!
------------------------------------------------------------------------------

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER: D510260-04
EXP DATE: 07/01/17

G E N E R A L

L I A B I L I T Y S C H E D U L E
( C O N T I N U E D )
-----------------------------------------------------------------------------! PRODUCTS/COMPL OPS !
ALL OTHER
CODE NO./EXPOSURE/CLASSIFICATION
! RATE !ADVANCE PREM! RATE !ADVANCE PREM
-----------------------------------------------------------------------------87711
!
!
!
!$
0
DAMAGE TO PREMISES RENTED TO YOU
!
!
!
!
LIMITS
!
!
!
!
PREMIUM BASIS:
!
!
!
!
FLAT CHARG
!
!
!
!
EXPOSURE:
IF ANY
!
!
!
!
(SUBLINE
/334)
!
!
!
!
-----------------------------------------------------------------------------87734
!
!
!
!$
0
WAIVER OF TRANSFER OF RIGHTS OF
!
!
!
!
RECOVERY AGAINST OTHERS TO US
!
!
!
!
CG2404
!
!
!
!
PREMIUM BASIS:
!
!
!
!
PER EA COV
!
!
!
!
EXPOSURE:
1
!
!
!
!
(SUBLINE
/334)
!
!
!
!
ADDITIONAL INTEREST (
1-334)
!
!
!
!
25
TORGERSON'S, LLC
!
!
!
!
-----------------------------------------------------------------------------87767
!
!
!
!$
0
ADDITIONAL INSURED - DESIGNATED
!
!
!
!
PERSONS OR ORGANIZATIONS !
!
!
!
VICARIOUS LIABILITY
!
!
!
!
CG7501
!
!
!
!
PREMIUM BASIS:
!
!
!
!
PER EA COV
!
!
!
!
EXPOSURE:
2
!
!
!
!
(SUBLINE
/334)
!
!
!
!
ADDITIONAL INTEREST (
1-334)
!
!
!
!
75
TORGERSON'S, LLC
!
!
!
!
ADDITIONAL INTEREST (
2-334)
!
!
!
!
75
CENTRAL MONTANA LEARNING
!
!
!
!
-----------------------------------------------------------------------------87777
!
!
!
!$
530
ABUSE OR MOLESTATION LIABILITY
!
!
!
!
SEE FORM CG7551
!
!
!
!
PREMIUM BASIS:
!
!
!
!
FLAT CHARG
!
!
!
!
EXPOSURE:
IF ANY
!
!
!
!
(SUBLINE
/334)
!
!
!
!
-----------------------------------------------------------------------------87818
!
!
!
!$
195
SCHOOLS - VIOLENT EVENT RESPONSE
!
!
!
!
COVERAGE
!
!
!
!
SEE FORM CG7614
!
!
!
!
PREMIUM BASIS:
!
!
!
!
FLAT CHARG
!
!
!
!
EXPOSURE:
IF ANY
!
!
!
!
(SUBLINE
/334)
!
!
!
!
------------------------------------------------------------------------------

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER: D510260-04
EXP DATE: 07/01/17

G E N E R A L

L I A B I L I T Y S C H E D U L E
( C O N T I N U E D )
-----------------------------------------------------------------------------! PRODUCTS/COMPL OPS !
ALL OTHER
CODE NO./EXPOSURE/CLASSIFICATION
! RATE !ADVANCE PREM! RATE !ADVANCE PREM
-----------------------------------------------------------------------------87826
!
!
!435.600!$
436
MT EMPLOYEE BENEFITS LIABILITY
!
!
!
!
COVERAGE
!
!
!
!
PREMIUM BASIS:
!
!
!
!
PER EMP
!
!
!
!
EXPOSURE:
240
!
!
!
!
(SUBLINE
/EBL)
!
!
!
!
$
250 DEDUCTIBLE APPLIES
!
!
!
!
EACH EMPLOYEE
!
!
!
!
-----------------------------------------------------------------------------91340
! 20.379!$
2,559! 12.331!$
1,549
CARPENTRY - CONSTRUCTION OF
!
!
!
!
RESIDENTIAL PROPERTY NOT EXCEEDING !
!
!
!
THREE STORIES IN HEIGHT
!
!
!
!
PREMIUM BASIS:
!
!
!
!
THOUSANDS OF PAYROLL
!
!
!
!
EXPOSURE:
125,591
!
!
!
!
(SUBLINE 336/334)
!
!
!
!
-----------------------------------------------------------------------------LOCATION 002
!
!
!
!
61217
!
!
! 30.577!$
364
BLDGS OR PREM - BANK OR OFFICE!
!
!
!
MERCANTILE OR MFG.-MAINT BY INSURED!
!
!
!
(LESSOR'S RISK ONLY) (1) (4)
!
!
!
!
PREMIUM BASIS:
!
!
!
!
THOUSANDS OF AREA
!
!
!
!
EXPOSURE:
11,900
!
!
!
!
(SUBLINE
/334)
!
!
!
!
-----------------------------------------------------------------------------P O L I C Y L E V E L C O V E R A G E S
-----------------------------------------------------------------------------COVERAGES
LIMIT OF INSURANCE
PREMIUM
-----------------------------------------------------------------------------GENERAL LIABILITY ESSENTIAL EXTENSION
!
!$
75
-----------------------------------------------------------------------------PREMIUM FOR CERTIFIED ACTS OF TERRORISM $
113.00
TOTAL ESTIMATED POLICY PREMIUM $
14227.00
-----------------------------------------------------------------------------(1) OTHER THAN NOT FOR PROFIT
(2) NOT FOR PROFIT
(3) INCLUDING PRODUCTS AND/OR COMPLETED OPERATIONS UNLESS OTHERWISE EXCLUDED
(4) PRODUCTS-COMPLETED OPERATIONS ARE SUBJECT TO THE GENERAL AGGREGATE LIMIT
(5) A $250 PD DEDUCTIBLE PER CLAIM APPLIES TO CUSTOMERS AUTOS UNLESS
OTHERWISE DESIGNATED BY THIS CLASSIFICATION CODE
(6) FOR SPRAY PAINTING OPERATIONS, A PD DEDUCTIBLE OF $250 PER CLAIM APPLIES
UNLESS A HIGHER DEDUCTIBLE IS OTHERWISE DESIGNATED FOR THIS
CLASSIFICATION CODE

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMCASCO INSURANCE COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER: D510260-04
EXP DATE: 07/01/17

G E N E R A L

L I A B I L I T Y S C H E D U L E
( C O N T I N U E D )
-----------------------------------------------------------------------------LOCATION OF ALL PREMISES OWNED, RENTED OR OCCUPIED:
RATED LOCATIONS:
LOC 001

215 7TH AVE S
LEWISTOWN, MT

LOC 002

716 CROWLEY AVE
LEWISTOWN, MT 59457-1602

59457-2921

ALL OTHER LOCATIONS:
12 MAIN ST
ROUNDUP, MT 59072-2828
773 AIRPORT ROAD
LEWISTOWN, MT 59457

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMPLOYERS MUTUAL CASUALTY COMPANY

QUOTE NUMBER: K510260-02

Q U O T A T I O N

-

L I N E B A C K E R

QUOTATION IS VALID FROM 06/07/16 TO
PROPOSED POLICY PERIOD: FROM 07/01/16

07/22/16
TO 07/01/17

P R E P A R E D F O R:
P R E S E N T E D B Y:
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: AP 7200
AGENCY BILL
AGENT PHONE: (406)538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - INSURED IS: SCHOOL
BUSINESS DESCRIPTION: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - RETROACTIVE DATE AND EXCESS EXTENDED REPORTING PERIOD:
THIS INSURANCE DOES NOT APPLY TO WRONGFUL ACTS WHICH OCCUR
BEFORE THE RETROACTIVE DATE SHOWN BELOW.
RETROACTIVE DATE: NONE
AVAILABLE SUPPLEMENTAL EXTENDED REPORTING PERIOD: ( 5 YEARS )
---------------------------------------------------------------------------L

I

M

I

T

S

O

F

L

I

A

B

I

L

I

T

Y

EACH LOSS

$

1,000,000

AGGREGATE FOR EACH POLICY TERM

$

2,000,000

INSURED'S DEDUCTIBLE EACH CLAIM
(INCLUDING DEFENSE EXPENSE)

$

5,000

----------------------------------------------------------------------------

-------------------------------------TOTAL ADVANCE PREMIUM $
4,514.00
-------------------------------------COVERAGE IS PROVIDED FOR BOARD AND ALL EMPLOYEES
(THE ADVANCE PREMIUM IS A MINIMUM PREMIUM FOR THE POLICY TERM)
A $100 MINIMUM POLICY PREMIUM APPLIES
IF POLICY IS CANCELLED AFTER THE EFFECTIVE DATE
----------------------------------------------------------------------------

AS QUOTED ON: 06/07/16 BPP
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: K510260-02
EFF DATE: 07/01/16

EXP DATE: 07/01/17

L I N E B A C K E R
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------CL7001.1
10-12 LINEBACKER COVERAGE FORM
CL7110
01-08 NUCLEAR ENERGY LIABILITY EXCLUSION
CL7130.1
03-13 LOSS OF SALARY FRINGE BENEFITS
LIMITS OF LIABILITY
EACH LOSS/AGGREGATE/DED PER PERSON
$50,000/$100,000/$1,000
CL7153
10-12 EXCL-FUNGI OR BACTERIA
*CL7156
01-15 CAP ON LOSSES CERT ACTS OF TERRORISM
CL7161
01-10 EXCL PUNITIVE DMGS ACTS OF TERRORISM
*CL7202
10-15 DATA COMPROMISE & CYBER LIAB EXCL
*CL7208
12-15 MT CHANGES YOUR RIGHT TO CLAIM INFO
CL8317
10-12 POLICYHOLDER NOTICE
*CL8322
10-15 ADVISORY NOTICE TO POLICYHOLDERS
*IL7036
10-15 MONTANA CHANGES
*IL7118
10-15 MT CHGS - CONFORMITY WITH STATUTES
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
IL7137
07-14 EXCL MIXED DUST PNEUMOCONIOSIS
IL7149
01-08 COMMON POLICY CONDITIONS
*IL7326
10-15 CALCULATION OF PREMIUM
IL8383.2A
01-15 DISCL PURSUANT TERRSM RISK INS. ACT
$
45
IL8384A
01-08 TERRORISM NOTICE

AS QUOTED ON: 06/07/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: K510260-02
EFF DATE: 07/01/16
EXP DATE: 07/01/17

T E R R O R I S M

N O T I C E

This insurance may include coverage for certified acts of terrorism
as defined in the Terrorism Risk Insurance Act, as amended.
Attached you will find a disclosure, which identifies the specific
charge for certified acts of terrorism.

YOU MAY HAVE THE OPTION TO REJECT THIS TERRORISM COVERAGE
--------------------------------------------------------For additional information, please contact your agent

AS QUOTED ON: 06/07/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: K510260-02
EFF DATE: 07/01/16
EXP DATE: 07/01/17

THIS DISCLOSURE IS ATTACHED TO YOUR POLICY IN RESPONSE TO THE DISCLOSURE
REQUIREMENTS OF THE TERRORISM RISK INSURANCE ACT. THIS DISLOSURE DOES
NOT GRANT ANY COVERAGE OR CHANGE THE TERMS AND CONDITIONS OF ANY COVERAGE
UNDER THE POLICY.
D I S C L O S U R E
P U R S U A N T
T O
T E R R O R I S M
R I S K
I N S U R A N C E
A C T
----------------------------------------------------------------------S C H E D U L E
Terrorism Premium (Certified Acts) $45.00
----------------------------------------------------------------------A. Disclosure Of Premium:
In accordance with the federal Terrorism Risk Insurance Act, we are
required to provide you with a notice disclosing the portion of
your premium, if any, attributable to coverage for terrorism acts
certified under the Terrorism Risk Insurance Act. The portion of
your premium attributable to such coverage is shown in the Schedule
of this disclosure or in the policy Declarations.
B. Disclosure Of Federal Participation In Payment Of Terrorism Losses:
The United States Government, Department of the Treasury, will pay
a share of terrorism losses insured under the federal program. For
losses occurring in 2015, the federal share equals 85% of that portion
of the amount of such insured losses that exceeds the applicable insurer
retention. Beginning on January 1, 2016, the federal share will
decrease by one percentage point per calendar year until equal to 80% of
that portion of the amount of such insured losses that exceeds the
applicable insurer retention. However, if aggregate insured losses
attributable to terrorist acts certified under the Terrorism Risk
Insurance Act exceed $100 billion in a calendar year, the Treasury shall
not make any payment for any portion of the amount of such losses that
exceeds $100 billion.
C. Cap On Insurer Participation In Payment Of Terrorism Losses:
If aggregate insured losses attributable to terrorist acts certified
under the Terrorism Risk Insurance Act exceed $100 billion in a calendar
year and we have met our insurer deductible under the Terrorism Risk
Insurance Act, we shall not be liable for the payment of any portion of
the amount of such losses that exceeds $100 billion, and in such case
insured losses up to that amount are subject to pro rata allocation in
accordance with procedures established by the Secretary of the Treasury.
The following statement is required to be part of the disclosure notice
in MISSOURI:
The premium above is for certain losses resulting from certified acts of
terrorism as covered pursuant to coverage provisions, limitations and
exclusions in this policy. You should read the definition in your policy
carefully, but generally speaking, "certified" acts of terrorism are
acts that exceed $5 million in aggregate losses to the insurance
industry and which are subsequently declared by the U.S. Secretary of
the Treasury as a certified terrorist act under the Terrorism Risk
Insurance Act. Some losses resulting from certified acts of terrorism
are not covered. Read your policy and endorsements carefully.

AS QUOTED ON: 06/07/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

30 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
Q U O T A T I O N

-

QUOTE NUMBER: Q510260-01
C Y B E R S O L U T I O N S

QUOTATION IS VALID: FROM 04/01/16 TO 05/16/16
PROPOSED POLICY PERIOD: FROM 07/01/16 TO 07/01/17
P R E P A R E D
F O R:
P R E S E N T E D
B Y:
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: AP 7200
AGENCY BILL
AGENT PHONE: 406-538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - INSURED IS: SCHOOL
BUSINESS DESC: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - ***************************************************************
*
THIS POLICY INCLUDES DEFENSE EXPENSES
*
*
WITHIN THE LIMITS OF LIABILITY
*
*
PLEASE READ CAREFULLY
*
***************************************************************
L

I

M

I

T

S

O

F

L

I

A

B

I

L

I

T

Y

DATA COMPROMISE COVERAGE RESPONSE EXPENSES LIMIT
LEGAL REVIEW SUBLIMIT
FORENSIC IT REVIEW SUBLIMIT
NAMED MALWARE SUBLIMIT
PUBLIC RELATIONS SUBLIMIT
DEDUCTIBLE

$
$
$
$
$
$

100,000 ANNUAL AGGREGATE
10,000
10,000
50,000
5,000
1,000

DATA COMPROMISE DEFENSE AND LIABILITY LIMIT
NAMED MALWARE SUBLIMIT
DEDUCTIBLE

$
$
$

100,000 ANNUAL AGGREGATE
50,000
1,000

IDENTITY RECOVERY COVERAGE IDENTITY RECOVERY LIMIT
EXPENSE REIMBURSEMENT DEDUCTIBLE

$
$

25,000 ANNUAL AGGREGATE
250

CYBER COVERAGE - NO COVERAGE
DATA COMPROMISE AND IDENTITY RECOVERY PREMIUM
$
569.00
CYBER PREMIUM
$ NO COVERAGE
----------------------------------------------------------------------------TOTAL POLICY PREMIUM $
569.00

AS QUOTED ON: 04/20/16 BPP
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

31 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: Q510260-01
EFF DATE: 07/01/16

EXP DATE: 07/01/17

C Y B E R S O L U T I O N S
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------*DC7001.1
10-15 DATA COMPROMISE COVERAGE FORM
*DC7002
10-15 IDENTITY RECOVERY COVERAGE FOR
*IL7036
10-15 MONTANA CHANGES
*IL7118
10-15 MT CHGS - CONFORMITY WITH STATUTES
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
IL7149
01-08 COMMON POLICY CONDITIONS
*IL7326
10-15 CALCULATION OF PREMIUM
TERRORISM COVG INCL IN MAIN COV FORM

AS QUOTED ON: 04/20/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

32 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
G O V E R N M E N T

QUOTE NUMBER: F510260-02
C R I M E

Q U O T A T I O N

QUOTATION IS VALID: FROM 06/07/16
PROPOSED POLICY PERIOD: FROM 07/01/16

TO
TO

07/22/16
07/01/17

P R E P A R E D
F O R :
P R E S E N T E D
B Y :
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: AP 7200
AGENCY BILL
AGENT PHONE: (406)538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - INSURED IS: SCHOOL
BUSINESS DESC: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - COVERAGE IS WRITTEN: PRIMARY
SEE ATTACHED SCHEDULE FOR DESCRIPTION OF LOCATIONS,
LIMITS, AND DEDUCTIBLES.
C O V E R A G E S
P R O V I D E D
P R E M I U M
--------------------------------------------------------------EMPLOYEE THEFT - BLANKET (PER LOSS)
$
654.00
--------------------------------------------------------------------------TOTAL POLICY PREMIUM $
654.00
-------------------------------------

AS QUOTED ON: 06/07/16

(BPP)

Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

33 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: F510260-02
EFF DATE: 07/01/16

EXP DATE: 07/01/17

G O V E R N M E N T
C R I M E
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------*CR0024
11-15 GOVT. CRIME COV. FORM - DISCOVERY
CR0218
10-10 MONTANA CHANGES
CR0750
08-08 AMENDMENT-DELETE PROV REGARD TERROR
CR2513
10-10 INCLUDE STUDENTS AS EMPLOYEES
CR2519
08-13 ADD FAITHFL PERF OF DUTY COV FOR GOV
PER LOSS LIMIT: $10,000
CR2534
10-10 ADD SCH EXCS LMT OF INS FOR SPEC EMP
$
144
ITEM: 001
TITLE: BUSINESS MANAGER
LOCATION: LEWISTOWN, MT
POSITIONS: 1 LIMIT: $30,000
ITEM: 002
TITLE: HS PRINCIPAL SEC
LOCATION: LEWISTOWN, MT
POSITIONS: 1 LIMIT: $30,000
ITEM: 003
TITLE: DIST PAYROLL
LOCATION: LEWISTOWN, MT
POSITIONS: 1 LIMIT: $50,000
ITEM: 004
TITLE: JR HIGH SECRETARY
LOCATION: LEWISTOWN, MT
POSITIONS: 1 LIMIT: $30,000
ITEM: 005
TITLE: ACTIVITIES SECRETARY
LOCATION: LEWISTOWN, MT
POSITIONS: 1 LIMIT: $30,000
*CR7002.6
11-15 GOVT CRIME QUICK REF (DISCOVERY)
*CR7010A
11-15 GOVERNMENT CRIME DECLARATIONS
*CR7011A
11-15 GOVERNMENT CRIME SCHEDULE
*CR8018
11-15 ADVISORY NOTICE TO POLICYHOLDERS
IL0167
10-13 MT CHGS - CONFORMITY WITH STATUTES
IL0180
09-07 MT CHGS/CONCEALMENT,MISREPRSNT,FRAUD
IL0243
09-07 MONTANA CHANGES
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
IL7306
08-98 EXC. OF CERT. COMPUTER LOSSES

AS QUOTED ON: 06/07/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

34 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER: F510260-02
EXP DATE: 07/01/17

G O V E R N M E N T
C R I M E
S C H E D U L E
===============================================================
----------------------------------------------------------------------------D E D
L I M I T
D E S C R I P T I O N
(PER OCCURRENCE)(PER OCCURRENCE)
----------------------------------------------------------------------------EMPLOYEE THEFT - BLANKET (PER LOSS)
$
250 $
10,000
===================================
-----------------------------------------------------------------------------

AS QUOTED ON: 06/07/16

(BPP)

Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

35 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
Q U O T A T I O N

-

C O M M E R C I A L

QUOTE NUMBER: C510260-01
I N L A N D

M A R I N E

QUOTATION IS VALID: FROM 04/20/16 TO 07/01/16
PROPOSED POLICY PERIOD: FROM 07/01/16 TO 07/01/17
P R E P A R E D
F O R :
P R E S E N T E D
B Y :
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: AP 7200
AGENCY BILL
AGENT PHONE: 406-538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - INSURED IS: SCHOOL
BUSINESS DESC: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - SEE ATTACHED SCHEDULE FOR LIMITS AND DESCRIPTION OF COVERAGES
------------------------------------------------------------C O V E R A G E S
H E A D I N G S
P R E M I U M
-----------------------------------------------------------CONTRACTORS EQUIPMENT
$
413.00
--------------------------------------------------------------------------TOTAL INLAND MARINE PREMIUM
$
413.00
-------------------------------------------A DEDUCTIBLE MAY APPLY FOR THE COVERAGE PROVIDED. IN THE EVENT A LOSS
(OTHER THAN EARTHQUAKE) INVOLVES COVERED PROPERTY AT MORE THAN ONE
LOCATION OR IN MORE THAN ONE CLASS, ONLY ONE DEDUCTIBLE, THE LARGEST
DEDUCTIBLE SHOWN ON THE SCHEDULE FOR THE LOCATION OR CLASSES INVOLVED
IN THE LOSS, WILL APPLY PER OCCURRENCE.

AS QUOTED ON: 04/20/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

(BPP)
010/010 TO

36 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: C510260-01
EFF DATE: 07/01/16

EXP DATE: 07/01/17

C O M M L

I N L A N D
M A R I N E
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------CL0100
03-99 COMMON POLICY CONDITIONS
CL0144
03-13 AMENDATORY ENDORSEMENT MONTANA
*CL0600
01-15 CERTIFIED TERRORISM LOSS
CL0700
10-06 VIRUS OR BACTERIA EXCLUSION
*CM7001A
09-97 COMMERCIAL INLAND MARINE SCHEDULE
CM7004
09-06 QUICK REFERENCE
CM7021
11-01 LOSS PAYABLE ENDORSEMENT
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
IL7306
08-98 EXCLUSION OF CERTAIN COMPUTER LOSSES
IL8383.2A
01-15 DISCL PURSUANT TERRSM RISK INS. ACT
WAIVED
IM2053
06-12 AMENDATORY ENDORSEMENT MONTANA
IM7003
04-04 CONT EQUIP COV - SMALL TOOLS FLOATER

AS QUOTED ON: 04/20/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

37 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: C510260-01
EFF DATE: 07/01/16
EXP DATE: 07/01/17

THIS DISCLOSURE IS ATTACHED TO YOUR POLICY IN RESPONSE TO THE DISCLOSURE
REQUIREMENTS OF THE TERRORISM RISK INSURANCE ACT. THIS DISLOSURE DOES
NOT GRANT ANY COVERAGE OR CHANGE THE TERMS AND CONDITIONS OF ANY COVERAGE
UNDER THE POLICY.
D I S C L O S U R E
P U R S U A N T
T O
T E R R O R I S M
R I S K
I N S U R A N C E
A C T
----------------------------------------------------------------------S C H E D U L E
Terrorism Premium (Certified Acts) Waived
----------------------------------------------------------------------A. Disclosure Of Premium:
In accordance with the federal Terrorism Risk Insurance Act, we are
required to provide you with a notice disclosing the portion of
your premium, if any, attributable to coverage for terrorism acts
certified under the Terrorism Risk Insurance Act. The portion of
your premium attributable to such coverage is shown in the Schedule
of this disclosure or in the policy Declarations.
B. Disclosure Of Federal Participation In Payment Of Terrorism Losses:
The United States Government, Department of the Treasury, will pay
a share of terrorism losses insured under the federal program. For
losses occurring in 2015, the federal share equals 85% of that portion
of the amount of such insured losses that exceeds the applicable insurer
retention. Beginning on January 1, 2016, the federal share will
decrease by one percentage point per calendar year until equal to 80% of
that portion of the amount of such insured losses that exceeds the
applicable insurer retention. However, if aggregate insured losses
attributable to terrorist acts certified under the Terrorism Risk
Insurance Act exceed $100 billion in a calendar year, the Treasury shall
not make any payment for any portion of the amount of such losses that
exceeds $100 billion.
C. Cap On Insurer Participation In Payment Of Terrorism Losses:
If aggregate insured losses attributable to terrorist acts certified
under the Terrorism Risk Insurance Act exceed $100 billion in a calendar
year and we have met our insurer deductible under the Terrorism Risk
Insurance Act, we shall not be liable for the payment of any portion of
the amount of such losses that exceeds $100 billion, and in such case
insured losses up to that amount are subject to pro rata allocation in
accordance with procedures established by the Secretary of the Treasury.
The following statement is required to be part of the disclosure notice
in MISSOURI:
The premium above is for certain losses resulting from certified acts of
terrorism as covered pursuant to coverage provisions, limitations and
exclusions in this policy. You should read the definition in your policy
carefully, but generally speaking, "certified" acts of terrorism are
acts that exceed $5 million in aggregate losses to the insurance
industry and which are subsequently declared by the U.S. Secretary of
the Treasury as a certified terrorist act under the Terrorism Risk
Insurance Act. Some losses resulting from certified acts of terrorism
are not covered. Read your policy and endorsements carefully.

AS QUOTED ON: 04/20/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

38 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1
EFF DATE: 07/01/16

QUOTE NO: C510260-01
EXP DATE: 07/01/17

C O M M E R C I A L
I N L A N D
M A R I N E
S C H E D U L E
------------------------------------------------------------------------------P O L I C Y W I D E C O V E R A G E S
----------------------------------------------------------------------------CLASS/ITEM
DESCRIPTION
*SPEC INTEREST
LIMITS
----------------------------------------------------------------------------CONTRACTORS EQUIPMENT
855

CONTR. EQUIP. - SMALL TOOLS FLOATER
LIMITS OF INSURANCE
LIMIT FOR YOUR TOOLS
-ANY ONE ITEM
LIMIT FOR YOUR TOOLS
-ANY ONE OCCURRENCE

$

1,000

$

15,000

LIMIT FOR EMPLOYEE TOOLS
-ANY ONE ITEM

NOT COVERED

LIMIT FOR EMPLOYEE TOOLS
-ANY ONE OCCURRENCE

NOT COVERED

LIMIT FOR YOUR TOOLS LEASED/RENTED FRM OTHERS
-ANY ONE ITEM

NOT COVERED

LIMIT FOR YOUR TOOLS LEASED/RENTED FRM OTHERS
-ANY ONE OCCURRENCE

NOT COVERED

ACTUAL CASH VALUE
DEDUCTIBLE

$

1,000

ANNUAL PREMIUM

$

413

*********SPECIAL INTEREST 01 APPLIES*********
(EDUCATIONAL OPPORTUNITIES FOR CENTRAL MT)
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - ---------------------------------------------------------------------------------------------------------------------------------------------

AS QUOTED ON: 04/20/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

(BPP)
010/010 TO

39 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1
EFF DATE: 07/01/16

QUOTE NO: C510260-01
EXP DATE: 07/01/17

C O M M E R C I A L
I N L A N D
M A R I N E
S C H E D U L E
------------------------------------------------------------------------------*SPECIAL INTERESTS
SPEC.*
INT. NO.
LOSS PAYEE - LOSS PAYABLE
01
LOSS, IF ANY, WILL BE ADJUSTED WITH THE NAMED INSURED AND
EDUCATIONAL OPPORTUNITIES FOR
CENTRAL MONTANA (EOCM)
215 7TH AVE S
LEWISTOWN, MT 59457-2921

AS QUOTED ON: 04/20/16
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

(BPP)
010/010 TO

40 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
Q U O T A T I O N

-

B U S I N E S S

QUOTE NUMBER:
A U T O

E510260-05

P O L I C Y

QUOTATION IS VALID: FROM 06/09/16 TO 07/01/16
PROPOSED POLICY PERIOD: FROM 07/01/16 TO 07/01/17
P R E P A R E D
F O R
P R E S E N T E D
B Y
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: AP 7200
AGENCY BILL
AGENT PHONE: (406)538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - INSURED IS: SCHOOL
BUSINESS DESC: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - COVERAGES
COV AUTOS
LIMITS/DEDUCTIBLES
. P R E M I U M
----------------------------------------------------------------------------COVERED AUTOS LIABILITY 01
$ 1,000,000
.$
7,377.00
AUTO MEDICAL PAYMENTS
02
$
5,000 EACH
.
541.00
INSURED
UNINSURED MOTORISTS
02
SEE ENDORSEMENT CA7093A .
424.00
UNDERINSURED MOTORISTS 02
SEE ENDORSEMENT CA7093A .
1,742.00
.
PHYSICAL DAMAGE COVERAGE
COMPREHENSIVE
07 08
.
3,172.00
COLLISION
07 08
.
3,269.00
.
HIRED OR BORROWED AUTO
.
89.00
NON-OWNERSHIP LIABILITY
EMPLOYEES: 0 - 25
.
132.00
.
PREMIUM FOR ENDORSEMENTS .$
51.00
----------------------------------------------ESTIMATED TOTAL POLICY PREMIUM .$
16,797.00
-----------------------------------------------

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

41 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: E510260-05
EFF DATE: 07/01/16

EXP DATE: 07/01/17

C O M M E R C I A L
A U T O
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------*0405B
08-15 PRIVACY NOTICE
*CA0001
10-13 BUSINESS AUTO COVERAGE FORM
TERRORISM COVG INCL IN MAIN COV FORM
$
26
*CA0172
10-13 MT MED PAY COV REMOVAL EXPENSE LIMIT
*CA0220
10-13 MT CHANGES - CANCELLATION/NONRENEWAL
*CA3133
10-13 MT UNDERINSURED MOTORISTS NON STACKD
*CA3135
10-13 MT UNINSURED MOTORISTS NON STACKED
*CA7001A
11-15 COMM AUTO DECLARATIONS/ADDIT'L ITEMS
*CA7002A
11-15 COMM AUTO DECLARATIONS - ITEMS 4 & 5
*CA7007
11-15 QUICK REFERENCE BUSINESS AUTO FORM
*CA7093A
03-09 UM/UIM SUPPLEMENTAL SCHEDULE
CA7286.1
07-14 GOVMT STRUCTRE/ADMIN LIAB EXPOS - MT
*CA7313
11-15 PREJUDGMENT INTEREST
*CA7317
11-15 COMMERCIAL AUTO AMENDMENT SCHOOLS
CA8139
01-02 AFTERMARKET PARTS POLICYHOLDER NOTIC
*CA8245
11-15 2013 POLICYHOLDER NOTICE
*CA9903
10-13 AUTO MEDICAL PAYMENTS COVERAGE
*CA9928
10-13 STATED AMOUNT INSURANCE
DESCRIPTION OF COVERED AUTO/COVERAGE
LIMIT OF INSURANCE
IL0021
IL0167
IL0180
*IL7131A
*IL7137
*IL8576

09-08
09-08
09-07
04-01
11-15
09-09

NUCLEAR ENERGY LIAB EXCL/BROAD FORM
MT CHGS - CONFORMITY WITH STATUTES
MT CHGS/CONCEALMENT,MISREPRSNT,FRAUD
COMM'L POLICY ENDORSEMENT SCHEDULE
EXCL MIXED DUST PNEUMOCONIOSIS
MEDICARE IMPT NOTICE TO POLICYHOLDER

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

42 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1 EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

**COMMERCIAL AUTO DECLARATIONS - BUSINESS AUTO COVERAGE FORM**
SUPPLEMENTARY SCHEDULE
ITEM TWO - UNINSURED MOTORISTS COVERAGE AND UNDERINSURED MOTORISTS COVERAGE
---------------------------------------------------------------------------THE LIMIT OF INSURANCE FOR THE COVERAGE SHOWN BELOW IS THE LIMIT OF INSURANCE SHOWN FOR THE STATE WHERE A COVERED 'AUTO' IS PRINCIPALLY GARAGED.
REFER TO THE SPECIFIC COVERAGE ENDORSEMENT FOR THE DESCRIPTION OF THE
COVERAGE PROVIDED FOR EACH STATE LISTED BELOW.
COVERAGE
UNINSURED MOTORISTS LIMIT OF INSURANCE

ST

"BODILY INJURY"
AND "PROPERTY
DAMAGE"
COMBINED
SINGLE LIMIT

"BODILY INJURY"
EACH PERSON
EACH "ACCIDENT"

MT

"BODILY INJURY" "PROPERTY DAMAGE"
EACH "ACCIDENT" EACH "ACCIDENT"

$ 1,000,000

UNDERINSURED MOTORISTS LIMIT OF INSURANCE
(WHEN UNDERINSURED MOTORISTS IS A SEPARATE COVERAGE)

ST

"BODILY INJURY"
AND "PROPERTY
DAMAGE"
COMBINED
SINGLE LIMIT

"BODILY INJURY"
EACH PERSON
EACH "ACCIDENT"

MT

"BODILY INJURY" "PROPERTY DAMAGE"
EACH "ACCIDENT" EACH "ACCIDENT"

$ 1,000,000

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

43 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

COMMERCIAL AUTO DECLARATIONS - BUSINESS AUTO
ITEM THREE - SCHEDULE OF COVERED AUTOS YOU OWN
*****************************************************************************
VEHICLE DESCRIPTION / COVERAGE
.
PREMIUM
*****************************************************************************
LOC: 001
215 7TH AVE S
LEWISTOWN MT. 59457-2921
VEH NO
1
TERR: 106
.
1976 CHEVY VAN
ID NO CP12563307402
.
COST NEW:
8000 AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO
2
TERR: 106
.
1996 GMC SAFARI
ID NO 1GKEL19W9TB504618.
COST NEW:
11000 AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO
3
TERR: 106
.
1994 GMC K2500
ID NO 2GTFK29K2R1524417.
COST NEW:
17000 AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO
4
TERR: 106
.
1999 PONTIAC
BONNE
ID NO 1G2HX52K1XH248445.
COST NEW:
22000 AGE: X RADIUS:
NA
USE:
NA
.
PRIV PASSENGER - COMM
CLASS: 7398
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

344.00
17.00
INCLUDED
INCLUDED
451.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

44 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO
5
TERR: 106
.
2000 CHRYSLER
CONC
ID NO 2C3HD46R7YH244549.
COST NEW:
21000 AGE: X RADIUS:
NA
USE:
NA
.
PRIV PASSENGER - COMM
CLASS: 7398
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO
6
TERR: 106 (9 MOS RATING)
.
1982 MCI BUS
47 PASS
ID NO 1M89CM8A2CP037423.
COST NEW:
80000 AGE: X RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO
7
TERR: 106 (9 MOS RATING)
.
1996 MCI BUS
47 PASS
ID NO 1M8SDMTA1TP047835.
COST NEW: 165000 AGE: X RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO
8
TERR: 106
.
1991 FORD F150
ID NO 1FTEF15Y1MPA00630.
COST NEW:
11000 AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

344.00
17.00
INCLUDED
INCLUDED
143.00
98.00
692.00
- - - - - -

151.00
12.00
INCLUDED
INCLUDED
62.00
58.00
326.00
- - - - - -

151.00
12.00
INCLUDED
INCLUDED
81.00
102.00
389.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

45 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO
9
TERR: 106 (9 MOS RATING)
.
1997 MCI BUS
55 PASS
ID NO 1M8PDMTA3VP048929.
COST NEW: 200000 AGE: X RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 10
TERR: 106 (9 MOS RATING)
.
2005 INT'L BUS
66 PASS
ID NO 4DRBWAARX5A977833.
COST NEW:
94000 AGE: X RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 11
TERR: 106
.
2005 HONDA ATV
500CC
ID NO 1HFTE290254109059.
COST NEW:
7500 AGE: X RADIUS:
USE:
NA
.
MOTORCYCLE
CLASS: 7985
CC'S: 500
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
500
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
7500
500 DED
.
STATED AMOUNT
- SEE FORM CA9928
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 12
TERR: 106 (9 MOS RATING)
.
1999 MCI BUS
55 PASS
ID NO 1M8PDMPA0XP051249.
COST NEW: 200000 AGE: X RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

151.00
12.00
INCLUDED
INCLUDED
90.00
123.00
419.00
- - - - - -

177.00
14.00
INCLUDED
INCLUDED
63.00
60.00
357.00
- - - - - -

224.00
10.00
INCLUDED
INCLUDED
119.00
533.00
- - - - - -

151.00
12.00
INCLUDED
INCLUDED
90.00
123.00
419.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

46 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 13
TERR: 106
.
2004 CHEVY SUBURB
ID NO 1GNFK16T44J111427.
COST NEW:
28500 AGE: X RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6181
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 14
TERR: 106
.
2000 ISUZU NPR
ID NO JALC4B148Y7004951.
COST NEW:
29400 AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 15
TERR: 106 (9 MOS RATING)
.
2006 INT'L BUS
84 PASS
ID NO 4DRBWAAR76A214251.
COST NEW: 120000 AGE: F RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 16
TERR: 106 (9 MOS RATING)
.
2006 INT'L BUS
46 PASS
ID NO 4DRBWAAN16A218714.
COST NEW: 120000 AGE: F RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

167.00
13.00
INCLUDED
INCLUDED
47.00
38.00
321.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
108.00
122.00
517.00
- - - - - -

177.00
14.00
INCLUDED
INCLUDED
91.00
94.00
419.00
- - - - - -

151.00
12.00
INCLUDED
INCLUDED
91.00
94.00
391.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

47 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 17
TERR: 106 (9 MOS RATING)
.
2006 INT'L BUS
72 PASS
ID NO 4DRBWAAR57A322014.
COST NEW: 120000 AGE: F RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 18
TERR: 106 (9 MOS RATING)
.
2007 INT'L BUS
84 PASS
ID NO 4DRBWAAR17A436978.
COST NEW: 120000 AGE: E RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 19
TERR: 106
.
1996 FORD CONTOUR
ID NO 1FALP6535TK210364.
COST NEW:
13000 AGE: X RADIUS:
NA
USE:
NA
.
PRIV PASSENGER - COMM
CLASS: 7398
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 20
TERR: 106 (9 MOS RATING)
.
2008 INT'L BUS
47 PASS
ID NO 4DRBUAAM48B508925.
COST NEW:
75000 AGE: D RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

177.00
14.00
INCLUDED
INCLUDED
91.00
94.00
419.00
- - - - - -

177.00
14.00
INCLUDED
INCLUDED
98.00
104.00
436.00
- - - - - -

344.00
17.00
INCLUDED
INCLUDED
451.00
- - - - - -

151.00
12.00
INCLUDED
INCLUDED
93.00
87.00
386.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

48 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 21
TERR: 106 (9 MOS RATING)
.
2009 INT'L BUS
66 PASS
ID NO 4DRBWAANX9A668205.
COST NEW: 105000 AGE: C RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 22
TERR: 106 (9 MOS RATING)
.
2009 INT'L BUS
84 PASS
ID NO 4DRBWAAR09A668040.
COST NEW: 108000 AGE: C RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 23
TERR: 106
.
1996 DODGE
3/4 TON
PICKUP
ID NO 1B7KF23Z07J152677.
COST NEW:
AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 24
TERR: 106
.
2008 CHEVROLET
IMPALA
ID NO 2G1WB55K181224155.
COST NEW:
21255 AGE: D RADIUS:
USE:
NA
.
DRIVER TRNG-EDUC. VEH
CLASS: 7201
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

177.00
14.00
INCLUDED
INCLUDED
99.00
109.00
442.00
- - - - - -

177.00
14.00
INCLUDED
INCLUDED
100.00
112.00
446.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

155.00
17.00
INCLUDED
INCLUDED
154.00
69.00
485.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

49 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 25
TERR: 106 (9 MOS RATING)
.
2010 INTERNATIONA SCHOOL BUS
ID NO 4DRBWAAN9AA166953.
COST NEW:
65000 AGE: B RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 26
TERR: 106
.
2008 CHEVROLET
IMPALA
ID NO 2G1WB58NX89121128.
COST NEW:
21225 AGE: D RADIUS:
USE:
NA
.
DRIVER TRNG-EDUC. VEH
CLASS: 7201
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 27
TERR: 106
.
2009 PJTR U7MODEL TRAILER
ID NO 3CVU7121292133305.
COST NEW:
AGE: C RADIUS:
LOCAL
USE: SERVICE
.
TRAILER
CLASS: 68499
.
COVERED AUTOS LIABILITY
.$
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 28
TERR: 106
.
2007 CHEVROLET
SUBURBAN
ID NO 3GNFK163X7G156345.
COST NEW:
34000 AGE: E RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6181
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

151.00
12.00
INCLUDED
INCLUDED
91.00
78.00
375.00
- - - - - -

155.00
17.00
INCLUDED
INCLUDED
154.00
69.00
485.00
- - - - - -

22.00
22.00
- - - - - -

167.00
13.00
INCLUDED
INCLUDED
66.00
53.00
355.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

50 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 29
TERR: 106 (9 MOS RATING)
.
2012 INTERNATIONL 47 PASSNGR MODEL 3000 ID NO 4DRBWAAN7CB341925.
COST NEW: 132000 AGE: 5 RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 30
TERR: 106 (9 MOS RATING)
.
2008 MCI J4500
56 PASS
BUS
ID NO 2M93JMFA68W064870.
COST NEW: 308500 AGE: D RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 31
TERR: 106
.
2008 CHEVROLET
1 TON
PICKUP
ID NO 1GCHK39628E152253.
COST NEW:
35015 AGE: D RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 32
TERR: 106
.
1998 FORD RANGER
ID NO 1FTZR15X0WPA31192.
COST NEW:
AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

151.00
12.00
INCLUDED
INCLUDED
131.00
186.00
523.00
- - - - - -

151.00
12.00
INCLUDED
INCLUDED
177.00
279.00
662.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
162.00
183.00
632.00
- - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

51 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 33
TERR: 106
.
2003 CHEVROLET
S10 PICKUP
ID NO 1GCDT19X138151823.
COST NEW:
AGE: X RADIUS:
LOCAL
USE: SERVICE
.
LIGHT TRUCK
CLASS: 01499
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 34
TERR: 106
.
2009 CHEVROLET
IMPALA
ID NO 2G1WT57NX91307296.
COST NEW:
23900 AGE: C RADIUS:
NA
USE:
NA
.
PRIV PASSENGER - COMM
CLASS: 7398
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 35
TERR: 106 (9 MOS RATING)
.
2013 INTERNATIONL 72 PASS
BUS
ID NO 4DRBWAAN8DB356001.
COST NEW: 115750 AGE: 4 RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
1000 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 36
TERR: 106 (9 MOS RATING)
.
2014 IC CORP
MODEL 3000 84 PASS BU ID NO 4DRBWAAN1EB481987.
COST NEW: 119404 AGE: 3 RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
AUTO MEDICAL PAYMENTS
.
UNINSURED MOTORISTS
.
UNDERINSURED MOTORISTS
.
COMPREHENSIVE
ACV
500 DED
.
COLLISION
ACV
500 DED
.
TOTAL VEHICLE PREMIUM
.$
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

214.00
17.00
INCLUDED
INCLUDED
287.00
- - - - - -

344.00
17.00
INCLUDED
INCLUDED
238.00
167.00
856.00
- - - - - -

177.00
14.00
INCLUDED
INCLUDED
130.00
174.00
538.00
- - - - - -

177.00
14.00
INCLUDED
INCLUDED
139.00
195.00
568.00
- - - - - -

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

52 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

VEH NO 37
TERR: 106
.
2013 MIRAGE
TRAILER
ID NO 5M3BE1215D1052522.
COST NEW:
AGE: 4 RADIUS:
LOCAL
USE: SERVICE
.
TRAILER
CLASS: 68499
.
COVERED AUTOS LIABILITY
.$
22.00
TOTAL VEHICLE PREMIUM
.$
22.00
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 38
TERR: 106 (9 MOS RATING)
.
2015 ICCO
48 PASS
BUS
ID NO 4DRBUAAL1FB033528.
COST NEW:
93400 AGE: 2 RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6183
.
COVERED AUTOS LIABILITY
.$
151.00
AUTO MEDICAL PAYMENTS
.
12.00
UNINSURED MOTORISTS
.
INCLUDED
UNDERINSURED MOTORISTS
.
INCLUDED
COMPREHENSIVE
ACV
500 DED
.
126.00
COLLISION
ACV
1000 DED
.
150.00
TOTAL VEHICLE PREMIUM
.$
482.00
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - VEH NO 39
TERR: 106
.
2016 INTERNATIONL 72 PASS
BUS 4DRBWA ID NO 4DRBWAAN6GB000568.
COST NEW: 118000 AGE: 1 RADIUS:
LOCAL
USE:
NA
.
SCHOOL BUS-PUBLIC
CLASS: 6184
.
COVERED AUTOS LIABILITY
.$
237.00
AUTO MEDICAL PAYMENTS
.
18.00
UNINSURED MOTORISTS
.
INCLUDED
UNDERINSURED MOTORISTS
.
INCLUDED
COMPREHENSIVE
ACV
500 DED
.
138.00
COLLISION
ACV
1000 DED
.
248.00
TOTAL VEHICLE PREMIUM
.$
697.00
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - PREMIUM SUMMARY
COVERED AUTOS LIABILITY
.$
7,377.00
AUTO MEDICAL PAYMENTS
.
541.00
UNINSURED MOTORISTS
.
424.00
UNDERINSURED MOTORISTS
.
1,742.00
COMPREHENSIVE
.
3,172.00
COLLISION
.
3,269.00
.-------------TOTAL .$
16,525.00
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EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1
EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

COMMERCIAL AUTO DECLARATIONS - BUSINESS AUTO
ITEM FOUR:

SCHEDULE OF HIRED OR BORROWED COVERED AUTO
COVERAGE AND PREMIUMS

COVERED AUTOS LIABILITY INSURANCE - RATING BASIS,
FOR AUTOS NOT USED IN YOUR MOTOR
CARRIER OPERATIONS (OTHER THAN MOBILE OR FARM EQUIPMENT)
STATE
ESTIMATED COST OF HIRE
RATE
EXCESS

MT

IF ANY

0.99680/

$

PREMIUM
89.00

FOR 'AUTOS' NOT USED IN YOUR MOTOR CARRIER OPERATIONS, COST OF HIRE MEANS
THE TOTAL AMOUNT YOU INCUR FOR THE HIRE OF 'AUTOS' YOU DON'T OWN (NOT
INCLUDING 'AUTOS' YOU BORROW OR RENT FROM YOUR PARTNERS OR 'EMPLOYEES'
OR THEIR FAMILY MEMBERS). COST OF HIRE DOES NOT INCLUDE CHARGES FOR SERVICES
PERFORMED BY MOTOR CARRIERS OF PROPERTY OR PASSENGERS.
------------TOTAL PREMIUM $
89.00

ITEM FIVE:

SCHEDULE FOR NON-OWNERSHIP COVERED AUTOS LIABILITY

OTHER THAN A SOCIAL SERVICE AGENCY
NUMBER OF EMPLOYEES

0 - 25

TOTAL NON-OWNERSHIP COVERED AUTOS PREMIUM

PREMIUM
$

132.00
------------$
132.00

AS QUOTED ON: 06/09/2016
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EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1 EFF DATE: 07/01/16

QUOTE NUMBER E510260-05
EXP DATE: 07/01/17

ENDORSEMENT PREMIUM DETAIL
ENDORSEMENTS
COMMERCIAL AUTO AMENDMENT

CLASS
8050

PREMIUM
$

25.00

%

AS QUOTED ON: 06/09/2016
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EMPLOYERS MUTUAL CASUALTY COMPANY

Quote Number: J510260-05

Q U O T A T I O N
C O M M E R C I A L
U M B R E L L A
Quotation is Valid From 06/09/16 to 07/22/16
Proposed Policy Period: From 07/01/16 to 07/01/17
(Quote may be subject to change)
P R E P A R E D F O R:
P R E S E N T E D B Y:
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - LEWISTOWN SCHOOL DISTRICT NO.1
LEWISTOWN INSURANCE, INC.
215 7TH AVE S
520 W MAIN ST
LEWISTOWN MT 59457-2921
PO BOX 210
LEWISTOWN MT 59457-0210
AGENT: AP 7200
AGENCY BILL
AGENT PHONE: (406)538-5458
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - Insured is SCHOOL
Business Desc: PUBLIC SCHOOL
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - L I M I T S
O F
I N S U R A N C E
Each Occurrence Limit (Liability Coverage)

$ 1,000,000

Personal & Advertising Injury Limit
(Any one person or organization)

$ 1,000,000

Aggregate Limit (Liability Coverage)
$ 1,000,000
(except with respect to "covered autos")
------------------------------------------------------------------------------------------------------------------------PREMIUM NOT SUBJECT TO AUDIT $
3,100.00
--------------------------------------------A $100 MINIMUM POLICY PREMIUM APPLIES
IF POLICY IS CANCELLED AFTER THE EFFECTIVE DATE.
-----------------------------------------------------------------------------

AS QUOTED ON: 06/09/2016
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EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO.1

QUOTE NUMBER: J510260-05
EFF DATE: 07/01/16

EXP DATE: 07/01/17

C O M M E R C I A L

U M B R E L L A
P O L I C Y
Q U O T E
==============================================================================
ENDORSEMENT SCHEDULE
EDITION
FORM
DATE
DESCRIPTION/ADDITIONAL INFORMATION
PREMIUM
-----------------------------------------------------------------------------CU0001
04-13 COMM LIABILITY UMBRELLA COV FORM
CU0143
09-00 MT CHANGES-REPRESENTATIONS OR FRAUD
CU0207
12-07 MT CHANGES-CANCELLATION/NON-RENEWAL
CU0403
12-07 EMPLOYEE BENEFITS LIABILITY COVERAGE
LIMITS OF INSURANCE
$
10,000 RETAINED LIMIT
$ 1,000,000 EACH EMPLOYEE
$ 1,000,000 AGGREGATE
RETROACTIVE DATE: 07/01/2000
CU0405
12-05 MT CHANGES-EMPLOYEE BENEFITS LIAB
CU2113
04-13 AMENDMENT OF LIQUOR LIABILITY EXCL
CU2123
02-02 NUCLEAR ENERGY LIAB EXCL BROAD FORM
CU2127
12-04 FUNGI OR BACTERIA EXCLUSION
CU2130
01-15 CAP OF LOSSES FROM CERT ACTS OF TERR
CU2136
01-15 EXCL PUNITIVE DMG CERT ACTS OF TERR
CU2186
05-14 EXCL-ACCESS/DISCL OF CONFID/PERSONAL
CU2423
12-07 COVERAGE FOR PROFESSIONAL SERVICES
CU2430
04-13 AMENDMENT OF INSURED CONTRACT DEF
*CU7001A
11-15 SCHED OF PRIMARY INS - AUTOMATED
CU7268.2
08-06 ABUSE OR MOLESTATION - FOLLOW FORM
CU7272
08-06 ASBESTOS EXCLUSION
CU7275
08-06 COLLEGES AND SCHOOLS RESTRICTIVE END
CU7276
07-14 COMMERCIAL UMBRELLA AMENDMENT OF COV
CU7290.1
10-14 EXCESS WRONG ACT (LBKR) CLAIMS MADE
CU7293
08-06 FOREIGN EXPOSURE FOLLOWING FORM
CU7298
01-08 LAW ENFORCEMENT LIAB - FOLLOW FORM
CU7299
08-06 EXCLUSION - LEAD
CU7404.1
10-08 UMBRELLA LIAB AMEND - FOLLOW FORM
CU7441
02-10 EXCLUSION-VIOLENT EVENT RESPONSE COV
IL0167
10-13 MT CHGS - CONFORMITY WITH STATUTES
*IL7131A
04-01 COMM'L POLICY ENDORSEMENT SCHEDULE
*IL7137
11-15 EXCL MIXED DUST PNEUMOCONIOSIS
IL8383.2A
01-15 DISCL PURSUANT TERRSM RISK INS. ACT
$
31
IL8384A
01-08 TERRORISM NOTICE

AS QUOTED ON: 06/09/2016
Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1

010/010 TO

57 of 60

EMPLOYERS MUTUAL CASUALTY COMPANY
LEWISTOWN SCHOOL DISTRICT NO 1

Quote Number: J510260-05
Eff Date: 07/01/16 Exp Date: 07/01/17

C O M M E R C I A L
U M B R E L L A
S C H E D U L E
****************************************************************************
R E T A I N E D
L I M I T
--------------------------Self Insured Retention

$10,000

SCHEDULE OF UNDERLYING INSURANCE
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - Commercial Auto Liability
Company: Employers Mutual Casualty Company
Policy Number: E510260
Policy Period: 07/01/16 to 07/01/17
Minimum Applicable Limits
Covered Auto Liability

$ 1,000,000 Each Accident

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - Commercial General Liability
Company: EMCASCO Insurance Company
Policy Number: D510260
Policy Period: 07/01/16 to 07/01/17
Occurrence Basis
Minimum Applicable Limits
General Aggregate
Products-Completed Operations Aggregate
Personal and Advertising Injury
Each Occurrence
Employee Benefit Liability

- - - - - - - - Public Officials
Company:
Policy Number:

$
$
$
$
$
$

3,000,000
3,000,000
1,000,000
1,000,000
1,000,000 Each Employee
2,000,000 Aggregate

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - and Employment Practices Liability (Claims Made)
Employers Mutual Casualty Company
K510260
Policy Period: 07/01/16 to 07/01/17

Minimum Applicable Limits

$ 1,000,000 Each Loss
$ 2,000,000 Aggregate

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
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Disclosure Pursuant to Terrorism Risk Insurance Act
This disclosure is attached to and made part of your Quote Proposal in response to the
disclosure requirements of the Terrorism Risk Insurance Act. This disclosure does not
grant any coverage or change the terms and conditions of any coverage under the policy.
A. Disclosure Of Premium:
In accordance with the federal Terrorism Risk Insurance Act, we are required to provide
you with a notice disclosing the portion of your premium, if any, attributable to coverage
for terrorism acts certified under the Terrorism Risk Insurance Act. The portion of your
premium attributable to such coverage is shown in the Quote Proposal.
B. Disclosure Of Federal Participation In Payment Of Terrorism Losses:
The United States Government, Department of the Treasury, will pay a share of terrorism
losses insured under the federal program. For losses occurring in 2015, the federal share
equals 85% of that portion of the amount of such insured losses that exceeds the applicable
insurer retention. Beginning on January 1, 2016, the federal share will decrease by one
percentage point per calendar year until equal to 80% of that portion of the amount of
such insured losses that exceeds the applicable insurer retention. However, if aggregate
insured losses attributable to terrorist acts certified under the Terrorism Risk Insurance
Act exceed $100 billion in a calendar year, the Treasury shall not make any payment for
any portion of the amount of such losses that exceeds $100 billion.
C. Cap On Insurer Participation In Payment Of Terrorism Losses:
If aggregate insured losses attributable to terrorist acts certified under the Terrorism Risk
Insurance Act exceed $100 billion in a calendar year and we have met our insurer
deductible under the Terrorism Risk Insurance Act, we shall not be liable for the payment
of any portion of the amount of such losses that exceeds $100 billion, and in such case
insured losses up to that amount are subject to pro rata allocation in accordance with
procedures established by the Secretary of the Treasury.
The following statement is required to be part of the disclosure notice in MISSOURI:
The premium shown on the Quote Proposal is for certain losses resulting from certified acts
of terrorism as covered pursuant to coverage provisions, limitations and exclusions in the
policy that may be issued based on this quote. You should read the definition in your policy
carefully, but generally speaking, "certified" acts of terrorism are acts that exceed $5 million
in aggregate losses to the insurance industry and which are subsequently declared by the
U.S. Secretary of the Treasury as a certified terrorist act under the Terrorism Risk Insurance
Act. Some losses resulting from certified acts of terrorism are not covered.

Read your policy and endorsements carefully.

Thank you for the opportunity to present this proposal to you. We hope you will allow us the
privilege to serve your insurance needs.
Lewistown Insurance, Inc.

Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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Terrorism Risk Insurance Act Schedule
For the following sections, coverage for Certified Acts of Terrorism is accepted:
Commercial Property (A-03)
General Liability (Occurrence) (D-04)
Linebacker - Claims Made (K-02)
Business Auto (E-05)
Commercial Umbrella (J-05)

$
$
$
$
$

922.00
113.00
45.00
26.00
31.00

For the following sections, coverage for Certified Acts of Terrorism is not applicable:
CyberSolutions (Q-01)
Govt Crime/Fidelity ISO Package (F-02)
Commercial Inland Marine (C-01)

Prepared for: LEWISTOWN SCHOOL DISTRICT NO.1
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FY17 Property & Liability Insurance Proposal

Please find enclosed the below listed documents



Cover Letter



MSGIA Membership Testimonials



MSGIA Coverage & Service Highlights



MSGIA Coverage Summary



MSGIA Special Events Coverage



MSGIA Storage Tank Coverage



MSGIA Property & Liability Claim Reporting



MSGIA Pre‐Approved Defense Attorney List



SafeSchools.com On‐line Training Courses

June 8, 2016

Rebekah Rhoades
Lewistown Public Schools
215 7th Ave S
Lewistown, Montana 59457
RE: MSGIA Self-Insured Property and Liability Proposal
Dear Ms. Rhoades and School Board Members,
I am pleased to present for you the MSGIA self-insured Property and Liability proposal for the
2016-2017 school year. Thank you for your interest in MSGIA’s School Leaders Insurance Pool.
You are part of a growing movement of 137 elementary and high school district members with
more interested school districts joining each year. The overall MSGIA membership expands
beyond 400 elementary and high school districts.
MSGIA has been assisting school districts with self-insured coverage solutions since 1989, 27
years! The 2016-2017 school year marks the beginning of the 9th year for the property and
liability program. This program is continually evolving, offering new enhancements in coverage
and risk management for our members.
Our pool has partnered with strong reinsurance carriers that support our program with excellent
AM Best ratings.
The program is supported by the Montana School Boards Association and thousands of
committed school district employees and school board members. Included within this proposal,
some of those members have shared their perspective with you on their experience with MSGIA’s
property and liability program.
Our coverage package includes critical elements for all school districts in Montana such as,
violent event response coverage, cyber liability, and replacement cost coverage for certain
classes of buses and other autos. We are pleased to partner with our members to address
these risks and provide coverage that helps our members respond if an event occurs.

Lewistown Public Schools would be a welcomed member of the MSGIA self-insured property and
liability program. You will have a voice in the coverage design, board management, and service
offerings, because your voice matters. MSGIA strives to provide members with broad coverage,
high service levels, and stable premiums, all at a competitive price.
In its 27th year of providing self-insurance solutions for its members, MSGIA is poised to continue
to insure a bright future for Montana Public School Districts!
I’m pleased to present your proposed premium for the 2016-2017 school year of $89,272. An
insurance binder, vehicle insurance cards, and other coverage paperwork are prepared to follow,
after you have informed us of an affirmative decision to bind coverage with MSGIA for the coming
school year.
Thank you for your continued interest and support of MSGIA self-insured programs!
Be Well and Be Safe!

Shawn F. Bubb, CIC, CPA
Director of Insurance Services

MSGIA Membership Testimonials

--District No. 1 --

____________________

P.O. Box 1090
Mountain View Elementary
Red Lodge, Montana 59068
(406) 446-1804
Fax (406) 446-0115
www .redlodge.kl2.mt.us

Roosevelt Middle School
(406) 446-2110
Fax (406) 446-3975

Red Lodge High School
(406) 446-1903
Fax (406) 446-3953

March 21, 2013
Mr. Shawn Bubb, CIC, CPA
Director Montana School Boards Association/MSGIA
Helena, MT 59620
Dear Mr. Bubb,
I wanted to take this opportunity to express my appreciation for the excellent claims
service we received throughout our major roof claim. As Superintendent of Red
Lodge Schools, it was nice to work with your staff that was more than willing to
answer questions, process paperwork and travel to our site for assistance. In
particular, Tim Fitzpatrick, MSGIA, and your local claims adjuster, Richard
Allums, were always available and willing to expedite the process.
As you know, the major hailstorm in July 2011 caused 95% of the roofs in Red
Lodge to be replaced. The school was no exception. After I placed the first phone
call to the time the work was complete in August 2012 I was pleased with your
company's response.
As a superintendent, there are many issues that arise in a given academic year. This
was a major unexpected event that could have dominated a significant amount of
time away from my numerous educational duties, but that was simply not the case.

I feel confident saying also that Red Lodge School's seven Trustees were also very
satisfied and impressed with MSGIA. Once again Thank You and we look forward
to a lasting relationship.

CULBERTSON PUBLIC SCHOOLS
P.O. Box 459
423 First Avenue West
Culbertson, Montana 59218-0459
Phone: (406) 787-6241 • Fax: (406) 787-6244
May 15, 2013

To School District Insurance Selection Committee Members:
Culbertson Public Schools chose to partner with the MSGIA and a local area independent insurance
agency for its property and liability insurance since FY08-09 and they have been a consistent and reliable
partner. Since moving our insurance coverage to them our district has received invaluable in-district
training opportunities not previously received.
The MSGIA has provided Culbertson with school board
members work

legal trainings on topics

with every month in our school board meetings. The training was

that

our

board

provided to the

board and our administrative team together making our working relationship stronger and more consistent.
Besides the excellent school board trainings, the MSGIA has also provided liability training for our athletic
coaches and school club sponsors and staff. The alignment of school board policy, state laws, and the school
district expectations for this very visible element of our school operations has been exceptional. We feel that
this professional development is vital in preparing our employees and board members for the ever-changing
climate of our school demographics and society.

These trainings are provided at no additional cost and can

be arranged during the school year at times that are best suited to our needs.
The pro-activeness of the MSGIA program fits very nicely with the management style of our school district.
Receiving these types of services from someone the school district knows and trusts has made all the
difference for us in eastern Montana. Many folks don't take the time to travel this far east, but the MSGIA
staff and our local independent agency have made us in Culbertson feel like they put our needs first.
We would strongly recommend the MSGIA's property and

liability program to any Montana school

district.
Yours in Education,

Paul Finn1cum,Board Chair

March 22, 2013

To: Insurance Selection Committee Members
The Stevensville School District has been with MSGIA for it's
property and liability insurance since FY08-09. Our bid from MSGIA
was over $25,000 less than our previous carrier, resulting in a
reduced cost by over 35%. Prior to moving to MSGIA, we had been
experiencing significant cost increases each year. But now we have
seen our rates stabilize.
MSGIA has brought competition to the business, and we have
really benefited!
We have received very good service from MSGIA. Even after
having a large liability claim right after moving to them, they have
paid claims fairly and timely.
We would strongly recommend the MSGIA insurance program
to any Montana school district. They have provided good service and
fair pricing to our district
Sincerely,

Cathi Cook and Kirk Thompson
Stevensville School Board Chair and Vice-Chair

Lolo School District #7
11395 Highway 93 South
Lolo, MT 59847

www.lolo.k12.mt.us

District Office: 406.273.0451
Middle School Office: 406.273.6141
Elementary Office: 406.273.6686

“Learn Today, Lead Tomorrow!”

Fax: 406.273.2628

April 9, 2013

To Whom It May Concern:
The Lolo School District continues to be appreciative of and a firm believer in the MSGIA
program and the program's over-riding philosophies. In addition to the consistent and
reasonable rate structure, the proactive services provided, and the helpful attitude regularly
shown by MSGIA lies another underlying reason that Lolo SD believes in the MSGIA
program - it is run by and for the sole benefit of Montana School Districts and, in the end, the
best interests of Montana school children.
The MSGIA's board of directors is actively involved in the oversight of the MSGIA operation,
representing districts large and small and their respective interests and situations. The MSGIA
operation reflects thoughtful input from Montana's public school systems through its directors,
as well as through feedback by members to the MSGIA leaders and staff members. Member
districts' and board members' ideas for programs and services that are practical and effective in
improving safe work habits and conditions are regularly shared and employed. In short,
Montana school districts' voices are heard and acted upon for the individual and overall
benefit of member districts.
With board members, a director, and staff members who continually have Montana school
districts' and the best interests of children reflected in their quality MSGIA performance, it's
hard to understand why a district wouldn't opt for membership in the MSGIA program.
We have watched this program continue to develop and grow, much like the schools' selfcreated workers' compensation program did some 25 years ago. We believe the MSGIA is
focused on what is important to our district, that our input shapes the future of the program,
and that the services provided are focused on areas that we feel are important to our school
district's success.
I would strongly encourage you to see what you have been missing by joining the 121
and growing number of school districts that make up this premier school district
collaborative program!

Michael A. Magone, Superintendent
Lolo Public Schools

MSGIA Coverage & Service Highlights

MSGIA School Leaders Property and Liability Self Insurance Pool
Customized Risk Management Services & Coverage Enhancements

Tools for your School Board and Admin Team:
Simplifying your Service Contact – Because MSGIA provides both Workers’
Compensation insurance coverage and Property and Liability coverage for school
districts, a district can simplify their insurance contacts down to one phone call. By
working with one provider for your district’s coverage needs, your valuable time can be
spent on school business and not trying to coordinate your district’s insurance questions
and coverage needs. Let us do this for you and give you back the time you deserve for
school district business.
Customized In-District Legal Trainings
Topics range from employment practices, legal guidance for school law topics regarding
administration of collective bargaining contracts, working in accordance with the board’s
policy manual, and due process hearings for staff and students. This training has proven
to be invaluable for districts in our program because we bring the legal training to your
school board room to make the training convenient for your school board and
administrative team. This is a proactive tool to keep your school board and
administrative team on top of the current and reoccurring issues schools district work with
each day. This service is again brought to your school board room at no additional cost
to your school district as part of membership in the MSGIA property and liability program.
Upfront Legal Assistance – Allows member access to an on-call Montana based attorney
with specialty in school law, collective bargaining, school board policy, and employment
practices. The members will be provided with incentives to use this service “before”
making a decision which could potentially create a situation where a liability action could
be brought against the district. This is a contracted service with the MTSBA Legal
services unit through the MTSBA legal hotline at 1.406.495.2343.
Voice in Legal Defense Counsel – MSGIA knows each school district has developed
some relationships over the years with professionals such as legal defense attorneys. If
your district finds itself being served in a lawsuit and needs defense counsel, MSGIA
provides our members a voice in who that counsel will be. We have a pre-approved
defense counsel listing for you to select from initially. If an attorney whom you prefer is
not on this listing, you may contact MSGIA to make a specific attorney request. This
request will be reviewed by the pool’s general counsel from the law firm of Browning,
Kaleczyc, Berry, and Hoven. MSGIA will make a selection for defense counsel after
considering the nature of the complaint and the specific experience of the defense
counsel.

MSGIA Coverage & Service Highlights

Legal Contract Review – MSGIA will provide a contract review service for sections which
apply to General Insurance requirements of the district, indemnification clause, and/or
additional insured’s. A contract attorney will review these contract sections on behalf of
the pool and provide comments/suggestions for language improvements. Up to 2 hours
of legal review is provided for each contract review.
HR and Legal Regional Trainings – A nice additional benefit of being a member of the
affiliated MTSUIP pool and MTSBA, is that your district can attend for free the legal back
to school trainings provided in September and the HR and CBA trainings performed in
the February time frame to provide your school leaders the best access to information to
manage your school’s operations.
MTSBA New & Veteran Trustee Workshop: Also Free to MTSBA members is attendance
at the regional spring workshops for district staff and trustees on key school governance
and legal issues. In addition to the regional training, we offer a free one day class in
June for a deeper dive into issues and information to help keep your district running
smooth. This is offered in early June at the MSGIA/MTSBA office in Helena.
School Specific Liability Release Forms – In an effort to meet member needs, MSGIA
has developed several school specific liability release form templates that include: Facility
Use Release, General Liability Release, Athletic Participation Release, Open Gym
Liability Release, Chaperone Letter of Understanding, Volunteer Letter of Understanding,
and School to Work Participation forms. Other templates are developed for our members
as needed to meet their specific needs.
Pre-Loss Investigative Expenses – Up to $7,500 in coverage per policy period is provided
through a contract with the MTSBA legal services unit with no deductible. If an allegation
is made regarding an action of a school district employee that would potentially give rise
to a liability claim, this benefit allows the district to work with specially trained school
investigators to determine the merits of the allegations made and appropriate next steps
for the school district.
New On-Line Training Partnership: MSGIA has just created an on-line training
partnership with SafeSchools.com. We can now support your school district’s employee
training needs with over 300 Risk Management on-line courses. Our members have
never had this depth of employee training options available to them. This benefit is
exclusively provided for members in both our Property & Liability and Workers’
Compensation Pools. See the course listing in this proposal for more details on this
exceptional benefit.
Violent Event Response Coverage: No school district in Montana should be without this
type of coverage. MSGIA provides up to $10,000 for additional expenses incurred by the
district as a direct result of a violent event on school premises. Common types of
expenses include counseling services, medical expenses, and additional security
services.

MSGIA Coverage & Service Highlights

Risk Management Resources - MSGIA has two full time Risk Managers on staff to
perform on-site risk management assessments for the district. Specialty in-district
trainings on school specific risk management topics such as athletic coaches and
sponsors are also provided to lessen the likelihood of liability claims for your district in
this often over looked exposure area.
National Schools Specific Legal Risk Management Research Program Membership –
SLRMA (School Leaders Risk Management Association) – MSGIA provides each
member access to this focus risk management group providing several key research
project results and risk reducing tools for schools for federal legal issues. Access can be
found at www.slrma.org . If you need assistance logging in, contact our MSGIA customer
service representative for member password assistance.
DVD Trainings:
Sexting, Student Supervision, Ethical Conduct for School District Employees,
Confidential School Information, Bullying, Student Conduct, Managing Volunteer
Exposures, Contractual Risk Transfer, Open Gym Liability, Preparing for
Arbitrations
Risk Management Presentations – both in-district and at MCEL/MASBO conferences.
School tested risk management techniques are shared with members to lower the
likelihood of loss in their district.

MSGIA Coverage & Service Highlights

MSGIA Resources for your Staff:
Awareness on the Road – E-learning trainings designed for bus driver safety and
awareness and other school district vehicle drivers. We have just expanded this course
offering to 37 on-line courses that qualify for the OPI Bus Driver Safety Training
requirement for the 10 hours annual continuing education. These sessions are delivered
to pool members through MSGIA’s on-line learning management training center. It is
very high quality training and has received great reviews from bus drivers and
transportation directors in our program – all at no additional cost to you as a member.
New On-Line Training Partnership: MSGIA has just created an on-line training
partnership with SafeSchools.com. We can now support your school district’s employee
training needs with over 300 Risk Management on-line courses. Our members have
never had this depth of employee training options available to them. This benefit is
exclusively provided for members in both our Property & Liability and Workers’
Compensation Pools. See the course listing in this proposal for more details on this
exceptional benefit.
Accidental breakage coverage for I-pads & I-readers – MSGIA realizes that the way
Montana schools utilize technology continues to change and evolve. So should the
coverage for our schools. MSGIA provides accidental breakage coverage for I-pads and
I-readers for our members. After a $2,500 cumulative deductible for the member has
been met, the coverage provides up to $250 per electronic device for accidental
breakage. The maximum amount of the coverage is $7,500 per member per policy
period with an aggregate for the program by policy period of $30,000.
Coaches and Sponsors: Legal Liability Awareness Training – MSGIA knows your school
district has a mixture of coaches from your own staff and from the community working
with your young athletes. These coaches need to be aware of district policies and the
legal responsibilities they take on in addition to their athletic coaching role. Program
sponsors have similar educational needs to help ensure all student athletes and program
participants are cared for in a way consistent with district and parental expectations.
Legal liability related to such extra-ciricular events has been on the rise and this proactive
training seminar is brought to your district staff at no additional cost to you.
Monthly Webinar Series – These are courses developed for training of your staff in
general PC areas provided exclusively for members of the PEPIP property carrier used
by the MSGIA self-insured pool. See https://pepip.on.intercall.com/confmgr/ for
upcoming webinar topics.
Annual Steam Boiler Inspections – These inspections are contracted by MSGIA with
certified steam boiler inspectors from Hartford Steam & Boiler with costs for the
inspections covered as part of MSGIA pool participation.
Risk Management Articles – Quarterly articles are provided to MSGIA members on
school insurance related matters through the MSGIA Quarterly Risk Management
Newsletter and the MTSBA Quarterly Bulletin.

MSGIA Coverage & Service Highlights

MSGIA Financial Strength and Structural Coverage Advantages:
Aggregate Stop Loss Policy: Our pool has an aggregate stop loss insurance policy that
removes much of the worry associated with “assess-ability risk” to members of the PC
pool. Not only does MSGIA have regular insurance for large losses in place, it also has
an aggregate stop loss insurance policy that will replenish the program’s checkbook with
up to $2 million dollars in additional funding during the policy year. Purchased as
additional protection for its members, this creates a high level of financial security and
further strengthens the program for future growth.
Membership Growth: 137 members strong and growing each year the MSGIA Property
and Liability pool continues a nice steady growth pattern year after year as member
school district look to find more than just coverage in their property and liability program.
Replacement Cost Coverage on Buses and Autos: This coverage is standard for all
vehicles within 7 years of the manufacturer date. It provides premium coverage value for
our members that have a significant investment in the bus and auto inventories
High Dollar Losses don’t relate directly into high dollar premium increases: Because we
are a true pool, our members get the protection of reinsurance for high dollar losses and
retained losses by the pool are spread amongst the membership which insulates an
individual member in the year following a major loss. This is fundamental concept of the
insurance industry and one that has provided great value, protection, and greater pricing
consistency on a year to year basis.
Free Property Appraisals once every five years: Our members receive a property reappraisal once every five years at no cost to them for building values greater than
$5,000,000. This is a very important step in the insurance process to make sure your
building values are keeping pace with true replacement cost values. This helps ensure
that if your district has a major claim that there are no questions about the correct
replacement cost values when claims need to get paid.

MSGIA Coverage Summary

Summary of Coverage - Lewistown Public Schools
Section I – Property – Blanket Coverage provided to member up to $1,000,000,000
Coverage
Public Entity Manuscript
Replacement Cost
Yes
Extra Expense
$50,000,000
Transit Coverage
$25,000,000
Coinsurance Clause
None
Unscheduled Tax Interruption
& Business Income
$500,000 per member
Special Computer Coverage
Included within blanket limit
Property of Others - employee $1,000 per employee with $50,000 annual aggregate
Property of Others - students
$750 per student personal effects with $50,000 annual aggregate
Property of Others
– Leased Or Rented
Included within blanket limit
Earthquake
$50,000,000 (Pool limit and annual aggregate limit)
Flood
$50,000,000 (Pool limit and annual aggregate limit)
Flood – Zone A & V
$5,000,000 (Pool limit and annual aggregate limit)
Building Ordinance
$25,000,000
Food Spoilage
$10,000,000 (Inside Boiler and Machinery Breakdown coverage)
Sewer Backup
$100,000
.
New Building Construction
$25,000,000 (includes remodeling projects)
New Acquired Locations
$25,000,000 up to $100,000,000 for 90days - $25,000,000 thereafter
– except flood Zone A (see other limit)
Off Premise Personal Property $1,000,000
Contractors’ Equipment
Included in Blanket limit
Unscheduled Landscaping
$1,000,000 subject to $25,000/25 gallon per tree
Property Schedule Errors
& Omissions
$50,000,000
Money & Securities
$2,500,000
Unscheduled Fine Arts
$2,500,000
Accidental Contamination
$250,000
Unscheduled tunnels, bridges
Sidewalks, roadways,
street lights
$2,000,000 (after $500,000 member deductible)
Unscheduled animals
$2,500,000 (sub-limit of $50,000 per animal)
Watercraft
$2,500,000 under 27 feet
Notebook Computers
$250 per notebook, $7,500 member aggregate, $30,000 pool
aggregate
Jewelry, Furs, Precious Metals $500,000
Fire Legal Liability
$100,000,000

MSGIA Coverage Summary

Section I – Property (Continued)
Valuation Methods:
Repair or Replacement Cost
Actual Loss Sustained for Time Element Coverage
Vehicle & Contractor’s Equipment – either actual cash value or
replacement cost – as declared by pool member. If no
declaration – default is actual cash value.
Exclusions:

Seepage & Contamination
Pollution
Mold
Asbestos

Special Provisions:
The limits apply to property damage the district may be held liable for, regarding loss to
buildings & personal property that it may rent, lease or borrow from others.
Member Deductibles:
General Property & Inland Marine
Auto Physical Damage (Comp/Collision)

$ 5,000
$500

Section II – Boiler & Machinery
Coverage limit per occurrence
Expediting Expense
Ammonia Contamination
Water Damage
Hazardous Substance Abatement
Ordinance & Law
Extra Expense
Spoilage
Electronic Data Processing Media
Consequential Damage
Service Interruption Deductible

$100,000,000
Included in blanket limit
$10,000,000
$10,000,000
$1,000,000
$25,000,000
Included in blanket limit
$10,000,000
$10,000,000
$10,000,000
24hrs

Valuation Methods:

Repair or Replacement except Actual Loss sustained for all Time
Element coverage.

Exclusions:

Testing (only if exceeding manufactures specifications)
Explosion, except for steam or centrifugal explosion
Explosion of gas or unconsumed fuel from furnace of the boiler

Excluded Objects:

Insulating or refractory materials
Buried Vessels or Piping

MSGIA Coverage Summary

Special Provisions:
The MSGIA provides each member annual steam boiler inspections to ensure compliance
with Montana law.
This coverage provides relief for machinery breakdowns and damaged caused by
electrical injury such as to telephone systems.
Member Deductibles:
Boiler & Machinery Loss
Section III – Crime
Employee Theft per loss
Forgery or Alteration
Inside the premises –
Theft of money/securities
Inside the premises –
Robbery
Outside Premises Computer Fraud
Money Orders & Counterfeit
Paper currency
Funds Transfer Fraud

$ 5,000
$500,000
$500,000
$500,000
$500,000
$500,000
$500,000
$500,000
$500,000

Special Provisions:
Inclusion of Treasurer as employees
Bonded employees exclusion deleted endorsement
Faithful performance losses are covered under $500,000 limit
Credit, Debit, or Charge Card forgery covered
Member Deductible:

$1,000 per occurrence

MSGIA Coverage Summary

Section IV – Auto Coverage
Coverage limit per occurrence – liability
Automobile Medical Payments
Uninsured Motorist
Underinsured Motorist
Hired & Non-Owned Automobile Liability
Hired Automobile Physical Damage
Garage Keepers Legal Liability

$2,000,000
$25,000 per person
$1,000,000 each occurrence
$1,000,000 each occurrence
Included in per member aggregate limit
Included under Property Coverage
Included in per member aggregate limit

Special Provisions:
Employees, volunteers, and board members are added as additional insured for
automotive liability coverage
No additional premium for newly acquired vehicles during coverage term
Member Deductibles:
Comprehensive
Collision
Section V – School Board Legal Liability
Coverage limit per occurrence
Annual member aggregate limit
Basis of Coverage

Employee Benefit Liability
Non-monetary Defense Limit
Pre-Loss Investigation Coverage

$500
$500

$2,000,000
$4,000,000
Claims made basis for sexual molestation,
sexual abuse, and school board legal claims with
coverage for prior acts going back retroactively
to July 1, 1992.
Included in stated per member per aggregate
$100,000 annual aggregate limit
$7,500 per member annual aggregate

Special Provisions:
The MSGIA pool offers $100,000 of defense cost limits for each member for claims falling
into the public entity errors and omissions (school board legal) area for claims that are
brought against the district in this type of liability as long as the plaintiff in the suit is not
seeking monetary damages from the school district.
Sexual Assault/Sexual Abuse and/or molestation claims have a $1,500,000 sub limit for
liability.
The type of coverage afforded under this section of the policy is coverage for civil rights
claims, human rights commission complaints, EEOC, or other administrative
hearings/forums. It would also cover wrongful termination claims and other
employment practices liability complaints.
Member Deductible:

$5,000

MSGIA Coverage Summary

Section VI – General Liability
Coverage limit per occurrence
Annual member aggregate limit

$2,000,000
$4,000,000

Products & Completed operations
(per occurrence and annual aggregate)

$2,000,000

Medical Payments

1) $5,000 per person (excluding students)
2) $25,000 per occurrence (student only) school
sanctioned school to work programs $250,000
per member aggregate.
$10,000 per member event (per member
aggregate limit is $10,000, pool aggregate is
$30,000)

Violent Act Coverage

Special Coverage Provisions:
No audit provision for additional ADA after start of coverage term
Employees, volunteers, board members, PTA, PTO, and booster clubs covered as
additional insureds
Personal Injury
Athletic Participation
Independent contractors
Host Liquor Liability
Professional Liability
Incidental Medical Malpractice
Section VII – Cyber Liability
Annual coverage limit for all coverage parts:
Information Security & Privacy Liability $2,000,000 annual member & pool aggregate
Privacy Notification Costs
$500,000 annual member & pool aggregate
Regulatory Defense & Penalties
$2,000,000 annual member & pool aggregate
Website Media Content Liability
$2,000,000 annual member & pool aggregate
Cyber Extortion
$2,000,000 annual member & pool aggregate
Data Protection Loss & Business Interruption
$2,000,000 annual member & pool aggregate
Member Deductible:

$50,000 per occurrence

MSGIA Special Events Coverage

MSGIA School Leaders Property and Liability Self Insurance Pool
School District Special Events Coverage
MSGIA knows that school districts are often asked by outside groups to use their facilities for a
non-school event. An important part of this process is ensuring the group(s) understands your
district’s facility use rules and provides proof of liability insurance. MSGIA has worked to make
this process easier for your community guests by establishing a special events insurance
program through Alliant Specialty Insurance Group. Because of this relationship to our selfinsured program, we have been able to secure very competitive rates for the special events
coverage. The application for liability coverage for the event is just a single page and the rating
process is simple and affordable for your community guests. School districts can work directly
through their independent insurance agent to place this coverage as long as the district is a
member of the MSGIA’s School Leaders Property and Liability Pool.
An example of activities that could take advantage of the MSGIA special events program would
be:
1) Regional sporting events hosted at the school gymnasium when a large number of
guests will be traveling in and out of the school district facilities: Purchasing a special
events policy to transfer liability risk to another policy is a good risk management
approach for the district;
2) A non-profit charity requests to rent the gym for a weekend fundraising event;
3) A family wishes to use the kitchen, gym, and fields for a large family reunion for two days
in the summer.
As stated, the premiums are low, application is simple, and the benefits are many.
Not all outside uses of the school district facilities would need the additional protection that is
brought by a special events policy. Many activities, such as the ones noted below can be
covered under the school district’s base policy, with the use of appropriately worded and signed
waiver of liability forms. Some examples of these activities would be:
1) Open gym night for the community;
2) Use of meeting space within the school for groups such as FFA, boy and girl scouts, or
adult education classes;
3) Use of the school auditorium for a local community lecture or presentation by a
community group.
If you have questions about obtaining special events coverage for your school district, please
contact MSGIA for information about this program.

MSGIA Storage Tank Coverage

Above Ground and Below Ground Storage Tank Coverage through
ACE Storage Tank Liability Insurance Policy
MSGIA offers access to an affordable option for storage tank liability insurance. The new
program will be available to members of the MSGIA property and liability pool.

State of Montana requires school districts having fuel storage tanks to demonstrate their financial
responsibility for potential clean-up, or third party liability, that results due to petroleum releases
from underground storage tank systems on school property. The state guidance is found in Title
17, Chapter 17, Administrative Rules of Montana. This coverage program offers schools an
affordable way to meet this requirement through a trusted partner of the MSGIA’s property and
liability pool, ACE Insurance Company.

The application can be completed on-line by following the link below:
http://msgia.org/MSGIAACETANKSAFEAPP.aspx
Once the application has been completed, please print and sign the application. You may mail,
fax, or scan and email the completed, signed application to Kortney Bolton with Alliant Insurance
Services. The underwriting process for a new application is normally completed within one week
of submission.

It is the hope of MSGIA that this process will meet our members’ needs and provide a low cost
and simple option to meet the State of Montana’s fuel storage insurance requirements.
You may mail, fax, or email applications to:
Kortney Bolton, CIC Account Representative
Alliant Insurance Services, Inc. 1301 Dove St, Suite 200
Newport Beach, California 92660
kbolton@alliant.com
Fax #: 949.756.2713
Phone: 949.660.5913

MSGIA Property & Liability Claim Reporting

Property and liability claim losses occurring for a MSGIA Montana School Leaders Liability and
Property pool member should be reported as soon as an occurrence is known or a claim is anticipated
by the member. Early reporting will allow the adjuster adequate time to perform a thorough and
complete claim investigation.
How To Report A Claim
To report online—go to the MSGIA website at http://www.msgia.org/reportclaim .
To report by mail – A Property and Liability claim form is included in your renewal
packet.
Once the form is complete it may be sent to the MSGIA via fax or mail:
Mailing Address: MSGIA – Property & Liability Claims
PO Box 7029
Helena, MT 59604
Fax Number:
406.457.4505

To report by phone – Call 1.877.667.7392 – This is a direct line to the MSGIA’s main office in
Helena where you can report your property and liability claim. A claim representative will
assist you in reporting the needed information for the claim in which you are calling about.

Montana Schools Group Insurance Authority
PO Box 7029
Helena, MT 59604
Fax #: (406) 457-4505
Report a claim on line at www.msgia.org/reportclaim

Automobile Loss Notice-Liability and Property
School District/Cooperative
Name:

Insured’s Bus Phone:

Address:

Person to Contact:

Where to Contact

City:

When:

State/Zip:

Contact’s Residence Phone:

Loss
Location of Accident (Include City & State)

Contact’s Business Phone:

Date and Time of Loss

Violations/Citations

VIN No.

Plate No.

Description of Accident (use reverse side, if necessary)

MSGIA Member Vehicle
Veh. No

Year, Make, Model

Owner’s Name and Address:

Phone:

Driver’s Name and Address:

Residence Phone:

Bus Phone:

Purpose of Use:

Used with
Permission: (circle)
Yes
No

Relation to Insured (employee,
family, etc)

Date of Birth:

Drivers’ License No.

Describe Damage

Estimate Amt
$

Where Can Vehicle Be Seen?

Property Damaged of Others
Describe Property (if auto, year, make, model, plate No)

Company or Agency Name & Policy No:

Other Veh or
Property Insured?
(circle)
Yes
No

Owner’s Name and Address:

Bus Phone:

Residence Phone:

Other Driver’s Name & Address (check if same as owner):

Bus Phone:

Residence Phone:

Describe Damage:

Injured
Name:

Estimate Amt:
$

Phone:

Where Can Property Be Seen

Ped

Ins
Veh

Other
Veh

Age

Extent of Injury:

Address:
City/State/Zip:

Witnesses or Passengers
Name:

Phone:

Ins
Veh

Other
Veh

Other (Specify)

Address:
City/State/Zip:
Remarks:
Reported By:

Date Reported To MSGIA Member:

Signature of Producer or insured:

Montana Schools Group Insurance Authority
PO Box 7029
Helena, MT 59604
Fax #: (406) 457-4505
Report a claim on line at www.msgia.org/reportclaim

Property Loss Notice
Date:

Date and Time of Loss

Previously reported?
Circle:
Yes

MSGIA Member Information
Name

MSGIA Contact
Name

Address

Department

City, State, Zip

Telephone, Work

Telephone

Telephone, Home

Loss Information
Location of Loss:

Probable Amount Entire Loss:

Kind of
Fire
Theft
Lightening Hail
Flood
Loss:
Description of Loss and Damage (Use reverse side, if necessary)

Wind

Policy Information
Description of Property Damaged

Remarks/Other Insurance (List companies, policy numbers, coverage and policy amounts)

Reported by

Signature of Producer or Insured

No

Other

Montana Schools Group Insurance Authority
PO Box 7029
Helena, MT 59604
Fax #: (406) 457-4505
Report a claim on line at www.msgia.org/reportclaim

General Liability Loss Notice
(Other than Automobile)

MSGIA Member Name
Name:

Bus Phone:

Address:

Person to Contact:

Where to Contact

City:

When:

State/Zip:

Department:

Contact’s Business
Phone:

Loss
Location of Accident (Include City & State)

Date and Time of Loss

Description of Accident (use reverse side, if necessary)

Injured/Property Damaged
Name & Address (insured/owner)
Age:

Sex:

Occupation

Phone:
Employers Name & Address:

Describe Injury:

Where Taken:

Describe Property (type, model, etc)

Estimate
Amount:

Phone:
What was Injured Doing?

Where can Property Be Seen?

When?

Witnesses
Name:
Address:
Home Phone:

City/State/Zip
Bus Phone:

Cell Phone:

Date Reported To MSGIA
Member:

Signature of Producer:

Remarks:
Reported By:

MSGIA School Leaders Property & Liability Insurance Pool
Pre-Approved Liability Defense Attorneys
Billings, MT
Harlan Krogh
Moulton, Bellingham, Longo & Mather, P.C
1900 Crown Plaza
PO Box 2559
Billings, MT 59103-2559

Randall Nelson & Jared Dahle
Nelson & Dahle, P.C
316 North 25th Street
Billings, MT 59101

Ph. 406-248-7731
Fax 406-248-7889

Ph. 406-867-7000
Fax 406-867-0252

Jeff Weldon
Felt, Martin, Frazier & Jacobs, P.C.
Hart-Albin Building, Suite 313
208 North Broadway
PO Box 2558
Billings, Montana 59103-2558
Ph. 406-248-7646
Fax 406-248-5485

Bozeman, MT

Great Falls, MT

Allan Baris
Moore, O'Connell & Refling, P.C.
Life of Montana Building
601 Haggerty Lane, Suite 10
P.O. Box 1288
Bozeman, MT 59771-1288

Kevin Meek
Davis, Hatley, Haffeman & Tighe, P.C
The Milwaukee Station, Third Floor
101 River Drive North
PO Box 2103
Great Falls, MT 59406-2103

Ph. 406-587-5511
Fax 406-587-9079

Ph. 406-791-5243
Fax 406-791-4126

Havre, MT
J. Brian Lilletvedt
Bosch, Kuhr, Dugdale, Martin & Kaze
335 4th Ave
PO Box 7152
Havre, MT 59501
Ph. 406-265-6706
Fax 406-265-7578

Helena, MT
Jeff Hindoien
Jackson, Murdo, & Grant, P.C.
203 N. Ewing Street
Helena, MT 59601

Debra Silk
Montana School Board Association
863 Great Northern Blvd Ste 301
Helena, MT 59601

Ph. 406-513-1124
Fax 406-443-7033

Ph. 406-442-2180
Fax 406-442-2194

Kalispell, MT
Todd Hammer
Hammer, Hewitt & Jacobs, PLLC
100 Financial Center, Ste. 100
P.O. Box 7310
Kalispell, MT 59904-0310
Ph. 406-755-2225
Fax 406-755-5155

Missoula, MT
Elizabeth A. Kaleva, PC
305 South Fourth St. East, Suite 301
PO Box 9312
Missoula, MT 59807-9312
Ph. 406.542.1300
Fax 406.721.1046

William Crowley
Boone, Karlberg & Haddon
201 W Main, Ste 300
Central Square
PO Box 9199
Missoula, MT 59807
Ph. 406-543-6646
Fax 406-549-6804

Sidney, MT
Robert Savage
The Savage Law Firm
414 S. Central Ave.
PO Box 1105
Sidney, MT 59270
Ph. 406-433-9770
Fax 406-433-9771

Online Staff Training & Tracking
THE #1 TRAINING & COMPLIANCE MANAGEMENT SYSTEM FOR SCHOOLS



Easily administer safety training and your district-specific courses
and policies to all staff online.



Access hundreds of 100% school-focused courses by leading experts.



Automatic email notification and reminders.



Real-time results are tracked and administrative reports are delivered
to principals and support staff. It’s just that easy!



Our customers save hundreds of thousands of dollars a year by
reducing injuries and in-service training time!

Contact us today to get started!
© Scenario Learning, LLC.

1.800.434.0154

www.safeschools.com

info@safeschools.com
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Minutes/Claims
ITEM TITLE:
Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE REQUEST TO APPLY FOR THE MONTANA ADULT BASIC AND LITERACY
EDUCATION GRANT FOR 2016-2017
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the request to apply for the Montana Adult Basic and
Literacy Education Grant for the 2016-2017 School Year.

SUGGESTED ACTION: Approve Request to apply for the Montana Adult Basic and Literacy Education
Grant for the 2016-2017 School Year
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:
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Lewistown, Montana
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Meeting Date
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Minutes/Claims
ITEM TITLE:
Requested By:

Board of Trustees

Superintendent’s Report

Action - Consent
Action - Indiv.

APPROVE NOTICE OF RESOLUTION OF INTENT TO SELL/DISPOSE OF SURPLUS
PROPERTY
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the Notice of Resolution of Intent to Sell/Dispose of
Surplus Property as stated on the attached notice.

SUGGESTED ACTION: Approve Notice of Resolution of Intent to Sell/Dispose of Surplus Property
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

NOTICE OF RESOLUTION OF INTENT TO SELL/DISPOSE OF SURPLUS PROPERTY
WHEREAS, certain personal property owned by School District Number One and High School District Number
One, Fergus County, Montana, has been determined by the Board of Trustees of said School Districts to be obsolete
surplus, and unsuitable for school purposes because it is out of date and not usable, being described as follows:
*** SEE ATTACHED LIST OF SURPLUS PROPERTY ***
WHEREAS, an arrangement will be made to sell or otherwise dispose of said property in the most expeditious
manner possible;
THEREFORE BE IT RESOLVED that the Trustees of said School Districts authorize the sale and disposal of
the attached listed property.
BE IT FURTHER RESOLVED that this resolution will become effective 14 days after publication of the notice
as required by 20-6-604, MCA.
DONE at Lewistown, Montana, this 13th day of June 2016.

CHAIR
BOARD OF TRUSTEES
SCHOOL DISTRICT NUMBER ONE
HIGH SCHOOL DISTRICT NUMBER ONE

ATTEST:

REBEKAH RHOADES
BUSINESS MANAGER/CLERK
SCHOOL DISTRICT NUMBER ONE
HIGH SCHOOL DISTRICT NUMBER ONE

To be published in the News Argus on June 18, 2016

P.O. #

BIDDING INFORMATION
Any person’s interested in purchasing any of the surplus items listed may submit a sealed bid for said purchase. Bids
should be submitted to: Lewistown Public Schools, Attn: Rebekah Rhoades, 215 7 th Ave South, Lewistown, MT 59457.
Bidding will close on Tuesday, July 5, 2016, at 5:00 p.m. Bidders will be notified of the results. For general questions,
please contact Rebekah Rhoades at 535-8777 x 116.

SURPLUS LIST
Spring 2016
Highland Park:
HP PSC 500 printer – works
Film strip projector
Globe
Lexmark z605 printer: works
Samsung 5 DVD/CD Player – Works (missing AV cords)
TV
Garfield:
Mountain Math bulletin
Mountain Language bulletin board
4th grade Pearson: Scott Foresman: Reading Street curriculum (teacher's edition and materials).
50-100 Montana Bound Published 1978
1 HP ScanJet flatbed scanner at Garfield library, condition unknown
3 metal double sided book shelves 3' wide x 5' high, shelves 11" deep. Tag #'s 524, 525, 526
20 Children's Britannica Encyclopedia copyright 1995
22 World Book Encyclopedia copyright 2004
21 Merriam Webster's School Dictionary copyright 1994
10 Webster's New Geographical Dictionary copyright 1988
16 Mirriam Webster's Biographical Dictionary copyright 1995
Lewis & Clark:
Overhead projector - unknown working order
Quasar Record/Cassette tape player - unknown working order
25 Autoharp Learning Guides/Posters
2 Essential Elements conductor books and 7 student books
Roland Keyboard Pedal
4 microphones - unknown working order
Hand drums - broken
3 new floppy discs
Midi Interface -unknown working order
¼” to xlr mic cable -unknown working order
Headphones with ¼” plug
Dustbuster with wall mount and cord -unknown working order
3 cd cases
Cheerleading pom poms
Old sousaphone chair - Missing parts
¾ size guitar gig bag
Junior High School:
21 Discovering Food by Glencoe, 3rd Edition, 1992.
Mixing bowls
Approx. 500 pieces of marching band/octavo music from early 70's
Approx. 250 concert band pieces of music from early 70's
Ludwig Drum set: Includes Bass drum (broken legs), Floor tom, 2 toms. Missing snare drum, cymbals
and some hardware.
Marching drums: 1 Wood Tri-Toms (Blue), 5 marching Slingerland/Ludwig snare drums (blue), 1 Ludwig
marching bass drum and carrier (blue), 13 harness carriers - Missing parts.
6 Snare drums in bags, no stands. Need Repairs

Guitars: 2 Hondo ¾ size classical guitars – broken, 2 No Name ¾ size classical guitars – broken, 2 Santa
Rosa ¾ size classical guitars – broken, Ibanez Bass - could be fixed up, Voyager Bass - needs parts, case is
broken
Fergus High School:
KitchenAid Mixer – Needs some repairs
Microwave – does not work
Dell Printer (Model # 270) – unknown working order
Hewlett Packard ScanJet 5300C Scanner - Works
Office chair
Long work table (15’ x 2.2’ x 30”) – Needs Repairs
Four drawer filing cabinet - does not lock
IBM Wheelwriter 30 Series II – Does not work
Metal Cabinet (4' tall) – Does not stay closed
125 Biology – Damaged, unable to sell
100 Science (Physics/Chemistry) – Damaged, unable to sell
125 American History – Damaged, unable to sell
125 World History – Damaged, unable to sell
100 Science Slides – Damaged, unable to sell each
100 Math (Algebra/Geometry/Algebra II) – Damaged, unable to sell
80 Misc. Paperback Novels – Damaged, unable to sell
200 Math Workbooks – Damaged, unable to sell
200 Science Workbooks – Damaged, unable to sell
20 Driver’s Ed VHS Videos – Damaged, unable to sell
2 HP LaserJet 4000N printers - Work intermittently

Lincoln Building:
Honeywell Enviracare model 10500 – unknown working order
Toshiba Projector XP2 – unknown working order
HP Deskjet Printer 940C – Does not work
Cisco Access Point – Does not work
Apple Ipad – Does not work
13 Dell Laptops – Condition Unknown
16 IBM Thinkpad Laptops – Condition Unknown
1 Toshiba Laptop – Condition Unknown
11 Dell Monitors – Do not work
2 Polycom Voip Phones – Do not work
NAS Device – Does not work
2 Paper Tray Assemblies
Parabolic Antenna – Condition Unknown
3 Dell Rack Servers – Missing Parts
4 Cisco Routers – Do not work
6 Cisco Switches – Works
1 Linksys Switch – Does not work
Maintenance:
'91 Ford F150 Custom Truck (approx. 147,000 miles) – Does not run
1 John Deere 826 Snow Blower - works
1 John Deere 826 Snow Blower - - works
1 John Deere 1032 Snow Blower - works
2 Husqvarna 255L Weed Eaters - 1 works, 1 does not
1 Honda HRC216 Push Mower - works
1 box assorted John Deere Snow Blower parts - mostly new
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SECOND READING—BOARD POLICY #5321 – CONDITIONS FOR USE OF LEAVE
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

05/09/2016

SUMMARY:
The Board of Trustees needs to approve the second and final reading of Board Policy #5321 –
Conditions for Use of Leave and consider adoption of said policy.
Information being deleted from this policy has been marked with a strikethrough; information
being added has been highlighted.

SUGGESTED ACTION: Approve Adoption of Board Policy #5321 – Conditions for Use of Leave
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

SECOND READING
Lewistown School District
PERSONNEL

5321P
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Conditions for Use of Leave
Certified staff may use sick leave for those instances listed in the current collective bargaining
agreement. Classified staff may use sick leave for illness; injury; medical disability; maternityrelated disability, including prenatal care, birth, miscarriage, abortion; quarantine resulting from
exposure to contagious disease; medical, dental, or eye examination or treatment; necessary care of
or attendance to an immediate family member or, at the District’s discretion, another relative for the
above reasons until other attendants can reasonably be obtained, and death or funeral attendance for
an immediate family member. Leave without pay may be granted to employees upon the death of
persons not included on this list.
Accrual and Use of Sick Leave Credits
Certified employees shall accrue and may use their sick leave credits according to the current
collective bargaining agreement.
Classified employees shall accrue sick leave in accordance with the provisions of 2-18-618, MCA.
Classified employees serving in positions that are permanent full-time, seasonal full-time, or
permanent part-time are eligible to earn sick leave credits. Sick leave credits accrue from the first
day of employment. A classified employee must be continuously employed for the qualifying period
of ninety (90) calendar days in order to use sick leave. Sick leave may not be advanced nor may
leave be taken retroactively. Unless there is a break in service, an employee only serves the
qualifying period once. After a break in service, an employee must again complete the qualifying
period to use sick leave. A seasonal classified employee=s accrued sick leave credits may be carried
over to the next season if management has a continuing need for the employee or, alternatively, may
be paid out as a lump sum to the employee when the season ends, in accordance with ARM 2.21.141.
Persons, whether classified or certified, simultaneously employed in two (2) or more positions, will
accrue sick leave credits in each position according to the number of hours or the proration of the
contract (in the case of certified) worked. Leave credits will be used only from the position in which
the credits are earned and with the approval of the supervisor or appropriate authority for that
position. Hours in a pay status paid at the regular rate will be used to calculate leave accrual. Sick
leave credits will not accrue for those hours exceeding forty (40) hours in a work week that are paid
as overtime hours or are recorded as compensatory time hours. A full-time employee shall not earn
less than nor more than the full-time sick leave accrual rate provided classified employees.
When an employee who has not worked the qualifying period for use of sick leave takes an approved
continuous leave of absence without pay exceeding fifteen (15) working days, the amount of time on
leave of absence will not count toward completion of the qualifying period. The approved leave of
absence exceeding fifteen (15) working days is not a break in service, and the employee will not lose

any accrued sick leave credits nor lose credit for time earned toward the qualifying period. An
approved continuous leave of absence without pay of fifteen (15) working days or less will be
counted as time earned toward the ninety-(90)-day qualifying period.
5321P
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Calculation of Sick Leave Credits
Certified employees shall earn sick leave credits at the rate stated in the current collective bargaining
agreement.
Full-time classified employees shall earn sick leave credits at the rate of twelve (12) working days
for each year of service. Sick leave credits shall be prorated for part-time employees who have
worked the qualifying period. The payroll office will refine this data by keeping records per hour
worked.
Sick Leave Banks
Donation and use of sick leave credits to the sick leave bank are governed by the terms of the current
collective bargaining agreement and Classified Sick Leave Bank, Policy 5510.
Lump-Sum Payment upon Termination for Classified Employees
Upon termination a classified employee that has worked the qualifying period and has less than 8
consecutive years of service in the District will be paid a lump-sum payment equal to twenty-five
percent (25%) of accumulated sick leave. A classified employee with 8 or more consecutive years of
service in the District, who was hired prior to June 30, 2016, will be paid a lump-sum payment equal
to thirty percent (30%) of accumulated sick leave. The value of unused sick leave is computed based
on the employee’s salary rate at the time of termination.
Industrial Accident
An employee who is injured in an industrial accident may be eligible for Workers’ Compensation
benefits. Use of sick leave must be coordinated with receipt of Workers’ Compensation benefits on
a case-by-case basis, by contacting the Workers’ Compensation carrier.
Sick Leave Substituted for Annual Leave
A classified employee, who qualifies for use of sick leave while taking approved annual vacation
leave, may be allowed to substitute accrued sick leave credits for annual leave credits. Medical
certification of the illness or disability may be required.
Policy History:
Adopted on: June 28, 2004
Revised on: August 18, 2014
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SECOND READING—BOARD POLICY #7535 – ELECTRONIC SIGNATURES
Board of Trustees

Prepared By:

Rebekah Rhoades

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the second and final reading of Board Policy #7535 –
Electronic Signatures and consider adoption of said policy.
This is a new policy being added.

SUGGESTED ACTION: Approve Adoption of Board Policy #7535 – Electronic Signatures
Additional Information Attached

Estimated cost/fund source

Bailey
Birdwell
Kelsey
Koterba
Poss
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

SECOND READING
Lewistown School District
FINANCIAL MANAGEMENT

7535
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Electronic Signatures
“Electronic signature” means an electronic sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the intent to sign the record.
Electronic signatures or digital signatures can take many forms and can be created using many
different types of technology. For the purpose of this policy an electronic signature means any
electronic identifier intended by the person using it to have the same force and effect as a manual
signature.
District Use of Electronic Signatures
When not practical or possible to have an approved individual physically sign a document, and
not otherwise prohibited by applicable laws, electronic signatures may satisfy the requirement of
a written signature when transacting business with and/or for the District and/or with
parents/guardians when the authenticity and reliability of such electronic signature(s) meets the
provisions of this policy. In such instances, the electronic signature shall have the full force and
effect of a manual signature.
In order to qualify for acceptance of an electronic signature the following additional
requirements are applicable:
1.
2.
3.

4.

The electronic signature identifies the individual signing the document by his/her
name and title;
The identity of the individual signing the document with an electronic signature is
capable of being validated through the use of an audit trail;
The electronic signature, as well as the documents to which it is affixed, cannot be
altered once the electronic signature is affixed. If the document needs to be
altered, a new electronic signature must be obtained; and
The electronic signature conforms to all other provisions of this policy.

The District shall maintain District electronically signed records in a manner consistent with the
District’s document retention policies yet also capable of accurate and complete reproduction of
the electronic records and signatures in their original form. Such retention should include a
process whereby the District can verify the attribution of a signature to a specific individual,
detect changes or errors in the information contained in the record submitted electronically and
protect and prevent access and/or manipulation or use access/use by an unauthorized person.

7535
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The District shall maintain a hardcopy of the actual signature of any District employee
authorized to provide an electronic signature in connection with school board business.
Abuse of the electronic signature protocols by any District employee serves as grounds for
disciplinary action up to and including termination.
Parent/Student Use of Electronic Signatures
With regard to documentation received by the District with an electronic signature from a
parent/legal guardian, so long as the following provisions are met, the District may receive and
accept such electronic signature as an original document:
1.
2.
3.
4.

Such communication with signature, of its face, appears to be authentic and
unique to the person using such signature;
The District is unaware of any specific individualized reason to believe that the
signature has been forged;
The District is unaware of any specific reason to believe the document has been
altered subsequent to the electronic signature; and
The signature is capable of verification.

The District’s Superintendent or designee may, at his or her discretion, request that an original of
the electronic communication, signed manually by hand, be forwarded to the District in a timely
manner.
District personnel may periodically audit the authenticity of such signature via a security
procedure including such acts as making follow-up inquiry to the individual/entity who has
submitted such electronic signature.
Should it be discovered that a student has falsified a parent’s electronic signature on an official
District document, the student may be subjected to discipline and the Administrators of the
District are authorized, at their discretion, to thereafter only accept manual signatures associated
with any submitted school document.

Legal Reference:

30-18-102(9), MCA
30-18-106(4), MCA

42.8.106, ARM

Definitions
Legal recognition of electronic records,
electronic signatures, and electronic
contracts
Electronic submission of documents and
electronic signatures
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ITEM TITLE:

APPROVE ADDITIONS TO THE SUBSTITUTE LIST FOR THE 2015-2016 SCHOOL YEAR

Requested By:

Board of Trustees

Prepared By:

Sandi Chamberlain

Date:

06/13/2016

SUMMARY:
The Board of Trustees needs to approve the additions to the substitute list for the 2015-2016 School
Year as listed below:
Substitute Bus Driver List:
Floyd Carter
Sandy Mikeson

SUGGESTED ACTION: Approve Additions to the Substitute List for the 2015-2016 School Year
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Koterba
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:
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ITEM TITLE:
Requested By:

32

APPROVE PERSONNEL REPORT
Board of Trustees

Prepared By:

SUMMARY:
Attached is the Personnel Report for your review.

SUGGESTED ACTION: Approve All Items
Additional Information Attached

Bailey
Birdwell
Kelsey
Koterba
Koterba
Thompson
Weeden

Other

Abstain

Nay

Aye

Second

Board Action

Motion

NOTES:

Jason Butcher

Date:

06/13/2016

LEWISTOWN PUBLIC SCHOOLS
LEWISTOWN, MONTANA
PERSONNEL REPORT FOR BOARD ACTION
DATE: June 13, 2016
EMPLOYEE NAME

POSITION

LOCATION

RECOMMENDED ACTION

EFFECTIVE DATE

COMMENTS

MURNION, Tara

Special Education
Teacher

Highland Park
Elementary School

Accept letter of resignation

June 30, 2016

See attached letter.

TUCEK, Paul

Mechanic

Bus Barn

Accept letter of resignation

July 29, 2016

See attached letter.

COMER, Kelly

Paraprofessional

Garfield Elementary
School

Approve revision of contract to reflect
actual hours worked—change from up
to 4.5 hours per day to up to 7.50
hours per day

June 13, 2016

See attached memo.

POSER-BROWN, Lora

Special Education
Summer School Aide

Lewistown Public
Schools

Approve appointment at $15.00 per
hour for up to 70 hours

June 13, 2016

See attached memo.

DRISSELL, Paula

Pre-K Special
Education Summer
School Teacher

Lewistown Public
Schools

Approve appointment at $17.50 per
hour for up to 10 hours

June 13, 2016

See attached memo.

FRY, Judy

Pre-K Special
Education Summer
School Aide

Lewistown Public
Schools

Approve appointment at $15.00 per
hour for up to 50 hours

June 13, 2016

See attached memo.

LAMB, Alexandra

Pre-K Special
Education Summer
School Aide

Lewistown Public
Schools

Approve appointment at $15.00 per
hour for up to 50 hours

June 13, 2016

See attached memo.

LEWISTOWN PUBLIC SCHOOLS
LEWISTOWN, MONTANA
PERSONNEL REPORT FOR BOARD ACTION
DATE: June 13, 2016
EMPLOYEE NAME

POSITION

LOCATION

RECOMMENDED ACTION

EFFECTIVE DATE

COMMENTS

JOHNSON, Bridgett

Paraprofessional

Fergus High School

Approve revision of contract to reflect
actual hours needed—change from up
to 6.50 per day to up to 5.00 hours per
day

June 13, 2016

Bridgett Johnson will be
working one-on-one with a
student who only needs
supervision for part of the
day.

WISE, Jenna

Custodian

Fergus High School

Approve appointment on schedule—
MAINT II Step 0 for up to eight hours
per day for up to 260 days per year for
the 2016-2017 FY plus 4 days for the
remainder of the 2015-2016 FY

June 13, 2016

See attached memo.

05-20-16
Tara Murnion
PO Box 13
Winnett, MT 59087

Dear Lewistown School District,
I am writing to formally notify you of my resignation from my position with Lewistown
School District. I was recently offered a new opportunity with Winnett School District,
and have decided to take a special education job there.
Currently I spend several hours commuting and this new opportunity would allow me more
time with my family. It was a very hard decision as I love my job at Highland Park, but it
is the best decision for my family.
I am so thankful for my ten years at Highland Park as a special education teacher. I have
had the opportunity to work with some amazing people that dedicate their lives to
teaching. I am blessed to say I truly love my job and the people I work with. They are the
best!
Sincerely,

Tara Murnion

Paul Tucek
178 Roosevelt Dr.
Lewistown, Montana 59457

May 24, 2016

School District #1
Department of Transportation - Attn: Steve Klippenes
215 7th Avenue South
Lewistown, Montana 59457
Dear Steve:
I am writing this letter to confirm my retirement as a Bus Mechanic with the
School District effective the end of business July 29, 2016, and have submitted
my paperwork to PERS accordingly.
I am looking forward to retiring and pursuing other interests, hobbies and maybe
part time work. I have enjoyed my 31+years with the District in various capacities
and I am sure I will see you around.
In the meantime, I wish all of you the best of luck this next school year and
beyond!
Sincerely,

Paul Tucek

Memorandum
To:

Jason Butcher, Superintendent

From:

Matt Lewis, Garfield Elementary Principal

Date:

May 19, 2016

Re:

Contract Revision

Following is a recommendation for a contract change for a Paraprofessional position at Garfield
Elementary for the 2016-2017 School Year:
Kelly Comer
Paraprofessional

PARA Step 1+CERT

Change from up to 4.5 hours per
day to up to 7.50 hours per day

Last year Kelly was hired as a half-time Paraprofessional. This year Kelly will work a full day to
help cover the needs of this position. The hours were submitted incorrectly on the list of classified
staff presented for approval on the May 9, 2016, Board agenda.

Thank you,
Matt Lewis
Elementary Principal

EXCELLENCE TODAY, SU CCESS TOMORROW

1

CENTRAL MONTANA LEARNING RESOURCE CENTER COOPERATIVE
215 7th Avenue South
Lewistown, MT 59457

Chris Rice, Director
(406) 535-9012

MEMO
TO:

Lewistown Board of Trustees

FR:

Chris Rice, Special Education Director

RE:

Extended School Year

DATE: June 1, 2016

Please note additional recommendations for Special Education Extended School Year (ESY)
staffing. This should finalize the District’s staffing needs for ESY this summer.
ESY is required under the Individuals with Disabilities Education Act (IDEA) for those students
with disabilities who show severe regression over non-instructional periods and require a
prolonged period of time to recoup the skills. The need for ESY is an Individual Education Plan
(IEP) Team decision, documented on the IEP.
The basic school-age program will be held August 8-19, 2016, at Lewistown Junior High. The
preschool program will be held in conjunction with Head Start, two days a week, June 7-29,
2016. There will also be a supplemental program.
Children requiring speech therapy will be served in July, with staffing provided by the Central
Montana Learning Resource Center Cooperative.

Additional Staffing Recommendations for School-Age ESY, August
Lora Poser-Brown

Paraprofessional

$15.00/hour, up to 70 hours

Staffing Recommendations for Preschool-Age ESY
Paula Drissell

Special Education Teacher

$17.50/hour, up to 10 hours

Judy Fry
Alex Lamb

Paraprofessional
Paraprofessional

$15.00/hour, up to 50 hours
$15.00/hour, up to 50 hours

Thank you.

SERVING SPECIAL STUDENTS IN
FERGUS, WHEATLAND, GOLDEN VALLEY, PETROLEUM, MUSSELSHELL AND
JUDITH BASIN COUNTIES

LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
HIRING RECOMMENDATION
The selection committee has reviewed the candidate’s application and related data. On
the basis of their review they recommend:
Jenna Wise
For:
Job Title

Custodian

Classification

MAINT II

Step

0

Work location

Fergus High School

Date Effective

June 27, 2016

Days per yr/Hrs per day

260 days per year / 8 hours per day
(4 days for remainder of 2015-2016 FY)

SELECTION COMMITTEE:

Randy Barber
Joel Bennett
Jeff Friesen

RECOMMENDATION APPROVED

RECOMMENDATION NOT APPROVED

______________________________________________
Superintendent of Schools
If approved, the Superintendent will recommend to the Trustees at their Regular School
Board meeting on
June 13, 2016 .

THE BOARD OF TRUSTEES OF LEWISTOWN PUBLIC SCHOOLS
Lewistown, Montana
2015-2020 GOALS AND STRATEGIC OBJECTIVES
Lewistown Public Schools, as entrusted by the Lewistown Community, provides children with an
accountable, high quality, rigorous education in a safe, nurturing environment; developing the full potential
of each child and preparing them for lifelong success in their personal lives and careers, wherever they may
be in the world.
Goal Area 1: Measurable Student Achievement
Statement of Intended Outcome, 2015-2020: Lewistown Public Schools has developed an outstanding
educational program that ensures that every student achieves the highest academic performance possible and
has multiple opportunities to actively participate in both co-curricular and extra-curricular activities offered
by our District. We use a multitude of measures to gauge student performance based on district-created
progress goals. We adequately prepare students for their career/job choices and life choices. Our staff is
highly supporting and enthusiastic about our differentiated approach to instruction.
Strategic Objectives:
1. Multi-Tiered Systems of Support (MTSS) is embraced and consistently implemented by staff in
every building in the district and is used to monitor and improve student achievement.
2. The District is consistent in each building in developing and implementing both curricula as well
as intervention programs to insure student achievement and success.
3. The District has evaluated the high school graduation requirements and its processes for
allowing deviation from the requirements for both college bound and vocation bound students.
4. The District is consistent at all levels in developing and implementing differentiated instruction
techniques.
Goal Area 2: Facilities
Statement of Intended Outcome, 2015-2020: Lewistown Public Schools continues to strive for a state-ofthe-art facilities program that meets the needs of our students and staff on a long-term basis. We have
prioritized our facility needs and have a plan in place for resources necessary to achieve our facilities
program. Our facilities program is fully supported by our community. In planning for our facilities, we have
adequately addressed the issue of technology and incorporated that in to our facilities plan.
Strategic Objectives:
1. Develop a comprehensive plan to address the District’s building and facilities needs to insure our
physical plant can effectively and efficiently address the needs of our students, staff and
community for the next 20 years.
2. Secure community support and funding necessary to implement the comprehensive facilities
plan.
3. Use gifting and fund-raising via the Central Montana Foundation to assure long-term funding
for critical needs in our buildings and grounds.
Goal Area 3: Community / Parental Engagement
Statement of Intended Outcome, 2015-2020: Lewistown Public Schools has created an environment of
collaboration and transparency with families of students and with our community as a whole. Families of
students are actively involved in their children’s education. The community is highly engaged in helping
provide the best education possible for our children. As a result of our community’s and family’s commitment
to public education, we have established a collaborative approach to solving public education issues that
includes our local legislators.
Lewistown Public Schools Strategic Plan
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Strategic Objectives:
1. Develop, implement and maintain a consistent, district-wide effort to involve parents and
interested community members in our schools.
2. Implement an accepted and used communication system so that information can be shared
quickly and effectively with parents and interested community members and to allow easy and
effective communication from parents and interested community members with the Board,
administration and district staff.
3. Implement a program whereby those parents and community members interested and willing to
advocate for public schools with the legislature and state agencies are empowered to do so.
4. Utilize social media (i.e. Facebook, Twitter, etc.) to promote school activities and events to keep
parents and interested community members informed.

Goal Area 4: Technology
Statement of Intended Outcome, 2015-2020: Lewistown Public Schools has developed a technology plan
that incorporates regular upgrades of both hardware and software and training of staff on existing and new
programs. We have successfully incorporated technology into our facilities and all aspects of our educational
program in a methodical and effective manner that prepares our students for the real world. We have systems
in place to ensure the safety of our students and compliance with District standards.
Strategic Objectives:
1. Keep technology infrastructure current and sound (routers, switchers, servers, internet service
and work stations). Continue to prevent problems and keep technology accessible (security,
filtering, preventative updates).
2. Have implemented steps to leverage social networking and other technology to support better
teaching and learning by expanding student-to-student and student-to-faculty connections for
collaborating beyond the classroom.
3. Provide staff development to ensure that technology standards are implemented in classrooms
district wide.
4. Develop and implement efforts to develop a consistent approach/philosophy by our staff to the
use of technology in the classroom as an effective and proven learning tool.
5. Determine how the district should help educate parents about the ways their children use
technology (in and out of school, for good and bad reasons).
Goal Area 5: Highly Qualified Staff
Statement of Intended Outcome, 2015-2020: Lewistown Public Schools has developed a recruitment and
retention program to ensure that the District hires and retains high quality, effective personnel. Our teachers
and other staff have been provided professional development opportunities that directly correlate to the high
academic standards set by the District. Our teachers and other staff have embraced the use of technology into
all aspects of our educational programs. The staff shares the vision of the Board in providing differentiated
educational programs in order to meet the needs of our students and in achieving the District’s high academic
standards.
Strategic Objectives:
1. Implement a consistent, rigorous and fair assessment and evaluation process for staff that is
understood and supported by administrators and staff.
2. Professional development is tailored to meet the needs of teachers, administrators, and staff.
They are part of the planning and assessment of these opportunities.

Lewistown Public Schools Strategic Plan
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Goal Area 6: Fiscal Management/Responsibility
Statement of Intended Outcome, 2015-2020:
Lewistown Public Schools has secured adequate,
sustainable funding from the State and has developed a process to prioritize the financial resources that we
have according to the educational goals set by the District. We have secured funding sources that are not
earmarked for specific causes and have the discretion to determine where funds are needed in order to achieve
our high standards and our goals. Through our community engagement initiative, our community
understands our budgeting process, they support our schools and they understand our needs and the strategic
direction of our District.
Strategic Objectives:
1. Review all financial processes; streamline and consolidate these processes where possible; find
ways to improve efficiencies and accountability in our financial processes while reducing, if
possible, staff frustration with them.
2. Seek ways to better involve staff in budget development.
3. Carefully assess specific ways in which we can involve community, staff and the Board in better
maintaining a strong and influential presence in the next Montana Legislature (2017).
4. The Lewistown Schools leadership team works with outlying communities to determine what
cooperative efforts can be made to make the best use of limited resources.
Conclusion:
Prior to June 30 of each fiscal year, the Board of Trustees will review these Goals and Strategic Objectives
and insure they still represent appropriate and realistic milestones on our way to our 20-year vision.

Lewistown Public Schools Strategic Plan

Page 3

School District #1 Mission Statement:

Excellence Today, Success Tomorrow

Core Values of the Lewistown Public Schools:
1. High Standards: Lewistown Public Schools upholds high standards and expectations for the
Board, staff and students of the District. We strive to provide challenging curriculum taught by
innovative leaders in the field of education, utilizing research-based curriculum and implementing
best practices.
2. Student-Centered: The motivation for everything we do is based upon what is right and best for
the children of our community. We ensure the development, well-being and education of students
through a variety of academic and extracurricular activities. We assist students in overcoming
challenges and help them celebrate their successes, all as part of a plan to maximize the potential of
each student.
3. Effective and Efficient Practices:
efficient stewardship of our resources.

Lewistown Public Schools is committed to effective and

4. Accountability:
Lewistown Public Schools is accountable for all that we do from fiscal
management to the performance of students, staff, administration and the Board.
5. Community Support: Lewistown Public Schools understands that community support is vital,
earned and continually renewed through consistent dedication to quality service. We believe the key
to success is found through mutual engagement of the community and the schools, effective
interaction between parents, students, staff, administrators, trustees and all elements of the
Lewistown Community. We value the trust the community has invested in our public schools and
we strive to earn and maintain that trust.
6. Communication: Lewistown Public Schools values effective and open communication with parents,
students, staff, trustees and the community.

